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ANTALYA BİLİM UNIVERSITY

COLLEGE OF TOURISM 
DEPARTMENT OF …………………………………………………………………..
SUMMER INTERN REPORT
Student Name and Surname: .........................................................................................
Student ID: ......................................................................................................................

Internship Institution: ......................................................................................................
Department(s): ..................................................................................................................

Starting Date: ....................................................................................................................
Ending Date: .....................................................................................................................

Intern term:
 TRM 200

  TRM 300

 TRM 452

                                  
 GAST 200

  GAST 300

 
INTERN REPORT GUIDELINE
We suggest you to prepare your report according to the following rules:
· Intern Report should be prepared in ENGLISH and written on a computer. The hard copy intern report should be handed or sent via mail / e-mail to the internship advisor.
· MS Word, 12, Times New Roman, justified
· First of all, related questions (about your internship institution and internship) will be answered and then Intern Report will be written. Every page of intern report must be signed by student, supervisor/manager and HR Manager.
· Each paper of intern report refers to one week. Date and page number should be determined. Do not only write the name of duty you have done. You supposed to write every detail of duty. (For Example: Instead of I filled form, you should write what is form for, used for which step of what work, things to be considered, who confirms and criteria during confirmation).
**Intern Report should be submitted to the relevant faculty member, designated by the Internship Commission, before the fall semester starts. Those who don’t submit the documents between determined time, will be counted as unsatisfactory. 
IMPORTANT RULES ABOUT THE INTERNSHIP PERIOD

· Interns must folow the rules of the company. The student should inform the department in advance if he/she will not be present at his workplace for any reason, on any day other than previously determined “off days”. Those who show negligence of attendance during the internship period, get U (unsatisfactory) mark
· The student should inform the department if he/she changes departments or positions within the same workplace during his internship. The students are not allowed to change their place of internship without consulting their Internship Commission
· It is the student’s responsibility to hand in the “Internship Evaluation Form” at the end of his/her internship, to his/her immediate supervisor or to human resources department to be filled and faxed to the Department. Students are required to prepare an “Intern Report” at the end of their internship period. Otherwise their internship will be canceled. The intern report should be hand in to the internship advisor until specified date.
· During the internship period, do not hesitate contact with your internship advisor in any negative situation.
INTERNSHIP PROGRAM

	
	Departman

 Department
	Başlama tarihi
Starting date
	Bitirme tarihi
  Ending date
	Çalışmadığı günler Days Off
	Departman Müdürü
Dept. Manager

	1
	
	
	
	
	

	2
	
	
	
	
	


(1) Departman Müdürü   


Ad (Name)       Soyad (Surname)          İmza (Signature)
(1) (Department Manager)   


.................        ..........................           .........................

(2) Departman Müdürü          
     

Ad (Name)       Soyad (Surname)          İmza (Signature)

(2) (Department Manager)   


.................        ..........................           .........................

İnsan Kaynakları Müdürü  

Ad (Name)    Soyadı(Surname)   İmza ve Kaşe(Signature and Stamp) 
(Human Resources Manager)

....................   ...........................   .........................................................

1. ABOUT THE INSTITUTION

Provide the following information about your internship institution:

Clearly explain the following in detail:

a. A brief history of the institution

b. Field of operations and activities

c. Institution size and the organizational structure

d. The objectives of the department you worked in, and its relations to other departments

2. ABOUT INTERNSHIP 

Clearly explain the following in detail:

a) Specific task assigned to you or information about your activities/position in the department; the characteristics of your position 
b) Impact of your internship work on the institution

c) Positive or negative situations that you experienced and observed during your internship
d) What are the contributions of the internship period to you? What have you learned? 
e) Please make a comparison of your expectations before doing the internship and your actual experience?
f) Your perceptions, opinions and suggestions about the field and company that you did your internship

WEEKLY INTERN REPORT
	BÖLÜM:
DEPARTMENT
	Sayfa No.:

Page No.

	Yapılan İş:
Work Done
	Hafta No:1
Week No:1



WEEKLY INTERN REPORT

	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:2
Week No:2



WEEKLY INTERN REPORT

	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:3
Week No:3



WEEKLY INTERN REPORT
	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:4
Week No:4



WEEKLY INTERN REPORT
	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:5
Week No.5



WEEKLY INTERN REPORT

	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:6
Week No:6



WEEKLY INTERN REPORT

	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:7
Week No:7



WEEKLY INTERN REPORT

	DEPARTMAN:

DEPARTMENT
	Yaprak No.:

Page No.

	Yapılan İş:

Work Done
	Hafta No:8
Week No:8



(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:





(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:








(Student) Öğrencinin                                 (Supervisor/Manager)  Amirin                     (HR Manager)İKMüdürü


(Name)              Adı:                                                          (Name)     Adı:                                       (Name)    Adı:   


(Surname)     Soyadı:                                                   (Surname)  Soyadı:                              (Surname)   Soyadı:


(Signature)     İmzası:                  (Signature and Stamp)   İmzası ve Kaşe:                              (Signature)    İmza:
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