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ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi A¢an Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MBH206

Course Code

Ders Adi Borglar Hukuku Bilgisi I

Course Name Law of Obligations Il

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftahk Ders Saati 3

Hours per Week 3

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

'Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci 6grencilere borglar hukuku 6zel hiikiimler hakkinda genel bilgilerin aktarilmasidir.

The purpose of this course is to provide students with general information about the special provisions of the law of obligations

Ders icerigi

Course Description

Bu ders kapsaminda, borglar hukuku 6zel hiikiimler cercevesindeki baslica sézlesme tiirler incelenir. Bu ders genel olarak: Tiirk hukukunda zel borg iliskilerine iliskin genel Esaslar, genel olarak saus sozlesmesi, satis

sesitler, satis szlesmesinde satict ve alicmin borglars, satis sozlesmesinin sona crmesi, mal degisim(trampa) sozlesmesi, bagislama sozlesmesi, kullanim ddiincii s6zlesmesi, tiiketim ddiincii s6zlesmesi,
adi kira sozlesmesi, konut ve gatil is yeri kiralar, iiriin(hdsilat) kirast, eser sozlesmesi, arsa pay karsih insaat sozlesmesi, vekalet sozlesmesi, vekletsiz is gorme, saklama sozlesmeler, kefalet sozlesmesi konularini
kapsamaktadir.

In this course, the main types of contracts within the framework of special provisions on obligations are examined. This course generally covers the following subjects:General principles regarding private debt relations
in Turkish law, sales contract in general, types of sales contracts, obligations of seller and buyer in sales contracts, termination of sales contracts,exchange of goods (barter) contracts, donation agreement, borrow
contract, loan contract, ordinary lease agreement, residential and roofed workplace rents, product(revenue) rent, contract of work, construction agreement in return for land share, contract of mandate, agency without
authority, safekeeping contract, suretyship contract.

OCLo1 Tiirk hukukunda ozel borg iliskilerine iliskin genel esaslarmi kavramak
To understand the general principles of private debt relations in Turkish law
6CL02 Satis 5o i, mal degisimi 5o ive bag 5 iligkin genel bilgi edinmek
To obtain general information about the sales contract, the exchange of goods contract and the donation agreement
OC/LO3 Kullanim 6diincii sozlesmesi, titketim ddiincii sozlesmesi ve kira sozlesmesine iliskin genel bilgi edinmek
Ogrenim Ciktilan Learning To obtain general information about borrow contract, loan contract and lease agreement
Outcomes oCLO4 Eser sozlesmesine ve arsa pay karsilig1 ingaat sozlegmesine iligkin genel bilgi edinmek
To obtain general information about contract of work and construction agreement in return for land share
6CL0s Vekalet sozlesmesine ve vekaletsiz is goremye iligkin genel bilgi edinmek
3 To obtain general information about contract of mandate and agency without authority
ocLos Saklama sozlesmeleri ve kefalet sozlegmesine iligkin genel bilgi edinmek
B To obtain general information about safekeeping contract and suretyship contract
II. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5 OC/LO 6
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
Pl degerlendirebilme ve giincel geli i bilmek
X X X X X X
PoL Having basic knowledge in professional practices, being able to analyze information,
evaluate data and know current developments.
PC2 s sagh@ ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 AR
ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide) 03 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PCS . " - . A
Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, 5zgiin,
uygulanabilir goziim dnerileri gelistirebilmek
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X X X X X X
poS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazih ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum yapma
PC6 becerisi
cerisi.
X X X X X X
P0G Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismast halinde ¢ozebilmek
X X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligina sahip olmak
Fakiilte/YO Ciktilart X X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pco Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
X X X X X X
poo To act by scientific, moral, and ethical ibili inci in
practices.
PC10 Temel diizeyde bir yabanc dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ ve meslektaslari ile iletisim i gine sahip olmak
PO10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveihiklar ve icra daireleri igin gerekli resmi yazigsmalari yapabilmek
PC12 )
ve belgeleri hazirlamak
PO12 To be able to carry out the necessary official and prepare
for courts, prosecutor’s offices and enforcement offices
PC13 Mahkeme ve takip dosyalarmin dii ive
PO13 Organizing and archiving court and follow-up files
Program Ciktilart Discipline
Specific Outcomes (program)
pC14 ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
PO14 C icating effectively with judges, p enforcement officers, citizens
O and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluslarmdaki hukuk alan ile ilgili siiregleri izleme
PC15 ; ! L .
ve gerekli uygulamalari yapabilme becerisine sahip olmak
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pCl6 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
Having the necessary about i ion and
PO16 in the justice system
111 BOLUM (B6liim Kurulunda Gériisiiliir)
PART I1I ( Department Board Approval)
Konu No Hafta . - - - . . N
Konu Subject
#Subjects Week ) OC/LO 1 OC/LO2 0OC/LO3 OC/LO 4 OC/LO 5 OC/LO 6
Tiirk Hukukunda Ozel Borg iliskilerine iliskin Genel Esaslar,
Genel Olarak Satig Sozlesmesi
KIS 1 1 X X
General principles regarding private debt relations in Turkish law,
sales contract in general
Satig Sozlesmesinin Cesitleri
s 2 2 Types of sales contracts X
KIS 3 3 Satig Sozlesmesinde Satici ve Alicinin Borglart X
Obligations of seller and buyer in sales contracts
KIS 4 4 Satig Sozlesmesinde Satic1 ve Alicinin Borglart X
Obligations of seller and buyer in sales contracts

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama



https://ubs.antalya.edu.tr/BelgeDogrulama

Mal Degisim(Trampa) Sozlesmesi, Bagislama Sozlesmesi
Kullanim Odiincii Sézlesmesi
KIS5 5 X X
Exchange of goods (barter) contracts, donation agreement, borrow
contract
Ogretilen Konular, Konularin Ogrenim Tuketim Odinct Sozlesmesi
Ciktilarina Katkilar1, ve Ogrenim KIS 6 6 Adi Kira Sozlesmesi X
Degerlendirme Metodtar Loan contract, ordinary lease agreement
Course Subjects, Contribution of i Y g i
Course Subjects to Learning Outcomes, Konut ve Catili Is Yeri Kiralari, Uriin(Hasilat) Kirasi
and Methods for Assessing Learning of
Course Subjects Kis7 7 X
Residential and roofed workplace rents, product(revenue) rent
Vize (Ara sinav)
KIs 8 8 . . X X X
Midterm (Midterm Exam)
KIS 9 9 Eser Sozlesmesi X
Contract of work
KIS 10 10 Eser Sozlesmesi X
Contract of work
Eser Sozlesmesi, Arsa Pay1 Karsiligi Insaat Sozlesmesi
K/s11 11 X
Contract of work, construction agreement in return for land share
s 12 1 Vekalet Sozlegmesi, Vekaletsiz Is Gorme <
Contract of mandate, agency without authority
s 13 13 Saklama sozlesmesi M
Safekeeping contract
Kefalet Sozlesmesi
KIS 14 14 X
Suretyship contract
Kefalet s6zlesmesi, Genel Tekrar
KIS 15 15 X X X X X
Suretyship contract, general review X
No Tiir Type Agirhk Weight Uygulama Kural Implementation Rule Telafi Kural Make-Up Rule
Smavlar esnasinda higbir iletisim aracina izin verilmez.
Ara Sinav lgili mevzuatin kullanimina izin verilmesi ilgili smavin
niteligine gore smavdan uygun bir siire dnce bildirilir.
D1 40%
No communication tools are allowed during the exams.
. Permission to use the relevant legislation is notified an
Midterm Exam N . .
appropriate period of time before the exam according to
the nature of the relevant exam.
Kisa Sinav(lar) -
D2
. Mazeret dilekgeleri ve ekleri Birim Yonetim Kurulunca
Quizz(es) - Mazeret Sinav Yonergesi ve ilgili diger mevzuat
- i degerlendirilir ve k: glanir.
Ogrenim Deerlendirme Metoflars, - o ergevesinde degerlendiriir ve karara baglanir
Ders Notura Etki Agrhklan Sinavlar esnasinda higbir iletisim aracina izin verilmez. | Talepleri kabul edilen dgrencilerin simavlan, Mazeret
Uy >ulama ve Telafi iurallar: Final Siavi Ilgili mevzuatin kullanimina izin verilmesi ilgili smavin [ Sinav Yonergesi ve ilgili mevzuat cercevesinde yapilir.
s P niteligine gore sinavdan uygun bir siire dnce bildirilir. | Excuse petitions and their attachments are evaluated
Assessment Methods, Weight in Course . . . . .
and decided by the Unit Administrative Board within
Grade, Implementation and Make-Up
Rules the framework of the Excuse Examination Directive and
other relevant legislation. The exams of the students
whose requests are accepted are held within the
framework of the Excuse Examination Directive and the|
relevant legislation
D3 60%

Final Exam

No communication tools are allowed during the exams.

Permission to use the relevant legislation is notified an

appropriate period of time before the exam according to
the nature of the relevant exam.

TOPLAM /SUM

100%

Ogrenim Ciktilarinin Kazamlmasimin
Kamiti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini ara sinav ve final smavart ile gostereceklerdir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

HARF NOTU  |ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
15 izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin énceden internet sayfast iizerinden duyurdugu|A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
Method for Determining Letter Grade A 8594 < 50-54
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, [B+ 80-84 D+ 45-49
and is compatible with the grading criteria previously announced by the department on its website.
s comp grading criteria previously announced by the dep ° st B 7579 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Explai Saat
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simif Dersi Ders konulari tahtaya yazarak anlatilir, Ogrenimi pekistirmek icin ders srasinda drnek sorular ¢oziiliir.
1 Lecture It will be done by writing on the blackboard. Sample questions and answers will be provided to reintorce 42
learnina throuah class auizze:
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
. Uygulama
Ogretim Metodlari, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismasi
6

Field Work
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Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student

Ara Smav
7 10
Midterm Exam
is Plam
9 3
Business Plan
Ders Tekrart Derse 6gretilenlerin tekrari ve sinava hazirhk
10 . . . 15
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 5
Office Hours
TOPLAM / TOTAL| 0
1. BOLUM
1V. PART
isim Soyisim Name
Surname
E-post: E- N
N posta Ofis Office
Ogretim Eleman Instructor mail
Goriigme saatleri
Office Hours
Zorunlu 1- Borglar Hukuku (Ozel Hiikiimler) /Omer Ergiin 2- 6098 sayih Tiirk Borglar Kanunu
Mandatory
X 1-Borglar Hukuku Bilgisi Ozel Hiikiimler/Mehmet Remzi ve Sezer Aydin
Ders Materyalleri Course 2- Borglar Hukuku Genel Hiikiimler ve Ozel Borg iliskileri /Turgut Akintiirk ve Derya Ates
Materials Onerilen 3- Borglar Hukuku Ozel Hiikiimler Kisa Ders Kitabi/ Mustafa Alper Giimiis
Recommended 4- Borglar Hukuku Ozel Hiikiimler/Fikret Eren ve Ipek Yiicer
5- Borglar Hukuku Ozel Hiikiimler/ Ahmet M. Kiligoglu
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konulart ve daha fazlasini
Akademik Diiriistliik Schola] eTmektedit: Kopya, inthal (baskasimn fikrini, yanh veya o210 olarak, orijinal kaynagan tam dokimantasyonu olmadan almak), sahte bilgi veya almi yapma, baskalan tarafindan
sahtekarligin kolaylastirilmasina miisaade etmek, siavlarin izinsiz olarak ele gegirilmesi, baska bir kiginin veya daha nce bir galigmay1 &gretim elemaninin
haberi olmadan veya diger dgrencilerin akademik w1 gizlice ”
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity include the
following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false information, or quoting." allowing the
Scholastic Honesty R ) . . B . . B .
facilitation of fraud by others, taking exams without permission, using another person's work or previously used work without the instructor's knowledge, or secretly copying other
students' academic work.”
Diger Other Engelli Ogrenciler ~ARKademik olarak yeterll buTunan engell qerst TDersle gih olarak engellTK qurumunuz 1e baglantili bir Veya Varsa,

Students with Disabilities

ersiny a:e(- e} inina basyyrmalis 0z, Bluvﬁ hnvgkumr. ek test cHreq doktor randevulari nb| ek deﬂgkr Imak j ersin G etme{ema mnin uveun hxlu ve melnel rin
isabled students wno are academically Gualitied can take the course. IT you need an R COmmoualion O ToaITICation relSte oyour 1Sability In the course, yous ould contact the

course instructor, It is vour to ensure that the course instrictor provides anoronriate information and documentation to obtain additional sunnorts such as oversized
Giivenlik Konular
Safety Issues
Esneklik Ogrenciler, herhangr bir degistkNK "ONCE C-poSIayIa, GevITmIGT pratformIardaki duyurularTa ve onceKT dersierde (ogretm KatiTimy, Spesiik KonuTar
in ek materval eibi) ve diger hafifletici durumlarda (saslik sorunl: ar gibi) bileilendirilir.
Flexibility ek maieryahsibh o5 iz Shy changes are magedny emall( FBUGH aRnoURCEMENEs on ‘ontine plattorms, and 1n previous lectures (such as nstructor attendance at a conference,

additional material for specific tonics) and gtber extenuating circumstances (Such ac health jeqioc)

Form No: UY-FR-1064 Yaymn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

AKTS DERS TANITIM FORMU

ECTS Course Description Form

I. BOLUM (Senato Onay))

PART | (Senate Approval

De

i Agan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Agan Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Office Services and Secretarial Department

Grading Mode

Letter Grade

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MEBH 108

Course Code

Ders Adi Idare Hukuku

Course Name  Administrative Law

Ogretim dili Tiirkge Ders Tiri Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS N

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4

Notlandirma Tiir Harf Notu

Co-requisites

On kogul/lar Yok
Pre-requisites None
Yan kosul/lar Yok

None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amact Devlet yapisimn yan sira devlet-birey iliskilerinin somut bir sekilde klasik idare hukuku kuramlart, ogretideki yeni anlayslar,

e yargl yeni omekler tsiinda ogrencilere aktariimasidir.

The aim of this course is to convey to students the structure of the state as well as state-individual relations in a concrete way, in the light of classical
decisions.

law theories, new in doctrine, changes in legislation and new examples from judicial

Ders igerigi

Course Description

Idare Hukuku dersi, dncelikle idare hukukunun tanimi, konusu ve diger hukuk dallariyla iligkisini ele alarak baglar. Bu gergevede, idare hukukuna hakim olan temel ilkeler ve idarenin yapisi, isleyisi gibi genel kavramlar iizerinde durulur. Merkezi idare ve yerinden
yonetim arasindaki ayrim, genel idare teskilaty, tasra teskilati ve yerel yonetimlerin isleyisi detayls bir sekilde incelenir. Dersin ilerleyen bdlimlerinde, idarenin hukuki islemleri ele alinir. Bu kapsamda, tek tarafli idari islemler, diizenleyici islemler ve idari sozlesmelerin|
hukuki niteligi ve islevleri degerlendirilir. Ayrica, hukuka aykirt islemlerin sonuglan, iptal edilebilirlik ve yokluk kavramlar agiklanir.Kamu gorevlilerinin hukuki statiisii, kamu gérevlisi kavrami, atama ve gorevden alma siiregleri ile kamu gorevlilerinin haklari,
yiikiimliilikleri ve disiplin cezalart iizerinde durulur. Idarenin sorumlulugu konusu kapsaminda, idarenin kusurlu ve kusursuz sorumluluk halleri ile bireylerin idareye karst dava agma yollar detaylandirilir.

The Administrative Law course begins by discussing the definition of administrative law, its subject and its relationship with other branches of law. In this context, the main principles that dominate administrative law and general concepts such as the structure and

functioning of the administration are emphasized. The distinction between central administration and decentralization, the functioning of the general

provincial and local g are examined in detail. In the following

sections of the course, legal procedures of the administration are discussed. In this context, the legal nature and functions of unilateral administrative acts, regulatory acts and administrative contracts are evaluated. In addition, the consequences of unlawful transactions,
the concepts of annulability and nonexistence are explained. The legal status of public officials, the concept of public servant, appointment and dismissal processes, and the rights, obligations and disciplinary penalties of public officials are emphasized. Within the scope
of the responsibility of the administration, cases of faulty and perfect liability of the administration and ways for individuals to file a lawsuit against the administration are detailed

Dogrulama Kodu: BF1IESED

S 1 |9 Hukukunin Anayasaltemellerini epitcmek,
To idently the foundations of law,
- Tdare teskilatina hakim ilkeleri anlamak
0CLO2 ; y
¢ To understand the governing principles of
O3 | <am personeline akim kel Kaviarmak,
) 193 |70 comprehend the governing principles related to public personnel
Ogrenim Ciktilar Learning Kamu mallarinin kullanim usulleri degerlendirmek.
Outcomes 5¢
OCLO4 1 cvaluate methods of utilizing public property
| Kamu hizmetlcrin iiskin hitkiam ve ilkeleri anlamak
OC/LOS 1 nderstand the provisions and principles related to public services,
oo |G kukumn et Ve idarcnin isleyisint
L To grasp the fundamental concepts of administrative law and the functioning of the administration.
1. BOLUM (Fakiilte Kurulu Onayi)
PART 11 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OCLO2 OC/LO 3 OCLO 5 OCLO 6 OCLOT
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
et degerlendirebilme ve giincel gelismeleri bilmek
X x x x X x X x
Having basic knowledge in professional practices, being able to analyze information,
POL evaluate data and know current developments.
P2 i saghis ve givenligi, gevre bilini ve kalite alaninda bilgi sahibi olmak
05 To know in the field of occupational health and safety, environmental awareness, and|
quality
Meslei iin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
Pe3 ve kendini siirekli yenilemek
Temel Ciktilar (Universite X X
Genelinde) ~ Basic Outcomes
(University-wide) To follow current developments in science and technology for the sake of the
PO3 profession, to use them effectively, and to constantly renew oneself.
pC4 Meslei ile lgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
X x x X
oou Effectively using information technology tools and techniques related to the
profession
PCs Mesleki konu ve sorunlar: analitik ve elestirel bir bakis agisiyla degerlendirip,
22, uygulanabilir g6ziim dnerileri gelistirebilmek
X x
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
Sz, yazali ve gérsel yéntemlerle etkin iletisim kurma rapor yazma ve sunum
PC6 yapma_ becerisi
x X x X X
o6 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslei ile lgili karmastk sorunlart takim galismast halinde gozebilmek
X X X
po7 Ability to solve complex problems related to the profession through teamwork
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pCs Sektor bilgisi.yasam boyu dgrenme ve kariyer planlamast farkindaligina sahip olmak|
Fakiilte/YO Ciktilar:
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCo davranmak.
x x x
To act by scientific, moral, and ethical responsibility principles in professional
PO9 practices.
rcto Temel ditzeyde bir yabaner dil kullanip, meslegiile lgili gincel bilgileri takip etmek
¢ Ve meslektaslar ile iletisim kurabilme yetenegine sahip olmak
010 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
‘Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, savelilar ve icra daireleri igin gerekli resmi yazismalart yapabilmek
PC12 ‘
ve belgeleri hazirlamak
o1 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarimn diizenlenmesi ve arsivienmesini yapabilmek
PO13 Organizing and archiving court and follow-up files
Program Ciktlari  Discipline
Specific Outcomes (program)
veicra hakimler, saveilar, icra mildilrleri,
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
Communicating effectively with judges, prosecutors, enforcement officers, citizens
PO14 and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve ozel sekior kurum ve kuruluslarindaki hukuk alan ile ilgili siregleri
PC1S : A
izleme ve gerekli uygulamalan yapabilme becerisine sahip olmak
o015 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
C olmak
ot Having the necessary knowledge about information and communication technology
in the justice system
111 BOLUM (Béliim Kurulunda Goriisiliir)
PART 111 ( Department Board Approval)
Konu No Hafta ) . ; . ; . . . .
Konu Subject
subjects Week J OCLO1 OCLO2 OC/LO3 OCLO4 OC/LO 5 OC/LO 6 0C/LO 7 0CLO8
Tirkiye'nin Idari Teskilatina lliskin Genel Kuramlar ve Anayasal
ilkeler
KISt B General theories and contituonal principles related to Turkey's x x x x x
administrative organization.
Merkezden Yonctim Teskilat
KIS2 2 Centralized Management Organization X x x x x
Yerinden Yanetim Teskilati-Yer Bakimunindan Yerinden
Yonetim idareleri
Kis3 3 D [o] - Di in x x x
Terms of Location
Yerinden Yanetim Teskilat-Hizmet Bakiminindan Yerinden
Yonetim idareleri
KIS4 4 N 5 s o x x x
Terms of Service
wiss s Kamu Personel Rejimindeki Degisim M N . R
Oretilen Konular, Konularn Change in the Public Personnel Regime
Ogrenim Ciktilarmna Katkalari, ve
Ogrenim Degerlendirme Metodlart Kamu Gérevlileri ve Devlet Memurlugu
Course Subjects, Contribution of KIs6 6 Public Officials and Civil Servants x x * b
Course Subjects to Learning
Outcomes, and Methods for Assessing Devlet Memurlarinin Odev ve Sorumluluklari, Haklari ve Tabi
Learning of Course Subjects ; Olduklan Yasaklar
Kis7 Duties and Responsibilities, Rights and Prohibitions to which Civil x x x x x x x x
Servants are Subject
KIS8 8 vize - - - - - - - -
midterm exam
KIS9 9 Kamu Mallart X x x x x
public goods
KIS 10 10 Kamu mallanindan yararlanmanin hukuki rejimi x x x x x
Legal regime of benefiting from public goods
idari islemler-yetki ve sekil unsuru
KIS 1L u Administrative procedures - authority and form element x x x x x
slemin sebep, konu ve amag unsurlan
Kis12 2 Reason, subject and purpose elements of the transaction x x x x x
KIS13 13 Idarenin x x x x x x x x
KIS 14 14 Kamu Hizmett x x x x x x
public service
KIS 15 15 Genel Tekrar - ~ . ~ . . . ~
General Review lesson
No Tiir Type Agirhik Weight | Uygulama Kuralt Implementation Rule Telafi Kuralh Make-Up Rule
Stnavlar esnasinda higbir iletisim aracina izin verilmez.
lgili mevzuatin kullamimna izin verilmesi ilgili smavin
Ara Sinav nitcligine gre sinavdan uygun bir sire énce bildirilir.
D1 40% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
‘Ogrenim Degerlendirme Metotlary, Midterm Exam depending on the nature of the relevant exam.
Ders Notuna Etki Airhiklari,
Uygulama ve Telafi Kurallars Kisa Sinav(lar) . "Mazeret dilekgeleri ve ekleri Birim Yanetim Kurulunca Mazeret Sinav Yonergesi ve ilgili diger mevzuat
Assessment Methods, Weight in D2 gergevesinde degerlendirili ve karara baglani. Talcpleri kabul edilen dgrencilerin siavlar, Mazeret
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Course Grade, Implementation and

Sinav Yénergesi ve ilgili mevzuat gergevesinde yapilir."

Quizz(es) -

Make-Up Rules

D3

Sinavlar esnasinda higbir iletisim aracina izin verilmez.
Tigili mevzuatin kullanimina izin verilmesi lgili smavin
niteligine gre simavdan uygun bir siire énce bildirilir.
No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
depending on the nature of the relevant exam.

Final Smavi

60%

Final Exam

TOPLAM / SUM|100%

renim Cikularmin Kazanimasinm
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim gikuilarim ddev,

Students will demonstrate their learning outcomes through homework, midterms and final exams.

ara sinav ve final snavlar ile gostereceklerdir.

HARFNOTU | ARALIK HARF NOTU ARALIK
A - GRADE MARKS GRADE MARKS
Harfnotu belirleme metodu temeli ders izlencesinde belirtilmektc olup giris dersinde ve biliimiin énceden
internet sayfast izerinden duyurdugu notlandirma kriterleri e uyumludur. At c+ 60-64
A 95-100 c 55-50
Harf Notu Belirleme Metodu
: o1 ) y
Method for Determining Letter Grade A 859 c 054
The basis of the letter grade determination method s stated in the course syllabus and explained in the introductory course, |B+ 80-84 D+ 4549
e
and i compatible with the grading criteria previously announced by the department on its website. = 570 5 o
B 6574 F 039
No Tiir Method Agiklama Explaination saat Hours
Ofretim cleman: tarafindan uygulanan siire / Time applied by instructor
Simf Dersi Ders konular: tahtaya yazarak anlatir.
1 2
Lecture Lesson topics are explained by writing on the board.
Etldlesimli Ders
2 2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
N . Uygulama
Ogretim Metodlary, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmast beklenen tahmini siire // Time expected to be allocated by student
Ara Simav
7 10
Midterm Exam
is Plam
9 5
Business Plan
Ders Tekrart etilenlerin tekrar ve smava hazirlik
: 40
0 Review Review of what has been taught in class and preparation for the exam
Final Sinavi
1 10
Final Exam
Ofis Saati
12 13
Office Hours
TOPLAM / TOTAL] 120
IV. BOLUM
IV. PART
isim Soyisim Name
Surname
N E-posta & ofis Office
Ogretim Elemant Instructor mail
Goriisme saatleri
Office Hours
fﬁoa'l:‘;;‘uo oy Bahtiyar Akyilmaz, Murat Sezginer, Cemil Kaya- Tiirk idare Hukuku
Ders Materyalleri Course . ) ; . .
Materials Oncrilen Sancakdar, Lale Burcu Onit, Eser Us Dogan, Mine Kasapoglu Turhan, Uyesi Serkan Seyhan- idare Hukuku Teorik Galigma Kitabi
e dedt Ender Ethem ATAY- idare Hukuku
Zehra Odyakmaz,Umit Kaymak- idare Hukuku Konu Kitabt
ARademik durGsak: "Santekarlk ve aldatmacadan armdimimrs biimsel Taaliyeller yapmak b Kurumun cgiim amacidir. Akademik JurastUZan Th1al su konular ve daha fazlasi TeermeKtedir: Kopya, muhal (baskasimm Rk
yazili veya sizli olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak). sahte bilgi veya alinti yapma, baskalar: tarafindan sahtekarligin kolaylastiniimasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, baska
bir kiginin galismasini veya daha dnce kullanmis bir calismayt 6gretim clemaninin haberi olmadan kullanmak veya diger 63 akademik ga girlice
Akademik Diriistlik ~ Schol
Hatrlanmas: gereken basit kural: Bagkalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan Kaginin ve bagkalarinin sizden galmasia izin vermeyin. Bu tir davranislar uygun olmayan, profesyonel olmayan ve ahlak
dist davransslardir. Akademik darstlik ile ilgili kiigik ihlaller, devleriniz igin "F" notu ile sonuglamr; akademik diriislik ile lgili yapilan bityik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Sinavda kopya gekmek bityiik
bir ihlal olarak deg Fikirleriniz izerine konusmak ve g veya smf caligmaniz hakkinda yorum almak kopya olarak kabul edilmes
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience judiciary, of the judiciary, right to a fair trial, social rights
Scholastic Honesty and the regime of limitation of fundamental rights and freedoms, the emergence and of the judiciary, the European Court of Human Rights and the Venice Commission. General
information will be given about the standards set by international bodies; Subjects such as the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the
framework of basic principles
Engelli Ogrenciler Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantl bir diizenleme veya modifikasyon ihtiyaciniz varsa, dersin 6gretim clemanina basvurmalisiniz, Biiyiik
it o e boy giklar, ck test siiresi, doktor randevulart gibi ek destekler almak igin dersin dretim clemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadr.
iger ther

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course instructor. It is your
responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

i duyurularla ve Snceki derslerde (6gretim elemaninin konferansa katilim, spesifik konular igin ek materyal gibi) ve diger hafifletici

Ogrenciler, herhangi bir deisiklik yapilmadan dnce e-postayla, gevrimii
durumlarda (saglik sorunlart gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific
topics) and other extenuating circumstances (such as health issues)
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH .205

Course Code

Ders Ad1 fcra ve iflas Hukuku Bilgisi (1)

Course Name Enforcement and Bankrupcty Law (1)

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 5

ECTS Credit 5

Notlandirma Tiiri Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda temel konu icra Bu baglamda icra kaynaklari, amaci, zaman ve yer bak ora | da yer alan birimler ve mahkemeler, icra teskilati, icra
takip tirleri anlatilacaktir. Ozellikle genel haciz yolu ile ilamsiz icra takibi genis olarak anlatilacak, arkasindan ilamli icra takibi, abonelik s6zlesmelerinden kaynaklanan para alacaklarmin ilamsiz icra yoluyla
tahsili, kambiyo senetlerine 6zgii ilams1z icra takibi, rehnin paraya cevrilmesi yolu ile ilamli ve ilams1z takip ile tasimmazlarin ilamsiz icra yolu ile tahliye ve teslimi anlatilacaktr.

The main subject in this course is enforcement law. In this context, the sources of enforcement law, its purpose, its application in terms of time and place, the units and courts involved in enforcement law,
enforcement organization, and types of enforcement proceedings will be explained. In particular, enforcement proceedings without judgment through general seizure will be explained in detail, followed by
enforcement proceedings with judgment, collection of money receivables arising from subscription contracts through execution without judgment, enforcement proceedings specific to bills of exchange, pursuit
with and without judgment through the conversion of pledges into cash, and evacuation of immovable properties through execution without judgment. and delivery will be explained.

Ders igerigi

Course Description

Bu dersin igerigi genel olarak, icra hukukunun kaynaklari, amaci, zaman ve yer t icra b yer alan birimler ve mahkemeler, icra teskilati, icra takip tiirleri gibi konuladir.

The content of this course generally includes topics such as the sources of enforcement law, its purpose, its application in terms of time and place, units and courts in enforcement law, enforcement organization,
types of enforcement proceedings.

Ogrenim Ciktilar Learning

Outcomes

ocLo1 Tera ‘tanimm, temel 1 ve kaynaklarint agiklayabilmek ve bunlara dayal degerlendirmeler yapabilmek.
To be able to explain the definition, basic concepts and sources of enforcement law and to make evaluations based on these.
icra takibinde taraflar, taraf ve takip ehliyeti, icra mahkemesinin ve icra dairelerinin icra hukukundaki yerni kavramak ve bu konuda degerlendirmeler yapmak.
0OC/LO2
To understand the parties in enforcement proceedings, the party and the capacity to pursue, the place of the enforcement court and enforcement offices in enforcement law and to make
evaluations on this subject.
0cLo3 Tera hukukunun temel kurumu olan Sikayet miiessesini anlamak, kavramak ve bunlarla ilgili analizler yapabilmek.
To understand and analyze the Complaint institution, which is the basic institution of enforcement law.
OCILO 4 Icra Mahkemesi kararlari konusunda basit analizler yapabilmek
To be able to make simple analyzes on Enforcement Court decisions
Tora takip tiirlerini kavramak, anlamak ve alacaklarn bu takip tirleriyle nasil tahsil edilebilecegini ogrenmek.
OC/ILOS ) ] ;
¢ To comprehend and understand the types of enforcement proceedings and to learn how receivables can be collected through these types of pursuits.

11. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5

pC1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri

degerlendirebilme ve giincel gelismeleri bilmek
Having basic knowledge in professional practices, being able to analyze information,
PO1
evaluate data and know current developments.
PC2 is saghg ve giivenligi, gevre bilinci ve Kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
pC3 Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma

ve kendini siirekli yenilemek

To follow current developments in science and technology for the sake of the

Po3 profession, to use them effectively, and to constantly renew oneself.

PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak

PO4 Effec{i\{ely using information technology tools and techniques related to the
profession

PCS

Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,

uygulanabilir goziim dnerileri gelistirebilmek

Bu belge, guvenli elektronik imza ile imzalanmistir.
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POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletigim kurma rapor yazma ve sunum
C yapma becerisi.
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
ve 1ile iletigim gine sahip olmak
To be able to use a foreign language, follow current information about the profession
PO10 . . s
and have the ability to communicate with colleagues.
Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
PC11
olmak
X X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
PCI12 )
ve belgeleri hazirlamak
X X X X X
To be able to carry out the necessary official correspondence and prepare documents
PO12 B N
for courts, prosecutor’s offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin dii ive
X X X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 avciliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluglarmdaki hukuk alani ile ilgili siiregleri izleme
PC15 ; - - A
ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X X
To have the ability to monitor the processes related to the field of law in public and
PO15 . P P -
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
PC16
olmak
X X X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . . .
. Konu Subject /LO 4 JLOS
#Subjects Week d OCLo O¢Lo
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icra hukukunun tanimi, konusu, kapsami, amact, ilkeleri, zaman ve
KIS 1 1 yer bakimindan uygulanmasi M
Definition of enforcement law, its subject, scope, purpose,
principles, application in terms of time and place
icra takibinde takibin taraflari, takip ve taraf ehliyeti, icra
KIS 2 2 hukL.|kunun temel ilkeleri ‘ ‘ M M
Parties to the enforcement proceedings, pursuit and party capacity,
basic principles of enforcement law
fcra hukukunda Sikayet kurumu, tanmu, 6zellikleri, siireler,
sikayetin konusu, basvurulacak merci, merciin verecegi kararlar ve
s 3 3 sonuglari
Complaint institution in enforcement law, definition, features,
deadlines, subject of the complaint, authority to be applied to,
decisions to be made by the authority and their results
Genel haciz yoluryla ilamsiz icra takibinde, takibin konusu, takibin
genel olarak safhalari, takip talebi ve 6deme emri
KIS 4 4 In enforcement proceedings without judgment through general
seizure, the subject of the pursuit, the general stages of the pursuit,
the pursuit request and the payment order.
Genel haciz yoluiyla ilamsiz icra takibinde, takibin itiraza ugramast
ve itirazlarin hiikiimden distiriilmesi
KIs5 5 In execution proceedings without a judgment through general
N R seizure, the proceedings are subject to objection and the objections
Ogretilen Konular, Konularin Ogrenim are dismissed from the judgment.
Ciktilarna Katkilari, ve Ogrenim
Degerlendirme Metodlar:
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing Genel haciz yoluyla ilamsiz icra takibinde,mal ve haklarin haczi
Learning of Course Subjects KIS 6 6 Seizure of goods and rights in enforcement proceedings without X
judgment through general seizure
Genel haciz yoluryla ilamsiz icra takibinde,mal ve haklarin satis1
KIS7 7 Sale of goods and rights in enforcement proceedings without X
judgment through general seizure
KIS 8 8 Vize
midterm exam
fcra hukukunda elektronik ortamda satis, satisa hazirhik, satis
sartnamesi hazirlanmast, ilanlar ve ihalenin yapilmast
KIS 9 9 In enforcement law, sales in electronic environment, preparation for X
sale, preparation of sales specifications, announcements and
tendering
Kambiyo senetlerine ilamsiz icra takibi
KIS 10 10 Execution proceedings without judgment specific to bills of
exchange
Abonelik s6zlesmelerinden dogan para alacaklarinin ilamsiz icra
KIS 11 1 yoluyla takibi M
Follow-up of money receivables arising from subscription
agreements through execution without judgment
ilaml1 icra takibi
s 12 2 Execution proceedings with judgment x
Tasinmazlarin ilamsiz icra yoluyla tahliye ve teslimi
K/s 13 13 Evacuation and delivery of immovable properties through execution X
without judgment
Rehnin paraya gevrilmesi yoluyla ilaml ve ilamsiz takipler
KIS 14 14 Proceedings with and without judgment by converting the pledge X X X X
into cash
KIS 15 15 Genel Tekrar X x X X
General Review
No Tiir Type Agirhk Percentage | Uygulama Kurah Implementation Rule Telafi Kuralt Make-Up Rule

Dogrulama Kodu: BF1IESED
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Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirliklar,
Uygulama ve Telafi Kurallar1

Assessment Methods, Weight in

Course Grade, Implementation and

Make-Up Rules

Ara Smav

Sinavlar esnasinda higbir iletisim aracina izin verilmez.
flgili mevzuatin kullanimina izin verilmesi ilgili smavin
niteligine gére sinavdan uygun bir siire énce bildirilir.

D1 40% No means of communication are allowed during the
exams. Permission (o use the relevant legistation is "Mazeret dilekgeleri ve ekleri Birim Yonetim
Midterm Exam notified at an appropriate time before the exam Kurulunca Mazeret Smav Yénergesi ve ilgili
depending on the nature of the relevant exam - _c =
diger mevzuat gergevesinde degerlendirilir ve
karara baglanir. Talepleri kabul edilen
ogrencilerin sinavlari, Mazeret Siav Yonergesi
Kisa Smav(lar) - ve ilgili mevzuat gergevesinde yapilir."
D2 “Excuse petitions and their annexes are
Quizz(es) - evaluated and decided by the Unit Board of
Directors within the framework of the Make-up
Final Siavi Exam Directive and other relevant
legislation.The exams of the students whose
_Smav]ar esnasinda higbir iletisim aracina izin verilmez. requests are accepted are held within the
Ilgili mevzuatin kullamimina izin verilmesi ilgili smavin framework of the Make-up Exam Directive and
niteligine gore sinavdan uygun bir siire once bildirilir. the relevant legislation
D3 60% No means of communication are allowed during the
Final Exam exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam
depending on the nature of the relevant exam.
TOPLAM / SUM|100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini 8dev, ara simav ve final smavlar ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU  [ARALIK HARF NOTU |ARALIK
. . L .. . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve béliimiin énceden
interne rdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu A 8594 c 5054
Method for Determining Letter Grade _ _ _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory |B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire / Time applied by instructor
. Ders konulari tahtaya yazarak ve projeksiyonda temel noktlar gosterilerek anlatilir. Ogrenimi pekistirmek igin
Sumf Dersi N i
ders sirasinda 6rnek sorular ¢oziiliir.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlar1, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahsmasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Smav
7 10
Midterm Exam
9 is Plam
Business Plan
Ders Tekrart Derse dgretilenlerin tekrari ve sinava hazirlik
10 . . . 45
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 Office Hours 8
TOPLAM/TOTAL 120
V. BOLUM
1V. PART
Isim Soyisim Name . fp  &gr. Uyesi Mesut ERTANHAN
Surname
. E-posta B | mesutertanhan @antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigme saatleri Sal/14.00-16.00  Carsamba-Persembe 16.00-17.00 Cuma 10.00-12-.00
Office Hours Tuesday/14.00-16.00  Wednesday-Thursday 16.00-17.00 Friday 10.00-12-.00
Zorunlu R . R s
Icra ve Iflas Hukuku; Ibrahim Ermenek/Murat Atali
Mandatory
Ders Materyalleri Course
Materials Onerilen Ramazan Arslan, Ejder Yilmaz, Sema Taspinar Ayvaz, Emel Hanagas, lera ve iflas Hukuk
Recommended amazan Arslan, Ejder Yilmaz, Sema Tagpinar Ayvaz, Emel Hanagas1, Icra ve iflas Hukuku
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Akademik Diiriistliik

Scholastic Honesty

Diger Other

Schol:

Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindinilmus bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konulari ve daha

fazlasini igermektedir: Kopya, intihal fikrini, yazili veya szl olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,

baskalar dan sahtekarligin thmasina milsaade etmek, smaviarn zinsiz olarak ele gegrilmes, baska bir kiinin veya daha 6nce bir

calismayr 5gretim clemaninin haberi olmadan veya diger 63 in akademik 11 gizlice kop:

Hatirlanmas: gercken basit kural: Baskalarmin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kagmin ve baskalarimin sizden almasina izin vermeyin. Bu tiir
uygun olmayan, 1 olmayan ve ahlak dist davraniglardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, devleriniz igin "F" notu ile sonuglanir; akademik

diristk e ilgit yapilan biyik ilaller ise der iin *F* notu le sonuslanacaktr. Sinavda kopya gekmek bk bir hlal olarak degerlendiriir. Fikireriniz dzerine konusmak

ve imizdan, 6 lerinizden veya simif arkadaslarmizdan calismaniz hakkinda yorum almak kopya olarak kabul edilmez.

Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
without the instructor's knowledge, or secretly copying other students' academic work.”

Simple rule to remember: Avoid stealing other people’s work and ideas without giving them credit, and don’t let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "F** grade for your assignments; Major violations of academic
integrity will result in an *"F** grade for the course. Cheating on an exam is considered a major violation. Talking about your ideas and getting comments on your
\work from friends, teachers, or classmates is not considered cheating.

Engelli Ogrenciler

Students with Disabilities

Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantil bir diizenleme veya modi ihti

varsa, dersin 6gretim elemanina basvurmalisiniz. Biiik boy gikular, ek test siresi, dokior randevulars gibi ek destekler almak igin dersin Sgretim elemaninin uygun bilgi ve
belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan énce e-postayla, cevrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilimi, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saghk sorunlar gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi Acan Fakiilte /YO Meslek Yiiksekokulu

Offering School Vocational School

Dersi Acan Béliim Biiro Hizmetleri ve Sekreterlik Boliimii

Offering Department Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Course Cote MeHi07

Ders Ad Medeni Hukuk Bilgisi |

Course Name Civil Law Knowledge |

Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Li:\ans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 5

ECTS Credit 5

Notlandirma Tiirii Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamasi Sadece program 6grencileri alabilir.

Registration Restriction Only program students can take the course.

Bu dersin amaci, 6grencilerin Tiirk Medeni Kanunu’nda yer alan baslangi¢ hiikiimleri, kisiler hukuku ve aile hukuku hakkinda genel bilgi edinmesini saglamaktir.
Dersin Amaci

Educational Objective The aim of this course is to provide students with general knowledge about the initial provisions of the Turkish Civil Code,law of persons and family law.

Bu ders kapsaminda, Medeni Hukuka iliskin temel kavramlar, Tiirk Medeni Kanunu’nun baslangig hiikiimleri, Kisiler Hukuku ve Aile Hukuku konular1 incelenir. Bu ders, kisiligin baslangicini,
Ders igerigi kisilik haklarini, yerlesim yerini, tiizel kisilik ve gesitleri ile dernekler ve vakiflar gibi konulari, nisanlanma, ailenin kurulmasini, bunun hiikiimleri ve evlilik birliginde mal rejimlerini, vesayet ve
nafakay1 kapsamaktadir.

Within the scope of this course, the basic concepts of Civil Law, the initial provisions of the Turkish Civil Code, Personal Law and Family Law are examined.This course covers the beginning of
Course Description personality, personal rights, location area, legal entities and their types, topics such as associations and foundations, engagement, family establishment, its provisions and property regimes in the
marriage union, guardianship and alimony.

OC/ILO 1 Temel Kisiler Hukuku ilkelerini kullanmak
To use the basic principles Law of Persons
o Temel Aile Hukuku ilkelerini kullanmak
OC/LO 2
To use the basic principles Family Law
Ogrenim Ciktilari Learning OC/ILO 3 Medeni Hukukun baglangig hiikiimleri hakkinda bilgi sahibi olmak
Outcomes To have knowledge about the initial provisions of the Civil Law
OC/ILO 4 Medeni Hukukun baslangig hiikiimlerini diger hukuk dallari ile birlikte degerlendirmek
To evaluate the initial provisions of Civil Law together with other branches of law
OCLOS Kisiler Hukukuna ve Aile Hukukuna iligkin yiiriirlitkteki hukuk kurallarini dogru degerlendirmek
¢ To evaluate the legal rules in force related to the Law of Persons and Family Law correctly
1I. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0C/LO 3 0C/LO 4 OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 is saglig1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite
Genelinde) Basic Outcomes
(University-wide) PO3 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . . . . - -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
0zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
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X X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PCS Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamasi farkindahigina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCY davranmak.
X X X X X
P09 To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to carry out the necessary official correspondence and prepare documents
PO12 o N
for courts, prosecutor’s offices and enforcement offices
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Organizing and archiving court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC vatandaslar ve diger ilgililerle etkili iletisim kurmak
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siiregleri
PC15 . A ; - X
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 . RSN R
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
PO16 Having the necessary knowledge about information and communication technology
in the justice system
1. BOLUM (Béliim Kurulunda Gériisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta . . . . . .
Konu Subject
#Subjects Week i OC/LO 1 0OC/LO 2 OC/ILO 3 OC/LO 4 OC/LO5
Hukukun temel kavramlar1 ve Medeni Hukuk hakkinda genel
bilgiler, Medeni Hukukun kaynaklar1
Kis1 1 X
Basic concepts of law and general information about Civil Law,
Sources of Civil Law
KIS 2 2 Hak Kavrami ve Medeni Hukuk Kavrami x
The Concept of Rights and the Concept of Civil Law
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KIS 3 3 Bé;langl&; Hiikiimleri X X
Initial Provisions
KIS 4 4 Bé;langl&; Hiikiimleri X X
Initial Provisions
Kisiler Hukuku, Gergek Kisilik, Hak Ehliyeti — Fiil Ehliyeti
K/S5 5 X X
Law of Persons, Natural Personality, Capacity to have rights-
Capacity to act
Hisimlik, Yerlesim Yeri, Kisiligin Korunmasi, Ad ve Adin
Ogretilen Konular, Konularm Korunmasi, Kisisel Durum Sicili
6§renim Ciktilarina Katkilari, ve
Ogrenim Degerlendirme Metodlart Kis6 6 R B X X
Course Subjects, Contribution of Relationship, Loca.uon area, the prqlecugn of perspnallry, name
Course Subjects to Learning anda protection of name, Registration of civil status
Outcomes, and Methods for Assessing
Learning of Course Subjects KIS7 7 Tiizel Kisilik, Dernekler, Vakiflar X X
Legal Personality, associations, foundations
Vize (Ara sinav)
K/S 8 8 . . X X X X
Midterm (Midterm Exam)
Aile Hukuku Kavramlari, Evliligin Kurulmasi, Nisanlanma,
Evlenme
K/S9 9 X X
Concepts of family law, The establishment of marriage,
engagement, marriage
KIS 10 10 Evliligin Fxfenel Hukum?en‘ Mal Rejlmlervl X X
General provisions of marriage, property regimes
KIS 11 1 Evvliligi.n Sona Ermesi X X
Dissolution of Marriage
KIS 12 1 Evvliligi.n Sona Ermesi X X
Dissolution of Marriage
KIS 13 13 Soybag{ (I.\Iesep), S.oybagmm.l?ﬁikﬁmlen X X
Filiation, provisions of filiation
KIS 14 14 Soybfnémm Hl'ivkvﬁn.lleri, Vesa}/et H?Jkuku x x
Provisions of filiation, guardianship law
Genel Tekrar
K/s 15 15 . X X X X X
General review
Telafi Kural Make-U|
No Tiir Type Agirhk Weight [Uygulama Kurah Implementation Rule clall Rural Rule ake-tp
Smavlar esnasinda higbir iletisim aracina izin
verilmez. Tlgili mevzuatin kullanimina izin verilmesi
Ara Smav - . N -
ilgili sinavin niteligine gére simavdan uygun bir siire
once bildirilir.
D1 40%
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
Midterm Exam
appropriate period of time before the exam according
to the nature of the relevant exam
Mazeret dilekgeleri ve ekleri Birim
Kisa Smav(lar) - Yonetim Kurulunca Mazeret Siav
D2 Yonergesi ve ilgili diger mevzuat
Quizz(es) - cergevesinde degerlendirilir ve
A . karara baglanir. Talepleri kabul
Sinavlar esnasinda higbir iletisim aracina izin P - ’
B P o B . edilen 6grencilerin sinavlari,
Gﬁrenim Degierlendirme Metotlari, Final Smavi \.Lr‘l].l’nLL I]glh»mu}\iz.uatni kullanimina izin vcr‘|l|r|“cs| Mazeret Sinav Yénergesi ve ilgili
Ders Notuna Etki Agirhklari, ilgili smavin mlellg}ne g‘?‘e _Slv"va\rdan uygun bir siire mevzuat gerevesinde yapilir.
Uygulama ve Telafi Kurallart dnee bildirilir. Excuse petitions and their
Assessment Methods, Weight in attachments are evaluated and
Course Grade, Implementation and decided by the Unit Administrative
Make-Up Rules Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
requests are accepted are held
within the framework of the Excuse
D3 60% o | I d duri h Examination Directive and the
No communication tools are a owed during the exams. relevant legislation.
. Permission to use the relevant legislation is notified an
Final Exam X R . "
appropriate period of time before the exam according
to the nature of the relevant exam
TOPLAM / SUM|1009%
Egretmm Ciktilarinin Kazanilmasinin Ogrenciler 6grenim giktilarini ara sinav ve final sinavlari ile gostereceklerdir.
amti
Evidence ot Achievement of Learning
Outcomes Students will demonstrate their learning outcomes through class work, midterm and final exams.
HARF NOTU  |ARALIK HARFNOTU |ARALIK
GRADE MARKS GRADE MARKS
s izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin énceden internet sayfasi iizerinden duyurdugy A+ - C+ 60-64
A 95-100 c 55-59
Harf Notu Belirleme Metodu
A- -94 - -54
Method for Determining Letter Grade 859 ¢ 505
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory B+ 80-84 D+ 45-49
i ible with th i iteri iousl hi i ite.
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 10-44
B- 65-74 F 0-39
No Tiir Method Agiklama Saat
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simif Dersi Ders konulari tahtaya yazarak anlatilir. Ogrenimi pekistirmek igin ders sirasinda érnek sorular ¢oziiliir.
1 Lect 1t will be done by writing on the blackboard. Sample guestions and answers will be provided to reinforce 42
ecture learning throuah class auizze:
Etkilesimli Ders
2
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Ogretim Metodlari, Tahmini Ogrenci
Yiikii Teaching Methods,
Student Work Load

Interactive Lecture

Problem Dersi

¢ Recitation
Laboratuvar

4 Laboratory
Uygulama

° Practical

. Saha Cahismas:

Field Work

Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student

Ara Smav
7 10
Midterm Exam
is Plam
9 . 3
Business Plan
Ders Tekrar: Derse 6gretilenlerin tekrari ve sinava hazirlik
10 . . . 70
Review Review of what has been taught and preparation for the exam
Final Sinavi
1 20
Final Exam
Ofis Saati
12 X 5
Office Hours
TOPLAM / TOTAL 150)
IV. BOLUM
1V. PART
isim Soyisim Name
Surname
. E-posta E ofis Office
Ogretim Elemam Instructor mail
Goriisme saatleri
Office Hours
Zorunlu 1- Medeni Hukuk/Turgut Akintiik ve Derya Ates 2-4721 sayih Tiirk Medeni Kanunu
Mandatory
2- Tiirk Ozel Hukuku Cilt-Il/Mustafa Dural ve Tufan Ogiiz
Ders Materyalleri Course 3- Tiirk Ozel Hukuk Cilt-IT/Mustafa Dural, Tufan Ogiiz ve Mustafa Alper Giimiis
Materials Onerl 4- Kisiler Hukuku/Kemal Oguzman, Ozer Seligi ve Saibe Oktay Ozdemir
o nded 5- Medeni Hukuk- II/Ozlem Tiiziiner ve Metin Ikizler
6- Kisiler Hukuku/Mehmet Ayan ve Nursen Ayan
7- Medeni Hukuk Cilt-II/Siileyman Yilmaz
8- Aile Hukuku/Hiiseyin Hatemi
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan armdirilmig bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diirtistligiin ihlali su
Akademik Diiriistliik Schol konularvl \:e daha fazlasini igermektedir: Kop?ya, intihal (bfn§kf\smm fikrini, yazili veya“sozlu olarak, orijinal ka}n‘mvgu? tam dokumanlés}/onu 9lmadan falm‘al‘()t
sahte bilgi veya alinti yapma, baskalari tarafindan sahtekarligin kolaylastirilmasina miisaade etmek, sinavlarim izinsiz olarak ele gegirilmesi, bagka bir kisinin
calismasini veya daha 6nce kullanilmis bir cal ogretim el haberi olmadan kullanmak veya diger dgrencilerin akademik ¢alismalarini gizlice
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic
Scholastic Honest integrity include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source),
Y false information, or quoting.” allowing the facilitation of fraud by others, taking exams without permission, using another person's work or previously used
work without the instructor" i ademic work.”
- ry AKz E cTe Te Cya
Diger Other Engelli Ogrenciler adennk ofal I qurumunuz 11e bagrantil bir veya

Students with Disabilities

odifikasvon ihtivaciniz varsa. dersin 6oretim elemanina hasvurmalis
Dikabled Stitents WH &re academlcaﬂly qual ThEc Can take The course- Y

k test siiresi. dok 1. ibi ek destekler almak ici;
Kis sissadrsrerrariae el sl alraliE you
hould contact the course instructor. It is vour responsibi iate ij i

Giivenlik Konular1

Safety Issues

Esneklik
Flexibility

T S Tierhang bir degisikNK ONCE C-pOStayla, GevITMIGT pratformiardaki duyurularta ve OnceKT dersierde (ogretm
§?lldlm{. soesiﬁ{( ko(ﬂ%lz*r icin ek Wa\erval 2ibi) ve giéer hﬁﬁfhelici %urumlarda (saglik sorunlari sfil?f’) bilgilendirilir.

udents are notitied before any changes are made Dy €mail, througn announcements o online platforms, and in Previous lectures (such as INstructor attendance
ata conference additignal material for specifictonics) and ather extenuating cirgl Lsuch as heglth jssues)
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onayi)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Vocational School

Meslek Yiiksekokulu

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 106

Course Code

Ders Adi Ceza Hukuku Bilgisi

Course Name Criminal Law

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 4

Level of Course

Associate Degree

ECTS

Haftalik Ders Saati

3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None

Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci, dgrenciye ceza hukuku hakkinda genel bilgilerin dgretilmesidir.

The aim of this course is to teach students general information about criminal law.

Ders igerigi

Course Description

grenim Cikolart

Autramae

carning

Bu dersin igeriginde ceza hukukunun giris konulari ile ceza kanununun uygulama alanina iligkin hususlar, ceza hukukunun fonksiyonu, hukuk diizeni igindeki yeri, ceza hukukunun temel kavramlari, sug
politikasinin temel ilkeleri, ceza hukukunun giivence fonksiyonu (sugta ve cezada kanunilik ilkesi), ceza hukukunun kaynaklari, ceza kanununun zaman ve kisi bakimindan uygulanmasi yer almaktadur.

The content of this course includes the introductory issues of criminal law and the issues related to the application area of the criminal law, the function of criminal law, its place in the legal order, the basic
concepts of criminal law, the basic principles of criminal policy, the assurance function of criminal law (the principle of legality in crime and punishment), the sources of criminal law, the application of criminal

law in terms of time and person.

Ceza Hukukuna iligkin temel kavramlari 6grenmek

To comprehend the legal practice and problem solving competence required in the practice of law,

OC/LO1

To learning basic concepts related to criminal law

Ceza hukukunun amacini, konusunu, tiim hukuk sistemi igindeki fonksiyonunu ve bu hukuk dahnin temel kavramlarini grenmek
0C/LO2

To learning the function, goal and main subjects of criminal law
s Ceza hukukunun insan hak ve 6zgiirliikleri bakimindan giivence fonksiyonunu (sugta ve cezada kanunilik ilkesi ve kapsamini) grenmek
OC/LO 3 Y

To learn the assurance function of criminal law in terms of human rights and freedoms
OCILO 4 Ceza zaman ve kisi alanina iligkin konulari kavramak

To comprehend the issues related to the temporal and individual application of criminal law

Hukuk pratiginde gerekli olan hukuki uygulama ve sorun ¢ozme yeterliligini kavramak
OCLos

11. BOLUM (Fakiilte Kurulu Onayr)

konularinda

Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide)

PROGRAM CIKTILARI

PROGRAM OUTCOMES

OC/LO 1

OC/LO 2

OC/LO 3

OC/LO 4

OC/LO 5

PC1

Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri

degerlendirebilme ve giincel gelismeleri bilmek
Having basic knowledge in professional practices, being able to analyze information,
PO1
evaluate data and know current developments.
PC2 is sagli1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
pC3 Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma

ve kendini siirekli yenilemek

To follow current developments in science and technology for the sake of the

Dogrulama Kodu: BF1IESED

Po3 profession, to use them effectively, and to constantly renew oneself.

PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak

PO4 Effec{i\{ely using information technology tools and techniques related to the
profession

PCS

Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim onerileri gelistirebilmek

Bu belge, guvenli elektronik imza ile imzalanmistir.
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POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletigim kurma rapor yazma ve sunum
C yapma becerisi.
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
ve 1ile iletigim gine sahip olmak
PO10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
pCi1 Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
¢ olmak
X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
PC12 Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
¢ ve belgeleri hazirlamak
X
PO12 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin dii ive
X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 avciliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
PC15 Kamu ve 6zel sektor kurum ve kuruluglarmdaki hukuk alani ile ilgili siiregleri izleme
¢ ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X X
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Bélim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta < . . . . .
. Konu Subject /O 1 /L0 2 /L0 3 “/LO 4 /LO S
#Subjects Week ) OC¢/LO OC¢/LO OoC¢/LO OoC¢/LO OoC¢/LO
Ceza Hukukuna Girig
K/s1 1 X X
Introduction to Criminal Law
Ceza Hukuku ile Diger Hukuk Dallari Arasindaki iliski
KIs2 2 X X
Criminal Law and Its Relation Between Other Law Branches
Ceza Hukukunun Temel Ilkeleri
KIS3 3 X X
Basic Consepts of Criminal Law
Sugta ve Cezada Kanunilik flkesi
wiea A X X

Bu belge, guvenli elektronik imza ile imzalanmistir.
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Legality Concept of Criminal Law
Sugta ve Cezada Kanunilik ilkesi
KI/s5 5 X
Legality Concept of Criminal Law
Ceza Hukukunun Kaynaklari ve Yorum
KI/s6 6 X X X
The Sources of the Criminal Law and Its Commentaries
Ogretilen Konular, Konularin Ogrenim Ceza Hukukunun Kaynaklari ve Yorum
Ciktilarna Katkilar, ve Ogrenim KIs7 7 X X X
Degerlendirme Metodlart The Sources of the Criminal Law and Its Commentaries
Course Subjects, Contribution of Vize
out Course S;ll:\]/lectt; t((j) I}earAmng KIS 8 8 X X X X X
utcomes, and Methods for Assessing Midterm Exam
Learning of Course Subjects
Ceza Normu igeren Kanunlarin Zaman Bakimindan Uygulanmasi
KI/s9 9 X X X
Temporal Application of Penal Code
Ceza Normu igeren Kanunlarin Yer Bakimindan Uygulanmas:
KI/s 10 10 X X X
Extraterritorial Application of Penal Code
Ceza Normu igeren Kanunlarin Kisi Bakimindan Uygulanmast
K/s11 11 X X X
Individual Application of Penal Code
Ceza Hukukunda Maddi ve Manevi Unsur
K/s 12 12 X
Material and Moral Elements in Criminal Law
Ceza Hukukunda Kusurluluk
K/s 13 13 X
Culpability in Criminal Law
Ceza Hukukunda Hukuka Aykirilik
K/s 14 14 X
Unlawfullness in Criminal Law
Genel Tekrar
K/S 15 15 X X X X X
General Examination
No Tiir Type Agirhk Weight | Uygulama Kurah mplementation Rule Telafi Kurali Make-Up Rule
i ¥p g gl e Impl ion Rul fi P
Ara Sinav Siavlar esnasinda higbir iletisim aracina izin verilmez.
D1 40% flgili mevzuatin kullanimina izin verilmesi ilgili snavin
. Midterm Exam niteligine gére smavdan uygun bir siire dnce bildirilir.
Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirhklari, )
. Kisa Sinav(lar) -
It Telafi Kurall:
Agzi‘;;";;vl\;e [:m“ d; V:;:g:trlln D2 Yiiksekokulun belirledigi esaslar gergevesinde
Course Grade, Implementation and Quizz(es) - mazeret sinav yapihr.
Make-Up Rules Final Sinavi
Sinavlar esnasinda higbir iletigim aracina izin verilmez.
D3 60% ilgili mevzuatin kullanimina izin verilmesi ilgili smavin
Final Exam niteligine gore sinavdan uygun bir sil nce bildirilir.

TOPLAM /SUM

100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler

enim giktilarim 6dev, ara sinav ve final siavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU [ARALIK HARF NOTU |ARALIK
. . . L L. . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin 6nceden
internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur, A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu n 8594 c 5054
Method for Determining Letter Grade - i _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory [B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Aciklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire // Time applied by instructor
Sunf Dersi Ders konular tahtaya yazarak ve projeksiyonda temel noktalar gésterilerck anlatilir. Ogrenimi pekistirmek icin
ers ders sirasinda ek sorular gzl
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahismast
6
Field Work
X
Ara Smav
7 16
Midterm Exam
0 is Plam
Business Plan
Ders Tekrart Derse ogretilenlerin tekrari ve sinava hazirlik
10 Review Review of what has been taught and preparation for the exam 8
Final Smavi
11 14
Final Exam
12 Ofis Saati

Office Hours
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IV. B M
1V. PART
Isim Soyisim Name b ofDr. Yavuz Erdogan
Surname
. E-posta E yavuz.erdogan@antalya.edu.tr Ofis Office |AG-36
Ogretim Elemam Instructor mail
Goriigme saatleri Pazartesi/Sal1 09.00-13.00
Office Hours
Zorunlu . . N . i
izzet Ozgeng, ilhan Uzillmez, Ceza Genel Hukuku (Temel Hukuk Dizisi), 2024.
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diriistligiin ihlali su konular ve daha
fazlasmn i ktedir: Kopya, intihal fikrini, yazili veya sozii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,
baskalari sahtekarligin 1lmasina miisaade etmek, smavlarn izinsiz olarak ele gegirilmesi, baska bir k15|nm veya daha dnce bir
Akademik Diiriistliik Schol{galismay 6gretim elemaninin haberi olmadan veya diger 6grencilerin akademik 11 gizlice ko
Hatrlanmas gereken basit kural: Baskalarinin emeklerini ve fikilerini onlara kred vermeden galmaktan kaginin ve baskalarinmn sizden galmasina izin vermeyin. Bu tir
uygun olmayan, 1 olmayan ve ahlak dist kademi igiik ihlaller, 6devleriniz igin "F" notu ile akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "'F** grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modi ihti
Engelli Ogrenciler varsa, dersin dgretim elemanina bagvurmalisiniz. Biiyiik boy giktilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 5gretim elemaninin uygun b.]g. ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan énce e-postayla, cevrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilimi, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saghk sorunlar: gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi Acan Fakiilte /YO Meslek Yiiksekokulu
Offering School Vocational School
Dersi Acan Béliim Biiro Hizmetleri ve Sekreterlik Boliimii
Offering Department Department of Office Services and Secretarial
Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MBH-103
Course Code
Ders Ad Temel Hukuk Bilgisi
Course Name Basic Legal Knowledge
Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS 4
Level of Course Associate Degree ECTS
Haftalik Ders Saati 3
Hours per Week 3
AKTS Kredisi 4
ECTS Credit 4
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamasi Sadece program ogrencileri alabilir.
Registration Restriction Only program students can take the course.
Bu dersin amaci, Mahkeme Biiro Hizmetleri Programi 6grencilerine, dnlisans programu siiresince alacaklar1 hukuk dersleri ve gelecekte galisma alanlarina girebilecek konular agisindan hukuksal
Dersin Amaci degerlendirme yapabilmelerini saglayacak temel teorik ve yontemsel bilgiyi vermektir.
Ed | Obi The aim of this course is to provide the students of the Court Clerical Services Program with the basic theoretical and methodological knowledge that will enable them to make legal evaluations in
ucationa jective terms of the law courses they will take during the associate degree program and the subjects that may enter their field of study in the future
P Temel Hukuk Bilgisi dersi, hukuk kurallarinin diger toplumsal diizen kurallar1 ile iliskisi, hukuk kurallarinin zellikleri, hukukun kaynaklari, hukukun dallari, hukukun temel kavramlari, yarg:
Ders Igerigi Grgiti ve hukukun uyg konularmi tadr.
. Basic Legal Knowledge course covers the relationship of legal rules with other social order rules, characteristics of legal rules, sources of law, branches of law, basic concepts of law, judicial
Course Description
organization and application of law.
OC/ILO 1 Hukukun temel kavramlarini tanimlamak.
Define the basic concepts of law.
OCILO 2 Hukuk kurallarinin niteliklerini analiz ederek tanimlamak.
To define the characteristics of legal rules by analyzing them.
Ogrenim Ciktilari Learning OC/ILO 3 Hukuk kurallari ile diger toplumsal davranis kurallarini ayirt ederek analiz etmek
Outcomes To analyze by distinguishing between legal rules and other social behavior rules.
OC/ILO 4 Hukukun dallart hakkinda genel bilgi sahibi olup tanimlamak.
To have general knowledge about and define the branches of law.
- Yargi teskilatini ana hatlari ile tanimak.
OC/LO 5
¢ To know the main lines of the judicial organization
II. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 0C/LO 4 OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 is saglig1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite
Genelinde) Basic Outcomes
(University-wide) To follow current developments in science and technology for the sake of the
PO3 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarin ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . L . . - .
Mesleki konu ve sorunlari analitik ve elestirel bir bakis aisiyla degerlendirip,
0zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
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X X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PCS Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamasi farkindahigina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCY davranmak.
X X X X X
P09 To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
X X
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 . y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC vatandaslar ve diger ilgililerle etkili iletisim kurmak
POL4 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siiregleri
PC15 . A ; - X
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 . RSN - I
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
PO16 Having the necessary knowledge about information and communication technology
in the justice system
1. BOLUM (Béliim Kurulunda Gériisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta " . . . . .
Konu Subject
#Subjects Week i OC/LO 1 0OC/LO 2 OC/ILO 3 OC/LO 4 OC/LO5
Dersin Tanitimi, Hukukun Bilgi Kaynaklari, Toplumsal Diizen
Kurallart
Kis1 X X X X X
Introduction of the Course, Information Sources of Law, Rules of
Social Order
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Hukukun Kaynaklar1, Hukukun Dallar1 (Kamu Hukuku-Ozel
Hukuk Ayrimi, Kamu Hukukunun Dallar1)
K/S2 2 X X X
Sources of Law, Branches of Law (Public Law-Private Law
Distinction, Branches of Public Law)
Hukukun Dallart (Ozel Hukukun Dallart), Yarg: Orgiitii (Yargt ve
Mahkeme Kavrami, Anayasa Yargisi)
K/S3 3 X X X
Branches of Law (Branches of Private Law), Judicial
Organization (Judiciary and Court Concept, Constitutional
Jurisdiction)
Yarg: Orgiitii (Adli Yargs, Idari Yargt)
KIS 4 4 . - - . . . X X X
Judicial Organization (Judiciary, Administrative Judiciary)
Dava Tiirleri, Hukuk Kurallarinin Uygulanmasi (Orf Adet
Hukukunun Uygulanmasi, Hakimin Hukuk Yaratmasi, Kanundaki
Bosluklarin Hakimin Takdir Yetkisiyle Doldurulmasi, Hukuk
Kurallarinin Uygulanmasinda Yorum, Catisma)
K/S5 5 X X X
Ogretilen Konular, Konularm Types of Lawsuits, Application of Legal Rules (Application of
Ogrenim Ciktilaria Katkilari, ve Customary Law, Creation of Law by the Judge, Filling the Gaps
Ogrenim Degerlendirme Metodlart in the Law with the Judge's Discretion, Interpretation in the
Course Subjects, Contribution of Application of Legal Rules, Conflict)
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects
Hukuk Kurallarinin Uygulanmasi (Yer Bakimindan Uygulanmasi,
Zaman Bakimindan Uygulanmasi, Kanunlarin Gegmise
Uygulanmast Sorunu), Hukuki Olaylar, Fiiller ve islemler
KIS 6 6 X X X
Application of Legal Rules (Application in terms of Place,
Application in terms of Time, Problem of Application of Laws to
the Past), Legal Events, Acts and Transactions
Hak Kavrami
KI/IS7 7 . X X X X X
The concept of right
Vize ( Ara Smav)
K/S 8 8 - - - - -
Midterm (Midterm Exam)
Miieyyide Kavram, Kisilik Kavrami (Gergek Kisiler)
K/S9 9 X X
Concept of Sanction, Concept of Personality (Natural Persons)
Kisilik Kavrami (Tiizel Kisiler), Sorumluluk Kavrami
K/S 10 10 X X
Concept of Personality (Legal Persons), Concept of Responsibility
Borg Kavrami
K/S 11 11 X X
The concept of debt
KIS 12 1 Miilkiyet Kavrami X X
The concept of property
KIS 13 13 Muv'as Kavrami X X
Heritage concept
s 10 1 SGzlesme kavrami, Genel Tekrar X X X X X
The concept of contract, General Review
Genel Tekrar
K/S 15 15 X X X X X
General Repetition
Telafi Kural Make-U
No Tiir Type Agirhk Weight |Uygulama Kurah Implementation Rule claft Kural Rule ake-Up
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. [lgili mevzuatin kullanimina izin verilmesi
Ara Smav I TN " -
ilgili sinavin niteligine gére simavdan uygun bir siire
b1 40% 6nce bildirilir.
No communication tools are allowed during the exams.
Midterm Exam Permission to use the relevant legislation is notified an : . L
appropriate period of time before the exam according M_‘A"”‘Ct dilekgeleri ve ckleri Birim
1o the nature of the relevant exam. Yanetim K‘uru¥un.c.al Mazeret Smav
Yénergesi ve ilgili diger mevzuat
Kisa Smav(lar) - cergevesinde degerlendirilir ve
b2 ) - karara baglanir. Talepleri kabul
Quizz(es) - edilen dgrencilerin sinavlari,
Ogrenim Degerlendirme Metotlary, Smavlar esnasinda higbir iletisim aracina izin Mazeret Sinav Yonergesi ve ilgili
Ders Notuna Etki Agirliklari, . verilmez. flgili mevzuatin kullanimina izin verilmesi mevzuat gercevesinde yapilir.
U Final Smavi ileili smavin niteligine gére smavda nun bir siire Excuse petitions and their
ygulama ve Telafi Kurallari ilgili sinavin niteligine gore sinavdan uygun bir siire . et and
Assessment Methods, Weight in dnce bildirilir. d a.léaz Lmﬂhls are.evadua‘e avn
Course Grade, Implementation and ecided by the Unit Administrative
Make-Up Rules Board within .the frame.work of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
D3 60% ' Howed d N requests are accepted are held
No communication tools are allowed during the exams. [ &uin e framework of the Excuse
. Permission to use the relevant legislation is notified an
Final Exam Examination Directive and the
appropriate period of time before the exam according relevant legislation
to the nature of the relevant exam

TOPLAM / SUM

100%

Ogrenim Ciktilarinin Kazamlmasimn
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarni sinif ici calismalarla, ara sinav ve final sinaviyla kamitlayacaktir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

Dogrulama Kodu: BF1IESED

Riitiin deserlendirmelerin hasarivla tamamlanmasi sonnen

HARF NOTU
GRADE

ARALIK
MARKS

HARF NOTU
GRADE

ARALIK
MARKS
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ortalama not belirlenecek ve final harf notuna déoniistiiriilecektir. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
" . Saat
No Tiir Method Agiklama Explaination
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Sinifta 6grenmeyi giiglendirmek i¢in érnek soru ve
ot Derst cevaplar yapilacaktir.
1 42
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture . . K .
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
Ogretim Metodlari, Tahmini Ogrenci 4 Laboratory
Yiikii Teaching Methods, Tvadl
Student Work Load 5 ygulama
Practical
Saha Cahismas:
6
Field Work
Ogrencinin ayirmas: beklenen tahmini siire // Time expected to be allocated by student
Ara Smay Sinavlarla 6grenmeyi giiglendirmek igin drnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 is Plam Smnavlar hari¢ 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. 2%
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrari Ogrencilere gonderilen materyallerin calisil ve ders oncesi ¢oziilmesi yapilacaktir.
10 . " 14
Review The materials sent to the students will be studied and solved before the lesson
Final Siawvi Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrasi sorulari cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 120
1V. BOLUM
1V. PART
isim Soyisim Name
Surname
E-post: E- " .
n posta Ofis Office
Ogretim Elemant Instructor mail
Goriisme saatleri
Office Hours
Temel Hukuk Dizisi-Hukuka Giris (THD)-Prof. Dr. hsan Erdogan
Zorunlu Seckin yaymcilik
Mandatory Fin yay
Ders Materyalleri Course
Materials Hukuka Giris-Yazar Kemal Gézler Yaymevi Ekin Kitabevi
Onerilen
Recommended Hukuka Girig-Prof. Dr. Haluk Hadi Siimer Seckin Yaymncilik
Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizligi ile sinirlt degildir, bagkalarinin galismalarini teslim etme, dgretim gorevlisi ya
Akademik Diiriistliik Scholida cahismasin izinsiz ve 8gretim gorevli es ve goril herhangi bir aragla kayda alinmasi, paylagilmasini da igerir. Herhangi
bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
. It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
Scholastic Honesty . . . " . . L . . . . T :
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.
Engelli Ogrenciler Engelli dgrencilere yonelik belirli sinirlar dahilinde yardim saglanir.
Diger Other Students with Disabilities Assistance is provided for students with disabilities within certain limits.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve 6nceki derslerde (6gretim elemaninin konferansa
katilimu, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU

ECTS Course Description Form

1. BOLUM (Senato Onay))

PART | (Senate Approval

De

i Agan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Agan Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Department of Court Office Services and Secreterial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Seqmeli
Program(s) Offered to Court Office Services Program Optional
Ders Kodu MEBH 220

Course Code

Ders Adi Yargilama Giderleri

Course Name Litigation Costs

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiir Harf Notu

Grading Mode

Letter Grade

On kogul/lar Yok
Pre-requisites None
Yan kosul/lar Yok

None

Co-requisites

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amact

Educational Objective

Yargilama giderleriyle ilgili temel bilgileri vermek, yargilama giderlerinin unsurlarinin belirlenmesi, onemini ve ilkelerini agiklamak, dava veya takiplerde temel yargilama giderlerini hesaplayabilmek, yargilama ve takip giderlerinden sorumlulugu anlayabilmek,
yargilama giderleri alanindaki temel kaynaklar: bilmek ve giincel bilgilere nasil sahip olunmasi gerektigini bilmek bu dersin amacini olusturmaktadir.

The purpose of this course is to give basic information about trial expenses, to determine the elements of trial expenses, to explain their importance and principles, to calculate basic trial expenses in cases or proceedings, to understand responsibility for trial and
prosecution expenses, to know the basic sources in the field of trial expenses and to know how to have up-to-date information.

Ders igerigi

Course Description

Yargilama ve takip giderleri kavramlarinin ve kapsaminin yargilama sorumluluk, ayrica icra ve iflas takiplerinde, tahkimde, arabuluculukta yargilama giderleri

Defining the concepts of trial and prosecution expenses, determining their elements and scope, liability for trial expenses, as well as trial expenses in enforcement and bankruptcy proceedings, arbitration and medation.

- Yargilama giderlerinin ammum ve unsurlarint bilir.
OCLO 1 i "
Knows the definition and elements of litigation expenses
- Temel mahkeme harglarmn bilir
OCLO2
¢ Knows basic court fees
oo | Temel akip hars ve giderlerni bil
Knows basic tracking fees and expenses
Yargilama giderlerinden sorumlulugu bilir.
OCLo4 . . o
Ofrenim Ciktlann Learning Knows responsibility for litigation expenses.
Outcomes | Kanuni vekalet icretini ve hesaplanmasim bilir
OCILOS 1 ows the legal attorney fee and its calculation.
_ Yargilama masraflarm bilir
OCILO6 | ows the ril costs
OC/Lo7 | Kanun yollarnda yargilama giderleini biir
L Knows the costs of litigation in legal remedies
OO | APuuCuIuk, thkimde temel yargilama giderlerini bl
¢ Knows the basic litigation expenses in mediation and arbitration.
11. BOLUM (Fakiilte Kurulu Onayr)
PART 11 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO1 0OC/LO2 0C/LO3 OC/LO4 OC/LO 6 OC/ILO 7T OC/LO8
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCI e 8
legerlendirebilme ve giincel gelismeleri bilmek
X x x x x x x x
Having basic knowledge in professional practices, being able to analyze information,
POL evaluate data and know current developments.
PC2 {5 sagh ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
02 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslei igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 " .
ve kendini siirekli yenilemek
Temel Ciktilar (Universite X x
Genelinde) Basic Outcomes
(University-wide) 0 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself:
PC4 Meslegi le ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
x x x x
bon Effectively using information technology tools and techniques related to the
profession
PCS .
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip, d7giin,
uygulanabilir goziim Gnerileri gelistirebilmek
x x
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PC6 yapma_ becerisi
x x X x x
505 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT Mesleiile ilgili karmasik sorunlart takim calismast halinde gozebilmek
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PO7 Ability to solve complex problems related to the profession through teamwork
PCs Sekir bilgisi,yasam boyu drenme ve ariyer planlamast farkindaligina sahip olmak
Fakiilte/YO Cikailary x x x x x x x x
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learing, and career planning awareness
. Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
Peo davranmak.
x x x
To act by scientific, moral, and ethical responsibility principles in professional
PO9 practices.
Temel diizeyde bir yabancr dil kullanip, meslei ile lgili giincel bilgileri takip etmek
PC10 ‘ .
ve meslektaslar ile iletisim kurabilme yetenegine sahip olmak
010 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues
. Temel hukuk Kavramlarina ve Tiirk hukuk mevzuatna iliskin genel bilgi hakim
pel olmak
x x x x x x x x
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalart yapabilmek
pC12
ve belgeleri hazirlamak
x x x x x x x x
o1 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosectitor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin diizenlenmesi ve arsivlenmesini yapabilmek
x x
PO13 Organizing and archiving court and follow-up files
Program Ciktlari  Discipline
Specific Outcomes (program)
§ Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra midiirleri,
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
x x x x x x x x
Communicating effectively with judges, prosecutors, enforcement officers, citizens
PO14 and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluslanndaki hukuk alan ile lgili siregler
PCIS ; " —
izleme ve gerekli uygulamalart yapabilme becerisine sahip olmak
x x x x x
o015 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekTi bilgiye sahip
PC16
olmak
x x x x
016 Having the necessary knowledge about information and communication technology
in the justice system
111 BOLUM (Béliim Kurulunda Goriisiilir)
PART 111 ( Department Board Approval)
Konu No Hafta N N N ; " ; "
! Konu Subject : Y .03 L0 S g y y
subjects Week j OC/LO 1 OC/LO 2 OC/LO O¢LO OCILO 6 OCILO 7 OCLO 8
Yargilama ve takip giderleri kavrami, tanimi ve unsurlari
KIS1 1 “The concept, definition and elements of trial and prosecution x x x x x
expenses
‘Temel mahkeme harglart, harglarin nitelikleri, irlerinin
KIs2 2 belilenmesi, hesaplanmast Basic court fees, x x x x x
and types of fees, and calculation
Yargilama gideri olan vekalet ficreti, tespiti ve hesaplanmas
KIS3 3 Determination and calculation of attorney fees, which are litigation X x x
expenses
Davalarda dava farlerine yargilama giderleriin belrlenmesT,
ayrik diizenlemeler, mahkeme harglarinin, kanuni vekalet iicretinin
KIS 4 4 ve masraflarunin karara baglanmast,  Determination of trial x x x
expenses for case types, separate regulations, court fees, legal
attorney fees and expenses,
Ogretilen Konular, Konularin Yargilama sorumluluk ve
Ogrenim Ciktilarma Katklary, ve KIS5 5 Responsibility for litigation expenses and determination of those x x x x
Ogrenim Degerlendirme Metodlar responsible
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing KIS6 6 Yargilama giderlerinde 6zellik arz eden davalar X x x X
Learning of Course Subjects
P B Tora ve Iflas Takiplerinde Yargilama Giderleri _Cases that are N N N N N N N N
special in litigation expenses
Vize
KIS 8 8 - - - - - - - -
midterm exam
o 5 Kanun Yollarimda Yargilama Giderleri Trial Expenses in N N N N N
Legal Remedies
s 10 10 ‘Tahkim ve arabuluculukta yargilama giderleri Trial N « " M N
expenses in arbitration and mediation
PN n Konkordatoda giderler ve sorumiuluk Expenses and N N ; ; N
liability in concordat
KIS 12 12 Adli Yardim Legal Aid x x X X x
1 = Harglardan Muafiyet ve Istisnalar Exemptions and N N ; N ; N ; N
Exceptions from Fees
VargTama giderleriin cksik denmes! veya hig odenmemest
halinde mahkemelerce yapilacak islemler ve tamamlattirma
1
s 14 Procedures to be taken by the courts in case of underpayment or x x X x x x
non-payment of trial expenses and having them completed
KIS 15 15 Genel tekrar x x x x x x x x
No Tiir Type Weight [ Uygulama Kur: Implementation Rule Telafi Kural Make-Up Rule
] Sinavlar esnasinda higbir iletisim aractna izin verilmez.
Ara Sinav
Tigili mevzuati kullanimina izin verilmesi ilgili smavin
niteligine gore sinavdan uygun bir sire nce bildirilir.
D1 40% No means of communication are allowed during the

Ogrenim Degerlendirme Metotlari,

Midterm Exam

exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
depending on the nature of the relevant exam.

Bu belge, guvenli elektronik imza ile imzalanmistir.
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s IOt BN g R,
Uygulama ve Telafi Kurallart
Assessment Methods, Weight in
Course Grade, Implementation and
Make-Up Rules

EIGEVESIIE UCECL I I v Nt U
Sinav Yonergesi ve ilgili mevzuat gergevesinde yapilr."

KALILL L AICPICH KAUUE CULIEH URICHCHCT I SUIAVILL IVIAZCIEL

Kisa Siav(lar) -

D2 “Excuse petitions and their annexes are evaluated and decided by the Unit Board of Directors within the
Quizz(es) framework of the Make-up Exam Directive and other relevant legislation. The exams of the students
whose requests are accepted are held within the framework of the Make-up Exam Directive and the
Final Sav Stnavlar esnasinda higbir iltisim aracina izin Verimez. | levan legilation
Tigili mevzuatn kullanimuna izin verilmesi ilgili smavin|
niteligine gore simavdan uygun bir siire 8nce bildirilir.
D3 60% No means of communication are allowed during the
Final Exam exams. Permission to use the relevant legislation is

notified at an appropriate time before the exam
depending on the nature of the relevant exam.

TOPLAM /SUM| 1009

Ogrenim Ciktilarmin Kazamlmasmin
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini ddev, ara sinav ve final sinavlart ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARFNOTU |ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
Harfnotu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde ve biliimiin énceden
internet sayfast izerinden duyurdugu notlandirma kriterleri e uyumludur. A - c+ 60-64
A 95100 c 55-50
Harf Notu Belirleme Metodu
Method for Determining Letter Grade A 8594 ¢ 50-54
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, |B+ 80-84 D+ 45-49
e
and i compatible with the grading criteria previously announced by the department on its website. 5 . 5 o
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination saat Hours
Ofretim cleman: tarafindan uygulanan siire / Time applied by instructor
Simf Dersi Ders konular: tahtaya yazilarak ve ayrica projeksiyonda gsterilerek anlatilr.
1 14
Lecture Lesson topics are explained by writing on the board.
Etldlesimli Ders
2 14
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
N . Uygulama
Ogretim Metodlary, Tahmini Ogrenci 5
Yiikil Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmast beklenen tahmini siire // Time expected to be allocated by student
Ara Simav,
7 8
Midterm Exam
is Plam
9 3
Business Plan
Ders Tekrart Derse ogretilenlerin tekrar ve smava hazirlik
: 36
0 Review Review of what has been taught in class and preparation for the exam
Final Sinavi
1 8
Final Exam
Ofis Saati
12 7
Office Hours
TOPLAM / TOTAL 90
IV. BOLUM
1V. PART
NaMe b g, Uyesi Mesut Ertanhan
Surname
. E-posta & ofis Office [AG-64
Ogretim Elemant Instructor mail
Gériisme saatleri Salt/14.00-16.00  Garsamba-Persembe 16.00-17.00 Cuma 10.00-12-00
Office Hours Tuesday/14.00-16.00  Wednesday-Thursday 16.00-17.00 Friday10.00-12-00
Zorunlu Yargilama ve Takip Giderleri/ Mesut ERTANHAN
Mandatory
Ders Materyalleri Course
Materials Oneril
Onerilen Yargilama Giderleri, Hasan KAYA.
Recommended
Akademik QurGstak: "Santekarlk ve aldatmacadan anmdimTmrs biimsel Taaliyeller yapmak b Kurumun cgiim amacidir. Akademik JurastUZan Th1al su konulart ve daha fazlasm TeermeKtedir: Kopya, muhal (baskasimm Rk,
yazili veya sizli olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak). sahte bilgi veya alinti yapma, baskalar: tarafindan sahtekarligin kolaylastiniimasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, baska
bir kiginin galismasini veya daha dnce kullanimis bir calismayt 6gretim clemanimin haberi olmadan kullanmak veya diger 63 akademik girlice
Akademik Diriistlik ~ Schol
Hatrlanmas: gereken basit kural: Bagkalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan Kaginin ve bagkalarinin sizden galmasia izin vermeyin. Bu tir davranislar uygun olmayan, profesyonel olmayan ve ahlak
dist davransslardir. Akademik dirdstl Kiigik ihlaller, ddevleriniz igin "F" notu ile sonuglam; akademik diriistlik ile lgili yapilan bityik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Sinavda kopya gekmek biyik bir|
ihlal olarak Fikirleriniz izerine konusmak v g veya smf caligmaniz hakkinda yorum almak kopya olarak kabul edilme?
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience judiciary, of the judiciary, right to a fair trial, social rights
Scholastic Honesty and the regime of limitation of fundamental rights and freedoms, the emergence and of the judiciary, the European Court of Human Rights and the Venice Commission. General
information will be given about the standards set by international bodies; Subjects such as the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the
framework of basic principles
Engelli Ogrenciler Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantl bir diizenleme veya modifikasyon ihtiyaciniz varsa, dersin 6gretim clemanina basvurmalisiniz. Biiyiik
it o e boy giklar, ck test siiresi, doktor randevulart gibi ek destekler almak igin dersin dretim clemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadr.
iger ther

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course instructor. It is your
responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir deisiklik yapilmadan dnce e-postayla, gevrimii i duyurularla ve dnceki derslerde (63

durumlarda (saglik sorunlart gibi) bilgilendirilir

elemanmin konferansa katilmi, spesifik konular igin ek materyal gibi) ve diger hafifletici

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific
topics) and other extenuating circumstances (such as health issues)

Form No: UY-FR-1064 Yayn Taril

6.04.2022 Deg.No:0 Deg. Tarihi:-

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adres

: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 204

Course Code

Ders Ad1 fcra ve iflas Hukuku Bilgisi (1)

Course Name Enforcement and Bankrupcty Law (11)

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 5

ECTS Credit 5

Notlandirma Tiiri Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda temel konu iflas ve Bu baglamda iflas ve temel kaynaklari, amaci, iflas ve konkordato hukukunda yer alan birimler ve

hkemeler, icra teskilat, takip tiirleri anlatilacaktir. Ozellikle genel iflas yolu ile takibi genis olarak anlatilacak, arkasindan, kambiyo senetlerine dzgiiiflas yolu ile takip ve konkordato kurumu anlatilacaktir.

The main subject in this course is bankruptcy and composition law. In this context, the basic sources of bankruptcy and composition law, its purpose, implementation, units and courts in bankruptcy and
composition law, enforcement organization and types of follow-up will be explained. In particular, follow-up through general bankruptcy will be explained in detail, and then follow-up through bankruptcy
specific to bills of exchange and the institution of concordat will be explained.

Ders igerigi

Course Description

Bu dersin igerigi genel olarak, icra ve konkordato hukukunun kaynaklar, amaci, iflas ve
konkordato tiirleri gibi konuladr.

yer alan birimler ve mahkemeler, icra -iflas teskilaty, iflas takip tiirleri ile

The content of this course generally includes topics such as the sources, purpose, application of enforcement and concordat law, units and courts in bankruptcy and concordat law, enforcement-bankruptcy
organization, types of bankruptcy proceedings and types of concordat.

Ogrenim Ciktilart Learning

Outcomes

iflas ve tanimuni, temel mi ve kaynaklarim agiklayabilmek ve bunlara dayali degerlendirmeler yapabilmek.

To be able to explain the definition, basic concepts and sources of bankruptcy and concordat law and to make evaluations based on these.

OC/LO1

iflas ve k taraflar, icra inin, ticaret

yapmak.

In bankruptcy and concordat, the parties must understand the place of the enforcement court, commercial court, bankruptcy offices and enforcement offices in bankruptcy and concordat law and
make evaluations on this subject.

i, iflas daireleri ile icra dairelerinin iflas ve konkordato hukukundaki yerini kavramak ve bu konuda degerlendirmeler

OC/LO 2

Tflas ve konkordatoda temel asamalart ve stregleri anlamak, kavramak ve bunlarla ilgili analizler yapabilmek.

OC/L v "
OCLO3 To understand and comprehend the basic stages and processes in bankruptcy and concordat and to make analyzes about them.

Icra Mahkemesi ile Asliye Ticaret mahkemesinin iflas ve konkordato ile ilgili kararlart konusunda basit analizler yapabilmek

OC/LO 4 . - ; ) : -
OCLO To be able to make simple analyzes on the decisions of the Enforcement Court and the Commercial Court of First Instance regarding bankruptcy and composition.

Tflas yoluyla takip ve konkordato tiirlerini kavramak, anlamak ve alacaklarm bu takip turleriyle nasil tahsil edilebilecegini ogrenmek.

OC/L i . i
OCLOS To comprehend and understand the types of bankruptcy proceedings and concordatum and to learn how receivables can be collected through these types of pursuits.

11. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 OC/LO 4 OC/LO 5
pe1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
C degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze information,
PO1
evaluate data and know current developments.
PC2 is sagh@1 ve giivenligi, gevre bilinci ve Kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 A
ve kendini siirekli yenilemek
X X X X
p To follow current developments in science and technology for the sake of the
03 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
X X X X
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . - _ -
Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim énerileri geligtirebilmek
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X X X X
POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletigim kurma rapor yazma ve sunum
C yapma becerisi.
X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
ve 1ile iletigim gine sahip olmak
To be able to use a foreign language, follow current information about the profession
PO10 . . s
and have the ability to communicate with colleagues.
Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
PC11
olmak
X X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
PCI12 )
ve belgeleri hazirlamak
X X X X X
To be able to carry out the necessary official correspondence and prepare documents
PO12 B N
for courts, prosecutor’s offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin dii ive
X X X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 avciliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluglarmdaki hukuk alani ile ilgili siiregleri izleme
PC15 ; - - A
ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X X
To have the ability to monitor the processes related to the field of law in public and
PO15 . P P -
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
PC16
olmak
X X X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . . .
. Konu Subject /LO 4 JLOS
#Subjects Week d OCLo O¢Lo
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iflas hukukunun tantmi, konusu, kapsami, kaynaklari, amaci,
ilkeleri

K/is1 R . P

s ! Definition, subject, scope, sources, purpose, principles of X

bankruptcy law

iflas takibinde takibin taraflary, takip ve taraf ehliyeti, iflas
hukukunun temel ilkeleri
Kis2 2 Parties to the bankruptcy proceedings, prosecution and party x x x

capacity, basic principles of bankruptcy law

iflas takip tiirleri, dogrudan iflas tiirleri ve takipli iflas tiirleri.
K/S3 3 Types of bankruptcy proceedings, types of direct bankruptcy and X
types of bankruptcy with follow-up

Genel iflas Yolu ile Takipte, takibin konusu, takibin genel olarak
safhalari, takip talebi ve iflas 6deme emri gonderilmesi ve itirazlar
KIS 4 4 In Pursuit via General Bankruptcy, the subject of the pursuit, X
general stages of the pursuit, sending of a follow-up request and
bankruptcy payment order and objections.

Kambiyo Senetlerine Ozgii iflas yoluyla takipte, takibin konusu,
takibin genel olarak safhalari, takip talebi ve iflas 5deme emri
gonderilmesi ve itirazlar

K/S5 5 In the follow-up through bankruptcy specific to Bills of Exchange, X
the subject of the follow-up, the general stages of the follow-up,
sending a follow-up request and bankruptcy payment order and
objections

Ogretilen Konular, Konularin Ogrenim
Ciktilarma Katkilari, ve Ogrenim
Degerlendirme Metodlart
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects

Dogrudan iflasta, iflas Talebi ve iflas Davasi, Ticaret
KIS 6 6 k davanin esi ve talebin M
In Direct Bankruptcy, Bankruptcy Request and Bankruptcy Case,

hearing the case in the commercial court and examining the request

TITasTa Karar Verimest, Tasm SONUGTaTT
KIs7 7 Decision to declare bankruptcy of the debtor, consequences of X
opnening hankruntey

Vize

Kise 8 midterm exam

iflas tasfiye tiirleri, tasfiyenin tatili, adi tasfiye ve basit tasfiye
KIS 9 9 Types of bankruptcy liquidation, suspension of liquidation, ordinary| X X
liquidation and simple liquidation

Tasfiyeye Baglanilmasi, iflas Satislari, iflasin Kaldinilmast, iflasin
Kapatilmasi
KIS 10 10 Starting Liquidation, Bankruptcy Sales, Removing Bankruptcy, x

Closing Bankruptcy

K Hukuku ve K Tiirleri, K gegici
WS 11 1 ve kesin miihlet verilmesi ve sonunglart o N
Concordat Law and Types of Concordat, Temporary and definitive

respite in concordat and its consequences

WS 12 1 Adi Konkordato ve Malvarhiginin Terki Suretiyle Konkordato N
Ordinary Concordat and Concordat by Abandonment of Assets

Tera ve iflas Sug ve Cezalart
s 13 8 Execution and Bankruptcy Crimes and Penalties x

Ihtiyati haciz talebi, kararin verilmesi ve icrasy, ihtiyati haczi
tamamlayan merasimler.

KIS 14 14 yan merasimer. ) ) x x x x X
Request for provisional lien, decision making and execution,

ceremonies completing the provisional lien

KIS 15 15 Genel Tekrar x x x X X
General Review

No Tiir Type Agirhk Weight | Uygulama Kurah Implementation Rule Telafi Kuralh Make-Up Rule

Ara Sinav

Smavlar esnasinda higbir iletisim aracina izin verilmez.
Ilgili mevzuatin kullanimina izin verilmesi ilgili smavin
niteligine gore smavdan uygun bir siire énce bildirilir.
D1 40% No means of communication are allowed during the
Midterm Exam exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam
depending on the nature of the relevant exam.

"Mazeret dilekgeleri ve ekleri Birim Yonetim
Kurulunca Mazeret Sinav Yonergesi ve ilgili
diger mevzuat gergevesinde degerlendirilir ve
karara baglanir. Talepleri kabul edilen

Ogrenim Degerlendirme Metotlari, .
d@rencilerin smavlari, Mazeret Smav Yonergesi

Ders Notuna Etki Agirhklari,

Tlveulama ve Telafi Kurallar

ve ilgili mevzuat gergevesinde yapihir."
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- .
Assessment Methods, Weight in
Course Grade, Implementation and
Make-Up Rules

"Excuse petitions and their annexes are

Kisa Sinav(lar) - evaluated and decided by the Unit Board of

b2 Directors within the framework of the Make-up
Quizz(es) - Exam Directive and other relevant
. legislation. The exams of the students whose
Final Stavt requests are accepted are held within the
_Smav]ar esnasinda higbir iletisim aracina izin verilmez. framework of the Make-up Exam Directive and
Tgili mevzuatin kullanimina izin verilmesi ilgili smavin {0 vojoyant legislation
niteligine gore sinavdan uygun bir siire dnce bildirilir.
D3 60% No means of communication are allowed during the
Final Exam exams. Permission to use the relevant legislation is

notified at an appropriate time before the exam
depending on the nature of the relevant exam.

TOPLAM / SUM|100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini 8dev, ara simav ve final smavlar ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU  [ARALIK HARF NOTU |ARALIK
. . L .. . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve béliimiin énceden
internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu A 85-94 c 5054
Method for Determining Letter Grade _ _ _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory |B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website.
ul i patible wi grading criteria previously ul y P its websi B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire // Time applied by instructor
. Ders konulari tahtaya yazarak ve projeksiyonda temel noktlar gosterilerek anlatilir. Ogrenimi pekistirmek igin
Simf Dersi N R
ders sirasinda ornek sorular ¢oziiliir.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahsmasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Siav
7 ) 10
Midterm Exam
0 is Plam
Business Plan
Ders Tekrart Derse dgretilenlerin tekrari ve sinava hazirlik
10 . . . 45
Review Review of what has been taught and preparation for the exam
Final Smavi
11 ) 15
Final Exam
Ofis Saati
12 Office Hours 8
TOPLAM/TOTAL 120
V. BOLUM
1V. PART
Isim Soyisim Name . fp &gr. Uyesi Mesut ERTANHAN
Surname
. E-posta B | mesutertanhan @antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigme saatleri Sal/14.00-16.00  Carsamba-Persembe 16.00-17.00 Cuma 10.00-12-.00
Office Hours Tuesday/14.00-16.00  Wednesday-Thursday 16.00-17.00 Friday10.00-12-.00
Zorunlu . . . .
Icra ve Iflas Hukuku; Ibrahim Ermenek/Murat Atalt
Mandatory
Ders Materyalleri Course
Materials Onerilen R lan, Ejder Yilmaz, Sema T Ayvaz, Emel Hanagas1, fcra ve iflas Hukuk
Recommended amazan Arslan, Ejder Yilmaz, Sema Taspinar Ayvaz, Emel Hanagas1, fcra ve iflas Hukuku
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diirii iin ihlali su konulari ve daha
fazlasm i ktedir: Kopya, intihal fikrini, yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,
baskalari dan sahtekarligin 1lmasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, baska bir kisinin veya daha dnce bir
calismay 6retim elemaninin haberi olmadan veya diger dgrencilerin akademik 11 gizlice kop:
Akademik Diiriistliik Schol:
Hatirlanmas: gereken basit kural: Baskalarnin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarmin sizden galmasina izin vermeyin. Bu tiir
uygun olmayan, olmayan ve ahlak dis1 davranislardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 5devleriniz igin "F" notu ile sonuglanir; akademik
diiriistliik ile ilgili yapilan biiyiik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Smavda kopya gekmek biiyiik bir ihlal olarak degerlendirilir. Fikirleriniz iizerine konusmak
ve ark 1nizdan, 63 lerinizden veya simf arkadaslarinizdan galismaniz hakkinda yorum almak kopya olarak kabul edilmez.
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Scholastic Honesty

Diger Other

|Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person's work or previously used work
without the instructor's knowledge, or secretly copying other students' academic work.”

Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "'F** grade for your assignments; Major violations of academic
integrity will result in an "'F"* grade for the course. Cheating on an exam is considered a major violation. Talking about your ideas and getting comments on your
\work from friends, teachers, or classmates is not considered cheating.

Engelli Ogrenciler

Students with Disabilities

Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantil bir diizenleme veya modi ihti
varsa, dersin 6gretim elemanina basvurmalisiniz. Biiik boy gikular, ek test siresi, dokior randevulars gibi ek destekler almak igin dersin Sgretim elemaninin uygun bilgi ve

belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik once e-pe la, gevrimigi plat i duyurularla ve 6nceki derslerde (6gretim elemaninin konferansa katilim, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlar gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yaymn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU

ECTS Course Description Form

L. BOLUM (Senato Onayr)

PART | (Senate Approval

Dersi Aan Faki

Offering School

Meslek Yiiksekokulu

Vocational School

D

ersi Agan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Bolimii

Office Services and Secretarial Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Seqmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH 123

Course Code

Ders Adi Halkla iliskiler ve Tamtim

Course Name

Public Relations and Promotion

Ogretim di Tiirkge Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

[Notlandirma T Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amact

Educational Objective

Halkla lliskiler departmanlanyla ilgili temel bilgileri vermek, halkla iliskilerin ortaya gikis nedenlerini, onemini ve ilkelerini agiklamak, meslckleri
kullanildigs hakkinda dgrencileri donanimhi hale getirmek, etkili letisim yollarim dgretmek, etkili iletisim sirasinda ortaya gikan engelleri agiklamak ve bunlara gozim yollar

cra ederken gerekli hedef kitle analizi, halkla iliskiler birimini nasil orgitlenip calis
olusturmaktadr.

Taaliyetlerinde ne tir araglar

retmek bu dersin amacn

To give basic information about Public Relations departments, to explain the reasons for the emergence of public relations,its importance and principles, to equip students with the necessary target audience analysis while performing their profession, how the public
relations unit is organized and works, what kind of tools are used in its activities, and to teach effective communication methods, The aim of this course is to explain the obstacles that arise during effective communication and to find solutions to them.

Ders ierigi

Course Description

Halkla iliskilerin, Tanim, Tarihesi ve Yakin Kavramlar, Halkla liskiler ihtiyacim Ortaya Cikaran Nedenler, fletisim, Halkla Iliskilerde izlenen Amaglar Ve ilkeler, Halkla lliskiler Biriminin Orgiitlenmesi, Halkla iliskiler Programunin Gelistirilmesi, Hedef Kitle,
Halkla liskiler Faaliyetleri, Halkla iliskiler Faaliyetlerinde Kullamlan fletisim Araglan, Halkla liskilerde Etik, Kriz Yonetiminde Halkla iliskiler, Halkla liskiler ve Sponsorluk, Halkla iliskilerde imaj Olusturma, Adalet Bakanhg Halkla iliskiler Uygulamalan bu
dersin igerigini olusturmaktadir.

Definition, History and Related Concepts of Public Relations, Reasons Revealing the Need for Public Relations, Communication, Purposes and Principles Followed in Public Relations, Organization of the Public Relations Unit, Development of the Public Relations
Program, Target Audience, Public Relations Activities, Communication Tools Used in Public Relations Activities, Ethics in Public Relations, Public Relations in Crisis Management, Public Relations and Sponsorship, Image Creation in Public Relations, Public
Relations Practices of the Ministry of Justice constitute the content of this course.

Tietisimin temel Kavramlarmnt bilir
Knows the basic concepts of
G0z | Metismin temel ikelerni il
Knows the basic principles of communication
G0 | Metism stresler ve irler hakkinda ayratil bilgi sahibidi
Has detailed knowledge of processes and types
‘Halkla liskilere iliskin temel kavram v ilkeleri bilir
OC/LO4
Ogrenim Ciklan Learning Knows the basic concepts and principles of Public Relations
(Outcomes om0 | Tetimin emelamagtarn bile
LOS {ynows the basic purposes of communication
, ‘Halkla iliskilerin temel amaglarini ve islevlerini bilir
OCLO6
Knows the basic purposes and functions of public relations
Qo7 | alka ikl sircinde Kullamilan yoniem ve areslar ogrenir
Learns the methods and tools used in the public relations process.
ocLO8 ‘Empatik iletisim sirceini 0@
Learns the empathic communication process,
11 BOLUM (Fakiilte Kurulu Onay)
PART 11 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 0OCLO2 OC/LO 3 OC/LO S L0 6 OC/LO 7 OCLOs
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PC1 -
degerlendirebilme ve giincel gelismeleri bilmek
X x x x x x x x
o1 Having basic knowledge in professional practices, being able to analyze information
evaluate data and know current developments.
PC2 is sagligi ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
00 To know in the field of occupational health and safety, environmental awareness, and
quality
. Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
C3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde) x X
Basic Outcomes (University-wide) 03 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself
PC4 Meslegi ile ilgili bilisim teknolojisi araglarimi ve tekniklerini etkin kullanmak
x x x x
0 Effectively using information technology tools and techniques related to the
profession
PCS 5
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip,
62giin, uygulanabilir ¢oziim onerileri gelistirebilmek
x x
To evaluate professional issues and problems from an analytical and critical
POS and develop original and applicable solution suggestions.
s Sozlii, yazih ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
< yapma becerisi
x x x x x
06 [ Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT Meslegi ile ilgili karmasik sorunlan takim galismas halinde gozebilmek
x x x
po7 [ Ability to solve complex problems related to the profession through teamwork
PC8
a1V O Colitrtars
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Faculty Specific Outcomes

Final Exam

exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
depending on the nature of the relevant exam.

o8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlak ve etik sorumluluk ilkelerine uygun
PCo davranmak
x x x
[To act by scientific, moral, and ethical responsibility principles in professional
PO9 practices.
o [Temel diizeyde bir yabaner dil kullanip, mesleg ie ilgili gincel bilgiler takip
C ctmek ve meslektaslan ile iletisim kurabilme yetenegine sahip olmak
ot To be able to use a foreign language, follow current information about the profession
nd have the ability to communicate with colleagues
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina ilskin genel bilgi hakim
pc11
olmak
Po11 To have general knowledge of basic legal concepts and Turkish legal legislation.
b2 Mahkemeler, saveiliklar ve icra dairelri igin gerekli resmi yazismalart yapabilmek
C v belgelori hazrlamak
cors To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
pC13 Matikeme ve takip dosyalarinin di ive yapabilmek
Po13 Organizing and archiving court and follow-up files
Program Gikulan  Discipline
Specific Outcomes (program)
ve iera dairelerinde hakimer, saverlar, icra mildirleri,
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
Communicating effectively with judges, prosecutors, enforcement officers, citizens
POL4 and other stakeholders in courts, prosecutor's offices and enforcement offices
s Kamu ve 67el sektor kurum ve kuruluslarindaki hukuk alans ile ilgil siresleri izleme
! ve gerekli uygulamalan yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
Po15 d
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve letisim tekrolojisi hususunda gerekli bilgiye sahip
PCl6
olmak
Having the necessary knowledge about information and communication technology
Pol6
in the justice system
111 BOLUM (Béliim Kurulunda Gériisiiliir)
PART 11 ( Department Board Approval)
Konu No Hafta Konu subject  |OC/LO 1 OCL0 2 0CL0 3 OC/LO 4 0¢LO S 6CIL0 6 o¢L07 OCL0 8
#Subjects Week ?
P T Tetisimmin tanmr ve unsarlan " ” " - "
d elements of
s ) letiimin temel amaglan v ileiim sireci . . . . .
Basic purposes of communication and communication process
P ) Tetisim rleri " ” "
Types of
Halkla liskiler kavramimn tamimi ve amaglan
KIS 4 4 Klai :
/s Definition and purposes of the concept of public relations X x x
Wss s Halkla liskile secinin temel ilevler, yontem ve araglan . . . .
) . Basic functions, methods and tools o the public relations process
Ogretilen Konular, Konulann Ogrenim
Ciktilarina Katkalan, ve Ogrenim
Degerlendirme Metodlan e ! o
" Meto Kisiselflskiler ve Davrams Gelistirme Siireci
K e D "
(Course Subjects, Contribution of Course /56 6 Personal Relationships and Behavior Development Process x x x x
Subjects to Leaming Outcomes, and
Methods for Assessing Learning of ol ol
Course Subjects Kis7 ’ General Review lesson X * X * X * X X
Kis8 8 Vize - - - - - - - -
midterm exam
P S Milerds Kissel baglar " " " " "
Personal ties in
Kisisel llskilerde Benligi Korumaya Yonelik Cabalar
KIS 10 10 ! ik cal x x x x x
Efforts to Protect the Self in Personal Relationships
Vaprer Tletisim sirect
KIS 11 1 ! ) x x x x x
Constructive process
P = Empatt kaviam: ve empatik etisim " " " " "
Concept of empathy and empathic
Empatinin kil oldugu kavramlar
KIS 13 13 x X x X x x x x
Concepts related to empathy
KIS 14 14 Cenel Telaar x x x x x x
General Review lesson
KIS 15 15 - - - - - - - -
No Tiir Type | gk Weight | Uygulama Kurah Implementation Rule Telafi Kuralt Make-Up Rule
Sinavlar esnasinda higbir letisim aracina izin verilmez.
llgili mevzuatin kullanimina izin verilmesi ilgili siavin
Ara Sinav i ildiil
b1 0% No means of communication are allowed during the
exams. Permission to use the relevant egislation is
X notified at an appropriate time before the exam,
Midterm Exam depending on the nature of the relevant exam.
Ogrenim Metotlan, De
’:fl‘l‘:’;i’lf‘::“ﬁa"‘”"” ‘g‘;i:"":: 0 Kisa Smay(lar) - "Mazeret dilekgeleri ve ekleri Birim Yénetim Kurulunca Mazeret Smav Yénergesi ve ilgili diger
" mevzuat gersevesinde degerlendirlir ve karara baglanir. Talepleri kabul cdilen 6grencilerin simaviar,
Methods, Weight in Course Grade, Quizz(es) . e e
ot ik Up s azeret Smav Yonergesi ve ilgili mevzuat gergevesinde yapihr
Sinavlar esnasinda higbir letisim aracia izin verilmez.
Final Siavi flgili mevzuatin kullamimina izin verilmesi ilgili simavin
nitelgine gore smavdan uygun bir sire once bildirlir
D3 60% No means of communication are allowed during the

TOPLAM / SUM|
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2?‘:"“ Ciktilannin Kazamlmasinn 55 ciler ggrenim giktilarni ddev, ara sinav ve final sinavlan ile gostereceklerdir.
ami
Evidence of Achievement of Learning ) A ) )
Outcomes Students will demonstrate their learning outcomes through homework, midterms and final exams.
HARFNOTU |ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders inti Lup giris dersind  biliimiin Gnced
internet sayfasi iizerinden duyurdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
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Students with Disabilities

A 95-100 c 55-59
Harf Notu Belirleme Metodu " oot = oo
Method for Determining Letter Grade - ~ _ .
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, [B+ 80-84 D+ 45-49
nd is compatible with the grading criteria previously announ he department on i i
and i compatible with the grading criteria previously announced by the department on its website. A o7 o o
B- 6574 F 039
No Tiir Method Agiklama Explaination Saat Hours
Oretim eleman tarafindan uygulanan siire // Time applied by instructor
Sunf Dersi Ders konulan tahtaya yazarak anlatilir.
1 14
Lecture Lesson topics are explained by writing on the board.
Etkilesimli Ders
2 14
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
R . Uygulama
Ogretim Metodlan, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Simav
7 8
Midterm Exam
is Plam
9 3
Business Plan
Ders Tekran Derse bgretilenlerin tekran ve sinava hazirlik
° Review Review of what has been taught in class and preparation for the exam *
Final Smavi
1 8
Final Exam
Ofis Saati
12 7
Office Hours
TOPLAM / TOTAL 90)
BOLUM
1V. PART
isim Soyisim Name
Sumame
E-posta E-
. it ofis Office
Ogretim Elemant Instructor mail
Gériisme saatleri
Office Hours
Zorunlu . .
Halkla lliskiler ve Biiro Yonetimi: Ofr. Gor. Oznur NALCINKAYA, Ofr. Gor. Reha BAYANSAR
Mandatory
Ders Materyalleri Course :“':i“ ii‘s‘;‘:”ﬁ “J‘T\‘:"‘ﬁ‘)‘"“‘r““’;"l Peltekog!
Materials Onerilen a liskiler Nedir?: Prof. Dr. Filiz Balta Peltekoglu
Recommended Halkla iliskiler ve Yeni Yonelimler; Prof. Dr. M. Akif Ozer
Halkla Iliskiler: Prof. Dr. Metin Kazanc
Etkili fletisim Stratejileri; Kemal Caglar
“Akadenik durtstk: "Sahiekarlik ve aldatmacadan anndimilmis bilimsel faaliyetler yapmak bu Kurumun egitim amacidir. Akademik daristagan ihlali su konular ve daha fazlasin icermektedir: Kopya, intihal (baskasimnin fkrin,
yazili veya soz1ii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alintt yapma, baskalari tarafindan sahtekdrligin kolaylastinlmasina miisaade etmek, siavlarin izinsiz olarak ele gegirilmesi, baska bir
kisinin galismasini veya daha once kullamilius bir galismay: Sgretim elemaninin haberi olmadan kullanmak veya diger dgrencilerin akademik galismalarint gizlice kopyalamak”
Akademik Diiriistlik ~ Schola
Hatirlanmasi gereken basit kural: Baskalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarinin sizden galmasina izin vermeyin. Bu tir davramislar uygun olmayan, profesyonel olmayan ve ahlak dist
davramslardir. Akademik diriistlik ile ilgili kilgilk ihlaller, ddevleriniz igin "F" notu le sonuglanir; akademik diiristlik ile ilgili yapilan bilyiik ihlaller ise ders igin "F" notu ile sonuglanacakur. Sinavda kopya gekmek bilyiik bir
ihlal olarak Fikirleriniz iizerine konusmak ve & veya simif caligmanz hakkinda yorum almak kopya olarak kabul edilmez.
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience, constitutional judiciary, independence of the judiciary, right to a fair trial, social rights and the
Scholastic Honesty regime of limitation of fundamental rights and freedoms, the emergence and development of the constitutional judiciary, the European Court of Human Rights and the Venice Commission. General information will be given
about the standards set by international bodies; Subjects such as the structure and basic functions of the legslative, executive and judicial bodies will be introduced to students within the framework of basic principles.
Engelli Ggrenciler Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir dizenleme veya modifikasyon ihtiyacinz varsa, dersin dgretim elemanina basvurmalisiniz. Bityiik
i o Fngelll Og boy giktilar, ek test siiresi, doktor randevulan gibi ek destekler almak igin dersin dgretim elemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.
iger ther

Disabled students who are academically qualified can take the course. If you need an accommodation or modification refated to your disability in the course, you should contact the course instructor. It is your responsibility to
ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan nce e-postayla, gevrimigi platformlardaki duyurularla ve Snceki derslerde (gretim elemaninin konferansa katilim, spesifik konular igin ek materyal gibi) ve diger hafifletici
durumlarda (saglik sorunlani gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific topics) and
other extenuating circumstances (such as health issues)

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg No:0 Deg. Tarihi:-
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AITS DERS TANITIM FORMU
oo o
1. BOLUM (Senato Onayy)
PART | (Senate Approval
Dersi Acan Faki Meslek Yitksekokulu
Offering School Vocational School
Dersi Aan Boliim Biiro Hizmetleri ve Sekreterlik Boliimii
Offering Department Office Services and Secretarial Department
Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH 122
Course Code
Ders Adi Hukuk Biiro Yonetimi ve Sekreter]
Course Name Law Office Management and Secretariat
Ogretim d Tiirkge Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Sevivesi On Lisans, AKTS N
Level of Course Associate Degree ECTS
Haftalik Ders Saati 2
Hours per Week 2
AKTS Kredisi 3
ECTS Credit 3
[Notlandirma T Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamast Sadece program grencileri alabilir.
Registration Restriction Only program students can take the course.
Dersin amact basta hukuk biirolarinda ve avukatlik ofislerinde olmak iizere, tiim kamu kurum ve kuruluslar ile dzel sektor isletmelerinde hukukgularin ofis calismalarina katki vermek ve biro faaliyetlerinde bulunmak tizere gorev alabilecek nitelikli, kendisini
Dersin Amact gelistiren, ahlakli ara insan giiciinii gelistirmek
The aim of the course is to contribute to the office work of lawyers in all public institutions and organizations and private sector enterprises, especially in law firms and lawyers offices, and to develop qualified, self-improving, ethical intermediate manpower who can
Educational Objective
take part in office activities.
Bu derste biiro Yonetimi hakkinda bilgi verilerek sekreterlik mesleginin is yasamindaki yeri ve onemi; sekreterlik mesleginin yerine getirilmesinde sahip olunacak temel zellikler; sekreterlik hizmetleri: telefonda konugmas toplantt yonetimi, randevularin
Ders igerigi y . " . . o .
dizenlenmesi; konuk agirlama; is gezisi diizenleme; yoneticiye kars: sorumluluklar; sekreterlik meslegi genel tamim; galisma alanlan, gbrev ve sorumluluklan, mesleki etik ve driitlenme, meslek imajt hakkinda bilgi verilmektedir.
In this course, information is given about Office Management and the place and importance of the secretarial profession in business life; Basic characteristics to be possessed in fulfilling the secretarial profession; secretarial services; call; meeting management, arranging
Course Description appointments; hospitality; organizing a business trip; responsibilities towards the manager; General description of the secretarial profession; Information s given about working areas, duties and responsibilities, professional ethics and organization, and professional
image.
OO 1 |PUro kavrami, @rer, faliyetalanlanni ve hizmetlrin agiklayabii
Can explain the concept of office, its types, fields of activity and services
- Biiro islerini planlayabilir,
OC/ILO 2 ’
¢ Can plan office work
OCLos | Sekreterin Orgit Iindeki Temel Gorevierini bilir Hukuk Birolarnda Seketerlk goreviern bilir
Knows the Basic Duties of the Secretary in the Organization Knows the Duties of the Secretary in Law Firms
OCILO4 | Adaletsisteminde resmi yazisma ve dosyalama yapabili.
Ogrenim Cikulan~ Learning Can make official and filing in the justice system.
- Sekreterlik mesleginin yerine getirilmesinde sahip olunacak ozelliklere sahip olur
Outcomes OO S ginin yerine g P »
Have the qualifications required to fulfill the secretarial profession.
OOL e | SeREeIk meseginin s yasamindakiyerl ve onemin bl
Knows the place and importance of the secretarial profession in business lfe.
G0 7 |Puro yonetim fonksiyonlanns organize cdebili
Can organize office management functions.
OO s | SoRCICHIK mesleg genel himi calisma alanlan, S0 Ve sorumluluklar bk
i General definition of the secretarial profession; Knows work areas, duties and responsibilities.
11 BOLUM (Fakiilte Kurulu Onay)
PART 11 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO2 OC/LO 6 0C/LO 7 OC/LO 8
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PC1
deierlendirebilme ve giincel gelismeleri bilmek
x x x x x x x x
o1 Having basic knowledge in professional practices, being able to analyze information,
evaluate data and know current developments,
PC2 is saglig ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
02 To know in the field of occupational health and safety, environmental awareness, and
quality
s icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
C3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde) x x X x
Basic Outcomes (University-wide) 03 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself
PG4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
x x
os Effectively using information technology tools and techniques related to the
profession
PCs .
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip,
52giin, uygulanabilir ¢oziim neriler gelistirebilmek
x x x
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
s S6z1ii, yazih ve grsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
< yapma becerisi
x x x x
06 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlan takim calismasi halinde ¢ozebilmek
x x
po7 | Ability to solve complex problems related to the profession through teamwork
PCs /asam boyu Ggrenme ve kariyer planlamasi farkindaligina sahip olmak
Fakiilte/YO Ciktilan x x x
Faculty Specific Outcomes
[t Having sector knowledge, lifelong learning, and career planning awareness
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PC
X x
[To act by scientific, moral and ethical responsibility principles in professional
PO9 practices.
et [Temel diizeyde bir yabaner dil kullanip, mesle ile ilgili gincel bilgiler takip
C ek ve meslektaslan ile iletisim kurabilme yetenegine sahip olmak
o0 [To be able to use a foreign language, follow current information abou the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tirk hukuk mevzuatina iliskin genel bilgi hakim
pC11
olmak
Po11 To have general knowledge of basic legal concepts and Turkish legal legislation.
oz Mabkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
C v belgelori hazirlamak
o To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
pC13 Matkeme ve takip dosyalarinin di ive yapabilmek
Po13 Organizing and archiving court and follow-up files
Program Giknlan  Discipline
Specific Outcomes (program)
ve iera dairelerinde hakimer, saverlar, icra mildirleri,
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
Communicating effectively with judges, prosecutors, enforcement officers, citizens
POL4 and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve dzel sekior kurum ve kuruluslarndaki hukuk alans ile lgili siregleri izleme
pC1s h
v gerckli uygulamalan yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
Po15 !
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
pC16
olmak
Having the necessary knowledge about information and communication technology
Po16
in the justice system
111 BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Haita Konu Subject OC/LO 1 0C/LO2 OC/LO 3 OC/ILO4 OC/LO 5 OC/LO 6 OC/LO 7 OC/LO 8
#Subjects Week ?
Biro Kavrami
Kt ! Office Notion * X * *
sz N Vonetimin Fonksiyonlart N N N
s 5 Birolarda Planlama, Orgitleme Yéneltme, Denetim, Kontrol
Planning, Organizing, Directing, Supervising, Control in Offices x * x
Birolarda Ergonomi ve Yerlesim
KIS 4 4 ¢ veres
/s Ergonomics and Layout in Offices * * * * x *
Biirolarin Orgiitsel Onemi
K o .
/55 s Organizational Importance of Offices * * * x *
‘Adalet Sisteminde Dosyalama
K elet !
/56 6 Filing in the Justice System * *
Sekreterlik Kavrami ve Sekreterlik Mesleginin Tarihsel Gelisimi,
st B Diinyada ve Tiirkiye"de Sekreterlik R R R
Ogretilen Konular, Konulanin Ogrenim ;‘: “"“,"'; g:fw?‘a";a"d e "."a';"c\;ll DIZVE'Z".'"ET"‘ ';'"‘e
Cikalanna Katlalan, ve Ogrenim retarial Profession, Secretariat in the World and in Turkey
Degerlendirme Metodlan
Course Subjects, Contribution of Course Vize
Subjects to Learning Outcomes, and Kisg 8 dierm exam - - - - - - -
Methods for Assessing Learning of P 5 Sekreterlik Turleri ve Sekreterlik Becerileri N N N
Course Subjects ecretarial Types and Secretarial Skills
Sekreterin Orgiit igindeki Temel Gorevleri, Hukuk Biirolarinda
sekreterlik
KIS 1 N . . P P
/s 10 B Basic Duties of the Secretary in the Organization, Secretariat in x x x
Law Offices
Sekreterlik Bilgisi- Ariv, dokimantasyon
s o Secretarial Information - Archive, * X * *
Sekreterlikte Dosyalama ve Arsivieme Donanimlar, Hukuk
Birolarinda Dosyalama ve Atsiv
Kis12 2 Filing and Archiving Equipment in Secretariats, Filing and x x x x x
Archiving in Law Offices
Evrak ve Form Yonetiminde Verimlilik Saglanmast, Dosyalama
kavrami ve dosyalama tirleri
Kis 13 8 Achieving Efficiency in Document and Form Management, Filing x x x
concept and filing types
Hukuk Birolarinm lyleyisi
KIS 14 1 kb 4 x x x x x
Functioning of Law Offices
KIS 15 15 - - - - - - -
No Tiir Type | gk Weight | Uygulama Kurah Implementation Rule Telafi Kuralt Make-Up Rule
Ara Sinay Sinavlar esnasinda higbir letisim aractna izin verilmez.
DL 0% llgili mevzuatin kullammina izin verilmes ilgii simavin
Midterm Exam niteligine gore sinavdan uygun bir sire nce bildirilir.
Ogrenim Metotlan,
';‘l'.'l'}.’.fu",';u"ﬂm"’“ ‘fi'é';"n'lnvf D2 Kisa Sav(lar) - "Mazeret dilekgeleri ve ckleri Birim Yonetim Kurulunca Mazeret Sinav Yonergesi ve ilgili diger
" ) mevzuat gergevesinde degerlendirilir ve karara baglanir, Talepleri kabul edilen drencilerin smavlari,
Methods, Weight in Course Grade, Quizz(es) . e SN
oy and ek Up ks azeret Stnav Yonergesi ve ilgili mevzuat gergevesinde yaplir
Final Stnavi
Sinavlar esnasinda higbir letisim aracina izin verilmez.
D3 60% llgili mevzuatin kullanimina izin verilmes ilgili simavin
Final Exam niteligine gore smavdan uygun bir sire 6nce bildirlir
TOPLAM / SUM| 10096
2?‘:‘"‘ Ciktilannin Kazamlmasinn |55 ciler ggrenim ciktilarni ddev, ara sinav ve final sinavlan ile gostereceklerdir.
am
Evidence of Achievement of Learning ) A ) )
Outcomes Students will demonstrate their learning outcomes through homework, midterms and final exams.
HARFNOTU |ARALIK HARF NOTU ARALIK
v . - GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders Lup giris dersind  biliimiin Gnced
intemet sayiast izerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - c+ 60-64
A 95-100 c 55-59
Harf Notu Belirleme Metod
- " A 8504 c- 50-54

: https://ubs.antalya.edu.tr/BelgeDogrulama



https://ubs.antalya.edu.tr/BelgeDogrulama

Students with Disabilities

B [ The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory [+ 80-84 D+ 45-49
rse, and is compatible with the grading criteria previously announ he nton i i
course, and is compatible with the grading criteria previously announced by the department on its website 5 7o 5 o
B- 65-74 F 039
No Tiir Method Agiklama Explaination Saat Hours
retim elemani tarafindan uygulanan siire // Time applied by instructor
Sunf Dersi Gorsel materyaller le ders anlatimi ve soru gozimii
1 14
Lecture Lectures and question solving with visual materials
Etkilesimli Ders
2 14
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
R Uygulama
Ogretim Metodlan, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Simav
7 8
Midterm Exam
is Plamt
9 3
Business Plan
Ders Tekrant Derse 6gretilenlerin tekrart ve sinava hazirk
° Review Review of what has been taught and preparation for the exam *
Final Smavi
1 8
Final Exam
Ofis Saati
12 7
Office Hours
TOPLAM / TOTAL 90|
BOLUM
1V. PART
isim Soyisim Name
Sumarme
E-posta E-
. it ofis Office
Ogretim Elemant Instructor mail
Giritgme saatleri
Office Hours
Zorunlu Biiro Yonetimi ve [letisim Teknikleri; Prof. Dr. Hasan Tutar
Mandatory
Ders Materyalleri Course Hukuk Biirosu Yonetimi; Regat Eraksoy
Materials Onerilen Sekreterlik Bilgisi; Prof. Dr. Hasan Tutar
Recommended Cagidas Biiro Yonetimi; Prof. Dr. Dilaver Tengilimoglu,Prof. Dr. Hasan Tutar,Dr. Ogr. Uyesi Arzu Ozkanan
Yonetici Asistanlig; Prof. Dr. Hasan Tutar
"Akademik dUriSUGk: "Sahiekarik ve aldatmacadan armdirime bilimsel faaliyetler yapmak bu kurumun cEitim amacidir. Akadenik darustligan thiali su konular ve daha fazlasint igermeKiedir: Kopya, mtihal (baskasnin ki,
yazil veya sozli olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma, baskalan tarafindan sahtekirligin kolaylastinmasina miisaade etmek, sinavlarn izinsiz olarak ele gegirilmesi, baska bir
Kkisinin galismasini veya daha dnce kullanilmis bir galismays dgretim elemaninin haberi olmadan kullanmak veya diger grencilerin akademik galismalarini gizlice kopyalamak”.
Alademik Diriistliik ~ Scholas
Hatirlanmas: gereken basit kural: Baskalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kagimn ve baskalarinn sizden galmasina izin vermeyin. Bu tiir davramislar uygun olmayan, profesyonel olmayan ve ahlak dist
davramislardir. Akademik diiristlik ile ilgili kiigik ihlaller, ddevleriniz icin "F" notu ile sonuglanir; akademik diirtistlik ile lgili yapilan biiyiik ihlaller ise ders igin "F" notu ile sonuglanacakiir. Sinavda kopya gekmek biyiik bir
ihlal olarak deg Fikirleriniz iizerine konugmak ve & veya sif gahismaniz hakkanda yorum almak kopya olarak kabul edilmez.
‘Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity include the following and more: Cheating, plagiarism (taking
someone else’s idea, written or oral, without full documentation of the original source), false information, or quoting.” allowing the facilitation of fraud by others, taking exams without permission, using another person's work
Scholastic Honesty or previously used work without the instructor's knowledge, or secretly copying other students' academic work.
simple rule to remember: Avoid stealing other people’s work and ideas without giving them credit, and don't let others steal from you. Such behavior is inappropriate, unprofessional and unethical. Minor violations of
academic integrity will result in an “F* grade for your assignments; Major violations of academic integrity will result in an *F** grade for the course. Cheating on an exam is considered a major violation. Talking about your
Engelli Ggrenciler Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmekiedir. Dersle ilgili olarak engellilik durumunuz ile baglantli bir diizenleme veya modifikasyon ihtiyaciniz varsa, dersin dgretim elemanina bagvurmalisiniz. Biiyik
iger oter Engelli Ozt boy giktilar, ek test siiresi, doktor randevulan gibi ek destekler almak igin dersin dgretim elemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.
i

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course instructor. It is your responsibility to
ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir defisiklik yapilmadan nce e-postayla, gevrimigi platformlardaki duyurularla ve Snceki derslerde (6gretim elemaninin konferansa katalim, spesifik konular igin ek materyal gibi) ve diger hafifletici
durumlarda (saghik sorunlani gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific topics) and
other extenuating circumstances (such as health issues)

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg No:0 Deg. Tarihi
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to court office services Optional
Ders Kodu MBH-120

Course Code

Ders Ad1 Avukatlik ve Noterlik Hukuku Bilgisi

Course Name Knowledge of Advocacy and Notary Law

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci, avukatlik ve noterlik meslegi, tarihgesi, avukat ve noterlerin yetki ve sorumluluklar hakkinda dgrencileri bilgilendirmektir.

The aim of this course is to inform students about the profession of lawyers and notaries, its history, the powers and responsibilities of lawyers and notaries.

Ders icerigi

Course Description

Avukatlik ve Noterlik Hukuku Bilgisi dersi kapsaminda; dersin tanitimi, hak ve adalet kavramlari, avukatlik ve noterlik hukukunun kaynaklari, avukatlik mesleginin tarihgesi, avukatlik mesleginin
nitelikleri, avukatlik meslegine kabuliin kosullar1, avukathk sozlesmesi, avukatin haklart — mesleki ¢alismalar yoniinden— is sahibi ile iliskileri yoniinden, avukatin haklari-mesleki kuruluslari
yoniinden, avukatin yiikiimliiliikleri-mesleki faaliyetlerinden kaynaklanan, avukatin is sahibine, meslektaslarina, meslek birliklerine, diger kurumlara kars: yiikiimliiliikleri, avukatin hukuksal ve
cezai sorumlulugu, avukatin disiplin sorumlulugu, meslek kuruluslari, noter, noterlik kavramlari ve noterlik hukuku, noterliklerin kurulmasi, noterlik meslegine giris ve sona erme noterlerin
haklari ve noterlerin yiikiimliiliikleri, noterlik kuruluslar1 ve isleyisi, meslek kuruluslari, noter islemleri, noterlerin sorumlulugu ve denetimi konular yer almaktadir.

Within the scope of the Law of Advocacy and Notary Law Knowledge course; introduction of the course, the concepts of right and justice, the sources of law of attorneyship and notary law, the
history of the attorneyship profession, the qualifications of the attorneyship profession, the conditions of admission to the attorneyship profession, the attorneyship contract, the rights of the lawyer -
in terms of professional work - in terms of relations with the business owner, the rights of the lawyer - in terms of professional organizations, the obligations of the lawyer - arising from
professional activities, the lawyer to the business owner, obligations towards colleagues, professional associations, other institutions, civil and criminal liability of the lawyer, disciplinary liability of
the lawyer, professional organizations, notary, notary concepts and notary law, establishment of notaries, entry and termination of the notary profession, rights of notaries and obligations of
notaries, notary organizations and their functioning, professional organizations, notary transactions, responsibility and supervision of notaries.

Ogrenim Ciktilart
Outcomes

Learning

Avukatlik ve noterlik hukukunun kaynaklari, avukatlik ve noterlik mesleklerinin tarihgesi, nitelikleri hakkinda bilgi sahibi olup, tanimlamalar yapabilir.

0O¢/LO 1
To have knowledge about the sources of law of attorneyship and notary law, the history and qualifications of attorneyship and notary professions and to be able to make
Avukatlik sdzlesmesi, avukatin haklari, avukatin yiikiimliilikleri, avukatin hukuksal,cezai ve disiplin sorumlulugu niteliklerine hakim olmak.
OC/LO 2 To be able to master the qualifications of the attorney contract, the rights of the lawyer, the obligations of the lawyer, the legal, criminal and disciplinary responsibility of the
lawyer.
OCLO3 Noter, noterlik kavramlar1 ve noterlik hukuku kavramlarini tanimlamak.
- To define the concepts of notary, notary concepts and notary law.
Noterliklerin kurulmasi, noterlik meslegine giris ve sona erme noterlerin haklari ve noterlerin yiikiimliliikleri, noterlik kuruluslari ve isleyisi konularin analiz etmek.
OC/LO 4
To analyze the establishment of notaries, entry and termination of the notary profession, the rights of notaries and the obligations of notaries, notary institutions and their
functioning
OC/ILO S Noter meslek kuruluslari, noter islemleri, noterlerin sorumlulugu ve denetimi konularina hakim olmak.

To have a command of notary professional organizations, notary transactions, responsibility and supervision of notaries.

11. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 OC/LO 4 0OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
Pl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 s saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek

Bu belge, guvenli elektronik imza ile imzalanmistir.
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Genelinde)<
(Universit)

Basic Outcomes
y-wide)

To follow current developments in science and technology for the sake of the

Po3 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
Po4 Effectively using information technology tools and techniques related to the
profession
PCS . " _— _ -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlar1 takim galismasi halinde ¢ozebilmek
X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
pCs Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindaligina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X
oo To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PCI1
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 e y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
4 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC1L vatandaslar ve diger ilgililerle etkili iletisim kurmak
C i ffectively with judges, pr , enforcement officers, citizens
Po14 and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alani ile ilgili siregleri
PC15 . A A L !
izleme ve gerekli uygulamalari yapabilme becerisine sahip olmak
PO1S To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip

Dogrulama Kodu: BF1IESED

olmak
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POL6 Having the necessary knowledge about information and communication technology
in the justice system
1L BOLUM (Biliim Kurulunda Gériisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta - . . . .
N Konu Subject OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
#Subjects Week y ¢ ¢ ¢ ¢ ¢
Konunun Takdimi, Hak ve Adalet Kavramlari, Avukatlik Ve
Noterlik Hukukunun Kaynaklar1
K/S1 1 X X X X X
Presentation of the Subject, Concepts of Right and Justice,
Sources of Attorneyship and Notary Law
Avukatlik Mesleginin Tarihgesi,Avukatlik Mesleginin Nitelikleri
KIS 2 2 X X
History of the Attorneyship Profession, Qualifications of the
Attorneyship Profession
Avukatlik Meslegine Kabuliin Kosullar1, Avukathik Sozlesmesi
K/S 3 3 X X X
Conditions of Admission to the Attorneyship Profession,
Attorneyship Contract
Avukatin Haklari — Mesleki Calismalar Yontinden— Is Sahibi ile
iligkileri Yoniinden Haklart
KIS 4 4 X X
Rights of the Lawyer - Rights in Terms of Professional Work -
Rights in Terms of Relations with the Client
Avukatin Haklari-Mesleki Kuruluglar1 Yoniinden
K/S5 5 X X
In terms of Lawyer's Rights - Professional Organizations
Avukatin Yiikimliilikleri — Mesleki Faaliyetlerinden
Kaynaklanan, Avukatin is Sahibine, Meslektaglarma, Meslek
Birliklerine, Diger Kurumlara Kars1 Yiikiimliilikleri
. K/S 6 6 X X
Ogretilen Konular, Konularin
P_g"e"_im C'E‘"la"“_’ Katkilari, ve Obligations of the Lawyer - Obligations of the Lawyer to the
Ogrenim “‘ger'e“d'rme Metodlar Client, Colleagues, Professional Associations, Other Institutions
Course Subjec.ts‘ CU""'b“t'_‘m of Avrising from Professional Activities
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects Avukatin Hukuksal ve Cezai Sorumlulugu, Avukatin Disiplin
Sorumlulugu, Meslek Kuruluslart
KI/IS7 7 X X X
Civil and Criminal Liability of Lawyers, Disciplinary Liability of
Lawyers, Professional Organizations
Vize ( Ara Smav)
K/S 8 8 - - - - -
Midterm (Midterm Exam)
Noter, Noterlik Kavramlar1 Ve Noterlik Hukuku, Noterliklerin
Kurulmast
K/S9 9 X X X X
Notary, Notary Concepts and Notary Law, Establishment of
Notary Offices
Noterlik Meslegine Giris ve Sona Erme
K/S 10 10 X X X
Entry and Termination of Notary Profession
Noterlerin Haklar1 ve Noterlerin Yiikiimliiliikleri
K/S 11 11 X X X
Rights of Notaries and Obligations of Notaries
Noterlik Kuruluslari ve Isleyisi, Meslek Kuruluslart
KIS 12 12 - ! - ! X X X X
Notary Institutions and Their Functioning, Professional
Organizations
Noter islemleri
K/S 13 13 X X X
Notary Transactions
Noterlerin Sorumlulugu ve Denetimi
KIS 14 14 X X X X X
Responsibility and Supervision of Notaries
Genel Tekrar
K/S 15 15 X X X X X
General Review
Telafi Kural Make-U
No Tiir Type Agirhik Weight |Uygulama Kural Implementation Rule clattural Rule ke-Up
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. ilgili mevzuatin kullanimina izin verilmesi
Ara Smav Lo o . -
ilgili sinavin niteligine gére smavdan uygun bir siire
b1 40% 6nce bildirilir.
No communication tools are allowed during the exams.
Midterm Exam Permission to use the relevant legislation is notified an
appropriate period of time before the exam according | Mazeret dilekgeleri ve ekleri Birim
t0 the nature of the relevant exam Yénetim Kurulunca Mazeret Smav
Yénergesi ve ilgili diger mevzuat
D2 Kisa Sinav(lar) ~ - cergevesinde degerlendirilir ve
) karara baglanir. Talepleri kabul
Quizz(es) - edilen dgrencilerin sinavlari,
(jgrcnim Degerlendirme Metotlar, Siavlar esnasinda higbir iletisim aracina izin Mazeret Smav Yonergesi ve ilgili
Ders Notuna Etki Agirhklari, . verilmez. ilgili mevzuatin kullanimina izin verilmesi mevzuat gergevesinde yapilir.
Final Smavi - RPN . . iti i
Uygulama ve Telafi Kurallar: ilgili sinavin niteligine gore sinavdan uygun bir siire Excuse petitions and their
Assessment Methods, Weight in once bildirilir. attachments are evaluated and
Poiwen Rradn Imnlamantatinn and Anmidnd s tha §lnit Adminicteativn

Dogrulama Kodu: BF1IESED
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LULI ST U auS, SIS IAUUI aniu

Make-Up Rules

D3

60%

Final Exam

No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according
to the nature of the relevant exam

USLIUGU by WIS UL AuITTIoU aUYE

Board within the framework of the

Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
requests are accepted are held

within the framework of the Excuse
Examination Directive and the

relevant legislation

TOPLAM / SUM

100%

Ogrenim Ciktilarimin Kazamlmasmn
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarmi sinif igi calismalarla, ara sinav ve final sinaviyla kanitlayacakr.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

HARF NOTU  [ARALIK HARFNOTU  [ARALIK
al . . GRADE MARKS GRADE MARKS
Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna déniistiiriilecektir. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method A¢iklama Saat
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Sinifta 6grenmeyi giiglendirmek i¢in drnek soru ve
ot Derst cevaplar yapilacaktir.
1 28
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Uygulama
5 -
Ogretim Metodlari, Tahmini Ogrenci Practical
Yiikii Teaching Methods, Saha Calismas
Student Work Load 6 .
Field Work
Ogrencinin ayirmas beklenen tahmini siire // Time expected to be allocated by student
Ara Sinav Smavlarla 6grenmeyi giiglendirmek i¢in drnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
is Plam Smavlar hari¢ 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir.
9 - . . . 24
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrari
10 )
Review
Final Sinavi Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
1 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
B Ofis Saati Ogrencilerin ders sonras sorulari cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 92
IV. BOLUM
1V. PART
isim Soyisim Name
Surname
E-| E- " .
N posta Ofis Office
Ogretim Elemani Instructor mail
Goriisme saatleri
Office Hours
Stilcyman Cetin/ Derya Ates
Avukatlik ve Noterlik Hukuku
-Segkin yaymeilik
Zorunl
oruniu 1113 sayili Avukatlik Kanunu
Mandatory B
1512 sayili Noterlik Kanunu
Ders Materyalleri Course
Materials
Oneril Avukatlik ve Noterlik Hukuku-Prof. Dr.Siiha TANRIVER-Yetkin Yayncilik
R"elrln:: nded Avukatlik ve Noterlik Hukuku,Prof. Dr. Ali Cem Budak,Prof. Dr. Varol Karaaslan,Dr. Eylem Apaydin,Dr. Duygu Kogak Diker,Dr. Fatih Aydemir,Segkin
ecommende yaymeilik
Okulla ilgili diriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizhg ile siirl degildir, bagkalarinin ¢alismalarini teslim etme, 6gretim gorevlisi ya
Akademik Diiriistliik Schol{da baskasinin ¢alismasini izinsiz kullanmayi ve 6gretim gérevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylasilmasini da igerir. Herhangi
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bir diiriistlik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
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Diger Other

Scholastic Honesty

It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.

Engelli Ogrenciler

Students with Disabilities

Engelli 6grencilere yonelik belirli sinirlar dahilinde yardim saglanir.

Assistance is provided for students with disabilities within certain limits.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

0Og iler, herhangi bir degisiklik Imadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve énceki derslerde (6gretim elemaninin konferansa
katilmi, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Office Services and Secretarial Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MBH 105

Course Code

Ders Adi Anayasa Hukuku Bilgisi

Course Name Constitutional Law Knowledge

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 4

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4

Notlandirma Tiiri Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda siyasi partiler, ifade ve orgiitlenme ozgiirligt, din ve vicdan zgiirligt, anayasa yargisi, yargi bagimsizhg, adil yargilanma hakki, sosyal haklar ve temel hak ve dzgiirliklerin
sinirlandirilmast rejimi Anayasa yargisinin ortaya gikisi, gelisimi, Avrupa insan Haklari Mahkemesi ve Venedik Komisyonu gibi organlarin ortaya koydugu standartlar hakkinda genel bilgi verilecek;
yasama, yiiriitme ve yarg: organlarinin yapist ve temel fonksiyonlarinin neler oldugu gibi konular, temel esaslar inde 6 lacal

Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience, constitutional judiciary, independence of the judiciary, right to a fair trial, social rights
and the regime of limitation of fundamental rights and freedoms, the emergence and development of the constitutional judiciary, the European Court of Human Rights and the Venice Commission. General
information will be given about the standards set by international bodies; Subjects such as the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the
framework of basic principles.

Ders icerigi

Course Description

Bu dersin igeriginde: anayasa tanimi, ji ve kaynaklar, anayasa tanimi, g1 ve iistiinligii, normlar hi; isi, anayasa tiirleri, hareketleri,
ii gii ve kanunlarin uygunluk denetimi, asli kurucu iktidar, tali kurucu iktidar, devlet kavramu, devletin unsurlar, devlet kokeni hakkinda teoriler, devlet sekilleri: monarsi - cumhuriyet

ve tiniter devlet - bilesik devlet, hiikiimet sistemleri, demokrasi, segimler, temel hak ve hiirriyetler, Osmanh anayasal gelismeleri, cumhuriyet donemi anayasal gelismeler, 1982 Anayasasi’nin temel ilkeleri, 1982
Anayasasi’nda temel hak ve hiirriyetler, yasama organi, yiiriitme organi, yarg organi, anayasa yargisi, anayasa degisikligi konulari yer almaktadir.

The content of this course includes: definition of constitutional law, methodology and resources, definition of the concept of constitution, binding nature and superiority of the constitution, hierarchy of norms,
types of constitutions, constitutionalism movements, supremacy of the constitution and constitutionality control of laws, primary constituent power, secondary constituent power, concept of state, state. elements,
theories about the origin of the state, state forms: monarchy - republic and unitary state - composite state, government systems, democracy, elections, fundamental rights and freedoms, Ottoman constitutional
developments, constitutional developments in the republic period, The basic principles of the 1982 Constitution, fundamental rights and freedoms in the 1982 Constitution, legislative body, executive body,
judicial body, constitutional jurisdiction and constitutional amendment issues are included.

Ogrenim Ciktilart Learning

Outcomes

OcLo1 |/Anavasa Hukukunun ammi ve Kaynaklarns agiklayabilmek ve bunlara dayalt degerlendirmeler yapabilick.
To be able to explain the definition and sources of Constitutional Law and to make evaluations based on these.
Devlet sistemlerini ve Devlet’e ait egemenlik yetkilerini kullanan yasama organmin yapisini ve islemlerini agiklamak ve bu konuda degerlendirmeler yapmak.
OC/LO2
To explain the state systems and the structure and operations of the legislative body that uses the sovereign powers of the State and to make evaluations on this subject.
. Temel hak ve hiirriyetleri sinirlama rejimine iliskin dava analizleri yapabilmek.
0C/LO3 . . . .
To be able to analyze cases regarding the regime of limiting fundamental rights and freedoms.
- Anayasa N i kararlari k da basit analizler
LO4 . s
OCLO To be able to make simple analyzes on the decisions of the AYM.
Devlet’e ait egemenlik yetkilerini kullanan yiiriitme organinin yapisini ve iglemlerini agiklayabilecek ve bu konuda degerlendirmeler yapabilmek.
OCLOSs To be able to explain the structure and operations of the executive body that uses the sovereign powers of the State and to make evaluations on this subject.

1L BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5

Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri

PC1 deger ilme ve giincel i bilmek
X X X X X

PoL Having basic knowledge in professional practices, being able to analyze information,

evaluate data and know current developments.
PC2 is sagh ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and

quality
s Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma

ve kendini siirekli yenilemek

To follow current developments in science and technology for the sake of the

Po3 profession, to use them effectively, and to constantly renew oneself.

PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak

Bu belge, guvenli elektronik imza ile imzalanmistir.
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04 Effectively using information technology tools and techniques related to the
profession
PC5 . - A _ AP
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip, 6zgiin,
uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X X
05 [ To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
PCG6 Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
¢ yapma becerisi.
X X X X X
|Ability to communicate effectively using verbal, written, and visual methods, write
PO6 -
reports, and make presentations.
PC7 Meslegi ile ilgili karmagik sorunlar takim galismasi halinde ¢6zebilmek
X X X X X
PO7 |Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindahgina sahip olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X X
iy [ To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 [ Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ ve ile iletigim gine sahip olmak
[ To be able to use a foreign language, follow current information about the profession
PO10 . . s
and have the ability to communicate with colleagues.
pCi1 Temel hukuk ma ve Tiirk hukuk iliskin genel bilgi hakim
¢ olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalari yapabilmek
PCI12 )
ve belgeleri hazirlamak
To be able to carry out the necessary official correspondence and prepare documents
PO12 N N
for courts, prosecutor’s offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarmin di ive
PO13 Organizing and archiving court and follow-up files
Program Ciktilart Discipline
Specific Outcomes (program)
PC14 ve icra dai i hakimler, saveilar, icra miidiirleri,
C vatandaglar ve diger ilgililerle etkili iletisim kurmak
o014 C icating effectively with judges, p enforcement officers, citizens
and other in courts, p 's offices and offices
PC15 Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alani ile ilgili siiregleri izleme
¢ ve gerekli uygulamalari yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 N RO P -
private sector institutions and organizations and to make the necessary applications.
PC16 | Adalet sistemindeki biligim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
pO16 ﬁaV|ng lh? necessary about and qy
in the justice system
1IL. BOLUM (Béliim Kurulunda Goriisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . " " " " .
Konu Subject
4subjects \Week ) OC/LO 1 0C/LO 2 OC/LO 3 OC/LO 4 OC/LO S

Bu belge, guvenli elektronik imza ile imzalanmistir.
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Ogretilen Konular, Konularin
Ciktilarma Katkilari, ve Ogrenim
Degerlendirme Metodlart
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects

Kis1

Anayasa Hukukunun Tanimi, Metodoloji ve Kaynaklar, Anayasa
Ki Tanimi, A g g1 ve Ustiinliigii,
Normlar Hiyerarsisi, Anayasa Tiirleri (Yazili-Yazisiz Anayasa,
Yumusak-Kati Anayasa), Anayasacilik Hareketler

Definition of Constitutional Law, Methodology and Resources,
Definition of the Concept of Constitution, Binding and Supremacy
of the Constitution, Hierarchy of Norms, Types of Constitution
(Written-Unwritten Constitution, Soft-Hard Constitution),
Constitutionalism Movements

KIS 2

Anayasanin Ustiinliigii ve Kanunlarin Anayasaya Uygunluk
Denetimi, Asli Kurucu iktidar, Tali Kurucu iktidar, Devlet
Kavrami, Devletin Unsurlari, Devlet Kokeni Hakkinda Teoriler
Supremacy of the Constitution and Supervision of Constitutionality
of Laws, Primary Constituent Power, Secondary Constituent
Power, Concept of State, Elements of the State, Theories About the
Origin of the State

K/S3

Devlet Sekiller: Monarsi - Cumhuriyet ve Uniter Devlet - Bilesik
Devlet, Hiikiimet Sistemleri
State Forms: Monarchy - Republic and Unitary State - Composite
State, Government Systems

KIS 4

Hiikiimet Sistemleri, Demokrasi
Government Systems, Democracy

KIS 5

Segimler, Temel Hak ve Hiirriyetler
Elections, Fundamental Rights and Freedoms

KIS 6

Osmanh Anayasal Gelismeleri, Cumhuriyet Dénemi Anayasal
Gelismeler

Ottoman Constitutional Developments, Constitutional
Developments in the Republican Era

KIs7

1982 Anayasasi’nin Temel ilkeleri
Fundamental Principles of the 1982 Constitution

K/s8

Vize
midterm exam

K/s9

1982 Anayasasi’nda Temel Hak ve Hiirriyetler, Yasama Organt
Fundamental Rights and Freedoms, Legislative Body in the 1982
Constitution

K/S 10

Yasama Organt
legislature

K/s11

Yiiriitme Organi
executive

K/s 12

Yiiriitme Organi
executive

K/s 13

Yargi Organi
jurisdiction

K/s 14

Anayasa Yargisi, Anayasa Degisikligi
Constitutional Judiciary, Constitutional amendment

K/S 15

Genel Tekrar
General review

Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirliklari,
Uygulama ve Telafi Kurallar1

Assessment Methods, Weight in

Course Grade, Implementation and

Make-Up Rules

Type Agirhk Weight

Uygulama Kural Implementation Rule

Telafi Kuralh

Make-Up Rule

D1

Midterm Exam

Ara Sinav

40%

Sinavlar esnasinda higbir iletisim aracina izin verilmez.
flgili mevzuatin kullanimina izin verilmesi ilgili snavin
niteligine gére sinavdan uygun bir siire 5nce bildirilir.
No communication tools are allowed during the exams
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according to
the nature of the relevant exam.

D2

Kisa Smav(lar)

Quizz(es)

D3

Final Smavi

60%
Final Exam

Smavlar esnasinda higbir iletisim aracina izin verilmez.
Ilgili mevzuatin kullanimina izin verilmesi ilgili siavin
niteligine gore smavdan uygun bir siire dnce bildirilir.
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according to
the nature of the relevant exam.

Mazeret dilekgeleri ve ekleri Birim Yonetim
Kurulunca Mazeret Sinav Yénergesi ve ilgili
diger mevzuat gercevesinde degerlendirilir ve
karara baglanir. Talepleri kabul edilen
Sgrencilerin smavlari, Mazeret Smav Ynergesi
ve ilgili mevzuat gercevesinde yapilir.

Excuse petitions and their attachments are
evaluated and decided by the Unit
Administrative Board within the framework of
the Excuse Examination Directive and other
relevant legislation. The exams of the students
'whose requests are accepted are held within the
framework of the Excuse Examination Directive
and the relevant legislation.

TOPLAM /SUM

100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini 8dev, ara smav ve final smavlar ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

Harf Notu Belirleme Metodu
Method for Determining Letter Grade

Dogrulama Kodu: BF1IESED

Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve béliimiin Snceden

internet sayfas: iizerinden duyurdugu notlandirma kriterleri ile uyumludur.

The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory [B+
course, and is compatible with the grading criteria previously announced by the department on its website.

Bu belge, giivenli elektronik imza ile

HARF NOTU |ARALIK HARF NOTU |ARALIK

GRADE MARKS GRADE MARKS

A+ - C+ 60-64

A 95-100 C 55-59

A- 85-94 C- 50-54
80-84 D+ 45-49

B 75-79 D 40-44

imzalanmistir.
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B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Sif Dersi Ders konular tahtaya yazarak anlatilir. Ogrenimi pekistirmek igin ders sirasinda drnek sorular ¢éziiliir.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlar1, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5
Student Work Load Practical
Saha Calismast
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Smav
7 10
Midterm Exam
Is Plam
9 . 3
Business Plan
Ders Tekrari Derse ogretilenlerin tekrari ve sinava hazirlik
10 45
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 ) 5
Office Hours
TOPLAM /TOTAL| 120
1v. BOLUM
1V. PART
isim Soyisim Name
Surname
. E-posta E ofis Office
Ogretim Eleman Instructor mail
Goriisme saatleri
Office Hours
Zorunlu 1- Kisa Anayasa Hukuku/Kemal Gozler
Mandatory 2- Tiirkiye Cumhuriyeti Anayasasi
Ders Materyalleri Course 1- Anayasa Hukuku/Omer Anayurt
Materials P 2- Anayasa Hukuku Dersleri/Abdurrahman Eren
Onerilen L .
Recommended 3- Anayasa Hukukuna Giris/Kemal Gozler
4- Anayasa ve Tiirk Anayasa Hukuku/Omer Keskinsoy
5- Tiirk Anayasa Hukuku/Ayhan Doner
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konular ve daha
fazlasin igermektedir: Kopya, intihal (baskasimn fikrini, yazih veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alint1 yapma,
baskalar tarafindan sahtekarhigin kolaylastirlmasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, bagka bir kmmn veya daha 6nce bir
Akademik Diiriistliik Scholi calismay: 8gretim elemaninin haberi olmadan veya diger dgrencilerin akademik 1 gizlice kop;
Hatirlanmasi gereken basit kural: Baskalarmm emeklerini ve fikirlerini onlara kredi vermeden calmaktan kagmin ve baskalarinin sizden calmasina izin vermeyin. Bu tiir
uygun olmayan, olmayan ve ahlak digt islardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz icin "F" notu ile
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academlc integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don’t let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "F" grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantih bir dii veya ihti
Engelli Ogrenciler varsa, def etim elemania bagvurmalisiniz. Bilyiik boy giktilar, ek test siiresi, doktor randevulan gibi ek destekler almak icin dersin 6gretim elemanimin uygun bilgi ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Ogrenciler, herhangi bir degisiklik Bnce e-p la, gevrimigi platft daki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilimi, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Flexibility

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi A¢an Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Bolimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MBH104

Course Code

Ders Adi Borglar Hukuku Bilgisi T

Course Name Law of Obligations |

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftahk Ders Saati

3

Hours per Week 3

AKTS Kredisi 3

ECTS Credit 3
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None

'Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci, 6grenciye borglar hukuku genel hiikiimler hakkinda temel bilgilerin ogretilmesidir.

The aim of this course is to teach the student basic information about the general provisions of the law of obligations.

Ders icerigi

Course Description

Bu dersin kapsamnda, Borglar Hukuku genel hiikiimlere iliskin konular genel hatlars ile incelenmektedir. Bu ders genel olarak, borglar hukukuna hakim olan ilkeler, borg ve sorumluluk, edim ve edim tirleri, def’i ve
itiraz, yenilik doguran haklar, hukuki islemler, s6zlesmenin kurulmasi, sozlesmenin gegerlilik sartlars, sozlesmenin gegerlilik sartlan, sézlesmelerde sekil, imza, ilan yolu ile 8diil sozii verme, soyut borg ikrari, genel
halleri, asin yararlanma, temsil, haksiz fiilden dogan borglar, kusursuz

islem kosullar, borglar yaptmmlar, s6
sorumluluk, sebepsiz zenginlesme , borglarn ifas, ifanin unsurlari, cesi

ve uyarlanmast, irade ile beyan

i borglarin ifas, alacaklnin temerriidi, diger ifa engeller, borglarin ifa edilmemesi ve borca aykiriligim sonuglari, haksiz

ile sozlesmeye

aykiniligin birlikte varlig, borglarmn iigiincii kisilere etkisi, borglarin ve borg iliskilerinin sona ermesi, zamanasimi, milteselsil borglar, kosullar, baglanma parast, cayma parasi, ceza kosulu, alacagin devri, borcun
{istlenilmesi, s6zlesmenin devi, sozlesmeye katilma, konulart yer almakiadr.

OCLo1 Borglar Hukukuna iliskin temel kavramlart 6grenmek
To learn the basic concepts related to the law of obligations
N Borcun kaynaklari hakkinda bilgi sahibi olmak
0OC/LO2 N
¢ To have knowledge about the sources of the debt
6CL03 Sozlesmelerin kurulugu, gegerlilik sartlart ve sona ermesi ile ilgili bilgi sahibi olmak
) To have knowledge about the establishment, terms of validity and termination of contracts
OC/LO4 Haksiz fiil ve unsurlari ile kusursuz sorumluluk hakkinda bilgi sahibi olmak
Ogrenim Ciktilan Learning To have knowledge about tort and its elements and strict liability
Outcomes OC/LOS5  |Scbepsiz zenginlesme hakkinda bilgi sahibi olmak
To have knowledge about unjust enrichment
iifa ve ifa engelleri, borcun sona ermesi, zamanagim, alacagin devri, borcun iistlenilmesi, s devri, s6 Katilma, kogullar, ceza kosulu, baglanma paras, cayma parast, miiteselsil
borgluluk, miiteselsil alacaklilik hakkinda genel bilgi sahibi olamak
OC/LO 6
To have general knowledge about performance and performance barriers, termination of debt, the statute of limitations, assignment of claims, transfer of debts, transfer of the contract, accession to
contract, conditions, penalty clause, forfeit money, forfeit penalty, joint indeptedness, joint creditorship
II. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 LO 4 0OC/LO 5
pC1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
C degerlendirebilme ve giincel geli i bilmek
X X X X X X
POL Having basic knowledge in professional practices, being able to analyze information,
evaluate data and know current developments.
P2 s sagh@ ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 PR .
ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide) 03 To follow current developments in science and technology for the sake of the
P profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili biligim teknolojisi araglarimi ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . . . . . PP,
Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim onerileri gelistirebilmek
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X X X X X X
poS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazih ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum yapma
PC6 becerisi
cerisi.
X X X X X X
P0G Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismast halinde ¢ozebilmek
X X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligina sahip olmak
Fakiilte/YO Ciktilart X X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pco Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
X X X X X X
poo To act by scientific, moral, and ethical ibili inci in
practices.
PC10 Temel diizeyde bir yabanc dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ ve meslektaslari ile iletisim i gine sahip olmak
PO10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveihiklar ve icra daireleri igin gerekli resmi yazigsmalari yapabilmek
PC12 )
ve belgeleri hazirlamak
PO12 To be able to carry out the necessary official and prepare
for courts, prosecutor’s offices and enforcement offices
PC13 Mahkeme ve takip dosyalarmin dii ive
PO13 Organizing and archiving court and follow-up files
Program Ciktilart Discipline
Specific Outcomes (program)
pC14 ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
PO14 C icating effectively with judges, p officers, citizens
O and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluslarmdaki hukuk alan ile ilgili siiregleri izleme
PC15 ; ! L .
ve gerekli uygulamalari yapabilme becerisine sahip olmak
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pCl6 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
Having the necessary about i ion and
PO16 in the justice system
TIL BOLUM (Béliim Kurulunda Gériisiiliir)
PART I1I ( Department Board Approval)
Konu No Hafta . - - - . . N
Konu Subject
#Subjects Week ) OC/LO 1 OC/LO2 0OC/LO3 OC/LO 4 OC/LO 5 OC/LO 6
Borglar hukukuna hakim olan ilkeler, borg ve sorumluluk, edim ve
edim tiirleri, def’i ve itiraz, yenilik doguran haklar
K/s1 1 X
Principles that dominate the law of obligations, debt and
desponsibility, acts and types of acts, exception ve objection,
formative rights
Hukuki islemler, s6zlesmenin kurulmasi, s6zlesmenin gegerlilik
sartlart
K/S2 2 X X X
Legal transactions, establishment of the contract, contract validity
conditions
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Sozlesmenin gegerlilik sartlari, s6zlesmelerde sekil, imza, ilan yolu
ile 6diil sozii verme
KIS 3 3 i - . X X
Contract validity conditions, the form of contracts, signature, to
promise a reward by way of advertisement
Soyut borg ikrari, genel islem kosullar1, borglar hukukunda
yaptirimlar, so: in yor ve
uyarlanmast, irade ile beyan arasindaki uygunsuzluk halleri
K/s4 4 X X
Abstract 1t of debt, general transaction conditions,
sanctions in the law of obligations, interpretation, completion and
adaptation of the contract, cases of incompatibility between will
and declaration
o o ss R Asirt Yararlanma, temsil M <
Ogretilen Konular, Konularm Ogrenim Excessive exploitation, representation
Ciktilarina Katkilar, ve Ogrenim Haks1z fiilden dogan borglar
Degerlendirme Metodlart Kis @ 6 X X
8 A Obligations arising from tort
Course Subjects, Contribution of
Course Subjects to Learning Outcomes, KIS 7 7 Haksiz fiilden dogan borglar, kusursuz sorumluluk x X
and Methods for Assessing Learning of
Course Subjects Obligations arising from tort, strict liability
Vize (Ara sinav)
KIS 8 8 X X X
Midterm (Midterm Exam)
s o 5 Sebepsiz zenginlesme M <
Unjust enrichment
Borglarmn ifast, ifanin unsurlari, gesitli borglarm ifasi, alacaklinin
temerriidii, diger ifa engelleri
KI/s 10 10 X
Performance of debts, elements of performance, performance of
various debts, default of the creditor, other performance barriers
Borglarin ifa edilmemesi ve borca aykirihigin sonuglari, haksiz fiil
ile sozlegmeye aykimhgn birlikte varlig, borglarn fiiincii kisilere
etkisi
KIS 11 11 X
Non-performance of debts and consequences of breach of debts,
the coexistence of tort and breach of contract, the impact of debts
on third parties
Borglarn ve borg iliskilerinin sona ermesi, zamanagimi, miiteselsil
KIS 12 12 borglar, kosullar X
Termination of debts and debt relationships, termination of debt,
Baglanma parast, cayma parast, ceza kosulu, alacagm devri
KIS 13 13 X
Forfeit money, forfeit penalty, penalty clause, assignment of claims
Borcun i in devri, s6 katilma
K/s 14 14 X
Transfer of debts, transfer of the contract, accession to contract
Genel tekrar
KIS 15 15 ) X X X X X
General review X
No Tiir Type Agirhk Weight Uygulama Kurah Implementation Rule Telafi Kural Make-Up Rule
Smavlar esnasinda higbir iletisim aracina izin verilmez.
Ara Sinay lgili mevzuatin kullanimina izin verilmesi ilgili smavin
niteligine gore smavdan uygun bir siire énce bildirilir.
D1 40%
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
Midterm Exam N . . N
appropriate period of time before the exam according to
the nature of the relevant exam.
Mazeret dilekgeleri ve ekleri Birim Yonetim Kurulunca
Mazeret Sinav Yénergesi ve ilgili diger mevzuat
; Kisa Say(lar) - cergevesinde degerlendirilir ve Karara baglanr.
Ogrenim Degerlendirme Metotlari, D2 X o N
e Talepleri kabul edilen 8grencilerin sinavlari, Mazeret
Ders Notuna Etki Agirhiklar, Quizz(es) - . A ;
- Sinav Yonergesi ve ilgili mevzuat ergevesinde yapilir,
Uygulama ve Telafi Kurallart -
P Excuse petitions and their attachments are evaluated
Assessment Methods, Weight in Course L . . . . . .
Sinavlar esnasinda higbir iletisim aracina verilmez. | and decided by the Unit Administrative Board within
Grade, Implementation and Make-Up e L L N P
Rules Final Sinavi Iigili mevzuatin kullanimina izin verilmesi ilgili smavin |the framework of the Excuse Examination Directive and
niteligine gore siavdan uygun bir siire nce bildirilir. | other relevant legislation. The exams of the students
whose requests are accepted are held within the
framework of the Excuse Examination Directive and the|
relevant legislation
D3 60%

Final Exam

No communication tools are allowed during the exams.

Permission to use the relevant legislation is notified an

appropriate period of time before the exam according to
the nature of the relevant exam

TOPLAM /SUM

100%

Ogrenim Ciktilarimin Kazamlmasinin
Kanit1

Evidence of Achievement of Learning
Outcomes

Ogrenciler 3grenim giktilarmi ara sinav ve final sinavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

Harf Notu Belirleme Metodu
Method for Determining Letter Grade

Dogrulama Kodu: BF1IESED

rs izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve bliimiin Gnceden internet sayfast izerinden duyurdugu| A+ -

The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, [B+
and is compatible with the grading criteria previously announced by the department on its website.
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Ogretim Metodlar1, Tahmini
Yiikii Teaching Methods,
Student Work Load

No Tiir

Saat
Hours

Method Agiklama Explaination

Ogretim cleman tarafindan uygulanan siire // Time applied by instructor

Simf Dersi Ders konulari tahtaya yazarak anlatilir. Ogrenimi pekistirmek igin ders sirasinda rnek sorular ¢oziiliir.
1 Lecture It will be done by writing on the blackboard. Sample questions and answers will be provided to reintorce 42
learnina throuah class auizze:
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Uygulama
5
Practical
Saha Calismasi
6

Field Work

Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student

Ara Smav
7 10
Midterm Exam
is Plam
9 : 3
Business Plan
Ders Tekrart Derse 6gretilenlerin tekrari ve sinava hazirhk
10 15
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 . 5
Office Hours
TOPLAM / TOTAL| L)
IvV. BOLUM
1V. PART
isim Soyisim Name
Surname
3 E-posta & ofis Office
Ogretim Elemam Instructor mail
Gériigme saatleri
Office Hours
Zorunlu 1- Borglar Hukuku (Genel Hiikiimler)/Oguz Sadik AYDOS 2-6098 sayih Tiirk Borglar Kanunu
Mandatory
1-Borglar Hukuku Bilgisi Genel Hiikiimler/Sahin Akinct
Ders Materyalleri Course 2- Borglar Hukuku Genel Hiikiimler Ozel Borg iliskileri/ Turgut Akintiirk ve Derya Ates
Materials Sneril 3- Borglar Hukuku Genel Hiikiimler Cilt I ve Cilt I M. Kemal Oguzman ve M. Turgut Oz
R::;r'n:"en ded 4- Borglar Hukuku Genel Hiikiimler/Haluk Nami Nomer
5- Borglar Hukuku Genel Hiikiimler/ Ahmet M. Kiligoglu
6- Borglar Hukuk Genel Hiikiimler/Fikret Eren
Akademik dii Sahtekarlik ve aldatmacadan arindirilmus bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diirtistliigiin ihlali su konulari ve daha fazlasint
Akademik Diriistliik Seholg Semektedir: Kopya, intihal (baskasinn fikrini, yanl veya st olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alint yapma, baskalan tarafindan
sahtekarligin kolaylagtirlmasina miisaade etmek, sinavlarin izinsiz olarak ele geirilmesi, baska bir kisinin veya daha 6nce bir caligmay1 6gretim elemaninin
haberi olmadan veya diger dgrencilerin akademik w1 gizlice
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity include the
following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false information, or quoting." allowing the
Scholastic Honesty P . . . 8 . . B .
facilitation of fraud by others, taking exams without permission, using another person's work or previously used work without the instructor's knowledge, or secretly copying other
students' academic work.”
Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantil bir veya varsa,
Engelli Ogrenciler dersin dgretim clemanina bagvurmalisiniz. Bilyiik boy ¢ikular, ek test siiresi, doktor randevulart gibi ek destekler almak igin dersin dgretim elemaninin uygun bilgi ve belgelerin
teminini saglamak sizin sorumlulugunuzdadir.
Diger Other Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the

Students with Disabilities

course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized
printouts, additional testing time, and doctor's appointments.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik la, gevrimigi plat i duyurularla ve 6nceki derslerde (6gretim elemaninin konferansa katilimi, spesifik konular
igin ck materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

nce e-post

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference,
additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU

ECTS Course Description Form

L. BOLUM (Senato Onayr)

PART | (Senate Approval

Dersi Aan Faki

Offering School

Meslek Yiiksekokulu

Vocational School

D

ersi Agan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Bolimii

Office Services and Secretarial Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH 127

Course Code

Ders Adi Yénetim ve Organizasyon

[Course Name Management and Organization

Ogretim di Tiirkge Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

[Notlandirma T Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast Sadece program dgrencileri alabilir.

Registration Restriction Only program students can take the course.

Dersin amact, 6grencilere yonetimin temel fonksiyonla,
temel hazirlamakur.

1, yonetim dustincesimin tarihsel gelisimini ve isletme yonetimiyle ilgili temel kavramlar olan iletisim, liderlik, karar alma ve motivasyon gibi kavramlar ogreterck, ileride bu konuda calismak isteyen 6grencilere

Dersin Amact

The aim of the course is to teach students the basic functions of the historical of
management, and to lay the groundwork for students who want to work on this subject in the future.

thought, and concepts such as communication, leadership, decision-making and motivation, which are basic concepts related to business
Educational Objective

Bu ders yonetim disiplinine giris niteli
liderlik ve orgiitsel kontrol gibi kony

nde bir derstir. Planlam, érgiitleme, liderlik etme ve kontrol fonksiyonlan ile ilgili yonetsel yaklasimlan ve sorunlan kapsamaktadir. Ders, kiiresel is ortamundaki meseleleri, yenilik, is et
len yonetim dilsiincelerinin tartislmasini da igermektedir.

i, karar verme, rgiitsel tasanm,
Ders igerigi

rmektedir. Ders ayrica, giincel is sorunlarini gozmeye yonelik one

This course is an introduction to the discipline of management. It covers managerial approaches and problems related to planning, organizing, leading and controlling functions. The course covers issues in the global business environment, topics such as innovation,

[ Course Description business ethics, decision making, organizational design, leadership and organizational control. The course also includes discussion of proposed management ideas to solve current business problems.

ST | Yovetim ve yonetici tanmlann, Karar verme ve Kararlann yonetimin toplumsal Kl iliskisinin agiklayabilecekti
3 Will be able to explain the definitions of and manager, decision making and the relationship between and social culture.
oCILo2 Planin yonctimde yerini sirecini, gesitlerini ve 6zelliklerini kavranir
i Understand the place, process, types and features of the plan in
O3 | Gesmisten bugine kadar gelen yonetim teorlerin kaviar
S Understands management theories from past to present.
Calisanlan bir amaca yoneltmek anlasilir
Ogrenim Ciktlan  Learning OC/ILO4
Outcomes Directing employees towards a goal is understandable
Klasik, davranissal, modern ve modem sonrast organizasyonlar kavrar
Understands classical, behavioral, modern and post-modern organizations
- Gelecefin belirlenmesinde Planin onemini kavrar
OC/LO 6
Understands the importance of the Plan in determining the future
OCLO 7 Karar vermenin temel dayanaklarim ve Karsilagilan sorunlan anlar.
- Understands the basic bases of decision making and the problems encountered.
1L BOLUM (Fakilte Kurulu Onayi)
PART 11 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 [OC/LO 6 OC/LO 7 (OC/LO 8
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PC1 .
degerlendirebilme ve giincel gelismeleri bilmek
X x x x x x x X
o1 Having basic knowledge in professional practices, being able to analyze information
evaluate data and know current developments.
PC2 is sagligi ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
00 To know in the field of occupational health and safety, environmental awareness, and
quality
. Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
C3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde) x X
Basic Outcomes (University-wide) 03 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself
PG4 ile ilgili bilisim teknolojisi araglarin ve tekniklerini etkin kullanmak
x x x x
0 Effectively using information technology tools and techniques related to the
profession
PCS 5
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip,
62giin, uygulanabilir ¢oziim onerileri gelistirebilmek
x X
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
s Sozlii, yazih ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
< yapma becerisi
x x x x x
06 [ Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT Meslegi ile ilgili karmastk sorunlan takim galismas halinde gozebilmek
x x x
po7 [ Ability to solve complex problems related to the profession through teamwork
pcs Sektir bilgisi,yasam boyu 6grenme ve kariyer planlamas: farkindaligna sahip olmak
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Faculty Specific Outcomes
Pos Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCo davranmak
X x x
[To act by scientific, moral, and ethical responsibility principles in professional
PO9 practices.
rcio [Temel diizeyde bir yabanet dil kullanip, meslegi e ilgili gineel bilgiler takip
C tmek ve meslektastan ilc iletisim kurabilme yctenegine sahip olmak
o1 [To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
ett
olmak
Po11 To have general knowledge of basic legal concepts and Turkish legal legislation.
etz Mahkemeler, saverliklar ve icra daireleri igin gerekli resmi yazasmalan yapabilmek
C ve belgeleri hazarlamak
o1 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecttors offices and enforcement offices.
P13 Mahkeme ve takip dosyal i ive yapabilmek
Po13 Organizing and archiving court and follow-up files
Program Ciktilan Discipline
Specific Outcomes (program)
Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saverlar, icra midirleri,
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
Communicating effectively with judges, prosectitors, enforcement officers, citizens
POL4 and other stakeholders in courts, prosecutor's offices and enforcement offices
s Kamu ve ozl scki6r kurum ve kuruluslarindaki hukuk alans le ilgili siregleri izleme.
! ve gerekli uygulamalan yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 :
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindek bilisim ve iletisim teknolojisi hususunda gerckli bilgiye sahip
PC16
olmak
Having the necessary knowledge about information and communication technology
PO16
in the justice system
111 BOLUM (Béliim Kurulunda Gériisiiliir)
PART I11 ( Department Board Approval)
Konu o Hafta Konu Subject OC/LO 1 0C/LO2 OC/LO 3 0C/LO 4 OC/LO 5 OC/LO 6 OC/LO0 7 0C/LO 8
#subjects Week ?
Yonetim: Tanimi, Onemi, Islevleri; Yénetim Biliminin Gelisimi
KIs1 1 Management: Definition, Importance, Functions; Development of x x x x x
Management Science
Yonetim biliminin dogusu ve tarihsel gelisim sireci
KIs2 2 Foundation of management science and its historical development x x x x x
process
Yénetim Distincesinin Evrimi ve Klasik Yonetim Disiincasi
KIs3 3 Evolution of Management Thought and Classical Management x x x
Thought
W4 . Neo-Klasik (Davramssal Yonetim Yaklasim) R R N
neoclassical period
Moder Yénetim Disiincesi
Kiss s Modern Management Thought x x x %
retilen Konular, Konularin @
Ciktilarna Katlalan, ve Ogrenim KIS6 6 Karar Alma X X X M
Degerlendirme Metodlan Decision Making
(Course Subjects, Contribution of Courst
Subjects to Learning Outcomes, and R ]
Methods for Assessing Leamning of Organizasyon: Tanimi, Ozellikleri, ilkeleri ve Organizasyon Siireci
Course Subjects KIST 7 Organization: Definition, Features, Principles and Organization x x x x x x x x
Process
KIsg 8 Vize - - - - - - - -
midterm exam
Moder Organizasyon Yapilart
Kis9 ° Modern O Structures x x x x x
KIS 10 10 fltisim x x x x x
‘Communication
Voncticilik ve Liderlik
s 1L u Management and Leadership x x x x x
Organizasyonel yapt unsurlan, dreitsel yapt modelleri, orgit
semalar
KIS 12 o -
/s 2 Organizational structure elements, organizational structure models, x X x x x
organizational charts
s 13 - Yonetim fonksiyonlan; Planlama, érgiitleme, yiriitme fonksiyonu R N R N R R R R
Management functions; Planning, organizing, executive function
Yonctim Fonksiyonlan: koordinasyon, denetim ve citim
fonksiyonu
Kis 4 1 Management Functions; coordination, supervision and training x * x x x x
function
515 s Genel Tekrar " _ " ) ' _ ' i
General Review lesson
No Tiir Type Agrik Weight | Uygulama Kurali Implementation Rule Telafi Kural Make-Up Rule
Sinavlar esnasinda higbir iletisim aractna izin verilmez.
{lgili mevzuatin kullamimina izin verilmesi ilgili siavin
Ara Sinay niteligine gore sinavdan uygun bir sire dnce bildirilir.
D1 0% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
Ogrenin Degertendirme Metotian, Ders it Exam depending on the nature of the relevant exam.
':fl‘;:’;i’lfmam”’"' lg;‘;:"ﬁ:: ‘Mazeret dilekgeleri ve ekleri Birim Yonetim Kurulunca Mazeret Sinav Yénergesi ve ilgili diger
" Kisa Sinav(lar) - mevzuat gergevesinde degerlendirilir ve karara baglanir, Talepleri kabul edilen dgrencilerin sinavlar,
Methods, Weight in Course Grade, D2 e s on 1ot U
\mplementztion and MakeUp Rulss i . azeret Sinav Yonergesi ve ilgili mevzuat gersevesinde yapilir.
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D3

Sinavlar esnasinda higbir iletisim aracina izin verilmez.
Igili simavin

ligili mevzuatin kullanimina izin verilmes

Final Snavi
niteligine gore sinavdan uygun bir siire Gnce bildiri
60% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
Final Exam notified at an appropriate time before the exam,

depending on the nature of the relevant exam.

TOPLAM / SUM| 10006

Ogrenim Ciktilanmin Kazanilmasinin
Kamti

Evidence of Achievement of Leaming
Outcomes

Ogrenciler 3grenim giktilarim dev.

Students will demonstrate their learning outcomes through homework, midterms and final exams

ara sinav ve final sinavlan ile gostereceklerdir.

HARFNOTU _|ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders olup giris dersind: ve boliimiin Gnced;
internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
A 95-100 c 5559
Harf Notu Belirleme Metodu ~ oo = oot
Method for Determining Letter Grade - - _ -
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, [B+ 80-84 D+ 45-49
n Titeria pr nnoun
and is compatible with the grading criteria previously announced by the department on its website. 5 oo o 0
B- 65-74 F 039
No Tiir Method Agiklama Explaination saat Hours
retim eleman: tarafindan uygulanan siire // Time applied by instructor
Sinf Dersi Ders konulan tahtaya yazarak anlatihr.
1 2
Lecture Lesson topics are explained by writing on the board.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
R Uygulama
Ogretim Metodlan, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmast beklenen tahmini siire // Time expected to be allocated by student
Ara Smav
7 10
Midterm Exam
B Ts Plant N
Business Plan
Ders Tekran Derse dretilenlerin tekran ve sinava hazirhk
0 Review Review of what has been taught in class and preparation for the exam 2
Final Smavi
11 15
Final Exam
Ofis Saati
12 10
Office Hours
TOPLAM / TOTAL| 90|
1V. BOLUM
1V. PART
isim Soyisim Name
Sumame
E-posta E-
. " ofis Office
| Ogretim Elemam Instructor mail
Goriisme saatleri
Office Hours
Zorunlu Adnan Celik- Yonetim ve Organizasyon Meslek Yiiksek Okullart Igin
Mandatory reanizasy an e
Ders Materyalleri Course Nl Gene. v o
Materials Onerilen urulah Geng- Yonetm ve Organizasyon
Recommended Tamer Bolat, Oya Aytemiz Seymen, Oya inci Bolat, Banis Erdem- Yénetim ve Organizasyon
Melih TOPALOGLU, Hakan KOG- Yonetim ve Organizasyon
“Akademik dUriSUGk: *Sahiekark ve aldatmacadan armdirime bilimsel faaliyetler yapmak bu kurumun cEitim amacidir. Akadenik darustligan thiali su konular ve daha fazlasint igermeKiedir: Kopya, imtihal (baskasnin ki,
yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma, baskalan tarafindan sahtekarhgin kolaylastinlmasina miisaade ctmek, siavlarn izinsiz olarak cle gegirilmesi, baska bir
Kkisinin galismasini veya daha dnce kullanilmis bir galismays dgretim elemaninin haberi olmadan kullanmak veya diger grencilerin akademik galismalarimi gizlice kopyalamak”
Alademik Diiriistliik  Scholas
Hatrlanmas: gereken basit kural: Bagkalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve bakalarinin sizden galmasina izin vermeyin. Bu tir davramslar uygun olmayan, profesyonel olmayan ve ahlak dist
davramislardir. Akademik diriistliik ile ilgili kiigiik ihlaller, ddevleriniz igin "F" notu ile sonuglamr; akademik diiriistliik ile ilgili yapilan biiyiik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Sinavda kopya gekmek biiyiik bir
ihial olarak deg Fikirleriniz iizerine konusmak ve & veya simf ahismaniz hakkanda yorum almak kopya olarak kabul edilmez.
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience, constitutional judiciary, independence of the judiciary, right to a fair trial, social rights and the
Scholastic Honesty regime of limitation of fundamental rights and freedoms, the emergence and development of the constitutional judiciary, the European Court of Human Rights and the Venice Commission. General information will be given
about the standards set by international bodies; Subjects such s the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the framework of basic principles.
Engelli Ogrenciler Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modifikasyon ihtiyacimiz varsa, dersin dgretim elemanina bagvurmalisiniz. Bityik
i ot ngelll Og boy giktilar, ek test siiresi, doktor randevulan gibi ek destekler almak igin dersin dgretim elemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.
iger ther

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification refated to your disability in the course, you should contact the course instructor. It is your responsibility to
ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan nce e-postayla, gevrimigi platformlardaki duyurularla ve Snceki derslerde (gretim elemaninin konferansa katilim, spesifik konular igin ek materyal gibi) ve diger hafifletici

(saglik sorunlan gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific topics) and
other extenuating circumstances (such as health issues),

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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Dersi Acan Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Departmant of Office Services and Secretarial

Dersi Alan Program (lar)

Program(s) Offered to

Mahkeme Biiro Hizmetleri Zorunlu

Compulsory

Court Office Services Program

Ders Kodu

MBH 203
Course Code
Ders Adi Medeni Usul Hukuku Bilgisi
Course Name Civil Procedure Law Knowledge
Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS s
Level of Course Associate Degree ECTS
Haftalik Ders Saati 3
Hours per Week 3
AKTS Kredisi 5
ECTS Credit 5
Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites No

'Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda temel konu davalar ve gekismesiz yarg isleridir. Bu baglamda medeni usul hukukunun temel kaynaklari, amaci, yaninda, 6zel hukuktan kaynaklanan
uyusmazliklarin goriilecegi adli hukuk yarg: teskilati, yani mahl 1 hakim ve diger adli personelin gérev ve sorumluluklari da
anlatilacaktir. Bunun yanida davalarm gériilme usulii, davalarin agilmast, 5n inceleme, tahkikat, sozlii yargilama ve hiikiim asamast, kanun yollarina basvuru da anlatilacaktir. ilaveten,
arabuluculuk, tahkim, bireysel basvuru konularina da deginilecektir.

yaninda mat in insan unsurunu

The main subject within the scope of this course is lawsuits and non-contentious judicial affairs. In this context, the basic sources, purpose and application of civil procedural law, as well as the
judicial organization of civil procedure, that is, the courts, where disputes arising from private law will be heard, as well as the duties and responsibilities of judges and other judicial personnel,
who constitute the human element of the courts, will also be explained. In addition, the procedure for hearing the cases, opening the cases, preliminary examination, investigation, oral trial and

verdict stage, and applying for legal remedies will also be explained. Additionally, mediation, arbitration and individual application issues will also be discussed.

Ders icerigi

Course Description

Bu dersin igerigi genel olarak, medeni usul hukukunun kaynaklari, amaci, uygulanmast, ilkeleri yaninda, dava ve davamin agilmasi, davanin asamalari, dava sartlari, mahkemeler,

de gorev ve yetki kurallari, ispat ve deliller, tahkim, arabuluculuk gibi konulardan olugmaktadir.

The content of this course generally consists of the sources, purpose, application and principles of civil procedural law, as well as subjects such as lawsuit and opening of the lawsuit, stages of
the lawsuit, lawsuit conditions, courts, rules of duty and authority in courts, proof and evidence, arbitration and mediation.

Ogrenim Ciktilart
Outcomes

Learning

Medeni usul hukukunun tanimini, temel kavramlarin, ilkelerini ve kaynaklarini agiklayabilmek ve bunlara dayali degerlendirmeler yapabilmek.
Oc/Lo 1

To be able to explain the definition, basic concepts, principles and sources of civil procedural law and to make evaluations based on these.

Davalarda taraflarin, hakim veya hakimlerin, diger adli perosnelin medeni usul hukukuindaki hukukundaki yerini kavramak ve bu konuda degerlendirmeler yapmak.
OC/LO 2

To understand the place of the parties, judge or judges, and other judicial personnel in civil procedural law and to make evaluations on this subject.
. Davalardaki temel agsamalart ve siiregleri anlamak, kavramak ve bunlarla ilgili analizler yapabilmek.
0CLO3 To be able to understand and comprehend the basic stages and processes in cases and to be able to analyze them
OC/ILO4 Davada taraflarin ve hakimin rolii ve fonksiyonu konusunda basit analizler yapabilmek

To be able to make simple analyzes about the role and function of the parties and the judge in the case

Davalarda bagvurulabilecek delilleri, delil tiirlerini kavramak, anlamak ve bunlarin nasil degerlendirilmesi gerektigini 6grenmek.
OC/ILOS ] ] :

To comprehend and understand the evidence and types of evidence that can be used in cases and to learn how they should be evaluated.

IL. BOLUM (Fakiilte Kurulu Onayr)

Dogrulama Kodu: BF1IESED

konularinda
PROGRAM CIKTILARI PROGRAM . 5C) . 5CILO 4 .
OUTCOMES OC/LO 1 OC/LO2 OC/LO 3 OC/LO OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz
PC1 < deserl - e s
ctme, veri deger ve giincel i bilmek
X X X X X

Having basic knowledge in professional practices, being able to
PO1 analyze information, evaluate data and know current
developments.

is saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi
sahibi olmak

PC2

To know in the field of occupational health and safety,

po2 environmental awareness, and quality

Bu belge, guvenli elektronik imza ile imzalanmistir.
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PC3 Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme,
L . ¢ etkin sekilde kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide) X X X
To follow current developments in science and technology for the!
PO3 sake of the profession, to use them effectively, and to constantly
renew oneself.
Meslegi ile ilgili bilisim teknolojisi araglarin ve tekniklerini
PC4 -
etkin kullanmak
X b3 X
Effectively using information technology tools and techniques
PO4
related to the profession
PCS Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla
- degerlendirip, 6zgiin, uygulanabilir ¢6ziim 6nerileri
gelistirebilmek
X X X X X
To evaluate professional issues and problems from an analytical
PO5 and critical perspective and develop original and applicable
solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor
¢ yazma ve sunum yapma  becerisi.
X X X
POG Ability to communicate effectively using verbal, written, and
visual methods, write reports, and make presentations.
Meslegi ile ilgili karmagik sorunlari takim ¢aligmasi halinde
PC7 o
cozebilmek
X X X
Ability to solve complex problems related to the profession
PO7
through teamwork
PCs Sektor bilgisi,yasam boyu dgrenme ve Kariyer planlamast
¢ farkindaligina sahip olmak
Fakiilte/YO Ciktilar: X X X X X
Faculty Specific Outcomes
Y Sp POS Having sector knowledge, lifelong learning, and career planning
awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk
PCY . :
lilkelerine uygun davranmak.
X X
POY To act by scientific, moral, and ethical responsibility principles
in professional practices.
Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel
PC10 bilgileri takip etmek ve meslektaslari ile iletisim kurabilme
yetenegine sahip olmak
To be able to use a foreign language, follow current information
PO10 about the profession and have the ability to communicate with
colleagues.
eIl Temel hukuk kavramlarmna ve Tiirk hukuk mevzuatina iliskin
¢ genel bilgi hakim olmak
X X X X X
POIL To have general knowledge of basic legal concepts and Turkish
legal legislation.
PC12 Mahkemeler, savciliklar ve icra daireleri i¢in gerekli resmi
¢ yazigmalar1 yapabilmek ve belgeleri hazirlamak
X X X X X
To be able to carry out the necessary official correspondence and
PO12 prepare documents for courts, prosecutor's offices and
enforcement offices.
Mahkeme ve takip dosyalarimin diizenlenmesi ve arsivlenmesini
PC13 N
yapabilmek
X X X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilar Discipline
Specific Outcomes (program
s (prog ) Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler,
PC14 savcilar, icra miidiirleri, vatandaslar ve diger ilgililerle etkili
iletisim kurmak
X X
Communicating effectively with judges, prosecutors,
PO14 enforcement officers, citizens and other stakeholders in courts,
prosecutor's offices and enforcement offices
Kamu ve 6zel sekt6r kurum ve kuruluslarindaki hukuk alam ile
PC15 ilgili siirecleri izleme ve gerekli uygulamalari yapabilme
becerisine sahip olmak
¥ ¥ ¥ v ¥

Dogrulama Kodu: BF1IESED
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PO15

To have the ability to monitor the processes related to the field of'
law in public and private sector institutions and organizations
and to make the necessary applications.

PC16

PO16

Adalet sistemindeki bilisim ve iletigim teknolojisi hususunda
gerekli bilgiye sahip olmak

Having the necessary knowledge about information and
communication technology in the justice system

L. BOLUM (B6liim Kurulunda Gériisiiliir)
PART I11 ( Department Board Approval)

6gre[ilen Konular, Konularin
Ogrenim Ciktilarina Katkilari, ve

Konu No
#Subjects

Hafta
Week

Konu
Subject

OC/LO1 0OC/LO2 OC/LO3

OC/LO 4 OC/LO5

K/s1

Medeni usul hukukunun tanimi, konusu,
kapsanu, kaynaklari, amaci, ilkeleri, zaman ve
yer bakimindan uygulanmasi.

Definition of civil procedural law, its subject,
scope, sources, purpose, principles, application
in terms of time and place.

KIS 2

Davanin taraflari, Dava arkadasligi, Dava
chliyeti, taraf ehliyeti ve taraf sifati.

Parties to the case, litigation companionship,
litigation capacity, party capacity and party
status.

KIS3

Medeni usul hukukunda gérev ve yetki
kurallar1 ve mahkemeler teskilati

Rules of duty and authority and organization of|
courts in civil procedure law

Ogrenim Degerlendirme M 1
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects

K/s4

Dava sartlari, dava tiirleri, davanin agilmasi ve.
davanin agilmasina baglanan sonuglar

Case conditions, case types, opening of the
case and the consequences of opening the case

K/S5

Dilekgeler asamasi ve On inleme
Petitions phase and Preliminary Motion

KIS 6

Dava dilekgsei, cevap dilekgesi, cevaba cevap
dilekgesi ve son cevap

Petition of lawsuit, petition of reply, petition of
reply to reply and final reply

KIS7

Davada ispat ve Deliller
Proof and Evidence in the Case

K/S8

Vize
midterm exam

KIS 9

Takdiri Deliller ve Kesin Deliller, Delillerin
ikamesi ve degerlendirilmesi

Appreciative Evidence and Conclusive
Evidence, Substitution and Evaluation of
Evidence

KIS 10

10

Sozlii yargilama asamasi ve Hiikiim (karar)
agamasi
Oral trial phase and Judgment (decision) phase

K/s11

11

Davalarda Kanun Yollari (istinaf ve Temyiz)
Legal Remedies in Cases (Appeal and Appeal)

KIS 12

12

Tahkim ve Arabuluculuk
Avrbitration and Mediation

K/S 13

13

Gegici Hukuki Korumalar
Temporary Legal Protections

KIS 14

14

Bireysel bagvuru
Individual application

K/S 15

15

Genel tekrar
General repetition

Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirhklari,
Uygulama ve Telafi Kurallar

Assessment Methods, Weight in

Course Grade, Implementation and

Make-Up Rules

Agirhk

Type
w Percent

Uygulama Kurah

Implementation Rule

Telafi Kural Make-Up Rule

D1

Ara Smav

40%
Midterm Exam

Simavlar esnasinda higbir iletisim aracina izin verilmez.
Ilgili mevzuatin kullanimina izin verilmesi ilgili smavin

niteligine gore siavdan uygun bir siire Gnce
bildirilir.No means of communication are allowed
during the exams. Permission to use the relevant

legislation is notified an appropriate time before the
exam, depending on the nature of the relevant exam.

D2

Kisa Smav(lar)

Quizz(es)

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama

"Mazeret dilekgeleri ve ekleri Birim Yonetim
Kurulunca Mazeret Siav Y 6nergesi ve ilgili
diger mevzuat gergevesinde degerlendirilir ve
karara baglanir. Talepleri kabul edilen
ogrencilerin siavlari, Mazeret Sinav Y onergesi
ve ilgili mevzuat gergevesinde yapilir."

"Excuse petitions and their annexes are
evaluated and decided by the Unit Board of
Directors within the framework of the Make-up
Exam Directive and other relevant
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Final Siavi

D3
Final Exam

60%

niteligine gore savdan uygun bir siire 6nce

1M aracina 1zin veriimez.
Tlgili mevzuatin kullanimina izin verilmesi ilgili smavin

bildirilir.No means of communication are allowed

during the exams. Permission to use the relevant

TOPLAM /SUM

legislation is notified an appropriate time before the

legislation. The exams of the students whose
requests are accepted are held within the

framework of the Make-up Exam Directive and

the relevant legislation

100%

Ogrenim Ciktilarinin Kazamlmasinin
|Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler grenim ¢iktilarini ddev, ara smav ve final sinavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

Bu belge, guvenli elektronik imza ile imzalanmistir.
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HARFNOTU |ARALIK HARFNOTU |ARALIK
X . . X L . X GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agikl ktadir
ve boliimiin 6nceden internet sayfasi tizerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 (o} 55-59
Harf Notu Bellrlem? Melodu A 85-04 c 5054
Method for Determining Letter Grade . L . . .
The basis of the letter grade determination method is stated in the course syllabus and explained
3 s " . B+ 80-84 D+ 45-49
in the introductory course, and is compatible with the grading criteria previously announced by
the department on its website. B 75-79 D 40-44
B- 65-74 F 0-39
. Agiklama
y Y -
No Tiir Tethod Explaination Saat Hours
Ogretim elemani tarafindan uygulanan siire / Time applied by instructor
. . Ders konulari tahtaya yazarak ve projeksiyonda temel noktalar gosterilerek anlatilir.
Simf Dersi B - - o
Ogrenimi pekistirmek igin ders sirasinda 6rnek sorular ¢oziiliir.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the
lesson to reinforce learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlary, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahsmas:
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Sinav
7 10
Midterm Exam
9 is Plam
Business Plan
Ders Tekrar1 Derse ogretilenlerin tekrari ve sinava hazirlik
. . . 45
10 Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 X 8
Office Hours
TOPLAM / TOTAL 120
1V. BOLUM
1V. PART
isim Soyisim Name N .
Dr. Ogr. Uyesi Mesut ERTANHAN
Surname
N E—ppsta E mesut.ertanhan@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigme saatleri Sali/14.00-16.00  Carsamba-Persembe 16.00-17.00 Cuma 10.00-12-.00
Office Hours Tuesday/14.00-16.00  Wednesday-Thursday 16.00-17.00 Friday 10.00-12-.00
Zorunlu . P
Medeni Usul Hukuku; Ibrahim Ermenek/Murat Atali
Mandatory
Ders Materyalleri Course
Materials Onerilen . .
Medeni Usul Hukuku, Ramazan Arslan, Ejder Yilmaz, Sema Taspmar Ayvaz, Emel Hanagas:
Recommended
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmus bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistligiin ihlali su
konular1 ve daha fazlasini igermektedir: Kopya, intihal (baskasinin fikrini, yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan
almak), sahte bilgi veya alint1 yapma, baskalari tarafindan sahtekarligin kolaylastiriimasina miisaade etmek, siavlarin izinsiz olarak ele gegirilmesi, baska
bir kisinin ¢alismasim veya daha 6nce kullanilmus bir ¢alismay1 6gretim elemanimin haberi olmadan kullanmak veya diger 6grencilerin akademik
galigmalarim gizlice kopyalamak”.
Akademik Diiriistliik Schol
Hatirlanmasi gereken basit kural: Baskalarmimn emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve bagkalarinin sizden ¢almasina izin
vermeyin. Bu tiir davramslar uygun olmayan, profesyonel olmayan ve ahlak dis1 davramslardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz
igin "F" notu ile sonuglamir; akademik diiriistliik ile ilgili yapilan biiyiik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Smavda kopya ¢ekmek biiyiik bir
ihlal olarak degerlendirilir. Fikirleriniz iizerine konusmak ve arkadaslarimzdan, 6gretmenlerinizden veya simf arkadaslarinizdan ¢ahsmamz hakkinda
yorum almak kopya olarak kabul edilmez.
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Diger

Scholastic Honesty

Other

Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of
academic integrity include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation|
of the original source), false information, or quoting.” allowing the facilitation of fraud by others, taking exams without permission, using
another person's work or previously used work without the instructor's knowledge, or secretly copying other students' academic work.”

Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such
behavior is inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an ""F"* grade for your assignments;
Major violations of academic integrity will result in an *'F'* grade for the course. Cheating on an exam is considered a major violation. Talking
about your ideas and getting comments on your work from friends, teachers, or classmates is not considered cheating.

Engelli Ogrenciler

Students with Disabilities

Akademik olarak yeterli bulunan engelli 6grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantil bir diizenleme veya
modifikasyon ihtiyacinz varsa, dersin dgretim elemanina bagvurmalisiniz. Biiyiik boy ¢iktilar, ek test siiresi, doktor randevulari gibi ek destekler almak
igin dersin 6gretim elemannin uygun bilgi ve belgelerin teminini saglamak sizin sor g d

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability
in the course, you should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate
information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konular:

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve énceki derslerde (6gretim elemaninin konferansa
katilim, spesifik konular i¢in ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as
instructor attendance at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course Dﬁcnmlon Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)
—

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksckokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to court office services Compulsory
Ders Kodu MBH 110
Course Code
Ders Adi Klavye Kullanimi (IT)
Course Name Keyboard Usage I1
Ogretim dili Tiirkge Ders Tiirii Teorik ve Uygulama
Language of Instruction Turkish Type of Course Theoretical and Practical
Ders Seviyesi On Lisans AKTS 3
Level of Course Associate Degree ECTS
Haftalk Ders Saati 2
Hours per Week 2
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiiri Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamasi Sadece program grencileri alabilir.
Registration Restriction Only program students can take the course.
F ve Q klavye ile, on parmak yontemi kullanilarak, klavyeye bakmadan, hizli ve dogru yazi yazma tekniklerinin 6gretilmesi
Dersin Amaci
Educational Objective Teaching fast and accurate typing techniques using the F and Q keyboard, using the ten-finger method, without looking at the keyboard
Ders igerigi Harf tuslar1 alistirmalari, hizh yazma ahstirmalari, sayr tuslari, noktalama isaretleri
Course Description Keyboard letter key exercises, fast typing exercises, number keys, punctuation marks
OCLO1 F veya Q klavye tizerindeki tuslarin islevlerini tanir.
Recognize the functions of the F or Q keys on the keyboard.
On parmak yontemiyle yazi yazabilir.
0OC/LO2
. Can type on the computer using the ten-finger method
Ogrenim Ciktilar1 Learning
Outcomes OC/LO3 Klavye ru$1fxr|na hukm‘adan yaz1 yazabilir.
Can type without looking at the keyboard keys.
OC/LO4 F veya Q klavye ile orta hizinda (dakikada en az 25 kelime) yazi yazabilir.
Can type at Intermediate level (at least 25 words per minute) with F or Q keyboard.
F veya Q Klavye ile hatasiz yaz1 yazabilir.
OC/LA ] .
OCLOS Can type without errors with F or Q keyboard.
I1. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
pc1 Tiirkge ve Ingilizce sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor
¢ yazma ve sunum yapma becerisi.
X b3 X
.t Ability to communicate effectively in Turkish and English using verbal, written and
visual methods, write reports and make presentations.
PC2 Hem bireysel hem de disiplin i¢i ve ¢ok disiplinli takimlarda etkin bi¢imde
¢ calisabilme becerisi.
X b3 X b3 b3
PO2 Ability to work effectively both individually and in interdisciplinary and
multidisciplinary teams.
P 'Yasam boyu 6grenmenin gerekliligi bilinci ve bilgiye erisebilme, bilim ve
3 teknolojideki gelismeleri izleme ve kendini siirekli yenileme becerisi.
Temel Ciktilar (Universite Genelinde) x X X X
Basic Outcomes (University-wide) 03 Awareness of the necessity of lifelong learning and the ability to access information,
follow developments in science and technology, and constantly renew oneself.
PC4 Proje yonetimi , risk yonetimi, yenilik¢ilik ve degisiklik yonetimi, girigimcilik, ve
¢ siirdiiriilebilir kalkinma hakkinda bilgi.
X X X X X
pos Knowledge of project management, risk management, innovation and change
management, entrepreneurship, and sustainable development.
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PCS
Sektorler hakkinda farkindalik ve is plani hazirlama becerisi .
X X X X
PO5 Industry awareness and ability to prepare a business plan.
PC6 Mesleki ve etik sorumluluk bilinci ve etik ilkelerine uygun davranma.
X X X X
POG of professional and ethical ibility and acting in accordance with
ethical principles.
pC7 Bilgiyi etkin bir gekilde ma, analiz etme, leme ve
¢ degerlendirme becerisine sahiptir (Elestirel Diisiinme);
X X X
Po7 Has the ability to effectively ize, apply, analyze, ize and evaluate
information (Critical Thinking);
PC8 Yenilikgi fikir ve iirtinleri yaraticilikla tiretebilir (Yaraticilik);
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Can produce innovative ideas and products with creativity (Creativity);
P Liderlik, girisimeilik ve kendi kendini yonlendirme becerilerine sahiptir (Liderlik ve
9 Girigimeilik);
X X X X X
PO9 F i P irship and self-direction skills (L ip and
Entrepreneurship);
PCI0 Etik deger ve ilkeleri énemser; mesleki ve toplumsal yasamda bunlara uygun
C davranir (Etik Davranis);
X X X X X
PO10 He/she values ethical values and principles and acts accordingly in professional and
social life (Ethical Behavior);
Pei1 Bilgi gereksinimini anlar, tanimlar ve bu bilgiye ulasr; bilgiyi etkili bir sekilde
C kullanp baskalariyla paylasir (Bilgi Okuryazarligr)
POLL Understands, defines and accesses information needs; uses information effectively

and shares it with others (Information Literacy)

Bilgi ve iletisim teknolojilerini bilgi edinmede etkili bir bigimde kullanabilir, bilgi ve
PC12 deneyimlerini, teknoloji ve gorsel araglari kullanarak baskalariyla paylasabilir (Bilgi
ve letisim Teknolojileri Okuryazarhg).

Can use information and ly to obtain
PO12 i ion and share their and experiences with others using technology
and visual tools (Information and Communication Technology Literacy).

Sayisal bilimlerin temellerinin atilmasim saglayan konu ve kavramlari 6grenme,

PC13 daha ileri seviyedeki problemlerin ¢dziimii i¢in gerekli altyapiy olusturabilme.
PO13 Learning the topics and concepts that form the foundations of numerical sciences and
being able to create the necessary infrastructure to solve more advanced problems.
Program Ciktilar1 Discipline
Specific Outcomes (program)
PC14 Yazili ve sozlii iletisim araglarina hakim olarak etkin bir sekilde iletisim kurabilme.
POL4 Ability to communicate effectively by mastering written and verbal communication
tools.
pCIS Alant ile ilgili arag ve gereglerin Kullanilabilmesi ve kullandirilabil
C ile uygulamada aktif rol iistlenebilme.
POLS Being able to recognize, use and have others use the tools and equipment related to
the field and taking an active role in the application.
PC16 Adalet sistemindeki biligim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
POL6 Having the necessary knowledge about information and communication technology
in the justice system
1L BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . " " . .. .
Konu Subject
ssubjects Week j OC/LO1 OC/LO2 OC/LO3 OC/LO 4 OC/LO 5
e A Sozciik eki galismast . . .
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N * Word suffix study ~ ~ ~ ~ ~
Sozciik eki galigmast
2 N
Kis2 Word suffix study X X X X X
Sozciik eki galigmast
KIss 3 Word suffix study x X x X x
Sozciik eki ¢alismast
Kis4 4 Word suffix study x x x x x
Sozciik eki ¢alismast
KIss 5 Word suffix study x x x x x
ﬁgreti]en Konular, Konularin
Ogrenim Ciktilarna Katkilari, ve Sézciik eki calismas
Ogrenim Degerlendirme Metodlar1 K/S 6 6 N “ZL; Lff‘ ¢ ‘;m‘m X X X X X
Course Subjects, Contribution of Word suffix study
Course Subjects to Learning
Outcomes, and Methods for Assessing Sozciik eki ¢alismast
Learning of Course Subjects Kis7 7 Word suffix study x x x x x
KIs8 8 Vize
midterm exam
KIS 9 9 Tekerlemeler M M M X M
Rhymes
Sayi tuslari (0,1,2,3.4)
Kis10 10 Number keys (0,1,2,3,4) x x x x x
Sayi tuslari (5,6,7.8,9)
KIS 1L 1 Number keys (5,6,7,8,9) X x x X X
s 12 12 Noktalama isaretleri (Ut karakter, noka, virgiil, iki noka st iste) N N N « «
Punctuation marks (superscript, period, comma, colon)
K/S 13 13 Nok(a]im?a isaretleri (l.nc?Itme. isareti, kesme isareti, Flmak) X X X X X
Punctuation marks (thinning sign, apostrophe, quotation marks)
KIS 14 14 Noktalama isaretleri (Noktali virgiil, iinlem, parantez, tire) X X X X x
Punctuation marks (semicolon, exclamation, parenthesis, hyphen)
SeTeTTeRTar
KIS 15 15 General Repetition X X X X X
Uygulama Kural Implementation
No Tiir Type Agrhik Weight vEm R e P Telafi Kurah Make-Up Rule
N Siavlar esnasinda higbir iletisim aracina izin
Ara Smav il leili o Kull L (Imes
o1 0% verilmez. ligili mevzuatin kullanumina izin verilmesi
. ilgili smavin niteligine gdre smavdan uygun bir siire
. Midterm Exam - idiil
Ogrenim Degerlendirme Metotlar1, dnce bildirilir.
Ders Notuna Etki Agirhiklari, Sinav(l
§ Kisa Sinav(lar) -
I ve Telafi Kurall.
A”g;i‘;r:emn’: ‘M‘eﬂ::d; v‘\;;;‘gh”"i'” D2 Yiiksekokulun belirledigi esaslar gergevesinde
Course Grade, Impleméntation and Quizz(es) B mazeret sinavi yapihir.
Make-Up Rules .
Final Smavi Sinavlar esnasinda higbir iletisim aracina izin
D3 60% ffer‘l!mez [Ig|||v méyuau? kullanimina izin vervlln}esl
. ilgili smavin niteligine gore smavdan uygun bir siire
Final Exam « [
once bildirilir.
TOPLAM / SUM|100%
zgrc:um Ciktilarimin Kazantmasinin Ogrenciler dgrenim ¢iktilarini 8dev, ara sinav ve final smavlari ile gbstereceklerdir.
anit
Evidence of Achievement of Learning ) . . . )
Outcomes Students will demonstrate their learning outcomes through homework, midterms and final exams.
HARF NOTU |ARALIK HARF NOTU |ARALIK
. . . - .. . I GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve bliimiin
Snceden internet sayfast lizerinden duyurdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade . B B . . N
The basis of the letter grade determination method is stated in the course syllabus and explained in the " 50-84 D+ 25-29
introductory course, and is compatible with the grading criteria previously announced by the department on its - -
website. B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim elemam tarafindan uygulanan siire / Time applied by instructor
. Ara Sinav %40 -Yartyil Sonu Snavi %60
Smay .
Smavlar uygulamali smav seklinde yapihr.
1
Midterm Exam 40% - Final Exam 60%
Exam o :
Exams are given in the form of practical exams.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
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Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahsmasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student
Ara Smav
7 40
Midterm Exam
9 is Plam
Business Plan
Sumf/Lab./Saha Calismast Derse ogretilenlerin uygulanmast
1 . . 10
0 Class/Lab/Fieldwork Application of what was taught in the course
Final Smavi
11 50
Final Exam
1 Ofis Saati
Office Hours
TOPLAM / TOTAL| 100
IV. BOLUM
IV. PART
Isim Soyisim Name iy Gor.Dr. Turgut Fatih KASALAK
Surname
N E-ppsta & fatih.kasalak@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigme saatleri
Office Hours
Zorunlu Klavye Kullanimi IT
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekérlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konular1 ve daha
fazlasint igermektedir: Kopya, intihal (baskasinm fikrini, yazil veya sozlii olarak, orijinal kaynagm tam dokiimantasyonu olmadan almak), sahte bilgi veya almti yapma,
bagkalar1 sahtekarhgin k 1lmasina miisaade etmek, smavlarin izinsiz olarak ele gegirilmesi, baska bir kisinin ¢aligmasini veya daha dnce kullanilnus bir
Akademik Diiriistliik Scholl alismay: 8gretim elemaninin haberi olmadan kullanmak veya diger 6 in akademik 11 gizlice kop ”
Hatirlanmas gereken basit kural: Bagkalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarmin sizden ¢almasina izin vermeyin. Bu tiir
d uygun olmayan, p olmayan ve ahlak dig1 davramislardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz i¢in "F" notu ile akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic
integrity include the following and more: Cheating, plagiarism (taking someone else’s idea, written or oral, without full documentation of the original source),
false information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person‘s work or previously used
Scholastic Honesty work without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people’s work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "“F** grade for your assignments; Major violations of
Akademik olarak yeterli bulunan engelli grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenl, veya i ihti
Engelli Ogrenciler varsa, dersin 6gretim elemanina bagvurmalisiniz. Biiyiik boy ¢iktilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 6gretim elemaninin uygun bilgi ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course,
you should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to
obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konular:

Safety Issues

Esneklik

Ogrenciler, herhangi bir degisiklik yapilmadan énce e-postayla, evrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilim, spesifik
konular i¢in ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Flexibility

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor
attendance at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues)
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AKTS DERS TANITIM FORMU

ECTS Course Description Form

I. BOLUM (Senato Onay))

PART | (Senate Approval

De

i Agan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Agan Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Office Services and Secretarial Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Compulsory
Ders Kodu MBH 213

Course Code

Ders Adi Idari Yarg:

Course Name  Administrative Jurisdiction

Ogretim dili Tiirkge Ders Tiri Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS N

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok

None

Co-requisites

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Idari yargiya iliskin temel ilkelerin ve bu alandaki hukuk kurallarnin hukuk devleti ilkesi 6ziimsenerek yorumlanmasina yonelik analitik becerilerin aktariimas.

Transferring analytical skills to interpret the basic principles of administrative justice and the legal rules in this field by assimilating the principle of the rule of law.

Ders igerigi

Course Description

idari Yarg: dersi, éncelikle idari yargimn dogusu, gelisimi ve diger yargt sistemlerinden farkini ele alarak baslar. Bu baglamda, idarenin hukuka uygunlugunun yargisal denetiminin Snemi ve amact tartislir. Tiirkiyedeki idari yargr
dayanaklani detayl bir sekilde agiklanir.Dersin devaminda, idari yarginin yapist ve gorev alanlari iizerinde durulur. Damstay, blge idare idare i ve vergi in islevier ile bu yetki ve
Ayrica, idari yarginin bagimsizlik ve tarafsizlik ilkelerine uygunlugu degerlendirilir

idari dava tiirleri, iptal davalan ve tam yarg: davalar: gibi temel dava tiileri iizerinden incelenir. Bu dava tirlerinin dzellikleri, kabul kosullar ve agilma siiregleri uygulamali olarak agiklanir. Ozellikle, iptal davalarinda idari islemin hukuka uygunluk denetimi, tam
yarg: davalarinda ise tazminat istemlerinin yargilama sireci detaylandirilr.Idari yargilamanin usul kurallar da dersin dnemli bir kismini olusturur. Bu kapsamda, dava agma sireler, dava Ve temyiz
siiregleri detayl olarak ele alinir. Yargilamada taraflarin haklari ve yiikiimliiliikleri, ayrica idari yarginin kamu yarart ve birey haklar arasindaki dengeyi saglama rolii izerinde durulur. Dersin ilerleyen bdlimlerinde, idari yargi ile anayasa yargist arasindaki iliski
tartigthr, Anayasa Mahkemesi'ne bireysel basvuru hakki ve bu hakkin idari islemler iizerindeki etkileri analiz edilir. Dersin sonunda, idari yargidaki giincel sorunlar, reform énerileri ve elektronik yargilama siiregleri tartisilarak dgrencilerin konuyu gagdas bir
perspekiifle ele almast saglanr.

emi ve bu sistemin Anayasa’daki
ele alimir.

mahkeme

The Administrative Jurisdiction course begins by discussing the emergence and development of administrative judiciary and its difference from other judicial systems. In this context, the importance and purpose of judicial review of the legality of the administration is
discussed. The administrative justice system in Turkey and the basis of this system in the Constitution are explained in detail. In the rest of the course, the structure and duties of the administrative judiciary are discussed. The functions of the Council of State, regional
administrative courts, administrative courts and tax courts, as well as the powers and responsibilities of these courts, are discussed. Additionally, the administrative judiciary’s compliance with the principles of independence and impartiality is evaluated.

Administrative case types are examined through basic case types such as annulment cases and full jurisdiction cases. The characteristics of these types of cases, acceptance conditions and opening processes are explained practically. In particular, the legality control of
the administrative action in annulment cases and the trial process of compensation claims in full jurisdiction cases are detailed. The procedural rules of administrative proceedings also constitute an important part of the course. In this context, litigation deadlines,
preparation of lawsuit petitions, implementation of court decisions and appeal processes are discussed in detail. The rights and obligations of the parties in the trial, as well as the role of the administrative judiciary in ensuring the balance between the public interest and
individual rights, are emphasized. In the following sections of the course, the relationship between the judiciary and the judiciary is discussed. The right to individual application to the Constitutional Court and the effects of this right on
administrative procedures are analyzed. At the end of the course, current problems in administrative justice, reform proposals and electronic trial processes are discussed, enabling students to address the subject from a contemporary perspective.

6c1Lo1 idar yargimn temel ilkelerini ve Tiirkiye’deki idari yargs sisteminin yapisini agiklayabilme.
Ability to explain the basic principles of justice and the structure of the justice system in Turkey.
OO | 19ar dava hrleini ve bu davalarn Kabul Kosularin analiz debilme.
Ability to analyze the types of cases and the acceptance conditions of these cases.
L Ocios | Gar vargiama usuline iiskin Kurallar agilayabilme ve uygulayabiime
Ogrenim Ciktilart  Learning Ability to explain and apply the rules regarding rial procedure.
Outcomes Tdari yarg: Kararlarmmn idarenin hukuka uygun isleyisine ctkilerini degerlendirebilme.
OC/ILO4
¢ Ability to evaluate the effects of administrative judiicial decisions on the legal functioning of the administration.
OO | 10 yarai e anayasy gt arasindaki fiskiyt degerlendirebime.
L Ability to evaluate the relationship between administrative judiciary and constitutional judiciary.
1. BOLUM (Fakiilte Kurulu Onayi)
PART |1 ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO2 0CLo3 OCILos OC/LO 6 OC/LO 7
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCI ek .
legerlendirebilme ve giincel gelismeleri bilmek
X x x x x x x x
Having basic knowledge in professional practices, being able to analyze information,
POL evaluate data and know current developments.
PC2 {5 sagh ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
02 To know in the field of occupational health and safety, environmental awareness, and|
quality
Meslei igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 ¥
ve kendini siirekli yenilemek
Temel Ciktilar (Universite x X
Genelinde) Basic Outcomes
(University-wide) 0 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself:
PC4 Meslei le ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
x x x x
ot Effectively using information technology tools and techniques related to the
profession
PCS .
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip,
(2giin, uygulanabilir goziim nerileri gelistirebilmek
X x
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PC6 yapma_ becerisi
x X x X x
505 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT Mesleiile ilgili karmasik sorunlart takim calismast halinde gozebilmek
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PO7 Ability to solve complex problems related to the profession through teamwork

PCs Sekior bilgisi.yasam boyu dgrenme ve kariyer planlamas farkindaligina sahip olmak

Fakillte/YO Ciktilart
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness

pco Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun

davranmak.
X X X
To act by scientific, moral, and ethical responsibility principles in professional
P9 practices.
cto Temel diizeyde bir yabancr dil kullanip, mesleg ile lgili giincel bilgileri takip etmek
¢ ve meslektaslart ile letisim kurabilme yetenegine sahip olmak
010 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlartna ve Tirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
e Mahkemeler, savailiklar ve icra daireleri igin gerekli resmi yazismalart yapabilmek
¢ ve belgeleri hazirlamak
o1 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin diizenlenmesi ve arsivienmesini yapabilmek
PO13 Organizing and archiving court and follow-up files
Program Ciktlan Discipline
Specific Outcomes (program)
ve icra dairelerinde hakimler, saveilar, icra mi
PC14 vatandaslar ve diger ilgililerle etkili iletisim kurmak
Communicating effectively with judges, prosecutors, enforcement officers, citizens
POL4 and other stakeholders in courts, prosecutor's offices and enforcement offices
cis Kamu ve ozel sekir kurum ve kuruluslarindaki hukuk alan ile ilgili siregleri
¢ izleme ve gerekli uygulamalar: yapabilme becerisine sahip olmak
o015 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
6 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
016 Having the necessary knowledge about information and communication technology
in the justice system
TI1. BOLUM (Boliim Kurulunda Goriisiiliir)
PART 111 ( Department Board Approval)
KonuNo Hafta Konu Subject  |OC/LO 1 OC/ILO2 OC/ILO 3 OC/ILO 4 OCILO 5 OCILO 6 OC/LO 7 OCILO 8
#Subjects Week
idari yarginin temelleri, amact ve tanimi
KIS1 1 Fundamentals, purpose and definition of Administrative X x x x x
Jurisdiction
idari yarginin tarihsel gelisimi ve idarenin Denetlenmesi
KIS2 2 Historical development of Administrative Jurisdiction and X x x x x
Supervision of the Administration
ss B Tdari Yarg: Teskilat M " N
Jurisdiction
Kisa N ldari Yargilamada Dava Tirleri (Iptal Davasy) " M «
Types of Cases in Administrative Jurisdiction (nullity suit)
wiss s idari Yargilamada Dava Tiirleri (Tam Yarg: Davasi) M N . R
Types of Cases in Administrative Jurisdiction (full remedy action)
Ogretilen Konular, Konularimn . .
Ogrenim Cikuilarma Katkilar, ve KIS6 6 Idari Dava Agmanin Kogullan ve Siireler x X x X
Sl Conditions and Deadlines for Filing an Administrative Case
Ogrenim Degerlendirme Metodlart
Course Subjects, Contribution of st ; Tdari Yargilama Usult Ve lkeleri N N . N . N . N
Course Subjects to Learning Trial Procedure and Principles
Outcomes, and Methods for Assessing Vi
Learning of Course Subjects KIS8 8 ioterm exam - - - - - - - -
Tdari Yargida Kanun Yollari-1
KIs9 9 Legal Remedies in Administrative Jurisdiction-1 x x x x x
idari Yargida Kanun Yollari-2
Kis 10 0 Legal Remedies in Administrative Jurisdiction-2 x x x x x
idari Davalarin Agtlmast ve idari Dava Dilekgesi Uzerine Ik
inceleme
Kis11 u First Examination on Filing Administrative Cases and x x x x x
Administrative Case Petition
Dava Aqmann Sonuglart
s 12 2 C of Filing a Lawsuit X X X X x
idari Yargilama Usuliinde Kararlara Kars1 Basvuru Yollari
KIS13 13 Application Methods Against Decisions in Administrative Trial x x x x x x x x
Procedure
s1e 14 Yarg! Kararlarinin Yerine Getiilmest . R . . R R
Execution of Judicial Decisions
KIS 15 15 Genel Tekrar - ~ . ~ . . . ~
General Review lesson
No Tiir Type Agirhik Weight | Uygulama Kuralt Implementation Rule Telafi Kuralh Make-Up Rule
Stnavlar esnasinda higbir iletisim aracna izin verilmez.
Ara Sinav : narans e
lgili mevzuatin kullamimina izin verilmesi ilgili smavin
nitcligine gre sinavdan uygun bir sire énce bildirilir.
D1 40% No means of communication are allowed during the
Midterm Exarn exams. Permission to use the relevant legislation is
P notified at an appropriate time before the exam,
Ogrenim Degerlendirme Metotlari, depending on the nature of the relevant exam.
Ders Notuna Etki Agarhklar,

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Kodu: BF1IESED Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

Uygulama ve Telafi Kurallart
Assessment Methods, Weight in
Course Grade, Implementation and
Make-Up Rules

"Mazeret dilekgeleri ve ekleri Birim Yonetim Kurulunca Mazeret Sinav Yénergesi ve ilgili diger mevzuat]

esinde degerlendirilir ve karara baglanir. Talepleri kabul edilen dgrencilerin sinavlari, Mazeret

Kisa Smav(lar) -

D2 5
Quizz(es) . Sinav Yonergesi ve ilgili mevzuat gercevesinde yapili."
Siavlar esnasinda higbir iletisim aracina izin verilmez.
Final Smavt {lgili mevzuatin kullanimina izin verilmesi ilgili smavin
niteligine gore sinavdan uygun bir siire dnce bildirilir.
D3 60% No means of communication are allowed during the

exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
depending on the nature of the relevant exam

Final Exam

TOPLAM / SUM|100%

Ogrenim Ciktilarmin Kazamlmasmin
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini ddev, ara sinav ve final sinavlart ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

Students with Disabilities

HARFNOTU | ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde ve biliimiin dnceden
internet sayfas1 iizerinden duyurdugu notlandirma kriterleri ile uyumludur. At c+ 60-64
A 95-100 c 55-59
Harf Notu Belirleme Metodu
- .04 3 -
Method for Determining Letter Grade A 859 c 054
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, [B+ 80-84 D+ 45-49
h
and is compatible with the grading criteria previously announced by the department on its website. S pr— 5 o
B- 65-74 F 039
No Tiir Method Agiklama Explaination saat Hours
Ogretim eleman: tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Ders konulan tahtaya yazarak anlatili.
1 42
Lecture Lesson topics are explained by writing on the board.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
. . Uygulama
Ogretim Metodlari, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Simay
7 10
Midterm Exam
is Plam
9 3
Business Plan
Ders Tekrart Derse ogretilenlerin tekrar ve smava hazrlik
. 45
0 Review Review of what has been taught in class and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
12 5
Office Hours
TOPLAM / TOTAL 120
IV. BOLUM
1V.PART
sim Soyisim Name
Surname
N E-posta & ofis Office
Ogretim Elemant Instructor mail
Goriisme saatleri
Office Hours
Zorunlu Ramazan Caglayan- Idari Yargilama Hukuku
Mandatory gy B
Ders Materyalleri Course Ender Etham ATAY- idari Yargilama Hukuku
Materials Onerilen Cemil Kaya, Bahtiyar Akyilmaz, Murat Sezginer- Idari Yargi Mevzuati
Recommended Ali D. ULUSOY- idari Yargilama Hukuku
Metin GUNDAY- idari Yargilama Hukuku
“Akademik duristlik: "Santckark ve aldatmacadan armdirhms bilimsel faaliyeller yapmak bu kuramun egitim amacidir. Akademik duristagan Thial su konuTart ve daha fazlasint igermektedir: Kopya, miihal (baskasimn Fkrm,
yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alintt yapma, baskalari tarafindan sahtekérligin kolaylastinimasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, baska
bir kiginin galismasini veya daha dnce kullamlmis bir galismay: 6gretim elemaninin haberi olmadan kullanmak veya diger 63 akademik ga girlice
Akademik Diiriistliik  Schol
Hatirlanmas: gereken basit kural: Baskalannin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kagimin ve baskalarin sizden galmasina izin vermeyin. Bu tiir davranislar uygun olmayan, profesyonel olmayan ve ahlak
dist davramsslardir. Akademik diriistlik ile ilgili kiigiik ihlaller, devleriniz igin "F" notu ile sonuglanir; akademik diriistliik ile ilgili yapilan bilyiik ihlaller ise ders igin "F" notu ile sonuglanacaktir. Smavda kopya gekmek biiyiik
bir ihlal olarak def Fikirleriniz iizerine konusmak v g veya smif calismaniz hakkinda yorum almak kopya olarak kabul edilmez.
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience, judiciary, of the judiciary, right to a fair trial, social rights
Seholastic Honesty and the regime of limitation of fundamental rights and freedoms, the emergence and of the judiciary, the European Court of Human Rights and the Venice Commission. General
information will be given about the standards set by international bodies; Subjects such as the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the
framework of basic principles.
P Akademik olarak yeterli bulunan engelli 6grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantl bir diizenleme veya modifikasyon ihti . dersin dgretim elemanina bagvurmalisinz. Biiyiik
Engelli Ogrenciler o " Lo . - - ! . iy
it oth boy gikuilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 8gretim elemanmnin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir
iger ther

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course instructor. It is your
responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

i duyurularla ve Snceki derslerde (6gretim elemaninin konferansa katilim, spesifik konular igin ek materyal gibi) ve diger hafifletici

Ogrenciler, herhangi bir degisiklik yapilmadan dnce e-postayla, gevrimii
durumlarda (saglik sorunlart gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific
topics) and other extenuating circumstances (such as health issues)

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 216

Course Code

Ders Adi Kalem Mevzuati ve Adli Yazismalar

Course Name Penal Legislation and Judicial Correspondence

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 5

ECTS Credit 5

Notlandirma Tiiri Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda temel konular yaz: isleri (Kalem) mevzuati ve adli yazismalardir. Bu baglamda yargisal faaliyetlerde hakimlere temel ve onemli derecede destek veren yazr isleri personeli ve bu personelin
yargisal faaliyetlerde yapacaklar islemleri diizenleyen hukukun kaynaklar, amac, yaninda adli 1n nasil yapilacag anl ktir. Ozellikle davalarla ilgili dilekgeler yaninda, genel

ilekgeler, yargisal faaliye | yapilan ( iyeler, tutanaklar, kararlar, ilanlar) yaninda resmi yazismalar da anlatilacakur.

The main subjects within the scope of this course are editorial (pen) legislation and judicial correspondence. In this context, the clerical staff, which provides basic and significant support to judges in judicial
activities, and the sources, purpose and application of the law that regulates the transactions to be carried out by these personnel in judicial activities, as well as how to conduct judicial correspondence, will be
explained. In addition to petitions specifically related to cases, general petitions, correspondence made within the scope of judicial activity (memorandums, invitations, minutes, decisions, announcements) as well
as official correspondence will be explained.

Ders igerigi

Course Description

Bu dersin igerigi genel olarak, adli yazismalarin, resmi yazismalarin ve genel dilekelerin hazirlanmast yaninda bunlara iliskin kaynak mevzuat incelenecek ve anlatilacaktir.

The content of this course will generally include the preparation of judicial correspondence, official correspondence and general petitions, as well as the relevant source legislation will be examined and explained.

Ogrenim Ciktilart Learning

Outcomes

Adli yazigmalar, resmi yazismalar, genel dilekgeler yaninda yazi isleri hukukunun temel kavramlarin ve kaynaklarini agiklayabilmek ve bunlara dayal degerlendirmeler yapabilmek.

OC/Lo 1
To be able to explain the basic concepts and sources of civil law, as well as judicial correspondence, official correspondence, general petitions, and to make evaluations based on them.
Yargisal faaliyetlerde 6nemli yer tutan yazi isleri mevzuati ve adli yazismalar mevzuatim kavramak ve bu konuda degerlendirmeler yapmak.
0OC/LO2
To understand the editorial legislation and judicial correspondence legislation, which have an important place in judicial activities, and to make evaluations on this subject.
OCLO3 Adli yazilar ve yazi isleri miiessesini anlamak, kavramak ve bunlarla ilgili analizler yapabilmek.
To understand and understand judicial writings and the editorial institution and to be able to analyze them.
~ Yargisal faaliyettc adli yazismalarin ve yaz isleri Tinin 6nemi ve fonksi basit analizler ilmek
OC/ILO 4 ’ Y
To be able to make simple analyzes on the importance and function of judicial correspondence and editorial staff in judicial activities.
'Adli yaz tirlerini kavramak, anlamak ve adli yazilan tirlerine uygun olarak yazilart hazirlayabilmek.
OC/ILO S5

To comprehend and understand the types of forensic writings and to be able to prepare articles in accordance with the types of forensic writings.

1L BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite G
Basic Outcomes (University-wide)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
pC1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
C deger ilme ve giincel i bilmek
X X X X X
PoL Having basic knowledge in professional practices, being able to analyze information,
evaluate data and know current developments.
PC2 is saghg ve giivenligi, evre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 PR
ve kendini siirekli yenilemek
X X X
O3 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarimi ve tekniklerini etkin kullanmak
X X X
PO4 Effectively using information technology tools and techniques related to the
profession
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PCs Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim Gnerileri gelistirebilmek
X X X X b3
POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlil, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
C yapma becerisi.
X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar1 X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ ve meslektaslart ile iletisim gine sahip olmak
To be able to use a foreign language, follow current information about the profession
PO10 . . s
and have the ability to communicate with colleagues.
Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
PC11
olmak
X X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
PCI12 )
ve belgeleri hazirlamak
X X X X X
To be able to carry out the necessary official correspondence and prepare documents
PO12 B N
for courts, prosecutor’s offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinmn dii ive 1 bilmek
X X X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sekt6r kurum ve kuruluglarindaki hukuk alani ile ilgi ¢leri izleme
PC15 ; - - A
ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X X
To have the ability to monitor the processes related to the field of law in public and
PO15 . P P -
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
PC16
olmak
X X X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Bélim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta < . . . . .
. Konu Subject /O 1 /L0 2 /L0 3 S/LO 4 /LO S
#Subjects Week ) OC¢/LO OC¢/LO OoC¢/LO OoC¢/LO OoC¢/LO
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Yazi isleri (kalem) mevzuatina genel bakis ve kaynaklarin
KIS1 1 belirlenmesi Overview of editorial X
legislation and identification of sources
Yazi isleri personelinin gorev tanimlari, yetki ve sorumluluklart
KIs2 2 Job descriptions, authorities and responsibilities of the editorial X X X
staff
N R KIS 3 3 Genel dilekgeler ve hazirlanmasi General petitions and
Ogretilen Konular, Konularin Ogrenim their preparation X
Ciktilarma Katkilar, ve 6§renim
Degerlendirme Metodlar1
Course Subjects, Contribution of
Course Subjects (o Learning Davalarda taraflarin hazirlayacag dilekeeler ve hazirlanmast
Outcomes, and Methods for Assessing Kis 4 4 yacag) N ) X
. B Petitions to be prepared by the parties in cases and their preparation
Learning of Course Subjects
KIS5 5 Resmi ve resmi n diiz M
Official correspondence and editing of official correspondence
Adli yazigmalar ve adli yaz tiirleri Forensic correspondence
KIS 6 6 . o X
and types of judicial writings
s B Mahkemelerde tutulan kayitlar, dosyalar, kartonlar N
Records, files, cardboards kept in courts
KIS 8 8 Vize
midterm exam
fcra ve iflas dairelerinde tutulan kayitlar, dosyalar ve kartonlar
KIS 9 9 Records, files and cardboards kept in Execution and Bankruptcy X X
offices
KIS 10 10 Davalarda tutanaklar ve hazirlanmasi Minutes and their X
PVEPHVE(IDH In cases
KIS 11 1 Davalarda miizekkereler ve hazirlanmasi Warrants in cases X
and their preparation
KIS 12 12 Davalarda ilanlar ve hazirlanmast Announcements and X
PVEPHVE(IDH In cases
KIS 13 13 Davalarda verilen kararlar ve kararlarin hazirlanmasi X
Preparation of decisions and decisions made in cases
Yargssal faaliyetlerde ulusal yargi agi bilisim sistemi ve tanitimi
KIS 14 14
National judicial network information system and its promotion in X X x x X
K/S 15 15 Genel tekrar General Review X X X X X
No Tiir Type Agirhk Weight | Uygulama Kural Implementation Rule Telafi Kural Make-Up Rule
Smavlar esnasinda higbir iletisim aracina izin verilmez.
Ara Sinav P L . S
fgili mevzuatin kullanimina izin verilmes ilgili snavin |y fqzeret dilekgeleri ve ekleri Birim Yonetim
niteligine gore simavdan uygun bir siire énce bildirilir. | yrylunca Mazeret Smav Yénergesi ve ilgili
D1 40% No means of communication are allowed during the diger mevzuat gergevesinde degerlendirilir ve
Sgrenim Degerlendirme Metotlars Midterm Exam exams. Permission to use the relevant legislation is karara baglanir. Talepleri kabul edilen
gnm No(fm Etki Asrhklars, notified at an appropriate time before the exam, bgrencilerin smavlari, Mazeret Smav Yénergesi
8! d depending on the nature of the relevant exam ve ilgili mevzuat gergevesinde yapihir."
Uygulama ve Telafi Kurallar: M . ’
Assessment Methods, Weight in . " Excuse petitions and their annexes are
! g D2 152 Smav(lar) - evaluated and decided by the Unit Board of
Course Grade, Implementation and . o
Make-Up Rules Directors within the framework of the Make-up
P Quizz(es) _ i _ __ Exam Directive and other relevant
R i|“h|“ ar Lsndslnkulrm T TS memd |L‘|\n "\'L” n‘M. legislation. The exams of the students whose
gi |‘ fnuzu.dnn‘ ul d|n|m|nd \znbl‘w‘rv\ m(v.s\>| il'\lr‘f‘f'“m requests are accepted are held within the
D3 60% niteligine gore smavdan uygun bir siire 8nce bildirilir. | o of the Make-up Exam Directive and
inal No means of communication are allowed during the the relevant legislation
Final Exam exams. Permission to use the relevant legislation is
notified at an aporopriate time before the exam.
TOPLAM / SUM|100%
ﬁg"t“"" Ciktilarinn Kazamlmasimm | o cer sorenim giktilarmmt 8dev, ara sinav ve final simavlan ile gdstereceklerdir.
aniti
Evidence of Achievement of Learning
Students will demonstrate their learning outcomes through homework, midterms and final exams.
Outcomes
HARF NOTU |ARALIK HARF NOTU |ARALIK
. . . PR GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve bdliimiin dnceden
rdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 Cc 55-59
Harf Notu Belirleme Metodu A 5.0 c 5054
Method for Determining Letter Grade - _ _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory |B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simif Dersi Ders konulari tahtaya yazarak ve projeksiyonda temel noktlar gosterilerek anlatilir. Ogrenimi pekistirmek igin
ders sirasinda mek uygulamalar yapihr.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.

Dogrulama Kodu: BF1IESED

Bu belge, giivenli elektronik imza ile

imzalanmistir.

Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama



https://ubs.antalya.edu.tr/BelgeDogrulama

Ogretim Metodlari, Tahmini Ogrenci
Yiikii Teaching Methods,
Student Work Load

Etkilesimli Ders

2 Interactive Lecture
Problem Dersi

s Recitation
Laboratuvar

4 Laboratory
Uygulama

° Practical
Saha Calismas:

6

Field Work

Ogrencinin ayirmasi beklenen tahmi

iire // Time expected to be allocated by student

Ara Sinav
7 10
Midterm Exam
o is Plam
Business Plan
Ders Tekrar: Derse dgretilenlerin tekrari ve siava hazirlik
10 . . . 45
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
2 Office Hours 8
TOPLAM / TOTAL 120
IV. BOLUM
1V. PART
Isim Soyisim Name - Oar. Uyesi Mesut ERTANHAN
Surname
N E-posla E mesut.ertanhan@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigsme saatleri Sal/14.00-16.00  Carsamba-Persembe 16.00-17.00 Cuma 10.00-12-.00
Office Hours Tuesday/14.00-16.00 ~ Wednesday-Thursday 16.00-17.00 Friday 10.00-12-.00
Zorunlu . .
Mandatory (1) Kalem (Yazi Isleri) Mevzuati, Hakan Albayrak (2) Adli Yazismalar Adem Albayrak ve Zeynep Albayrak A1
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan armdirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konular ve daha
fazlasin igermektedir: Kopya, intihal (baskasimn fikrini, yazih veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alint1 yapma,
baskalar tarafindan sahtekarhigin kolaylastirlmasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, bagka bir kmmn veya daha 6nce bir
Akademik Diiriistliik Scholi calismay: 8gretim elemaninin haberi olmadan veya diger dgrencilerin akademik 1 gizlice kop;
Hatirlanmas: gereken basit kural: Baskalarmin emeklerini ve fikirlerini onlara kredi vermeden ¢almaktan kaginin ve baskalarinin sizden ¢almasina izin vermeyin. Bu tiir
uygun olmayan, olmayan ve ahlak digt islardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz i¢in "F" notu ile ; akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "'F** grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik ile baglantilt bir diizenleme veya
Engelli Ogrenciler varsa, dersin dgretim elemanina basvurmalisiniz. Bilyiik boy giktilar, ek test siiresi, doktor randevulart gibi ck destekler almak igin dersin ogretim elemaninin uygun b.]n. ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Ogrenciler, herhangi bir stayla, gevrimici platformlardaki duyurularla ve nceki derslerde (6gretim clemanimin konferansa katihim, spesifik
konular igin ck materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

nce e-p

Flexibility

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course Dﬁcnmlon Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)
—

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksckokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to court office services Compulsory
Ders Kodu MBH 212
Course Code
Ders Adi Klavye Kullammi (IV)
Course Name Keyboard Usage IV
Ogretim dili Tiirkge Ders Tiirii Teorik ve Uygulama
Language of Instruction Turkish Type of Course Theoretical and Practical
Ders Seviyesi On Lisans AKTS 3
Level of Course Associate Degree ECTS
Haftalk Ders Saati 2
Hours per Week 2
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiiri Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamasi Sadece program grencileri alabilir.
Registration Restriction Only program students can take the course.
F ve Q klavye ile, on parmak yontemi kullanilarak, klavyeye bakmadan, hizli ve dogru yazi yazma tekniklerinin 6gretilmesi
Dersin Amaci
Educational Objective Teaching fast and accurate typing techniques using the F and Q keyboard, using the ten-finger method, without looking at the keyboard
Ders igerigi Hiz galigmalari, yardimer tuglarin yerleri ve tuslanmasi
Course Description Ten finger typing speed exercises, locations and key presses of auxiliary keys
OCLO1 F veya Q klavye tizerindeki tuslarin islevlerini tanir.
Recognize the functions of the F or Q keys on the keyboard.
On parmak yontemiyle yazi yazabilir.
0OC/LO2
. Can type on the computer using the ten-finger method
Ogrenim Ciktilar1 Learning
Outcomes OC/LO3 Klavye ru$1fxr|na hukm‘adan yaz1 yazabilir.
Can type without looking at the keyboard keys.
OC/LO4 F veya Q klavye ile yiiksek hizinda (dakikada en az 35 kelime) yazi yazabilir.
Can type at very high level speed (at least 35 words per minute) with F or Q keyboard.
F veya Q Klavye ile hatasiz yaz1 yazabilir.
OC/LA ] .
OCLOS Can type without errors with F or Q keyboard.
I1. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
pc1 Tiirkge ve Ingilizce sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor
¢ yazma ve sunum yapma becerisi.
X b3 X
.t Ability to communicate effectively in Turkish and English using verbal, written and
visual methods, write reports and make presentations.
PC2 Hem bireysel hem de disiplin i¢i ve ¢ok disiplinli takimlarda etkin bi¢imde
¢ calisabilme becerisi.
X b3 X b3 b3
PO2 Ability to work effectively both individually and in interdisciplinary and
multidisciplinary teams.
P 'Yasam boyu 6grenmenin gerekliligi bilinci ve bilgiye erisebilme, bilim ve
3 teknolojideki gelismeleri izleme ve kendini siirekli yenileme becerisi.
Temel Ciktilar (Universite Genelinde) x X X X
Basic Outcomes (University-wide) 03 Awareness of the necessity of lifelong learning and the ability to access information,
follow developments in science and technology, and constantly renew oneself.
PC4 Proje yonetimi , risk yonetimi, yenilik¢ilik ve degisiklik yonetimi, girigimcilik, ve
¢ siirdiiriilebilir kalkinma hakkinda bilgi.
X X X X X
pos Knowledge of project management, risk management, innovation and change
management, entrepreneurship, and sustainable development.
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PCS
Sektorler hakkinda farkindalik ve is plani hazirlama becerisi .
X X X X
PO5 Industry awareness and ability to prepare a business plan.
PC6 Mesleki ve etik sorumluluk bilinci ve etik ilkelerine uygun davranma.
X X X X
POG of professional and ethical ibility and acting in accordance with
ethical principles.
pC7 Bilgiyi etkin bir gekilde ma, analiz etme, leme ve
¢ degerlendirme becerisine sahiptir (Elestirel Diisiinme);
X X X
Po7 Has the ability to effectively ize, apply, analyze, ize and evaluate
information (Critical Thinking);
PC8 Yenilikgi fikir ve iirtinleri yaraticilikla tiretebilir (Yaraticilik);
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Can produce innovative ideas and products with creativity (Creativity);
P Liderlik, girisimeilik ve kendi kendini yonlendirme becerilerine sahiptir (Liderlik ve
9 Girigimeilik);
X X X X X
PO9 F i P irship and self-direction skills (L ip and
Entrepreneurship);
PCI0 Etik deger ve ilkeleri énemser; mesleki ve toplumsal yasamda bunlara uygun
C davranir (Etik Davranis);
X X X X X
PO10 He/she values ethical values and principles and acts accordingly in professional and
social life (Ethical Behavior);
Pei1 Bilgi gereksinimini anlar, tanimlar ve bu bilgiye ulasr; bilgiyi etkili bir sekilde
C kullanp baskalariyla paylasir (Bilgi Okuryazarligr)
POLL Understands, defines and accesses information needs; uses information effectively

and shares it with others (Information Literacy)

Bilgi ve iletisim teknolojilerini bilgi edinmede etkili bir bigimde kullanabilir, bilgi ve
PC12 deneyimlerini, teknoloji ve gorsel araglari kullanarak baskalariyla paylasabilir (Bilgi
ve letisim Teknolojileri Okuryazarhg).

Can use information and ly to obtain
PO12 i ion and share their and experiences with others using technology
and visual tools (Information and Communication Technology Literacy).

Sayisal bilimlerin temellerinin atilmasim saglayan konu ve kavramlari 6grenme,

PC13 daha ileri seviyedeki problemlerin ¢dziimii i¢in gerekli altyapiy olusturabilme.
PO13 Learning the topics and concepts that form the foundations of numerical sciences and
being able to create the necessary infrastructure to solve more advanced problems.
Program Ciktilar1 Discipline
Specific Outcomes (program)
PC14 Yazili ve sozlii iletisim araglarina hakim olarak etkin bir sekilde iletisim kurabilme.
POL4 Ability to communicate effectively by mastering written and verbal communication
tools.
pCIS Alant ile ilgili arag ve gereglerin Kullanilabilmesi ve kullandirilabil
C ile uygulamada aktif rol iistlenebilme.
POLS Being able to recognize, use and have others use the tools and equipment related to
the field and taking an active role in the application.
PC16 Adalet sistemindeki biligim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
POL6 Having the necessary knowledge about information and communication technology
in the justice system
1L BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . " " . .. .
Konu Subject
ssubjects Week j OC/LO1 OC/LO2 OC/LO3 OC/LO 4 OC/LO 5
KIS 1 1 Genel hiz galismast I M X M X X
General speed work |
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Genel hiz ¢aligmasi 11T
Kis2 2 General speed work 111 x x x x x
Genel hiz galismasi V
KISs 3 General speed work V X x x x X
Okunan metni zapta gegirme II
Kis4 4 Recording the read text Il x x x x x
KIS 5 Genel hiz ¢aligmasi 1T M X M X X
General speed work 11
Ogretilen Konular, Konularin Genel hiz galismast IV
Ogrenim Ciktilarma Katklari, ve KIs6 6 General speed work IV X X X X X
Ogrenim Degerlendirme Metodlart
Course Subjects, Contribution of Kis7 ; Okunan metni zapta gegirme [ M M M M «
Course Subjects to Learning Recording the read text |
Outcomes, and Methods for Assessing Vize
j K/S8 8
Learning of Course Subjects midterm exam
Okunan metni zapta gegirme I
KIs9 9 Recording the read text Il x x x x x
Okunan metni zapta gegirme 11T
KIS 10 10 Recording the read text 111 X x X X X
Okunan metni zapta gegirme IV
Kis 1L u Recording the read text IV x x x x x
Okunan metni zapta gegirme V/
Kis12 2 Recording the read text V' x x x x x
Okunan metni zapta gegirme VI
KIs13 8 Recording the read text VI x x x x x
Okunan metni zapta gegirme VI
Kis14 1 Recording the read text VI x x x x x
Okunan metni zapta gegirme VIII
KIS 15 15 Recording the read text V111 x x x x x
No Tiir Agirhik Weight Urgulama Kuralt Rule Implementation Telafi Kuralh Make-Up Rule
Ara Simav Smnavlar esnasinda hicbir iletisim aracina izin
b1 20% verilmez. lgili mevzuatin kullanimina izin verilmesi
Midterm £ ilgili smavin niteligine gore sinavdan uygun bir siire
. idterm Exam . PR
Ogrenim Degerlendirme Metotlari, once bildirilir.
Ders Notuna Etki Agirhklari,
» Kisa Siav(lar) -
A‘gi‘;::::: ‘S;;:L‘: KW“;‘”‘Q':‘::” D2 Yiiksekokulun belirledigi esaslar gergevesinde
Course Grade, Implementation and Quizz(es) - mazeret smavi yapihr.
Make-Up Rules
Final Smavt Sinavlar esnasinda higbir iletisim aracina izin
D3 60% verilmez. lgili mevzuatin kullanimina izin verilmesi
) ilgili smavin niteligine gore sinavdan uygun bir siire
Final Exam Gnce bildirilir.
TOPLAM / SUM|100%

Ogrenim Ciktilariin Kazamlmasmin
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarimi ddev, ara smav ve final simavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU |ARALIK HARF NOTU |ARALIK
N B . - .. . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve b
dnceden internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 C 55-59
T ZS =R R
ethod for Determining Letter Grade §rp,o pagis of the letter grade determination method is stated in the course syllabus and explained in the
. . . . . P . . B+ 80-84 D+ 45-49
introductory course, and is compatible with the grading criteria previously announced by the department on its
\website. B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire / Time applied by instructor
Ara Smav %40 -Yartyll Sonu Sinavi %60
Smav .
Simavlar uygulamali sinav seklinde yapihr.
1
Midterm Exam 40% - Final Exam 60%
Exam o .
Exams are given in the form of practical exams.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Calismasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student
Ara Smav
7 40
Midterm Exam
9 is Plam
Business Plan
Simif/Lab./Saha Cahsmasi Derse 6gretilenlerin uygulanmast
10 - . 10
Class/Lab/Fieldwork Application of what was taught in the course
Final Smavi
11 &N
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Final Exam

1 Ofis Saati
Office Hours
TOPLAM / TOTAL| 100
IV. BOLUM
IV. PART
Isim Soyisim Name iy Gor.Dr. Turgut Fatih KASALAK
Surname
x E- X N
N E ppsta fatih.kasalak@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriigme saatleri
Office Hours
Zorunlu Klavye Kullanimi IV
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekérlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konulart ve daha
fazlasit igermektedir: Kopya, intihal (baskasinm fikrini, yazil veya sozlii olarak, orijinal kaynagn tam dokiimantasyonu olmadan almak), sahte bilgi veya almti yapma,
baskalart dan sahtekarhigin kolaylastiriimasina miisaade etmek, smavlarin izinsiz olarak ele gegirilmesi, baska bir kisinin galismastni veya daha énce kullanilmis bir
Akademik Diiriistliik Schol|galismay: dgretim elemaninm haberi olmadan kullanmak veya diger dgrencilerin akademik 11 gizlice ko
Hatirlanmas: gereken basit kural: Bagkalarmimn emeklerini ve fikirlerini onlara kredi vermeden ¢almaktan kagimin ve bagkalarimin sizden ¢almasina izin vermeyin. Bu tiir
uygun olmayan, profe 1 olmayan ve ahlak disi davranislardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz i¢in "F" notu ile sonuglanir; akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic
integrity include the following and more: Cheating, plagiarism (taking someone else’s idea, written or oral, without full documentation of the original source),
false information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person‘s work or previously used
Scholastic Honesty work without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people’s work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "F"* grade for your assignments; Major violations of
Akademik olarak yeterli bulunan engelli grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir dii veya ihti
Engelli Ogrenciler varsa, dersin 6gretim elemanina bagvurmalisiniz. Biiyiik boy ¢iktilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 6gretim elemaninin uygun bilgi ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course,
you should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to
obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konular:

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan énce e-postayla, gevrimigi platformlardaki duyurularla ve énceki derslerde (gretim elemanimin konferansa katilim, spesifik
konular i¢in ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor
attendance at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues)
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to court office services Compulsory
Ders Kodu MBH-210

Course Code

Ders Ad1 Kiymetli Evrak Hukuku Bilgisi

Course Name Knowledge of Negotiable Instruments Law

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 4

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Kiymetli Evrak Hukuku Bilgisi dersi ile kiymetli evrak hukukunun temel kavramlari, kambiyo senetleri, kambiyo senetlerinin ozellikleri, kiymetli evraklar,kiymetli evraklarin ozellikleri, gek,

bono, polige ve bu senetlerin unsurlari, denmesi, 6denmemesinin sonuglar1 konularinin aktarilmasi amaglanmaktadir.

With the Negotiable Instruments Law Information course, it is aimed to convey the basic concepts of negotiable instruments law, bills of exchange, properties of bills of exchange, negotiable

instruments, characteristics of negotiable instruments, cheques, bills, policies and the elements of these bills, their payment and the consequences of non-payment.

Ders icerigi

Course Description

Kiymetli Evrak Hukuku Bilgisi dersi kapsaminda; Kiymetli Evrakin Tanimi ve Unsurlari, Kiymetli Evrakin Ozellikleri, Adi Senet ile Kiymetli Evrakin Farklar1, Kiymetli Evrakin
Siniflandiriimast, Kiymetli Evrakta Defiler, Kiymetli Evrakta Senet Tiiriiniin Degismesi, Kiymetli Evrakin Ziyai ve Iptali, ,Kambiyo Senetleri Hakkinda Genel Bilgi, Kambiyo Senetlerine Hakim
Olan ilkeler, Polige, Poligenin Unsurlari, Poligede Kabul, Ciro, Aval, Odenme, Bagvurma Haklari, Bono, Bononun devri, 5denmesi, denmemesinin sonuglari, Cek, Diger Kiymetli Evraklar

konulari yer almaktadir.

Within the scope of the Negotiable Instruments Law Information course; Definition and Elements of Negotiable Instruments, Characteristics of Negotiable Instruments, Differences between
Common Stock and Negotiable Instruments, Classification of Negotiable Instruments, Defaults in Negotiable Instruments, Change in the Type of Negotiable Instruments, Loss and Cancellation of
Negotiable Instruments, General Information About Bills of Exchange, Who Controls Bills of Exchange Principles, Policy, Elements of the Policy, Acceptance in the Policy, Endorsement, Avala,

Payment, Application Rights, Bill, Transfer of the Bill, payment, consequences of non-payment, Check, Other Negotiable Instruments are included

Ogrenim Ciktilart Learning
Outcomes

Kiymetli evrakin temel ilkeleri, tiirleri ve hukuki niteliklerini tanimlamak.

OC/LO 1 To define the basic principles, types and legal qualities of negotiable instruments.

Adi Senet ile Kiymetli Evrakin Farklari, Kiymetli Evrakin Siniflandiriimasi hakkinda genel bilgi sahibi olmak.

0OC/LO 2 ) ) ) ) ; - f— I
¢ To have general information about the differences between ordinary bills and negotiable instruments and the classification of negotiable instruments.

Olan ilkeler konusunu analiz etmek
0OC/LO 3

General Information about Bills of Exchange, Principles Governing Bills of Exchange

Kiymetli Evrakta DePiler, Kiymetli Evrakta Senct Tiiriiniin Degismesi, Kiymetli Evrakin Ziyai ve Iptali, Kambiyo Senetleri Hakkinda Genel Bilgi, Kambiyo Senetlerine Hakim

To analyze the subjects of Defaults in Negotiable Instruments, Change of Promissory Note Type in Negotiable Instruments, Loss and Cancellation of Negotiable Instruments,

Kambiyo senetlerinden polige, bono ve ¢ekin unsurlart hakkinda bilgi sahibi olmak.

OC/LO 4 To have knowledge about the elements of bill of exchange, bill of exchange, bill of exchange and check.

Ciro,cironun tiirleri,hukuki niteligini ve sonuglarmi, diger Kiymetli evrak tiirlerini kavramak.

OC/LO 5
¢ To understand turnover, its types, legal nature and consequences, and other types of negotiable instruments.

1I. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)

Temel Ciktilar (Universite
Genelinde) Basic Outcomes
(University-wide)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 0C/LO2 0C/LO 3 OC/LO 4

OC/LO 5

Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
degerlendirebilme ve giincel gelismeleri bilmek

PC1

Having basic knowledge in professional practices, being able to analyze

PO1 information, evaluate data and know current developments.

PC2 is saglig1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak

To know in the field of occupational health and safety, environmental awareness,

POz and quality

Meslegi i¢in bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde

PC3 kullanma ve kendini sirekli yenilemek

To follow current developments in science and technology for the sake of the

PO3 profession, to use them effectively, and to constantly renew oneself.
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PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
Po4 Effectively using information technology tools and techniques related to the
profession
PCS . L . . . -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
6zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
P Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
¢6 yapma becerisi.
X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmagik sorunlari takim galigmasi halinde ¢6zebilmek
X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
pCS Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamasi farkindaligina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCo davranmak.
X X X X
P09 To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
¢ ctmek ve meslektaglari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri iin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
POL2 To be able to make the necessary official correspondence and prepare documents for
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin diizenl i ve arsivl ini bilmek
PO13 Ability to organize and archive court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, savcilar, icra miidiirleri,
PC14 vatandaglar ve diger ilgililerle etkili iletigim kurmak
pO14 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siirecleri
PC15 . A ; - .
izleme ve gerekli uygulamalari yapabilme becerisine sahip olmak
POLS To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
POL6 Having the necessary knowledge about information and communication technology

in the justice system

Dogrulama Kodu: BF1IESED
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PART I11 ( Department Board Approval)

Konu No Hafta . . . . . .
' Konu Subject  [OC/LO 1 0C/LO2 0C/LO3 OC/LO 4 OC/LO 5
#Subjects Week g ¢ ¢ ¢ ¢ ¢
Kiymetli Evrakin Tanimu ve Unsurlari, Kiymetli Evrakin
Ozellikleri
K/S1 1 X X X X X
Definition and Elements of Negotiable Instruments,
Characteristics of Negotiable Instruments
Adi Senet ile Kiymetli Evrakin Farklar1,Kiymetli Evrakin
Smiflandirilmast
KIS 2 2 X X X
Differences between Common Stock and Negotiable Instruments,
Classification of Negotiable Instruments
Kiymetli Evrakta Def’iler,Kiymetli Evrakta Senet Tiiriintin
Degismesi
K/S 3 3 X X X X
Defaults in Negotiable Documents, Changing the Type of
Promissory Note in Negotiable Documents
Kiymetli Evrakin Ziyar ve Iptali
KIS 4 4 N . X X X
Loss and Cancellation of Negotiable Documents
Kambiyo Senetleri Hakkinda Genel Bilgi, Kambiyo Senetlerine
Hakim Olan ilkeler, Polige(Poligenin Unsurlarr)
. K/S5 5 X X X X
Ogretilen Konular, Konularin
Ogrenim Ciktilarma Katkilar, ve General Information About Bills of Exchange, Principles
Ogrenim Degerlendirme Metodlari Governing Bills of Exchange, Policy (Elements of the Policy)
Course Subjects, Contribution of
Course Subjects to Learning Polige(Poligede Kabul,Ciro, Aval,Odenme, Basvurma Haklarr)
Outcomes, and Methods for Assessing KIS 6 6 x x x x
Learning of Course Subjects Policy (Acceptance in Policy, Endorsement, Aval, Payment,
Application Rights)
Bono, Bononun devri, ddenmesi, 6denmemesinin sonuglari,pratik
Caligmalar
KI/IS7 7 X X X
Bills, transfer of bills, payment, consequences of non-payment,
practical studies
Vize ( Ara Smav)
K/S 8 8 - - - - -
Midterm (Midterm Exam)
Bagvurma Haklari, Bono, Bononun devri, 6denmesi
K/S9 9 X X X
Application Rights, Bill, Transfer and payment of the bill
Cek, Cekin Sekil Sartlart
K/S 10 10 X X X
Check, Check Form Conditions
KIS 11 1 Cek, Cekin Devri, Odenmesi X X X X
Check, Transfer of Check, Payment
Qekin Odenmemesinin Sonuglart, Pratik Calismalar
K/S 12 12 . . X X X X
Consequences of Non-Payment of Checks, Practical Studies
KIS 13 13 Makbuz Senedi X X X
Receipt Note
Varant
KIS 14 14 X X X
Warrant
nel Tekrar
KIS 15 15 Genel Tekra X x x X X
General Repetition
Telafi Kural Make-U
No Tiir Type Agirhk Weight |Uygulama Kurah Implementation Rule claft Kural Rule ake-Up
Smavlar esnasinda higbir iletisim aracina izin
verilmez. [lgili mevzuatin kullanimina izin verilmesi
Ara Smav N RN " -
ilgili sinavin niteligine gére smavdan uygun bir siire
b1 40% 6nce bildirilir.
No communication tools are allowed during the exams.
Midterm Exam Permlsslgn to us.e ;hefre.levat;nflems:]auon is nonflzq an | Mazeret dilekgeleri ve ekleri Birim
appropriate period of time before the exam according [ vy o e o Mazeret Sinav
to the nature of the relevant exam. . L )
Yénergesi ve ilgili diger mevzuat
Kisa Smav(lar) - gergevesinde degerlendirilir ve
D2 - karara baglanir. Talepleri kabul
Quizz(es) - edilen 6grencilerin sinavlari,
Ogrenim Degerlendirme Metotlar, S . Mazeret Sinav Yonergesi ve ilgili
s Sinavlar esnasinda higbir iletisim aracina izin .
Ders Notuna Etki Agirliklari, . P . . . mevzuat gergevesinde yapilir.
- . verilmez. Ilgili mevzuatin kullanimina izin verilmesi
Uygulama ve Telafi Kurallari Final Sinavi leili sma iteligine gore smavds bir siire Excuse petitions and their
Assessment Methods, Weight in ilgili smavin nite ieine g‘;{r];s{x;fxv an uygun bir sire attachments are evaluated and
Course Grade, Implementation and once biidirtlir. decided by the Unit Administrative
Make-Up Rules Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
D3 60% requests are accepted are held
No communication tools are allowed during the exams. | \yithin the framework of the Excuse
Final Exam Permission to use the relevant legislation is notified an|  £yamination Directive and the
appropriate period of time before the exam according relevant legislation
to the nature of the relevant exam

TOPLAM / SUM

100%

Ogrenim Ciktilarinin Kazamlmasimn
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarini sinif ici calismalarla, ara sinav ve final sinaviyla kamitlayacaktir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

Dogrulama Kodu: BF1IESED

Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna déniistiiriilecektir.

HARF NOTU |ARALIK HARF NOTU [ARALIK
GRADE MARKS GRADE MARKS
A+ - C+ 60-64
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A 95-100 C 55-59
Harf Notu Belirleme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade
" . + - + -
As a result of successful completion of all evaluations, B 80-84 o 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
" . Saat
No Tiir Method Agiklama Explaination
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarn anlatimi ile yapilacaktir. Sinifta 6grenmeyi giiglendirmek igin drnek soru ve
it Derst cevaplar yapilacaktir.
1 42
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture . . K .
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
Ogretim Metodlari, Tahmini Ogrenci 4 Laboratory
Yiikii Teaching Methods, Tvadl
Student Work Load 5 ygulama
Practical
Saha Cahismas:
6
Field Work
Ogrencinin ayirmas: beklenen tahmini siire // Time expected to be allocated by student
Ara Smay Sinavlarla grenmeyi giiglendirmek igin drnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 is Plam Smnavlar hari¢ 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. 2%
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrar: Ogrencilere gonderilen materyallerin calisil ve ders oncesi ¢oziilmesi yapilacaktir.
10 . " 14
Review The materials sent to the students will be studied and solved before the lesson
Final Siawvi Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrasi sorulari cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 120
1vV. BOLUM
1V. PART
isim Soyisim Name
Surname
) E-posta E ofis Office
Ogretim Elemant Instructor mail
Goriisme saatleri
Office Hours
Temel Hukuk Dizisi
Ticaret Hukuku — IT (THD)
(Kiymetli Evrak Hukuku)
Zorunlu Prof. Dr. Mustafa Ismail Kaya,
Mandatory Dr. Ogr. Uyesi Burgak Tatlt
Seckin Yaymeilik
R 6102 sayih Tiirk Ticaret Kanunu
Ders Materyalleri Course L Ve
. Cek Kanunu
Materials
Onerile Sematik Kiymetli Evrak Hukuku -Prof. Dr. Omer KORKUT-Segkin Yayincilik
nertien Kiymetli Evrak Hukuku-Prof.Dr.Firat OZTAN-Yetkin Yaymlari
Recommended
Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizligi ile sinirlt degildir, bagkalarinin galismalarini teslim etme, dgretim gorevlisi ya
Akademik Diiriistliik Scholida cahismasin izinsiz ve 8gretim gdrevlisinin ses ve gorii herhangi bir aragla kayda alinmasi, paylagilmasini da igerir. Herhangi
bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
. It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
Scholastic Honesty . . . " . . L . . . . T :
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.
Engelli Ogrenciler Engelli dgrencilere yonelik belirli sinirlar dahilinde yardim saglanir.
Diger Other Students with Disabilities Assistance is provided for students with disabilities within certain limits.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve 6nceki derslerde (6gretim elemaninin konferansa
katilimu, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yaymn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course Description Form
. BOLUM (Senato Onay)
PART | (Senate Approval)
Dersi A¢an Fakiilte /'YO Meslek Yiiksekokulu
Offering School Vocational School
Dersi A¢an Boliim Biiro Hizmetleri ve Sekreterlik Boliimii
Offering Department Department of Office Services and Secretarial
Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 211
Course Code
Ders Adi Klavye Kullanmi (IIT)
Course Name Keyboard Usage I1l
Ogretim dili Tiirkge Ders Tiirii Teorik ve Uygulama
Language of Instruction Turkish Type of Course Theoretical and Practical
Ders Seviyesi On Lisans AKTS 3
Level of Course Associate Degree ECTS
Haftalik Ders Saati 2
Hours per Week 2
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
'Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamas Sadece program dgrencileri alabilir.
Registration Restriction Only program students can take the course.
F ve Q klavye ile, on parmak yontemi kullanilarak, klavyeye bakmadan, hizli ve dogru yaz! yazma tekniklerinin ogretilmesi
Dersin Amact
Educational Objective Teaching fast and accurate typing techniques using the F and Q keyboard, using the ten-finger method, without looking at the keyboard
Ders igerigi Hiz galismalari, yardimer tuslarin yerleri ve tuslanmasi
Course Description Ten finger typing speed exercises, locations and key presses of auxiliary keys
ocno1 |0 Q Klavye iizerindeki tuslarin islevlerini tanir.
i Recognize the functions of the F or Q keys on the keyboard.
On parmak yontemiyle yazi yazabilir.
OC/LO 2
R Can type on the computer using the ten-finger method.
Ogrenim Ciktilart Learning
Outcomes Klavye tuslarina bakmadan yazi yazabilir.
Can type without looking at the keyboard keys
ocnoa | Q Klavye ile yiiksek hizinda (dakikada en az 30 kelime) yazi yazabilir.
i Can type at high level speed (at least 30 words per minute) with F or Q keyboard
F veya Q Klavye ile hatasiz yaz yazabilir.
OC/LO 5 . .
ocLo Can type without errors with F or Q keyboard.
II. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 0OC/LO 5
Tiirkge ve Ingilizce sozlil, yazili ve gorsel yontemlerle etkin iletisim kurma rapor
et yazma ve sunum yapma becerisi.
X X X
Ability to communicate effectively in Turkish and English using verbal, written and
Po1 visual methods, write reports and make presentations.
Hem bireysel hem de disiplin igi ve gok disiplinli takimlarda etkin bigimde
PC2 . ..
calisabilme becerisi
X X X X X
02 Ability to work effectively both individually and in interdisciplinary and
multidisciplinary teams.
. Yasam boyu dgrenmenin gerekliligi bilinci ve bilgiye crigebilme, bilim ve
PC3 teknolojideki gelismeleri izleme ve kendini siirekli yenileme becerisi.
Temel Ciktilar (Universite X X X X
Genelinde) Basic Outcomes
(University-wide) Awareness of the necessity of lifelong learning and the ability to access information,
Po3 follow developments in science and technology, and constantly renew oneself.
Proje yonetimi , risk yonetimi, yenilikeilik ve degisiklik yonetimi, girisimeilik, ve
P4 siirdiiriilebilir kalkinma hakkinda bilgi.
X X x X X
po4 Knowledge of project management, risk management, innovation and change
management, entrepreneurship, and sustainable development.
PCS
Scktorler hakkinda farkindalik ve is plant hazirlama becerisi .
X x X X
PO5 Industry awareness and ability to prepare a business plan

Bu belge, guvenli elektronik imza ile imzalanmistir.
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PC6 Mesleki ve etik sorumluluk bilinci ve etik ilkelerine uygun davranma.
X X X
P06 of i and ethical ibility and acting in with
ethical principles.
Bilgiyi etkin bir sekilde kavramsallastirma, uygulama, analiz etme, sentezleme ve
PC7 degerlendirme becerisine sahiptir (Elestirel Diisiinme);
X X
Has the ability to effectivel; ize, apply, analyze, ize and evaluate
po7 information (Critical Thinking);
PC8 Yenilikgi fikir ve iiriinleri yaraticilikla iiretebilir (Yaraticilik);
Fakiilte/YO Ciktilart X X X X
Faculty Specific Outcomes
PO8 Can produce innovative ideas and products with creativity (Creativity);
Liderlik, girisimcilik ve kendi kendini yonlendirme becerilerine sahiptir (Liderlik
PCY o sl
ve Girigimeilik);
X X X X
ip and self-direction skills (Leadership and
PO9
pCio Etik deger ve ilkeleri énemser; mesleki ve toplumsal yasamda bunlara uygun
¢ davranir (Etik Davranis);
X X X X
Po10 He/she values ethical values and principles and acts accordingly in professional and
social life (Ethical Behavior);
Bilgi gercksinimini anlar, tanimlar ve bu bilgiye ulasir; bilgiyi etkili bir sekilde
PC1L kullamip baskalartyla paylastr (Bilgi Okuryazarlig)
po11 Understands, defines and accesses i ion needs; uses i 1
and shares it with others (Information Literacy)
Bilgi ve iletisim teknolojilerini bilgi edinmede etkili bir bigimde kullanabilir, bilgi
PC12 ve deneyimlerini, teknoloji ve gorsel araglart kullanarak baskalariyla paylasabilir
(Bilgi ve iletisim Teknolojileri Okuryazarlig).
Can use if ion and icati i ively to obtain
PO12 information and share their knowledge and experiences with others using
technology and visual tools (| ion and C ication T gy Literacy).
pC13 Sayisal bilimlerin temellerinin atilmasim saglayan konu ve kavramlari 6grenme,
¢ daha ileri seviyedeki problemlerin ¢ziimi igin gerekli altyapiy olusturabilme.
Learning the topics and concepts that form the foundations of numerical sciences
PO13 and being able to create the necessary infrastructure to solve more advanced
problems.
Program Ciktilart Discipline
Specific Outcomes (program)
PC14 'Yazili ve sozlii iletisim araglarina hakim olarak etkin bir sekilde iletisim kurabilme.
Ability to communicate effectively by mastering written and verbal communication
PO14
tools.
ris Alant ile ilgili arag ve gereglerin taninmast, kullanilabilmesi ve kullandirilabilmesi
¢ ile uygulamada aktif rol istlencbilme.
POIE Being able to recognize, use and have others use the tools and equipment related to
the field and taking an active role in the application.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
PC16
olmak
Having the necessary about i ion and
PO16 in the justice system
111 BOLUM (Boliim Kurulunda Goriisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta " .
Konu Subject
#subjects \Week ) OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
KIS 1 1 Genel hiz galigmast M X X X
General speed work
Ws2 ) Genel hiz galismast « « « «
General speed work
Ws3 3 Genel hiz galismast « « « «
General speed work
KIS 4 4 Genel hiz galigmast M X X X
General speed work
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Final Exam

No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
depending on the nature of the relevant exam.

Wss 5 Genel hiz galigmast « < « < «
General speed work
KIS 6 6 Genel hiz galismast M X M X X
Ogretilen Konular, Konularin
Ogrenim Ciktilarina Katlalary, ve Genel iz calrymast
Ogrenim Degerlendirme Metodlart KIis7 7 General speed wark X X X X X
Course Subjects, Contribution of iz
Course Subjects to Learning K/S8 8 midterm exam
Outcomes, and Methods for Assessing —
Learning of Course Subjects Yardimer tuslarin yerleri ve tuslanmasi, islev tuslari, vazgeg tusu,
sekme tusu
KIS 9 9 Locations and typing of auxiliary keys, function keys, cancel key, x x x x x
tab key
KIS 10 10 Ugiincii segenck tusu, geriye git/sil tusu, ekram kopyala tusu M X M X M
Third option key, backspace/clear key, copy screen key
Basa don tusu, sona git tusu, bekleme/kesme tusu, onceki sayfa
K/S 11 11 tusu X X X X X
Back to start key, go to end key, pause/cut key, previous page key
KIS 12 1 Fare sag tiklama kisayol menii tusu, islev tusu, serbest galismalar M X M X M
Mouse right click hotkey menu key, function key, free runs
Biiyiik harfkilidi tusu, iist karakter tusu, kontrol tusu, segenek
K/S 13 13 tusu, bosluk gubugu tusu X X X X X
Caps lock key, shift key, control key, option key, spacebar key
Sistem istemi tusu, araya ekleme tusu, silme tusu, dnceki sayfa
K/S 14 14 tusu X X X X X
System prompt key, insert key, delete key, previous page key
Sonraki sayfa tusu, rakam kilitleme tusu, baslat tusu
KIS 15 B Next page key, number lock key, start key x x x x x
Uygul: Kural Implementation
No Tiir Type | Agrhk Weight yeulama furait ule P Telafi Kural Make-Up Rule
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. figili mevzuatin kullanimina izin verilmesi
Ara Smay ilgil ls)l?:«n; niteligine gore smavdan uygun bir siire
once bildirilir.
40%
b o No means of communication are allowed during the
exams. Permission to use the relevant legislation is
Orenim Degerlendirme Metott notified at an appropriate time before the exam, " ket Clert Birim Yoneti
grenim Deferlendirme Metotlart, Midterm Exam depending on the nature of the relevent exam azeret dilekeeleri ve ekleri Birim Yonetim
Ders Notuna Etki AgirhKlari, Kurulunca Mazeret Sinav Yénergesi ve ilgili
Uygulama ve Telafi Kurallart diger mevzuat gerge 1
Assessment Methods, Weight in D2 Kisa Smav(lar) - karara baglanir. Talepleri kabul edilen
Course Grade, Implementation and encilerin sinavlari, Mazeret Sinav
Make-Up Rules Quizz(es) - Yoénergesi ve ilgili mevzuat gergevesinde
Simavlar esnasinda higbir iletigim aracina izin yapihr."
verilmez. llgili mevzuatin kullanimina izin verilmesi
Final Smavi ilgili sinavin niteligine gore smavdan uygun bir siire
D3 60% once bildirilir.

TOPLAM / SUM

100%

Ogrenim Ciktilarinin Kazanilmasinin

Ogrenciler dgrenim giktilarini ddev, ara sinav ve final sinavlar ile gostereceklerdir.
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Kamiti
Evidence of Achievement of Learning X X X . §
Outcomes Students will demonstrate their learning outcomes through homework, midterms and final exams.
HARF NOTU |ARALIK HARF NOTU  |ARALIK
GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin
dnceden internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur, A+ - c+ 60-64
A 95-100 C 55-59
Harf Notu Belirl Metod
Nthod for eterminine Letter Grad A 85-94 c- 50-54
ethod for Determining Letter Grade 1o pagis of the letter grade determination method is stated in the course syllabus and explained in the B+ 5084 D+ 4549
introductory course, and is compatible with the grading criteria previously announced by the department on its _ -
website B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Ara Smav %40 -Yariyil Sonu Sinavi %60
Smav .
Sinavlar uygulamali sinav seklinde yapilir.
1
Midterm Exam 40% - Final Exam 60%
Exam
Exams are given in the form of practical exams.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5
Student Work Load Practical
Saha Calismast
6
Field Work
(Ogrencinin ayirmas beklenen tahmini siire / Time expected to be allocated by student
Ara Smav
7 40
Midterm Exam
B Ts Plamt
Business Plan
N Sumf/Lab./Saha Calismast Derse ogretilenlerin uygulanmast -
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Students with Disabilities

w Class/Lab/Fieldwork Application of what was taught in the course w
Final Smavi
11 50
Final Exam
12 Ofis Saati
Office Hours
TOPLAM / TOTAL| 100|
IV. BOLUM
1V. PART
Isim Soyisim Name r.Gor.Dr. Turgut Fatih KASALAK
Surname
¥ E-
. E-posta fatih.kasalak@antalya.edu.tr Ofis AG-64
Ogretim Elemam Instructor mail Office
Gériigme saatleri
Office Hours
Zorunlu Klavye Kullanimi 11
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmig bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konulari ve
daha fazlasini igermektedir: Kopya, intihal (baskasmin fikrini, yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alint
yapma, baskalart sahtekarligin 1masina miisaade etmek, smavlarin izinsiz olarak ele gegirilmesi, bagka bir kisinin calismasint veya daha once
Akademik Diiriistliik Schol|kullanilmis bir calismay: dgretim elemaninin haberi olmadan kullanmak veya diger dgrencilerin akademik galimalarini gizlice kopyalamak”.
Hatirlanmast gereken basit kural: Bagkalarmin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kagmin ve baskalarmin sizden galmasina izin vermeyin. Bu tiir
davranislar uygun olmayan, profesyonel olmayan ve ahlak dist Akademik diiriistliik ile ilgili kiiciik ihlaller, 5devleriniz igin "F" notu ile
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic
integrity include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source),
false information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person's work or previously used
Scholastic Honesty work without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an grade for your assignments; Major violations of
Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modifikasyon
Engelli Ogrenciler ihtiyaciniz varsa, dersin dgretim elemania basvurmalisiniz. Biiyiik boy giktilar, ek test siiresi, doktor randevular gibi ek destekler almak igin dersin dgretim elemaninin
Diger Other uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulart

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik y Gnce e-postayla, gevrimici i duyurularla ve Snceki derslerde (6gretim elemaninin konferansa katilim,
spesifik konular icin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor
attendance at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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"AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onayy)
PARTL 0
[Dersi Aqan Fakilte YO Mesick Viksckokulu
ofering schoot [Vocational school
[Dersi Agan Biim Biro Himeller ve Sckretcrik Blimi
ottering Department Department o Office Srvices and Screarial
[Dersi lan Pragram (ar) [FR——— Zorunlu
Program() offered 10 court Offce services Compulsory
[Ders Koau [
Course Coge
bers Adt edent ukak Bigs 1
Course Name ivil Law Knowiedge 1
Ogretim di Tiirkge Ders Tiirii [Teorik
Lanauae of nstretion Turkih Type of Course heoreica
[Ders Sevivesi [On Lisans [AKTS 5
Levelof Course Assocate Degree ects
[Haftabi Ders Saati. g
Hours per week s
AT Kredsi B
s creai s
[Nottandirma Tri Farf Notw
Grading Mode Leter Grace
On kosullar Yok
pr-requisites one
Nan kopullar Yok
co-requises one
Kyt Kistamast Sadece program ogrenciet b
Only program students can ke th course
reniere Turk Enya Hkuke ve Mo Tkl rove—
Dersin Amac
[Educational Objective [The aim of i Law and Inheritance L
iiskin hukukunun k hak v e, et k ve kayb, zyetigi ke Karinesiolmas, ilyeiin gri
hakimier, tpu s,k prensplr, haklar,tap ik Lekin,seble,beyanlan, milkiyet, milkivetn k vesester,
bers ierigi asimie i oy bk o I teteke, il halfiyet lkesi vs) genl laak mirassilr,yasal miasl F kaviam,
senelolrak o bl ol ' pma eyt 3 '
asarruftr, mirasnaama, kim0, genel olaak mirasin Kapsamakiad
[Within the scope o s coure,fssues rlate 0 Property and Inheritance Law ar axamined n outline. This course geneally include: th subject of propety law, the concept and elementsofrelrghts,clasifcation ofrel rights, righs the conceptof p types of possessi fton and los, protection of possession, presumpton ofrght of
possesion in 1o e pplied ncep be recorded i the land registy,natureand types of Jation, annotation, declraions), ownersip, subjec, prope acqisiion of eal
lossof scope of limited ea ighs, deintion o inherince law, s o hir, esae, principe of univarsalsuccesion, o), heirs in genral, legalheirs, appointd heirs, calclation of the reserve sare an avings rae ccording
o the etate, recuction case ingeneral, the conceptof savings du toceath, separation of I general, ypes ofwill and trmination of the will inherince 1t
contract, d invliy, appointment of her,invalidity o cspositons due to desth, and the transfer an disrbution of inheritance in general
TemeT exys okl ve s ek Kevramrs ve Tkeler Kook
oO¢noi law and inheritance I
ko Tk yorarak ek ke e
OCO2 | ety evaluste the spplicabe legal e and inneritance law
T oy ke
n
| Orenim Ciktilar Learning o¢no3 \ey may encounter in business life
Outcomes T[Tl ki gl g il ol
Geros |/ e s i
Niras hukakunun genel esasart hakkimda g sahior ok
Ocnos 4, inheritance law
1L BOLOM (Fakiike Kurula Onay)
PART 1  Faculty Board Approval)
PROGRAN CIRTTLART PROGRAM OUTCOMES Goror  Jocror — Jocros — Jocros  [ocios  Joorioe
vc1 stk &
x x x x x x
o1
rc2 1 s ve givnlig, ceve bilinc v Kalte alaminda bilg sahib olmak
o2 o know i the fieldof occupational health an safety,environmental awareness, and quality
s st sin incelgelismelei e, ik o
Temel Ciktilar  (Universite Genelinde) |
Basic Outcomes (University-wide)
s o o
s e Kullnmak
o o he profession
ves
st kona veclgtirel 4 ozgan, uyglnabili Gozam onerfer eliirebil
x x x x x x
Pos 0 and
pco St vl ve g » pma. becei,
x x x x x x
Pos | writen,
rcr 5 salmasn
x x x x x x
o7 lated 0 thepr oh temwork
PC8 op P &
FakierYO Cikolan x x x x x x
Faculty Specific Outcomes
Pos avingsector
o stk
x x x x x x
o 7o ct by scientitc,morat, and ehicalresponsiity prinipls in professional practcs.
rcio Temel di ¥ e e gl »
oo 7o beable o usea forign langue, and
a Temel hukiik kavranlarina ve Tark hukuk mevzuatns liskin genl bilgihakim olmak
o1t 7o have general knowlege o besic legal concepts and Turkish leal lgislation.
rci2 Nahkemeler, savetklar ve cra daireeriin gereklresmi yazsmlar yapahilmek ve belgeer haarlamak
oz 3 forcours,
i3 =
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o1z organizing and archiving courtand folow-up ies
Program Giktlan Discpine
‘Specific Outcomes (program)
pcis Mabkemeleede, savailiklarda a p——
ot Judges, prosecutors, citzens and
rcis K ve 0
Pois o have the abliy o monitor th procesesrelate 0 the ied offaw in public an private sector ©
rcis
Pots
L BOLOM (Bolim Kurahunda Gorisalir)
PART 1] ( Department Board Approval)
#subjects Hata  Week Konu subject  [ocno ocno2 ocnos ocno4 ocnos ocnos
Esya Hukukunun konusu, syni hak kaveams ve unsurlan,ayni
haklarw sflandinimast sy haklrahakim ola prenspler
w1 1 x x x
‘Subjectof Propery Law, concept and lements o ral righs,
casifcation of real rights, principls governing rea ights
Ziyrtik kavram, syeligingesler, Kaanimass v kaybi
K2 2 x x x x
“The concept of ossesson,types of passession, acquisiion and
Toss
- _—
Karinesiolmas, lytlin ger verimesinde uygulanacak
hakimler
w3 3 x x x x
Protection of possession, presumption of rightof posession n
movablesand immovabes,provisons 0 be ppled in retuning
possession
“Tapu i kaviam, tap siiline hakim oln presipler, apu
ek
Ve esitei (el terkin, serher, beyanlr)
w4 4 x x x x
Land regity s concept.te principls qovering he land
tegity, he rights that mustbe recorde inthe land regsy, the
nature and types of records made n the land egisty (regisition,
cancllaion, annoatons, declrations).
Malkier, milkiyetn konusu, kapsams vesesler
wss s x x x
umership,subject, scope and types of property
Tasimaz milkiye, sz milkiyetinin kszanimas, wsnmaz
milkiytinin kaybediimesi, fasimaz mililtni kapsamt
w6 6 x x x x
Immovable property, acquisiton ofimmovable propery,loss of
immovable property, scope of immovable property
Tasm MGk, s sy aklar
KT 7 Movable Property, limited realrights x x x x
Ve Chrw )
retilen Konular, Konularmn e ¢ Midterm (Midterm Exam) X X X X X
Ofrenim Cikilarn Katioln, ve
Ofrenm Degeriendirme Metodian G s ukukunan i, kit bk e i
pure sulect, Contton e ulkkunan el v i, i, ke,
e, il eyt lkes .. genel olarak mirasila,yasal mirasilar
Learning of Course Subjects oo R « « « «
Introducion: Definiton o inherance law, s elatonshp with
i st pinciple o universlsucession, ec). his n
genera, lega hers
A mirss o
‘erckeye gire hesaplanmas
K510 1 x x x x
Calculton of legl her, appointed hers, reserved share and
savings ratesczording o the esate
Genelolarak tenkisdavas, i bagh tsamuf Kavram, olime
bagh asamuflarn salararas asarrolardan ayrimas, genl olarak
lim bagh asarrflan gsileri(skl anlamda olime bagh
tasarmuflar), vasiyemame dizenleme chlyti
Ks11 n x x x x
I general, he case of critcism, th concept of disposiion due to
death, th separation of dispositions due o death from inter-Iving
dispostons, he typesof disposiions due 0 death n generl
dispostons due 0 death i the forma sense, e capciy to
asiyename e ve vasiytnamenin sonaermesi,
el ko ik, i g s S,
ras silegmesinin cestleri
w12 2 x x x x
Types ofwills and trmination of the il egl nature of
inheritance conracts, capacity o make an inheriance contac,
types of nheritance conracts
Mis e o, s e Wi,
ey
st kA
K513 13 x x x x
Neaking,termination and invaldityof the inheriance contrac,
financial dispositons due o deth, appointment of eirs, invalciy|
afdispositons due o death
K14 1 x x x x
Generally, ranster and disributon ofinhriance
KIS15 15 (Cenel Tektar X X X X x x
Generalreview
No Tar Type Ak Weight [ Usgulama Kurah Impkmentation Ruke | Telafi Kurah Make-Up Rule
Sinavla csnasinda hicbie et aracima i veriimer.
Ara Swav I
nitligine gre smavdan uygun bi ire e bildirl
o1 %
No commuricaton tools ar llowed during e exams.
Miderm Exam Permission o use herelevant egsation i notfed an
a0propriate peiod of time before the exam according
10 thenature of th relevant oxam.
M ikl e e B Vi Karhra
Kiso Simav(lar) - v Yinergesive g dger mevauot
oz o . bnhmr
Oigrenim Degerlendirme Metotlan, Quiztes) e
‘Ders Notuna Etki Agwrhklars, oilerin sinaviar,,
pers Notuna B ik, Sinay Yanergesive gl mevzmat ersevesinde yapil
e i e smenio e i e st | Ex pitons o s v
Coure Grad, Imperriaton and e nd deckled by P
and other relevant egislation. The exams of the

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Kodu: BF1IESED Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

Students whose requests are accepted are held within
the framework of the Excuse Examination Directive
and the relevant legilation.

No communication toolsare allowed during the exas
Permission to usethe relevant legilaton is notified an

Final Exam ‘appropriate period of time before the exam according
tohe nture of he et xam.
TOP LA TSUM 1000
Ogrenim Ciktilarinin Kazamimasinn | ¢
Kamiti - -
e of Actevementof Laarming
o e il dmonstte i eing cutcomes trough s work,midem an il cams
AR NOTU JARAIK [ NoTU AR
rave|warks |oraoe wAgks
v s ; . . [ERR— A o oot
B 5 %
art Notw Blrkme Moo s
Metho for Deteminig Leter Grade ~ sost
‘The basis of the letter method is stated in in > and P on its website. B s 40
B 57 B =
B o514 : ™
No Tiir Method Agrklama Explaination Saat
ours
sgunan ire 7
St Ders v e e O et s ko
1 it B a5 proviae o reorce @
Lecure
e e
2
Interactve Lecture
Fromim Ders
3
Rectation
Ceborarmar
.
Laboratory
Dy
o i, T s s §
Teaching Methods, Practical
St work Lo Sovm o
s
ik work
Girencii sy bekcnen ahmint e | Time pected 1 be alocatd by stodent
CES
7 0
vigterm Exam
N Business Plan 3
Do BT ek v e
w0 Review of what has been taught and preparation for the exam h
u i
et am
O Seet -
© Office Hours s
TOPLAM I TOTAL w
V. BOLOM
W pART
Soysim Name surmams
e posta et ore ortee
nstructor
Gortme satkrt
offe Hours
T —— MedeniHukale 1 Dilad Keskin v Rt
zorun Mandatory Dol
4721 s Tok e Kmuna
oers wateryater Course
e 1.y kM Kl Opuzman O el b Okiy-Ondmi, s Hukik
2 Evy Hukuku Abmt M. Ko
Onerte Recommendea 5 Tork Mis Pkt Een ve ek Viss Ak
- M Hukuu At . Kigogi
- Exa okuk Do Evnan
5 i Hukuku i s ve Hasa Ernn
e T S T e For g e e ST R o v o T
odem ik Schoste Honesty s Koy il e i 55 ol o e ok immsson o ik b i <1 g, s i
o e psrimes, ok i .
ok al opiama
Sopos of i < e rom fraud and dception,Vilatons f scdenic gty ncluce he
oo i more:Chesin. i (king meane e i oo 1 il documentn ot il e, e ot o uong- g
scholstic Honest
v the facilitation of lv.sw by others, taking exams without permission, using another person's work or previously used work without the instructor's knowledge, or secretly copying
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satey sues
Esnekiic D g 3 m— v
iy DR sa ke T BB ot atorns. 0 npreves s s sttt conerece

Form No: UY-FR-1064 Yayin Tarih:06.04.2022 De No: Deg. Tarii

Bu belge, guvenli elektronik imza ile imzalanmistir.

Dogrulama Kodu: BF1IESED

Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onayi)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik

The Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 208

Course Code

Ders Adi Tebligat Hukuku

Course Name Law of Notice

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 4

Level of Course Associate Degree ECTS

Haftalik Ders Saati

3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None

Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders kapsaminda temel konu tebligat

Bu baglamda tebligat kaynaklan, amaci, zaman ve yer bakimind tebligat hukukunda onemli terim ve kavramlar, tebligat tiirleri ve

tebligatin yapilmas1 anlatilacaktir. Ozellikle tebligat tiirleri genis olarak anlatilacak, arkasindan gergek kisilere tebligat, tiizel kisilere tebligat, tebligatta tebligden kaginma, teblig imkansizlig1, usulsiiz teblig,
tebligat sug ve cezalari konular detayl olarak anlatilacaktir.

The main subject of this course is notification law. In this context, the sources, purpose, application of notification law in terms of time and place, important terms and concepts in notification law, types of
notification and notification will be explained.

Ders igerigi

Course Description

Bu dersin igerigi genel olarak, tebligat hukukunun KaynaKlari, amact, zaman ve yer bakimindan uygulanmasr, tebligat kavram ve kurumlar, tebligat tarleri flc tebligatin yapilist gibi Konulardir.he content of this

course is generally, the sources of the law of notification, its purpose, its application in terms of time and place, the concepts and ions of

notification,

and the execution of

the types of

Tebligat hukukunun tanimini, temel kavramlarini, 6nemli terim ve kavramlar ile kaynaklarini agiklayabilmek ve bunlara dayah degerlendirmeler yapabilmek. To be able to explain the

OC/LO1 definition, basic concepts, important terms and concepts and sources of notification law and to make evaluations based on them.
Tebligat tiirlerini kavramak ve bu konuda degerlendirmeler yapmak. To the types of and to make on this subject.
0C/LO2
Ogrenim Ciktilar Learning
Outcomes
OcLo3 | rebtieat hukukunun temel Kurumsofan "tebligatin yapimasi” miessesini anlamak, Kavramak ve bununfa lgili analizler yapabilmek. To und and comprehend the basic institution of the
OCILO 4 Gergek ve tiizel kisilere tebligat § da basit analizler To be able to make simple analyzes on notifications to real and legal persons
Tebligat tiirlerini kavramak, anlamak ve tiirlere gore tebli: nasil ilecegini 68 k. To it and d the types of notifi and to learn how to make notification
OC/ILOS
11. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 OC/LO 4 OC/LO 5
pe1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
C degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze information,
PO1
evaluate data and know current developments.
PC2 s saglig1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 A
ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde) x x X
Basic Outcomes (University-wide) o To follow current developments in science and technology for the sake of the
03 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
X X X
PO4 Effectively using information technology tools and techniques related to the
profession
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PCs Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim Gnerileri gelistirebilmek
X X X X b3
POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlil, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
C yapma becerisi.
X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar1 X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ ve meslektaslart ile iletisim gine sahip olmak
To be able to use a foreign language, follow current information about the profession
PO10 . . s
and have the ability to communicate with colleagues.
Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
PC11
olmak
X X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
PCI12 )
ve belgeleri hazirlamak
X X X X X
To be able to carry out the necessary official correspondence and prepare documents
PO12 B N
for courts, prosecutor’s offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinmn dii ive 1 bilmek
X X X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sekt6r kurum ve kuruluglarindaki hukuk alani ile ilgi ¢leri izleme
PC15 ; - - A
ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X X
To have the ability to monitor the processes related to the field of law in public and
PO15 . P P -
private sector institutions and organizations and to make the necessary applications.
Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
PC16
olmak
X X X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta < . . . . .
. Konu Subject /O 1 /L0 2 /L0 3 “/LO 4 /LO S
#Subjects Week ) OC¢/LO OC¢/LO OoC¢/LO OoC¢/LO OoC¢/LO

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama



https://ubs.antalya.edu.tr/BelgeDogrulama

Tebligat hukuku ve tebligatin tanimi, konusu, kapsami, amaci,

ilkeleri, zaman ve yer bakimindan uygulanmasi, Notification law
Kis1 1 B . - - X
and the definition, subject, scope, purpose, principles, time and

place of notification,

Tebligatin unsurlar, teblig evraki, teblig mazbatasi, tebligat
hukukunda adres, mesken ve yerlesim yeri kavram ve kurumlart
KIS 2 2 Elements of notificati ificati ification X X X
warrant, address, residence and domicile concepts and institutions
in notification law

. . Tebligat gikarmaya ve yapmaya yetkili kisi, kurum ve merciler
Ogretilen Konular, Konularin Ogrenim KIS 3 3 Persons, institutions and authorities authorized to issue and make X
Ciktilarma Katkilari, ve Ogrenim notifications
Degerlendirme Metodlart
Course Subjects, Contribution of

Course Subjects to Learning

Outcomes, and Methods for Assessing KIS 4 4 Yapilis sekline gore tebligat tiirleri Types of M
Learning of Course Subjects notifications according to the way they are made
K/S5 5 Elektronik tebligat Electronic Notice X
KIS 6 6 Konusuna gére tebligat Notification by subject X

TCOIIZATT GIKATan MCrcl Ve KUTumIar egme gore eongar

KIs7 7 Notification according to the nature of the authorities and X
instif issuing the icati

K/s8 8 Vize smavi

KIS 9 9 Yapildig1 yere gore tebligat Notification M M

according to the place where it is made

KIS 10 10 Usulsiiz tebligat Irregular notification X
K/s 11 11 Gergek kisilere tebligat Notification to natural persons X
KIS 12 12 Tiizelkisilere tebligat Notification to legal entities X
Vergi Usul Kanununa Gore Tebligat Notification
s 13 8 According to Tax Procedure Law x
KIS 14 1 chhg:a& Sug ve Cezalart Notification Crimes and M M M M M
Penalties
KIS 15 15 Genel tekrar General Review X X X X X
No Tiir Type Weight | Uygulama Kural Implementation Rule Telafi Kural Make-Up Rule

SThaviar TGO TIeUSTm aracina 121 VermeZ. ["Nazeret dilekgeleri ve ckleri Birim Y onetim
Ara Smav Tlgili mevzuatin kullanimina izin verilmesi ilgili smavin | gyrylunca Mazeret Sinav Yénergesi ve ilgili
D1 40% niteligine gore sinavdan uygun bir siire 6nce bildirilir. diger mevzuat gergevesinde degerlendirilir ve
Ogrenim Degerlendirme Metotlart, Midterm Exam No meins of comn:unicat'i:n arle allo'v:leq dlu'r.ing .1he karara baglanir. Talepleri kabul edilen
Ders Notuna Etki Agrliklar, £xam nusethe relevant leuslation | ogrencilerin smavlari, Mazeret Sinav Yonergesi
Usgulama ve Telafi Kurallar: Kisa Smav(lar) . ve ilgili mevzuat gergevesinde yapile.”
Asgessmem Methods, Weight in D2 Excuse petitions and their annexes are
Course Grade, Implementation and Quizz(es) - evaluated and decided by the Unit Board of
Make-Up Rules - Sthavlar esnasinda higbir 1Tetisim aracia 1zin verimez. | Directors within the framework of the Make-up
Final Smavt flgili mevzuatin kullanimina izin verilmesi ilgili smavin |Exam Directive and other relevant
03 0% niteligine gore sinavdan uygun bir siire 5nce legislation.The exams of the students whose
bildirilir..No means of communication are allowed requests are accepted are held within the
Final Exam during the exams. Permission to use the relevant framework of the Make-up Exam Directive and

is notified an appropriate time before the |the relevant legislation

TOPLAM / SUM|100%

Ogrenim Ciktilarimin Kazamlmasimn | . - .
Ogrenim C; SIN ey enciler dgrenim giktilarini Sdev, ara sinav ve final simavlan ile gdstereceklerdir.

Kamt1
Evidence of Achievement of Learning ) . . . )
Outcomes Students will demonstrate their learning outcomes through homework, midterms and final exams.
HARF NOTU  [ARALIK HARF NOTU |ARALIK
. . . . . . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin Snceden
internet sayfas: {izerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
Method for Determining Letter Grade A 8594 ¢ 5054
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory |B+ 80-84 D+ 45-49
i tible with the i iteri iousl d by the t it on it bsite.
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 b 1044
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours

Ogretim eleman tarafindan uygulanan siire / Time applied by instructor

Ders konulars tahtaya yazarak ve projeksiyonda temel noktlar gésterilerek anlatilir. Ogrenimi pekistirmek igin

Sumf Dersi N P
ders sirasinda drnek sorular goziiliir.
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
2
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Ogretim Metodlari, Tahmini Ogrenci
Yiikii Teaching Methods,
Student Work Load

Recitation

Laboratuvar
4 Laboratory
Uygulama
° Practical
Saha Calismas:
6

Field Work

Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student

Ara Sinav
7 10
Midterm Exam
o is Plam
Business Plan
Ders Tekrari Derse ogretilenlerin tekrari ve sinava hazirlik
10 . . . 45
Review Review of what has been taught and preparation for the exam
Final Smavi
11 15
Final Exam
Ofis Saati
2 Office Hours 8
TOPLAM/ TOTAL 120
IV. BOLUM
1V. PART
Isim Soyisim Name esi Mesut ERTANHAN
Surname
N E-posla E mesut.ertanhan@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriisme saatleri Sali/14.00-16.00 ~ Carsamba-Persembe 16.00-17.00 Cuma 10.00-12-.00
Office Hours Tuesday/14.00-16.00  Wednesday-Thursday 16.00-17.00 Friday 10.00-12-.00
Zorunlu Tebligat Hukuku; ibrahim Ermenek/Murat Atali/Hilal Ugiincii
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik di ik: "Sahtekarlik ve aldatmacadan arindirilmus bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik di ihlali su konulari ve daha
fazlasi igermektedir: Kopya, intihal (baskasmnimn fikrini, yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,
baskalar tarafindan sahtekarhigin kolaylastirlmasina miisaade etmek, sinavlarin izinsiz olarak ele gegirilmesi, bagka bir kisinin veya daha 6nce bir
Akademik Diiriistliik Schol{galismay 6gretim elemaninin haberi olmadan veya diger dgrencilerin akademik 11 gizlice kop;
Hatirlanmas: gereken basit kural: Baskalarmin emeklerini ve fikirlerini onlara kredi vermeden ¢almaktan kaginin ve baskalarinin sizden ¢almasina izin vermeyin. Bu tiir
uygun olmayan, olmayan ve ahlak digt islardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz i¢in "F" notu ile ; akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people’s work and ideas without giving them credit, and don’t let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "F" grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli 6grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantil bir dii veya ihti;
Engelli Ogrenciler varsa, dersin égretim elemanina bagvurmalisiniz. Biiyiik boy ¢iktilar, ek test siiresi, doktor randevular gibi ek destekler almak igin dersin égretim elemanmin uygun bilgi ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Ogrenciler, herhangi bir degisiklik la, cevrimigi platfc daki duyurularla ve 5nceki derslerde (6gretim elemaninin konferansa katilim, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

6nce c-post

Flexibility

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama


https://ubs.antalya.edu.tr/BelgeDogrulama

AKTS DERS TANITIM FORMU

ECTS Course Description Form

I. BOLUM (Senato Onay))

PART | (Senate Approval

De

i Agan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Agan Biliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Office Services and Secretarial Department

Grading Mode

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Secmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH 223

Course Code

Ders Adi Disiplin Hukuku

Course Name disciplinary law

Ogretim dili Tiirkee Ders Tiiri Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS B

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiir Harf Notu

Letter Grade

Co-requisites

On kogul/lar Yok
Pre-requisites None
Yan kosul/lar Yok

None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Disiplin hukukunu kavramsal ve kurumsal olarak tanitmak, Disiplin hukukunu ilke ve kurallarin: ogretmek ve uygulanmasini omeklerle gostermektir. Kamu gorevlileri basta olmak izere, bir kuruma mensup olmant getirdigi hak ve yikimluliklere uyma
zorunlulugundan kaynaklanan kurallar biitiniiniin disiplin hukukunu olugturmast nedeniyle kamu gorevlilerini esas alan disiplin hukuku ilkeleri, disiplin sorusturmalart ve yargisal denetimi, ulusal yargi kararlars ile ATHM Kararlar 1s1ginda degerlendirilmektedir.
Aynica uluslararast kuruluslarda gdrevli kisilerle bunlalara iliskin diizenlemeler de ele almmaktadir.

To introduce disciplinary law conceptually and institutionally, to teach the principles and rules of disciplinary law and to demonstrate its application with examples. Disciplinary law principles, disciplinary investigations and judicial review based on public officials are
evaluated in the light of national judicial decisions and ECHR decisions, as disciplinary law constitutes the set of rules arising from the obligation to comply with the rights and obligations that come with being a member of an institution, especially public officials. In
addition, people working in international organizations and related regulations are also discussed,

Ders igerigi

Course Description

Bu ders kapsaminda, disiplin yaptinmi kavramnin hukuki niteliginin belirlenmesi, disiplin hukukunun temel ilkelerinin incelenmesi, disiplin sorusturmasinin usule iliskin kuralarnin ve disiplin yaptmlariin tiilerinin belirlenmesi, memur hakkinda ceza
kavusturmas: yapilabilmesi igin izlenmesi gereken usul gorevden tedbirinin hukuki niteliginin iizerinde durulacakur.

Within the scope of this course, determining the legal nature of the concept of disciplinary sanction, examining the basic principles of disciplinary law, determining the procedural rules of the disciplinary investigation and the types of disciplinary sanctions, explaining
the procedural rules that must be followed in order to make a criminal judgment against the officer, and the legal nature of the measure of dismissal will be emphasized.

Dogrulama Kodu: BF1IESED Dogrulama Adres

- Disiplin kavramim agiklayabilme
OCLO 1
Being able to explain the concept of discipline
OGO | DiPlin yaptimminin dige yaptirim trlerinden farkim espit edebilme
Ability to identify the difference between disciplinary sanctions and other types of sanctions
L OGO | DPlin sorusturmalarin disipln cezasi trlerine gore ana hatariyfa befircbilme
Ogrenim Ciktilart  Learning Ability to outline disciplinary investigations according to disciplinary penalty types
Outcomes Disiplin sorusturmalarinda gegerli olan temel ilkeleri yorumlayabilme
OC/ILO4
¢ Ability to interpret the basic principles valid in disciplinary investigations
5OL05 Disiplin hukuku ile iliskili ATHM kararlarini analiz etme
CILOS | Analyzing ECHR decisions related to disciplinary law
1. BOLUM (Fakiilte Kurulu Onayi)
PART |1 ( Faculty Board Approval)
PROGRAM ILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OCLO 5 OCLO 6 OC/LO T
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
FC1 dezerlendirebilme ve giincel gelismeleri bilmek
X x x x X x X x
Having basic knowledge in professional practices, being able to analyze information,
POL evaluate data and know current developments.
PC2 {5 sagh ve giivenligi, cevre bilinci ve kalite alaninda bilgi sahibi olmak
02 To know in the field of occupational health and safety, environmental awareness, and|
quality
Meslei igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 " .
ve kendini siirekli yenilemek
Temel Ciktilar (Universite X X
Genelinde) Basic Outcomes
(University-wide) 0 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself:
PC4 Meslegi le ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
x x x x
o1 Effectively using information technology tools and techniques related to the
profession
PCS .
Mesleki konu ve sorunlan analitik ve elestirel bir bakis agisiyla degerlendirip,
2giin, uygulanabilir goziim nerileri gelistirebilmek
X x
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PC6 yapma_ becerisi
x X x X X
05 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
[2ed Meslegi ile ilgili karmasik sorunlart takim calismast halinde gozebilmek
x x x
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamasi farkindaligina sahip olmak
FaliiltalVO Ciltlars
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Faculty Specific Outcomes

PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PO davranmak.
X X X
To act by scientific, moral, and ethical responsibility principles in professional
P9 practices.
rcto Temel ditzeyde bir yabancr dil kullanip, mesle ile ilgili giincel bilgileri takip etmek
< ve meslektaglar ile iletisim kurabilme yetenegine sahip olmak
P10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
Temel hukuk kavramlartna ve Tirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
etz Mahkemeler, savailiklar ve icra daireleri igin gerekli resmi yazismalart yapabilmek
¢ ve belgeleri hazirlamak
o1 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin diizenlenmesi ve arsivienmesini yapabilmek
PO13 Organizing and archiving court and follow-up files
Program Ciktlari  Discipline
Specific Outcomes (program)
Ve era dairelerinde hakimler, savailar, iera mildiirleri,
PC14 vatandaglar ve diger ilgililerle etkili iletisim kurmak
5 Communicating effectively with judges, prosecutors, enforcement officers, citizens
POL4 and other stakeholders in courts, prosecutor's offices and enforcement offices
cis Kamu ve ozel sekir kurum ve kuruluslarindaki hukuk alan ile ilgili siregleri
¢ izleme ve gerekli uygulamalar: yapabilme becerisine sahip olmak
o015 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
6 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
016 Having the necessary knowledge about information and communication technology
in the justice system
TI1. BOLUM (Boliim Kurulunda Goriisiiliir)
PART 111 ( Department Board Approval)
KonuNo Hafta Konu Subject  |OG/LO 1 OCLO2 OC/ILO3 OCLO4 OC/ILOS OCILO 6 6¢L0 7 OCILO
#Subjects Week
Disiplin ve disiplin yaptmm: kavram:
KISt B Concept of discipline and disciplinary sanction x x x x x
w2 ) Disiplin hukukunun kaynaklart R R . . R
Sources of disciplinary law
ss B Disiplin hukukuna hakim ofan fIkeler . N "
Principles governing disciplinary law
Disiplin sorusturmastna baslanmas ve sorusturma emri
KIS4 4 c of disciplinary investigation and x x x
order
Disiplin yaptinmina karar vermede yetkili makam ve yetki devri
yasa
KIss 5 Competent authority in deciding disciplinary sanctions and the x x x x
prohibition of delegation of authority
Ogretilen Konular, Konularin . L
e ok | o | [P | . x .
Ogrenim Degerlendirme Metodlary
Course Subjects, Contribution of
Course Subjects to Learning Ceza kovusturmas: ile disiplin sorusturmasimn bir arada
Outcomes, and Methods for Assessing Wit ; yiiritilmesi
Learning of Course Subjects Conducting criminal prosecution and disciplinary investigation x x x x x x x x
simultaneously
KIs8 8 Vize - - - - - - - -
midterm exam
Disiplin cczalarinin idari islemin unsurlart agisindan
degerlendirilmesi
KIs9 9 Evaluation of disciplinary penalties in terms of the elements of x x x x x
administrative action
s 10 10 Disiplin uygulamalarinda usul M " N « M
Procedure in disciplinary practices
st n Disiplin uygulamalarinda sorusturma evrest . " . " N
Investigation phase in disciplinary practices
Disiplin uygulamalarida savunma ikesi
Ks 12 2 The principle of defense i disciplinary practices x x x x x
KIS13 13 Disiplin yapurimlarinin uygulanmast x X x X X X X X
Application of disciplinary sanctions
Disiplin cezalarina itiraz ve cezalarn silinmesi
Kis 14 u Objection to disciplinary penalties and deletion of penalties x x x x x x
s1s s Genel Tekrar ) i ) i _ _ _ N
General Review lesson
No Tiir Type Agirhik Weight | Uygulama Kural Implementation Rule Telafi Kural Make-Up Rule
Stnavlar esnasinda higbir iletisim aracina izin verilmez.
lgili mevzuatin kullamimna izin verilmesi ilgili smavin
Ara Simav niteligine gre sinavdan uygun bir sire énce bildirilir.
D1 40% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
Ofgrenim Degerlendirme Metotlar, Midterm Exam depending on the nature of the relevant exam.
Ders Notuna Etki Airhklari,
Uygulama ve Telafi Kurallars Kisa Smav(lar) . "Mazeret dilekgeleri ve ekleri Birim Yanetim Kurulunca Mazeret Sinav Yonergesi ve ilgili diger mevzuat
Assessment Methods, Weight in D2 gergevesinde degerlendirili ve karara baglani. Talcpleri kabul edilen dgrencilerin siavlar, Mazeret
Course Grade, Implementation and Quizz(es) . Swmav Yénergesi ve ilgili mevzuat gergevesinde yapihr."
Malea In Ritlac
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D3

Swnavlar esnasinda higbir iletisim aracina izin verilmez.
Tigili mevzuatin kullanimina izin verilmesi lgili smavin

Final Sinavi lgili m
niteligine gdre simavdan uygun bir siire énce bildirilir.
60% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
notified at an appropriate time before the exam,
Final Exam

depending on the nature of the relevant exam

TOPLAM / SUM|100%

Ogrenim Ciktilarmin Kazamlmasmin
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim gikuilarim ddev,

Students will demonstrate their learning outcomes through homework, midterms and final exams.

ara sinav ve final snavlar ile gostereceklerdir.

Students with Disabilities

HARFNOTU |ARALIK HARF NOTU ARALIK
. . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde ve biliimiin 6nceden
internet sayfast izerinden duyurdugu notlandirma kriterleri ile uyumludur. + - c+ 60-64
A 95-100 c 55-59
Harf Notu Belirleme Metodu
§ 04 3 -
Method for Determining Letter Grade A 859 c S04
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, |B+ 80-84 D+ 4549
h
and is compatible with the grading criteria previously announced by the department on its website. 5 P 5 oan
B- 6574 F 039
No Tir Method Agiklama Explaination Saat Hours
retim eleman: tarafindan uygulanan siire // Time applied by instructor
Simif Dersi Ders konulan tahtaya yazarak anlatilir.
1 28
Lecture Lesson topics are explained by writing on the board
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
. ; Uygulama
Ogretim Metodlari, Tahmini Ogrenci 5
Yiikii Teaching Methods, Practical
Student Work Load Saha Calismast
6
Field Work
Ofrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Sinav
7 10
Midterm Exam
is Plam
9 5
Business Plan
Ders Tekrart Derse ogretilenlerin tckrar ve smava hazirlik
: 22
0 Review Review of what has been taught in class and preparation for the exam
Final Snavi
11 15
Final Exam
Ofis Saati
12 10
Office Hours
TOPLAM / TOTAL| 90|
IV. BOLUM
1V. PART
isim Soyisim Name
Surname
N E-posta & ofis Office
Ogretim Elemant Instructor mail
Griisme saatleri
Office Hours
Zorunlu Alper Durmus- Memur Disiplin Hukuku Kitab
Mandatory » ¥ S
Ders Materyalleri Course . .
Materials Oneril Oguz Sancakdar / Lale Burcu Oniit/ EIif Altmok Gahiskan / Gizem Dursun Ozdemir / Serkan Seyhan / Pnar Oztaban / Egemen Karaca-Disiplin Hukuku
nerilen Bahattin Duman- Yitksekogretim Ceza ve Disiplin Sorusturmast
Recommended
Akadennik isti; "Sahtekisli ve aldatmacadanarindinin bilimsel falyete yapmal b kuruman et amacidr. Akademik dirdstaginilali su konular ve daha fzlasinigemektedic: Kopya. nihal (baskasinn fikin,
yazili veya sizli olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alintt yapma, baskala: tarafindan . sinavlarm izinsiz olarak ele gegirilmesi, baska
Akademik Diivistliilk  Schor] P Kisinin calismasint veya daha nce kullanilms bir galismayt detim elemaninin haberi olmadan kullanmak veya diger 63 in akademik girlice
Hatirlanmas: gereken basit kural: Baskalarmin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarin sizden galmasina izin vermeyin. Bu tiir davranislar uygun olmayan, profesyonel olmayan ve ahlak
i davramslardir. Akademik sk le lgil kg ihlaller odevlerniz igin"F" notu le sonuglanr; akademil diristli le igili yaplan biyik ilaler ise dersigin"F" notu le sonuglanacakir. Savda kopya gekmel: biyik
bir ihlal olarak degerlendirilir. Fikirleriniz iizerine konusmak ve veya smif galismaniz hakkinda yorum almak kopya olarak kabul edilmez.
Within the scope of this course, political parties, freedom of expression and association, freedom of religion and conscience judiciary, of the judiciary, right to a fair trial, social rights
Scholastic Honesty and the regime of limitation of fundamental rights and freedoms, the emergence and of the judiciary, the European Court of Human Rights and the Venice Commission. General
information will be given about the standards set by international bodies; Subjects such as the structure and basic functions of the legislative, executive and judicial bodies will be introduced to students within the
framework of basic principles
EngelliOgrenclier Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantl bir diizenleme veya modifikasyon ihtiyacimz varsa, dersin ogretim clemanina basvurmalisiniz. Biiyitk
i ot e boy iktilar, ek test siresi, doktor randevular: gibi ck destekler almak igin dersin dgretim elemaninin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.
iger ther

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course instructor. It is your
responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konulari

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan dnce e-postayla, gevrimici platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katahim, spesifik konular igin ek materyal gibi) ve diger hafifletici
durumlarda (saglik sorunlart gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional material for specific
topics) and other extenuating circumstances (such as health issues)
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Zorunlu
Program(s) Offered to court office services Compulsory
Ders Kodu MBH-207

Course Code

Ders Ad Ticaret Hukuku Bilgisi

Course Name Commercial Law Knowledge

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 4

Level of Course Associate Degree ECTS

Haftalik Ders Saati 3

Hours per Week 3

AKTS Kredisi 4

ECTS Credit 4

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu ders ile 6grencilere, ticari isletme, ticari is, tacir kavramlarini ve bu kavramlarla baglantili hukuksal sonuglari 6grenmesi, ticaret unvani, isletme adi k larini tantyarak kar
anlamini 6g i, tacir yardimeilarini taniyarak ticari iliskilerde yerini tespit edebilmesi, ticaret sirketlerini taniyarak, sirket

haksiz rekabet, ticaret sicili, ticari defter tutma zor
olmanin hukuksal sonuglarini degerlendirebilmesi amaglanmaktadir.

With this course, students will be able to learn the concepts of commercial enterprise, commercial business, merchant and the legal consequences related to these concepts, to recognize and
compare the concepts of trade name and business name, to learn the meaning of unfair competition, trade registry, the obligation to keep commercial books, to know the merchant assistants and to
determine their place in commercial relations. It is aimed to be able to know the commercial companies and evaluate the legal consequences of being a company.

Ders igerigi

Course Description

Ticaret Hukuku Bilgisi dersi kapsaminda, ticari isletme hukuku, ortakliklar hukuku temel kavramlari ve genel hiikiimleri, isletme kavramu, ticari is, ticari dava, tacir, ticaret sicili ve ticari defterler,
ticaret unvani, haksiz rekabet, adi ortaklik, ticaret ortakliklarinin genel hiikiimleri, ticari ortaklik tiirleri, kolektif, komandit, anonim ve limited ortakliklar, kuruluslari, organlari, ortaklar arasinda
degisiklikler, ortaklarin hak ve yiikiimliiliikleri, ortakligin sona ermesi konulari incelenecektir.

Within the scope of the Commercial Law Information course, commercial enterprise law, basic concepts and general provisions of partnership law, business concept, commercial business,
commercial lawsuit, merchant, trade registry and commercial books, trade name, unfair competition, ordinary partnership, general provisions of commercial partnerships, commercial Types of
partnerships, collective, limited partnerships, joint-stock and limited partnerships, their organizations, bodies, changes between partners, rights and obligations of partners, and termination of
partnership will be examined

OCLO 1 Ticaret hukukunun temel kavramlarini tanimlamak.
To define the basic concepts of commercial law.
OCLO2 Marka, haksiz rekabet konularinda bilgi sahibi olmak.
To have knowledge about trademark and unfair competition issues.
Ogrenim Ciktilart Learning OC/LO 3 Tacir olmanin sonuglarini analiz etmek.
Outcomes - Analyzing the consequences of being a trader.
OCILO 4 Sirket tiirleri hak.kmda ge.ne] bilgi sahibi olmak.
To have general information about company types.
" Ticari Davalari ana hatlar1 ile tanimak.
L - .
OCLOS To get to know Commercial Cases in general terms.
11. BOLUM (Fakiilte Kurulu Onayi)
PART I ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 OC/LO 4 0OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
Pl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
POL information, evaluate data and know current developments.
PC2 s saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar  (Universite
Genelinde) Basic Outcomes
(University-wide) POS To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
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Po4 Effectively using information technology tools and techniques related to the
profession
PCS . " _— _ -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindahigina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X X
oo To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 e y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC vatandaslar ve diger ilgililerle etkili iletisim kurmak
POL4 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siiregleri
PC15 R A A . |
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
PO1S To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
PO16 Having the necessary knowledge about information and communication technology
in the justice system
111 BOLUM (Béliim Kurulunda Griisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta . . . . . .
Konu Subject
#Subjects Week ] OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
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Dersin Tanitimi, Ticaret Hukuku ve Tiirk Ticaret Kanunu
Hakkinda Genel Bilgilerin Verilmesi
K/S1 1 X X X X X
Course Introduction, Giving General Information About
Commercial Law and Turkish Commercial Code
Ticari Is ve Bir Isin Ticari Is Olmasinin Hiikiim ve
Sonuglari, Ticari Hiikiimler
KIS 2 2 X X X
Commercial Business and the Terms and Consequences of a
Business Being a Commercial Business, Commercial Provisions
Ticari isletme Kavrami,unsurlari,dzellikleri ve sonuglart
K/S 3 3 X X X
Commercial Enterprise Concept, elements, features and results
Tacir ve Tacir Olmanin Hiikiim ve Sonuglar1
KIS 4 4 . X X X X
Terms and Consequences of Being a Merchant and a Merchant
Tacir Yardimeilari(Bagimli Tacir Yardimeilar)
K/S5 5 X X X
Trader Assistants (Dependent Trader Assistants)
Ogretilen Konular, Konularm
Pgrenlm Ciktilarina Katkalar, ve Tacir Yardimeilari(Bagimsiz Tacir Yardimeilar)
Ogrenim Degerlendirme Metodlart
> . KIS 6 6 X X X
Course Subjects, Contribution of
Course Subjects to Learning Trader Assistants (Dependent Trader Assistants)
Outcomes, and Methods for Assessing —
' . Ticari Davalar
Learning of Course Subjects KI/IS7 7 . X X X X X
Commercial Cases
Vize ( Ara Sinav)
K/S 8 8 . . - - - - -
Midterm (Midterm Exam)
Ticaret Sicili, Ticaret Unvan1 ve isletme Ad1
K/S9 9 X X X
Trade Registry, Trade Name and Business Name
Cari Hesap, Marka
K/S 10 10 X X
Current Account, Brand
Haksiz Rekabet, Ticari Defterler,
Ticaret Sirketlerine iliskin Genel Hiikiimler Unfair
Competition, Commercial Ledgers,
Kis 11 u General Provisions Regarding Trading Companies X X X X
Adi Sirket, Kollektif Sirket, Komandit Sirket
K/S 12 12 X X X
Ordinary Company, Unlimited Company, Limited Company
Anonim Sirket
K/S 13 13 nonim Sirke X X X
Incorporated company
WS 14 1 Anonim Sirket, Limited Sirket X % %
Incorporated company, Limited Company
Genel Tekrar
KIS 15 15 - X X X X X
General Repetition
— e
No Tiir Type Agirlik Weight | Uygulama Kural implementation Rule| Te1aft Kural Rule Make-Up
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. ilgili mevzuatin kullanimina izin verilmesi
Ara Smav - R " .
ilgili smavin niteligine gdre smavdan uygun bir siire
D1 40% once bildirilir.
No communication tools are allowed during the exams.
Midterm Exam Permission to use the relevant legislation is notified an . . o
appropriate period of time before the exam according | Mazeret dilekgeleri ve ekleri Birim
to the nature of the relevant exam Yonetim Kurulunca Mazeret Siav
Yénergesi ve ilgili diger mevzuat
D2 Kisa Smav(lar) . - cergevesinde degerlendirilir ve
karara baglanir. Talepleri kabul
Quizz(es) - edilen dgrencilerin sinavlari,
Ogrenim Degerlendirme Metotlari, Sinavlar esnasinda higbir iletisim aracina izin Mazeret Siav Yonergesi ve ilgili
Ders Notuna Etki Agirliklari, Final Sina verilmez. Tlgili mevzuatin kullanimina izin verilmesi mevzuat gergevesinde yapilir.
Uygulama ve Telafi Kurallar1 inal Smavt ilgili smavin niteligine gore sinavdan uygun bir siire Excuse petitions and their
Assessment Methods, Weight in once bildirilir. attachments are evaluated and
Course Grade, Implementation and decided by the Unit Administrative
Make-Up Rules Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
D3 60% o i requests are accepted are held
No communication tools are allowed during the exams. | \vithin the framework of the Excuse
Final Exam Permlsslgn to use the re.levam legislation is nonfleq an|  Examination Directive and the
appropriate period of time before the exam according relevant legislation
to the nature of the relevant exam

TOPLAM / SUM

100%

Ogrenim Ciktilarmin Kazamlmasimin
Kamti

Evidence ot Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarini sinif ici galigmalarla, ara sinav ve final smaviyla kanitlayacaktir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

Dogrulama Kodu: BF1IESED

Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna déniistiiriilecektir.

HARF NOTU  |ARALIK HARFNOTU  |ARALIK
GRADE MARKS GRADE MARKS
A+ - C+ 60-64
A 95-100 C 55-59
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Hart Notu Belirieme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
" . Saat
No Tiir Method Agiklama Explaination
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarn anlatimi ile yapilacaktir. Sinifta 6grenmeyi giiglendirmek igin drnek soru ve
it Derst cevaplar yapilacaktir.
1 42
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture . . K .
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
Ogretim Metodlari, Tahmini Ogrenci 4 Laboratory
Yiikii Teaching Methods, Tvadl
Student Work Load 5 ygulama
Practical
Saha Cahismas:
6
Field Work
Ogrencinin ayirmast beklenen tahmini siire // Time expected to be allocated by student
Ara Smav Sinavlarla 6grenmeyi giiglendirmek igin drnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 is Plam Smnavlar hari¢ 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. 2%
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrari Ogrencilere gonderilen materyallerin calisil ve ders oncesi ¢oziilmesi yapilacaktir.
10 . . 14
Review The materials sent to the students will be studied and solved before the lesson
Final Siawvi Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrasi sorulari cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 120)
1V. BOLUM
1V. PART
isim Soyisim Name
Surname
) E-posta E ofis Office
Ogretim Elemant Instructor mail
Goriisme saatleri
Office Hours
Ticaret Hukuku — T (THD)
(Ticari Isletme ve Ortakliklar Hukuku)
Zorunlu Prof. Dr. Mustafa Ismail Kaya,
Mandatory Dr. Ogr. Uyesi Burgak Tatlt
Seckin Yaymeilik
R 6102 sayih Tiirk Ticaret Kanunu
Ders Materyalleri Course
Materials
Sirketler Hukuku Tamer BOZKURT Yetkin Yaymlari
Onerilen
Recommended Ticari isletme Hukuku -Prof. Dr. Sabih Arkan-Banka ve Ticaret Hukuku Arastirma Enstitiisii
Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizligi ile smirli degildir, bagkalarinin galismalarini teslim etme, dgretim gorevlisi ya
Akademik Diiriistliik Schol{da bask calismasini izinsiz kull ve dgretim gorevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylastlmasini da igerir. Herhangi
bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
Scholastic Honest It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
4 recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.
Engelli Ogrenciler Engelli dgrencilere yonelik belirli smirlar dahilinde yardim saglanir.
Students with Disabilities Assistance is provided for students with disabilities within certain limits.
Diger Other

Giivenlik Konulari

Safety Issues

Esneklik
sne katilimu, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Flexibility
4 at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Ogrenciler, herhangi bir degisiklik yapiimadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve 6nceki derslerde (6gretim elemaninin konferansa

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onayi)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO Meslek Yiiksekokulu
Offering School Vocational School
Dersi A¢an Boliim Biiro Hizmetleri ve Sekreterlik Boliimii

Offering Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
S
Ders Adi Ceza Muhakemesi Hukuku Bilgisi
Course Name Criminal Procedure Law
Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Li?ans AKTS 3
Level of Course Associate Degree ECTS
Haftalik Ders Saati 3
Hours per Week 3
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamast Sadece program Ggrencileri alabilir.
Registration Restriction Only program students can take the course.
Bu dersin amaci dgrencilere Ceza Muhakemesi Hukuku hakkinda genel bilgilerin aktariimasidir.
Dersin Amaci
Educational Objective The aim of this course is to provide students with general information about Criminal Procedure Law.
Bu dersin igeriginde, coza muhakemesi normlarmin bilirlig, gorevi ve |, muhakeme sistemleri, muhakeme sartlar, yargilama yetkisi, Tar arasinda baglanti, ceza

i siijeleri, ceza i islemleri, deliller, koruma tedbirleri, sorusturma ve kovusturma evreleri, uzlasma, kanun yollari kapsaminda itiraz, istinaf, temyiz, Yargitay Cumhuriyet Bagsaveisi'nin
itiraz, kanun yararina bozma ve yargilamanin yenilenmesine iliskin konular yer almaktadir.

In the content of this course, the applicability of criminal procedure norms, judgement duty and authorities, judgement systems, judgement conditions, jurisdiction, connection between disputes, criminal

Course Description procedure subjects, criminal procedure procedures, evidence, protection measures, investigation and prosecution phases, reconciliation, appeal, appeal, appeal, appeal of the Chief Public Prosecutor of the Court of

Cassation, reversal in favour of the law and renewal of the trial within the scope of Iegal remedies.

Ders igerigi

grenim CIKOmar Tarnmg - — e
At OCILO 1 Ceza yargilamasimin temel ilkelerini ve kavramlarini kavramak.
To comprehend basic concepts and of criminal procedure
Ceza yargilamasimin amac ve igleyisi hakkinda genel bir fikre sahip olmak.
0C/LO2
To have general knowledge of the goal and process of criminal procedure
OCLO3 Ceza yargilamasi siirecini, boliimlerini ve bunlarin ézelliklerini anlamak.
To comprehend the sections, r of criminal procedure and their spesific conditions
OCILO 4 Koruma 6nlemleri hakkinda bilgi sahibi olmak.
To learn protective measures
Deliller hakkinda bilgi sahibi olmak
OCLos
¢ To learn proofs
11. BOLUM (Fakiilte Kurulu Onayr)
konularinda
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
pe1 Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
C degerlendirebilme ve giincel gelismeleri bilmek
Having basic knowledge in professional practices, being able to analyze information,
PO1
evaluate data and know current developments.
PC2 is saghg ve giivenligi, gevre bilinci ve Kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 A
ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide) o To follow current developments in science and technology for the sake of the
03 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . - N -
Mesleki konu ve sorunlart analitik ve elestirel bir bakis agistyla degerlendirip, dzgiin,
uygulanabilir ¢oziim énerileri geligtirebilmek
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POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletigim kurma rapor yazma ve sunum
C yapma becerisi.
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
ve 1ile iletigim gine sahip olmak
PO10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
pCi1 Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
¢ olmak
X X X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
PC12 Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
¢ ve belgeleri hazirlamak
X X
PO12 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin dii ive
X X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 avciliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
PC15 Kamu ve 6zel sektor kurum ve kuruluglarmdaki hukuk alani ile ilgili siiregleri izleme
¢ ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X X X
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Bélim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta < . . . . .
. Konu Subject /O 1 /L0 2 /L0 3 “/LO 4 /LO S
#Subjects Week ) OC¢/LO OC¢/LO OoC¢/LO OoC¢/LO OoC¢/LO
Ceza Yargilama Hukukuna Girig
K/s1 1 X X
Introduction to Criminal Procedure Law
Ceza Yargilama Hukukunun Hukuk Diizenindeki Yeri
KIs2 2 X X
The Main Purpose of Criminal Procedure in Law Branches
Ceza Yargilama Hukukunun Kaynaklari
KIS3 3 X X
The Sources od Criminal Procedure
Ceza Yargilama Hukukunun Konusu ve Isleyisi
wiea A X X
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The Subjects and Process of Criminal Procedure
Kanitlar
KI/s5 5 X X X
Proofs
Koruma Onlemleri
KI/s6 6 X X X
Protective Measures
Ogretilen Konular, Konularin Ogrenim Koruma Onlemleri
Ciktilarna Katkilar, ve Ogrenim KIs7 7 . X X X
Degerlendirme Metodlart Protective Measures
Course Subjects, Contribution of Vize
out Course S;ll:\]/lectt; t((j) I}earAmng KIS 8 8 X X X X X
utcomes, and Methods for Assessing Midterm Exam
Learning of Course Subjects
Ceza Yargilamasmin Boliimleri
KI/s9 9 X X X
Sections of Criminal Procedure
Ceza Yargilamasinin Morfolojisi
KI/s 10 10 X X X
Morphology of Criminal Procedure
Ceza Yargilamasinda Sujeler
K/s11 11 X X X
Persons in Criminal Procedure
Olagan Kanun Yollari
K/s 12 12 X X X
Ordinary Appellate Remedies
Olaganiistii Kanun Yollart
K/s 13 13 X X X
Unordinary Appellate Remedies
Ceza Yargilamasinda Anayasa Mahkemesi ve ATHM
K/s 14 14 X X X
Constitutional Court and ECHR in Criminal Procedure
Genel Tekrar
K/S 15 15 X X X X X
General Examination
No Tiir Type Agirhk Weight [ Uygulama Kurah Implementation Rule Telafi Kuralt Make-Up Rule
Ara Sinav Siavlar esnasinda higbir iletisim aracina izin verilmez.
D1 40% flgili mevzuatin kullanimina izin verilmesi ilgili snavin
. Midterm Exam niteligine gére smavdan uygun bir siire dnce bildirilir.
Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirhklari, )
§ G Kisa Sinav(lar) R
It Telafi Kurall:
Agzi‘;;";;vl\;e [:m“ d; V:;:g:trlln D2 Yiiksekokulun belirledigi esaslar gergevesinde
Course Grade, Implementation and Quizz(es) - mazeret sinav yapihr.
Make-Up Rules Final Sinavi
Sinavlar esnasinda higbir iletigim aracina izin verilmez.
D3 60% ilgili mevzuatin kullanimina izin verilmesi ilgili smavin
Final Exam niteligine gore sinavdan uygun bir sil nce bildirilir.

TOPLAM / SUM|100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler

enim giktilarim 6dev, ara sinav ve final siavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU [ARALIK HARF NOTU |ARALIK
. B . . . . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin 6nceden
internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur, A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu n 8594 c 5054
Method for Determining Letter Grade - i _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory [B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Aciklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire // Time applied by instructor
Sunf Dersi Ders konular tahtaya yazarak ve projeksiyonda temel noktalar gésterilerck anlatilir. Ogrenimi pekistirmek icin
ers ders sirasinda ek sorular gzl
1 42
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahismast
6
Field Work
X
Ara Smav
7 16
Midterm Exam
0 is Plam
Business Plan
Ders Tekrart Derse ogretilenlerin tekrari ve sinava hazirlik
10 Review Review of what has been taught and preparation for the exam 1
Final Smavi
11 14
Final Exam
12 Of|§ Saati
Office Hours
TOPLAM / TOTAL| 90|
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IV. B M
1V. PART
Isim Soyisim Name b of Dr. Yavuz Erdogan
Surname
. E-posta E yavuz.erdogan@antalya.edu.tr Ofis Office |AG-36
Ogretim Elemam Instructor mail
Goriigme saatleri Pazartesi/Sal1 09.00-13.00
Office Hours
Zorunlu ST . L
Cumhur Sahin, Neslihan Goktiirk, Ceza Muhakemesi Hukuku (Temel Hukuk Dizisi), 2024.
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diriistligiin ihlali su konular ve daha
fazlasmn i ktedir: Kopya, intihal fikrini, yazili veya sozii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,
baskalari sahtekarligin 1lmasina miisaade etmek, smavlarn izinsiz olarak ele gegirilmesi, baska bir k15|nm veya daha dnce bir
Akademik Diiriistliik Schol{galismay 6gretim elemaninin haberi olmadan veya diger 6grencilerin akademik 11 gizlice ko
Hatrlanmas gereken basit kural: Baskalarinin emeklerini ve fikilerini onlara kred vermeden galmaktan kaginin ve baskalarinmn sizden galmasina izin vermeyin. Bu tir
uygun olmayan, 1 olmayan ve ahlak dist kademi igiik ihlaller, 6devleriniz igin "F" notu ile akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "'F** grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modi ihti
Engelli Ogrenciler varsa, dersin dgretim elemanina bagvurmalisiniz. Biiyiik boy giktilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 5gretim elemaninin uygun b.]g. ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan énce e-postayla, cevrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilimi, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saghk sorunlar: gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to court office services Optional
Ders Kodu MBH-225

Course Code

Ders Adi Tiiketici Hukuku

Course Name Consumer Law

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci, tiiketici temel kavramlar, tiiketici kapsamu, tiiketicinin kor gerektirecek durumlar, tiiketici islemleri,tiiketici orgiitlerini ve tiiketici mahkemeleri

hakkinda bilgi vermektir.

The aim of this course is to give information about the basic concepts of consumer law, the scope of consumer law, situations that require consumer protection, consumer transactions, consumer
organizations and consumer courts

Ders icerigi

Course Description

Tiiketici Hukuku dersi kapsaminda; ders tanitimu, tiiketici hukukunun tarihgesi, TKHK 'nun amaci ve kapsami, temel tiiketici haklari, tiiketici hukukuyla ilgili genel kavramlar ve tanimlar, tiiketici
hukukunda temel ilkeler, tiiketici s6zlesmelerinde haksiz sartlar,satistan kaginma, siparis edilmeyen mallarin gonderilmesi veya hizmetlerin sunulmasi, tiketici orgiitleri, tiiketici kuruluslar1 ve

itiiketici

hkemeler,ayiph mallar,ayiph hizmetler,tiketicinin bilgilendirilmesi egitimi,tiiketici i taksitle satis s6 i, tiketici kredisi o i, konut
sozlesmeleri, 6n 6demeli konut satis1 sozlesmeleri,tiiketici sozlesmeleri, isyeri disinda kurulan sézlesmeler, mesafeli sozlesmeler, finansal hizmetlere iliskin mesafeli
sozlesmeleri, devre tatil ve uzun siireli tatil hizmeti s6zlesmeleri, siireli yayin kuruluslarinca diizenl promosyon lamalars,tiiketici i, paket tur so
sozlesmeleri konular yer almaktadir.

ozlesmeler, tilketici
1 leri, abonelik

Within the scope of Consumer Law course; course introduction, history of consumer law, purpose and scope of TKHK, basic consumer rights, general concepts and definitions related to consumer
law, basic principles in consumer law, unfair terms in consumer contracts, avoiding sales, sending goods or providing services that are not ordered, consumer organizations, consumer organizations
and courts, defective goods, defective services, consumer information training, consumer contracts, installment sales contract, consumer credit contracts, consumer contracts, housing finance
contracts, prepaid housing sales contracts, consumer contracts, contracts established outside the workplace, distance contracts, distance contracts for financial services, consumer contracts,
timeshare and long-term vacation service contracts, promotional practices organized by periodical publishing organizations, consumer contracts, package tour contracts, subscription contracts.

Ogrenim Ciktilart
Outcomes

Learning

Tiiketici hukukunun tarihgesi, TKHK nun amac1 ve kapsami, temel tiiketici haklar, tiiketici hukukuyla ilgili genel kavramlar hakkinda bilgi sahibi olup, tanimlamalar yapabilir.

0O¢/LO 1
To have knowledge about the history of consumer law, the purpose and scope of the TKHK, basic consumer rights, general concepts related to consumer law and can make
definitions.
Tiiketici sozlesmelerinde haksiz sartlar, satistan kaginma, siparis edilmeyen mallarin génderilmesi, ayipli mal ve hizmet konularini analiz edebilir
0OC/LO 2
Analyze unfair terms in consumer contracts, avoidance of sale, sending goods not ordered, defective goods and services
OC/ILO 3 Cesitli Tiiketici Islemlerini, Sézlesmelerini tanimlamak.
To define various consumer transactions and contracts.
OCLO4 Tiiketici Sozlesmelerini, taraflarin hak ve yiikiimliiliiklerini sona ermeleri, hiikiim ve sonuglarini analiz edebilir.
Can analyze Consumer Contracts, the rights and obligations of the parties, their termination, provisions and consequences.
OCILO5 Tiiketici sorunlarinin ¢oziimiinii ve uyusmazlik karsisinda gidilebilecek yollar analiz edip tartisabilir.

Analyze and discuss the solution of consumer problems and the ways to go against the dispute.

11. BOLUM (Fakiilte Kurulu Onayi)
PART I ( Faculty Board Approval)

Temel Ciktilar (Universite

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 0OC/LO 3 OC/LO 4 0OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
Pl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 s saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
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Genelinde)<
(Universit)

Basic Outcomes
y-wide)

To follow current developments in science and technology for the sake of the

Po3 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
Po4 Effectively using information technology tools and techniques related to the
profession
PCS . " _— _ -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlar1 takim galismasi halinde ¢ozebilmek
X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
pCs Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindaligina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X
oo To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PCI1
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 e y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
4 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC1L vatandaslar ve diger ilgililerle etkili iletisim kurmak
C i ffectively with judges, pr , enforcement officers, citizens
Po14 and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alani ile ilgili siregleri
PC15 . A A L !
izleme ve gerekli uygulamalari yapabilme becerisine sahip olmak
PO1S To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip

Dogrulama Kodu: BF1IESED
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POL6 Having the necessary knowledge about information and communication technology
in the justice system
1L BOLUM (Biliim Kurulunda Gériisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta . . . . .
N Konu Subject OC/LO 1 0OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
#Subjects Week y ¢ ¢ ¢ ¢ ¢
Ders Tanitimi, Tiiketici Hukukunun Tarihgesi, TKHK nun Amaci
ve Kapsami, Temel Tiiketici Haklar
K/S1 1 X X X X X
Course Introduction, History of Consumer Law, Purpose and
Scope of TKHK, Basic Consumer Rights
Tiiketici Hukukuyla ilgili Genel Kavramlar ve Tanimlar, Tiiketici
Hukukunda Temel ilkeler
KIS 2 2 X X X
General Concepts and Definitions of Consumer Law, Basic
Principles of Consumer Law
Tiiketici Sozlesmelerinde Haksiz Sartlar
K/S 3 3 X X X X
Unfair Terms in Consumer Contracts
Satistan Kaginma, Siparis Edilmeyen Mallarin Génderilmesi veya
Hizmetlerin Sunulmas, Tiiketici Orgiitleri, Tiiketici Kuruluslari
ve Mahkemeler
KIS 4 4 X X X
Avoiding Sales, Sending Goods or Providing Services Not
Ordered, Consumer Organizations, Consumer Institutions and
Courts
Ayipl Mallar
K/S5 5 X X X X
defective commodities
Ayiph Hizmetler
KIS 6 6 X X X X
defective services
Ogretilen Konular, Konularin Ticari Reklamlar
Ogrenim Ciktilara Katkilar, ve
Ogrenim Degerlendirme Metodlar Kis7 7 X X
Course Subjects, Contribution of Commercial Advertisements
Course Subjects to Learning
Outcﬁmes, .a\nd l;/lcethods fsorb{\ssfsslng s . Vize ( Ara Smav) - - - - -
earning of Course subjects Midterm (Midterm Exam)
Tiiketicinin Bilgilendirilmesi Egitimi
K/S9 9 X X X X X
Consumer Information Training
Tiiketici Sozlesmeleri Taksitle Satig sozlesmesi, Tiiketici Kredisi
sozlegmesi
K/S 10 10 X X X X
Consumer Contracts Installment Sales Contract, Consumer Credit
Contract
Tiiketici Sozl leri, Konut Fi ozl leri, On
Odemeli Konut Satis1 sozlesmeleri
K/S11 11 X X X X
Consumer Contracts, Housing Finance Contracts, Prepaid
Housing Sale Contracts
Tiiketici Sozlesmeleri, isyeri Disinda Kurulan Sozlesmeler,
Mesafeli sozlesmeler, Finansal hizmetlere iliskin mesafeli
sozlesmeler
K/S 12 12 X X X X
Consumer Contracts, Contracts Established Outside the
Workplace, Distance contracts, Distance contracts for financial
services
Tiiketici Sozlesmeleri, Devre tatil ve uzun siireli tatil hizmeti
sozlesmeleri, Siireli yayin kuruluslarinca diizenlenen promosyon
uygulamalari
K/S13 13 X X X X
Consumer Contracts, Timeshare and long-term holiday service
contracts, Promotional practices organised by periodical
publishers
Tiiketici 1, Paket tur sozl leri, Abonelik
sozlesmeleri
K/S 14 14 X X X X
Consumer Contracts, Package tour contracts, Subscription
contracts
Genel Tekrar
K/S 15 15 X X X X X
General Review
Telafi Kural Make-U
No Tiir Type Agirhik Weight |Uygulama Kural Implementation Rule clattural Rule ke-Up
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. ilgili mevzuatin kullanimina izin verilmesi
Ara Smav I RN " -
ilgili sinavin niteligine gére smavdan uygun bir siire
b1 40% 6nce bildirilir.
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égrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirliklari,
Uygulama ve Telafi Kurallari
Assessment Methods, Weight in
Course Grade, Implementation and
Make-Up Rules

Midterm Exam

INO communication tools are allowed auring the exams.

Permission to use the relevant legislation is notified an

appropriate period of time before the exam according
to the nature of the relevant exam

Kisa Simav(lar)

D2 -
Quizz(es) -
Sinavlar esnasinda higbir iletisim aracina izin
. verilmez. flgili mevzuatin kullanimina izin verilmesi
Final Sinavi - . N P
ilgili siavin niteligine gore smavdan uygun bir siire
once bildirilir.
D3 60%
No communication tools are allowed during the exams.
. Permission to use the relevant legislation is notified an
Final Exam

appropriate period of time before the exam according
to the nature of the relevant exam

Mazeret dilekgeleri ve ekleri Birim
Yénetim Kurulunca Mazeret Sinav
Yonergesi ve ilgili diger mevzuat
cergevesinde degerlendirilir ve
karara baglanir. Talepleri kabul
edilen 6grencilerin siavlari,
Mazeret Sinav Yonergesi ve ilgili
mevzuat ger¢evesinde yapilir.
Excuse petitions and their
attachments are evaluated and
decided by the Unit Administrative
Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
requests are accepted are held
within the framework of the Excuse
Examination Directive and the
relevant legislation

TOPLAM / SUM

100%

Ogrenim Ciktilarimin Kazamlmasimn
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarini sinif ici galismalarla, ara sinav ve final sinaviyla kanitlayacaktir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

HARF NOTU |ARALIK HARF NOTU |ARALIK
. - . . GRADE MARKS GRADE MARKS
Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna doniistiiriilecektir. A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
- A- 85-94 C- 50-54
Method for Determining Letter Grade
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Saat
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Sinifta 6grenmeyi gii¢lendirmek icin érnek soru ve
it Derst cevaplar yapilacaktir.
1 28
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 Practical
Student Work Load
Saha Calismasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student
Ara Smav Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 is Plam Smnavlar harig 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. 2
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrart
10
Review
Final Smavi Siavlarla égrenmeyi giiglendirmek igin drek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrast sorulart cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 92
IV. BOLUM
IV. PART
isim Soyisim Name
Surname
E-post: E- "
N pps a Ofis Office
Ogretim Elemam Instructor mail
Goriisme saatleri
Office Hours
Tiiketici Hukuku Dersleri
Zorunlu Yazar 1.Yilmaz Aslan
Mandatory Ekin Yaymevi
Ders Materyalleri Course
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Materials

Tiiketicinin Korunmasi Hukuku-Caglar Ozel-Seckin Yaymcilik

Diger

Other

Onerilen 6502 sayili Tiiketicinin Korunmasi Hakkinda Kanun
Recommended -

6098 sayil Tiirk Borglar Kanunu

Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizligi ile sinirli degildir, bagkalarinin galismalarini teslim etme, dgretim gorevlisi ya
Akademik Diiriistliik Scholida bask ¢aligmasini izinsiz kull ve dgretim gorevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylasiimasini da igerir. Herhangi

Scholastic Honesty

bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.

It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.

Engelli Ogrenciler

Students with Disabilities

Engelli dgrencilere yonelik belirli sinirlar dahilinde yardim saglanir.

Assistance is provided for students with disabilities within certain limits.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

0Og iler, herhangi bir degisikli Gncee e-postayla, gevrimigi platformlardaki duyurularla ve onceki derslerde (6gretim elemaninin konferansa
katilimi, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yaym Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi Acan Fakiilte /YO Meslek Yiiksekokulu
Offering School Vocational School
Dersi Acan Béliim Biiro Hizmetleri ve Sekreterlik Boliimii
Offering Department Department of Office Services and Secretarial
Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to court office services Optional
Ders Kodu MBH-226
Course Code
Ders Ad Aile Hukuku Bilgisi
Course Name Family Law Information
Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS 3
Level of Course Associate Degree ECTS
Haftalik Ders Saati 2
Hours per Week 2
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamasi Sadece program ogrencileri alabilir.
Registration Restriction Only program students can take the course.
Aile hukukuna iliskin &zel kanuni diizenlemeler (6284 sayili Kanun vb.)ile Medeni Kanunu’nun ikinci kitabinda yer alan hususlardan zellikle uygulamada siklikla karsilasilan hususlarda( mal
Dersin Amaci rejimi, nafaka vb.) dgrencileri bilgilendirmek..
Ed | Obi To inform students about special legal regulations regarding family law (Law No. 6284 etc.) and the issues included in the second book of the Civil Code, especially the issues frequently
ucationa jective encountered in practice (property regime, alimony etc.).
P Bu dersin igerigi aile hukukuna iligkin 6zel kanuni diizenlemeler (6284 sayili Kanun vb.)ile Medeni Kanunu’nun ikinci kitabinda yer alan hususlardan 6zellikle uygulamada siklikla karsilasilan (
Ders Igerigi mal rejimi, nafaka vb.) hususlardir.
o The content of this course is the special legal regulations regarding family law (Law No. 6284 etc.) and the issues included in the second book of the Civil Code, especially the issues frequently
Course Description
encountered in practice (property regime, alimony etc.).
OC/ILO 1 Aile Hukukunun temel kavramlar1 hakkinda bilgi sahibi olup, tanimlamalar yapabilir.
Have knowledge of the basic concepts of Family Law and be able to make definitions.
OC/ILO 2 Aile Hukukunun kurallarmin niteliklerine hakim olmak.
To have knowledge about the characteristics of family legal rules.
6§renim Ciktilarn Learning OC/ILO 3 Aile hukukuna iliskin mevzuattaki problemleri belirtir.
Outcomes Indicates the problems in the legislation regarding family law.
OC/ILO 4 Aile hukuku hakkindaki konular1 dzetler.
Summarizes issues related to family law.
ocLOS Aile hukukuna iliskin uyusmazliklarda yetkili ve gorevli yarg1 teskilatlarina hakim olmak.
To be competent and competent in judicial organizations regarding disputes related to family law.
II. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 0C/LO 4 OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 is saglig1 ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar (Universite
Genelinde) Basic Outcomes
(University-wide) To follow current developments in science and technology for the sake of the
PO3 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarin ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . L . . - .
Mesleki konu ve sorunlari analitik ve elestirel bir bakis aisiyla degerlendirip,
0zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
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X X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PCS Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamasi farkindahigina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCY davranmak.
X X X X X
P09 To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 . y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC vatandaslar ve diger ilgililerle etkili iletisim kurmak
POL4 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siiregleri
PC15 . A ; - X
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 . RSN - I
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
PO16 Having the necessary knowledge about information and communication technology
in the justice system
1. BOLUM (Béliim Kurulunda Gériisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta " . . . . .
Konu Subject
#Subjects Week i OC/LO 1 0OC/LO 2 OC/ILO 3 OC/LO 4 OC/LO5
Aile Kavram, Ailenin Onemi, Aile Hukuku, Aile Mahkemesi ve
Gorevleri, 6284 sayili Ailenin Korunmasi ve Kadina Karst
Siddetin Onlenmesine Dair Kanun(amact,énlemler)
KIS1 1 X X X X
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(")grelilen Konular, Konularin
Ogrenim Ciktilaria Katkilari, ve
Ogrenim Degerlendirme Metodlart
Course Subjects, Contribution of
Course Subjects to Learning
Outcomes, and Methods for Assessing
Learning of Course Subjects

Concept of Family, Importance of Family, Family Law, Family
Court and its Duties, Law No. 6284 on the Protection of Family
and Prevention of Violence Against Women (purpose, measures)

K/S2

Nisanlanma, Evlenme, Evlenme Ehliyeti, Kadinin Soyads,
Eslerin Vatandashg, Evlilik Birliginin Temsili(Karar incelemesi)

Engagement, Marriage, Marriage License, Woman's Surname,
Citizenship of Spouses, Representation of the Marriage Union
(Decision review)

K/S3

Evlenme Engelleri, Evlenme Basvurusu Ve Téreni, Evlenmenin
Yoklugu Ve Butlani,Aile Konutunun Korunmasi,Aym nin Tmk
iptal hiikiimlerinin incelemesi

Obstacles to Marriage, Marriage Application and Ceremony,
Nullity and Nullity of Marriage, Protection of the Family
Residence, Examination of the Tmk annulment provisions of the
Aym

KIS 4

Evliligin Genel Hiikiimleri, Evlilik Birliginin Temsili, Eslerin
Meslek Ve Isi, Eslerin Hukuki islemleri, Evlilik Birliginin
Korunmast, Aym nin Tmk iptal hiikiimlerinin incelemesi

General Provisions of Marriage, Representation of the Marriage

Union, Profession and Work of Spouses, Legal Transactions of

Spouses, Protection of the Marriage Union, Examination of the
annulment provisions of the Tmk of the same law

K/S5

Evliligin Sona Ermesi Ve Sonuglari, Bosanmanin Kisisel
Sonuglari Bosanmanin Eslerle ilgili Sonuglari, Bosanmanin
Cocuklarla Tlgili Sonuglar:

Dissolution of Marriage and Its Consequences, Personal
Consequences of Divorce, Consequences of Divorce for Spouses,
Consequences of Divorce for Children

K/S 6

Yoksulluk Nafakasi(yoksulluk nafakasinin tanimi, amaci, hukuki
niteligi ve hiik ilebilmesi icin gerekli
kosullar basl miktari, 6d i, ddeme yiikiimliiliigiinii
ihlali, siiresi, yoksulluk nafakasinin sona erme halleri)

Alimony (definition, purpose, legal nature of alimony and
conditions required for alimony to be awarded; beginning,
amount, payment, violation of payment obligation, duration,
termination conditions of alimony)

KIs7

Yasal Mal Rejimi-Segimlik Mal Rejimi, Mal Rejimi Sozlesmesi,
Olaganiistii Mal Rejimi, Tasfiye Davalarinda Yetki, Mallarin
Diger Es Tarafindan Yénetilmesi, Esler Arasindaki Borglar,
Envanter Yapilmast Edinilmis Mallara Katilma Rejimi(Eslerin
Haklar1, Eslerin Sorumluluklari, Mal Rejiminin Sona
Ermesi)Edinilmis Mallara Katilma Rejimi(Mal Rejimi
Tasfiyesi)Mal Ayriligi Rejimi, Paylagmali Mal Ayrihigt Rejimi,
Mal Ortakligi Rejimi, Pratikler

Legal Property Regime-Elective Property Regime, Property
Regime Agreement, Extraordinary Property Regime, Authority in
Liquidation Cases, Management of Properties by the Other
Spouse, Debts Between Spouses, Making an Inventory,
Participation in Acquired Properties Regime (Rights of Spouses,
Responsibilities of Spouses, Termination of Property Regime),
Participation in Acquired Properties Regime (Liquidation of
Property Regime), Property Separation Regime, Shared Property
Separation Regime, Property Community Regime, Practices and
General Repetition

K/S 8

Vize ( Ara Siav)
Midterm (Midterm Exam)

KIS 9

Nafaka Yiikiimliiliigii ve Ev Diizeni

Alimony Obligations and Household Order

KIS 10

10

Soybaginin Kurulmasi ve Evlat Edinme, AYM Kararlar1 inceleme

Establishment of Lineage and Adoption, Review of Constitutional
Court Decisions

K/S 11

11

Velayet, Cocuk Malllari,Aile Mallari, Aile Yurdu

Custody, Child Property, Family Property, Family Residence

K/s 12

12

Ev Bagkaninin Sorumlulugu

Responsibility of the Head of House
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Final Exam

No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according
to the nature of the relevant exam

Vesayetin Kurulmasi , Vesayetin Yiriitiilmesi, Vesayetin Sona
Ermesi, AYM Kararlar1 inceleme
K/s 13 13 ) A . . X X
Establishment of Guardianship, Execution of Guardianship,
Termination of Guardianship, Review of Constitutional Court
Decisions
Yasal mal rejimleri, nafaka, evlenme, bosanma, soybagi, evlat
edinmeye iliskin pratik soru ¢oziimleri
K/S 14 14 X X X X X
Practical question solutions regarding legal property regimes,
alimony, marriage, divorce, lineage, and adoption
KIS 15 15 Genel Tekrar X X X X X
General Review
No Tiir Type Agirhk Weight |Uygulama Kural Implementation Rule Telafi Kural Rule Make-Up
Sinavlar esnasinda higbir iletisim aracina izin
Ara Sinav verfl}nez. ilgili'me'vzuatm kullanimina izin vefilmesi
ilgili sinavin niteligine gore smavdan uygun bir siire
D1 40% once bildirilir.
No communication tools are allowed during the exams.
Midterm Exam PermissiQn to us.e the re.zlevanl legislation is no\ifieq an | Mazeret dilekgeleri ve ekleri Birim
appropriate period of time before the exam according | vy otim Kurulunca Mazeret Smav
fothe nalure of the relevant exam Yonergesi ve ilgili diger mevzuat
Kisa Smav(lar) - gergevesinde degerlendirilir ve
D2 - karara baglanir. Talepleri kabul
Quizz(es) cdilen 6grencilerin siavlari,
Ogrenim Degerlendirme Metotlari, — — Mazeret Sinav Yonergesi ve ilgili
Ders Notuna Etki Agirhklari, vSmavl.ar x‘es‘nasmda higbir letisim arvat‘:ma 1z‘m . mevzuat gergevesinde yapilir.
Uygulama ve Telafi Kurallari Final Sinavi \_'cr_']_mcz' I]glll»mc}v%ualm kullanimina izin Vc‘fllmc“ Excuse petitions and their
Assessment Methods, Weight in ilgili sinavin "'te]';}"e gére ‘S""'a"da" uygun bir siire attachments are evaluated and
Course Grade, Implementation and dnee bildirilir. decided by the Unit Administrative
Make-Up Rules Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
D3 60%

requests are accepted are held
within the framework of the Excuse
Examination Directive and the
relevant legislation

TOPLAM / SUM

100%

6§renim Ciktilarinin Kazanilmasinin
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarini sinif ici galigmalarla, ara sinav ve final siaviyla kanitlayacaktir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.
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HARF NOTU |ARALIK HARF NOTU |ARALIK
. - . . GRADE MARKS GRADE MARKS
Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna doniistiiriilecektir. A+ - C+ 60-64
A 95-100 [} 55-59
Harf Notu Belirleme Metodu
A- 85-94 C- 50-54
Method for Determining Letter Grade
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Saat
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Sinifta 6grenmeyi gii¢lendirmek icin érnek soru ve
i Derst cevaplar yapilacaktir.
1 28
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 practical
Student Work Load ractical
Saha Calismas:
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Smav Smavlarla 6grenmeyi giiglendirmek i¢in drnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
. fs Plam Sinavlar harig 14 haftalik ders izlencesinde yer alan konular hazirlanacaktrr. o
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrart
10
Review
Final Smavi Swnavlarla dgrenmeyi giiglendirmek igin Srek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrast sorulart cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 92
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IV. BOLUM

1V. PART
isim Soyisim Name
Surname
E-posta E- X .
s P Ofis Office
Ogretim Elemam Instructor mail
Goriisme saatleri
Office Hours
Aile Hukuku-Prof. Dr. Turgut Akintiirk,Dog. Dr. Derya Ates-Beta yaymcilik
Zorunlu - .
4721 sayih Tiirk Medeni Kanunu
Mandatory
Ders Materyalleri Course
Materials . -
Medeni Hukuk -Prof. Dr. Turgut Akintiirk,Dog. Dr. Derya Ates-Beta yaymcilik
Onerilen Aile Hukuku-Tufan Ogiiz, Mustafa Dural, Mustafa Alper Giimiis, Kemal Oguzman,Filiz Kitabevi
Recommended Aile Hukuku- Hatemi/Oguztiirk- OnikiLevha Yaymlart
Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizhg ile sinirh degildir, bagkalarnin ¢alismalarini teslim etme, G6gretim gorevlisi ya
Akademik Diiriistliik Scholida bask galismasini izinsiz ve dgretim gorevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylasilmasini da igerir. Herhangi
bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
Scholastic Honest It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
4 recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.
Engelli Ogrenciler Engelli 6grencilere yonelik belirli sinirlar dahilinde yardim saglanir.
Students with Disabilities Assistance is provided for students with disabilities within certain limits.
Diger Other

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapilmadan 6nce e-postayla, gevrimigi platformlardaki duyurularla ve énceki derslerde (gretim elemaninin konferansa
katilimi, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayin Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-

Dogrulama Kodu: BF1IESED

Bu belge, guvenli elektronik imza ile imzalanmistir.
Dogrulama Adresi: https://ubs.antalya.edu.tr/BelgeDogrulama
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH-223

Course Code

Ders Ad1 Bilirkisilik ve Arabuluculuk

Course Name Expertise and Mediation

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amaci, bilirkisilik ve arabuluculuk hakkinda bilgilendirmek, alternatif 11k ¢oziim yollari § da bilgi sahibi olmalarini saglamaktir.

The aim of this course is to inform about expertise and mediation, to provide information about alternative dispute resolution methods.

Ders icerigi

Course Description

Bilirkisilik ve Ar dersi da; Alternatif Uyusma Coziimii ve Tiirleri, Arabuluculugun Genel Ozellikleri ve Hukuk Uyusmazliklarmda Arabuluculuk, Arabulucu ve
Arabuluculuk Faaliyetinin Baslamasi, Arabuluculuk Faaliyetlerinin Sona Ermesi ve Sonuglari, Dava Sarti Olarak Arabuluculuk, Uzlasma ve Uzlastirma, Avukatlarin Uzlastirma Yetkisi,C eza
Muhakemesi Hukukunda Uzlastirma, Bilirkisi Kavram, Bilirkisi olacak Ki n Haiz Olmasi Gereken Nitelikler, Bilirkisilige Basvuru, Sicil Ve Listeye Kayit, Bilirkisinin Yetkileri,Bilirkiginin
Yiikiimliiliikleri,Bilirkisinin Uymasi Gereken Etik ilkeler, Bilirkisinin Denetimi ve Sorumlulugu konular1 yer almaktadir.

Within the scope of Expertise and Mediation course; Alternative Dispute Resolution and Types, General Characteristics of Mediation and Mediation in Civil Disputes, Mediator and Mediation
Activity Start, Termination and Results of Mediation Activities, Mediation as a Condition of Litigation, Reconciliation and Conciliation, Mediation Authority of Lawyers, Conciliation in Criminal
Procedure Law, The Concept of Expert Witness, Qualifications of the Person to be an Expert Witness, Application for Expertise, Registration to the Registry and List, Authorities of the Expert,
Obligations of the Expert, Ethical Principles to be Followed by the Expert, Supervision and Responsibility of the Expert.

OC/ILO 1 Bilirkisilik ve arabuluculuk kavramlarmi tanimlayarak amacini agiklayabilir.
Define the concepts of expert witness and mediation and explain their purpose.
HCLO 2 Bilirkisilik ve Arabuluculuga iligkin temel ilkeleri kullanirlar.
¢ Use the basic principles of Expertise and Mediation.
N . HCLO 3 Bilirkisilik ve Arabuluculugun haklari ve yiikiimliliikleri hakkindaki problemleri g6zerler.
Ogrenim Ciktilary Learning ¢ Solve problems about the rights and obligations of Expertise and Mediation.
Outcomes
Yargilama dist alternatif uyusmazlik ¢oziim yollari, taraflarin arabulucu yardimiyla uyusmazhg: ¢dzebilmelerinin yollarini analiz eder.
0OC/LO 4
Non-judicial alternative dispute resolution methods analyse the ways in which the parties can resolve the dispute with the help of a mediator.
OCILO5 Bilirkisilik Daire Baskanligi ve Arabuluculuk Daire Baskanligi kurulus ve gérevlerini agiklarlar.
They shall explain the establishment and duties of the Department of Expertise and the Department of Mediation.
11. BOLUM (Fakiilte Kurulu Onayi)
PART I ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 0OC/LO 3 OC/LO 4 0OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
Pl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
POL information, evaluate data and know current developments.
PC2 s saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 kullanma ve kendini siirekli yenilemek
Temel Ciktilar  (Universite
Genelinde) Basic Outcomes
(University-wide) POS To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak

Bu belge, guvenli elektronik imza ile imzalanmistir.
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Po4 Effectively using information technology tools and techniques related to the
profession
PCS . " _— _ -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X X
P05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
PCo yapma becerisi.
X X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindahigina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
pCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X X
oo To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
C etmek ve meslektaslari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
To be able to make the necessary official correspondence and prepare documents for
PO12 e y
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinimn dii i ve arsi k
PO13 Ability to organize and archive court and follow-up files
Program Ciktilar1 Discipline
Specific Outcomes (program)
14 Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
PC vatandaslar ve diger ilgililerle etkili iletisim kurmak
POL4 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siiregleri
PC15 R A A . |
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
PO1S To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
PC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
PO16 Having the necessary knowledge about information and communication technology
in the justice system
111 BOLUM (Béliim Kurulunda Griisiiliir)
PART Il ( Department Board Approval)
Konu No Hafta . . . . . .
Konu Subject
#Subjects Week ] OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
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Konunun Takdimi, Alternatif Uyusmazhk Coziimii ve Tiirleri
K/S 1 1 X X X X X
Presentation of the Subject, Alternative Dispute Resolution and
Types
Arabuluculugun Genel Ozellikleri ve Hukuk Uyusmazliklarinda
Avrabuluculuk
K/S 2 2 X X X
General Characteristics of Mediation and Mediation in Civil
Disputes
Arabulucu ve Arabuluculuk Faaliyetinin Baglamasi
K/S3 3 X X X
Mediator and Commencement of Mediation Activity
Arabulucuya Basvuru, Arabuluculuk Sozlesmesi, Mahkeme I¢i
Arabuluculuk, ihtiyari Arabulucu
K/S 4 4 X X X
Arabulucuya Basvuru, Arabuluculuk Sozlesmesi, Mahkeme igi
Arabuluculuk, Thtiyari Arabulucu
Arabuluculuk Faaliyetlerinin Sona Ermesi ve Sonuglart
K/S5 5 X X X
Termination and Consequences of Mediation Activities
Dava Sart1 Olarak Ar Arat Daire E g
KIS 6 6 X X X
 Ogretilen Konular, Konularmn Mediation as a Condition of Litigation, Department of Mediation
Ogrenim Ciktilarina Katkilari, ve
Ogrenim Degerlendirme 1
Course SUbJE(?IS‘ Contrlbutl.on of Ceza Muhakemesi Hukukunda Uzlastirma
Course Subjects to Learning KIS 7 7 x x x x X
Outcomes, and Methods for Assessing
Learning of Course Subjects Conciliation in Criminal Procedure Law
Vize ( Ara Smav)
K/S8 8 - - - - -
Midterm (Midterm Exam)
Genel olarak Uzlasma ve Uzlastirma, Avukatlarin Uzlastirma
Yetkisi
KIS 9 9 X X X
Conciliation and Conciliation in General, Conciliation Authority
of Lawyers
Bilirkisi Kavram, Bilirkisi olacak Kisinin Haiz Olmas1 Gereken
Nitelikler
K/S 10 10 X X X
The Concept of Expert Witness, Qualifications of the Expert
Witness
Bilirkisilige Bagvuru, Sicil ve Listeye Kayit
K/S 11 1 X X X X
Application for Expertise Expertise, Registry and Registration to
the List
Bilirkisinin Yetkileri,Bilirkisinin Yikiimliliikleri
K/S 12 12 X X X X
Authorisations of the expert, Obligations of the expert
Bilirkisinin Uymasi Gereken Etik ilkeler
K/S 13 13 X X X
Ethical Principles to be Followed by the Expert Witness
Bilirkisinin Denetimi ve Sorumlulugu,Bilirkisilik Daire
Baskanlig
K/S 14 14 X X X X
Supervision and Responsibility of Expertise, Department of
Expertise
Genel Tekrar
K/S 15 15 X X X X X X
General Review
— e
No Tiir Type Agirhk Weight |Uygulama Kural Implementation Rule Telafi Kural Rule Make-Up
Swnavlar esnasinda higbir iletisim aracin
verilmez. ilgili mevzuatin kullanimina izin verilmesi
Ara Smav - - " .
ilgili smavin niteligine gdre smavdan uygun bir siire
D1 40% once bildirilir.
No communication tools are allowed during the exams.
Midterm Exam Permission to use the relevant legislation is notified an | ;... dilekgeleri ve ekleri Birim
appropriate period of time before the exam according Yénetim Kurulunca Mazeret Sinay
e Yonergesi ve ilgili diger mevzuat
Kisa Simav(lar) - cergevesinde degerlendirilir ve
D2 - karara baglanir. Talepleri kabul
Quizz(es) - edilen dgrencilerin siavlari,
Ogrenim Degerlendirme Metotlar, — . — Mazeret Sinav Yonergesi ve ilgili
Ders Notuna Etki Agirhklari, Stnavlar esnasinda hicbir iletisim aracina izin mevzuat gercevesinde yapilir.
Uygulama ve Telafi Kuralla Final Sinaw verilmez. lgili mevzuatin kullanimina izin verilmesi Excuse petitions and their

Assessment Methods, Weight in
Course Grade, Implementation and

Dogrulama Kodu: BF1IESED

ilgili sinavin niteligine gére smavdan uygun bir siire
once bildirilir.
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Make-Up Rules

D3

Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
requests are accepted are held
within the framework of the Excuse
Examination Directive and the
relevant legislation

60%
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according
to the nature of the relevant exam

Final Exam

TOPLAM / SUM

100%

Ogrenim Ciktilarinin Kazamlmasiin

Ogrenciler dgrenim ¢iktilarini sinif ici galismalarla, ara sinav ve final siaviyla kanitlayacaktir.

Kamti
Evidence of Achievement of Learning X . . . X
Outcomes Students will demonstrate their learning outcomes through class work, midterm and final exams.
HARF NOTU |ARALIK HARF NOTU |ARALIK
o ) . GRADE MARKS GRADE MARKS
Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna doniistiiriilecektir. At - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu
Method for Determining Letter Grade A 8504 ¢ 50-54
B+ 80-84 D+ 45-49
B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Ac¢iklama Explaination Saat
Hours
Ogretim elemam tarafindan uygulanan siire / Time applied by instructor
Sumif Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Siifta 6grenmeyi giiglendirmek i¢in rnek soru ve
: cevaplar yapilacaktir.
1 28
Lecture It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 practical
Student Work Load ractica
Saha Calismasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student
Ara Smav Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 is Plam Smnavlar hari¢ 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. "
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrari
10 )
Review
Final Sinavi Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
B Ofis Saati Ogrencilerin ders sonras sorulari cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 92
IV. BOLUM
1V. PART
isim Soyisim Name
Surname
E-| E- " .
i posta Ofis Office
Ogretim Elemani Instructor mail
Goriisme saatleri
Office Hours
Temel Hukuk Dizisi
Alternatif Uyusmazlik Céziim Yollart ve Tahkim (THD)
(Arabuluculuk — Uzlastirma)
Zorunlu Dr. Ogr. Uyesi Mustafa Goksu
Mandatory Seckin yaymncilik
6754 sayili Bilirkisilik Kanunu
R 6325 sayili Hukuk Uyusmazliklarinda Arabuluculuk Kanunu
Ders Materyalleri Course
Materials
Dogrudan Gériisme, Arabuluculuk, Hakem-Bilirkisilik ve Tahkim
L (Tiirkiye'de Ticari Hayatin ve Yatirim Ortaminin Tyilestirilmesi Igin Uyusmazliklarin Etkin Coziimiinde)
Onerilen . :
Recommended Yrd. Dog. Dr. Ali Yesilirmak XII Levha Yayinlar:
ecommende Hukukumuzda Bilirkisilik
Siiha Tanriver- Yetkin yaymncilik
Okulla ilgili di liik ihlallerini igerir ancak sadece kopya gekme, eser hirsizhgn ile simirli degildir, bagkalarmin galismalarini teslim etme, 6gretim gorevlisi ya
Akademik Diiriistliik Scholjda baskasinin ¢alismasini izinsiz kullanmayi ve 6gretim gérevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylasilmasini da igerir. Herhangi

Scholastic Honesty

bir diiriistlik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.

It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.

Dogrulama Kodu: BF1IESED
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Diger

Engelli Ogrenciler

Other Students with Disabilities

Engelli 6grencilere yonelik belirli sinirlar dahilinde yardim saglanir.

Assistance is provided for students with disabilities within certain limits.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

0Og iler, herhangi bir degisikli Imadan dnce e-postayla, gevrimigi platformlardaki duyurularla ve énceki derslerde (6gretim elemaniin konferansa
katilim, spesifik konular igin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlar gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yaym Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

1. BOLUM (Senato Onayi)
PART | (Senate Approval)

Dersi Acan Fakiilte /YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Segmeli
Program(s) Offered to Court Office Services Program Elective
Ders Kodu MHB 230

Course Code

Ders Adi Cezaevleri idaresi ve infaz Hukuku

Course Name Penitentiary Administration and Enforcement Law

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode Letter Grade

On kosul/lar Yok

Pre-requisites None

Yan kosul/lar Yok

Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrenciler alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Bu dersin amac ceza infaz hukukunun temel kavramlarimin yant sira basta hiirriyeti baglayict cezalari olmak tizere, adli para cezalarmnm infazi, infaz kurumlar, infaz rejimi, giivenlik tedbirlerinin infazt konularm

sgretilmesidir.

The aim of this course is to teach the basic concepts of criminal execution law as well as the execution of judicial fines, execution institutions, execution regime, execution of security measures.

Ders igerigi

Course Description

Autramae

Bu dersin igeriginde ceza infaz hukukunun temel kavramlar, hiirriyeti baglayici cezalar, adli para cezalarinin infazi, infaz kurumlari, infaz rejimi, giivenlik tedbirlerinin infazi1 yer almaktadir.

The content of this course includes the basic concepts of criminal execution law, detention sentences, execution of judicial fines, execution institutions, execution regime, execution of security measures.

Ogrenim CIkuTart carning

OCILO 1 Infaz hukukunun temel ilkelerini ve kavramlarin kavramak.
To understand the basic principles and concepts of the law of execution.
Ceza sonrasi infazin amaci ve isleyisi hakkinda genel bir fikre sahip olmak.
0OC/LO2
To have a general idea about the purpose and functioning of post-sentence execution.
BCILO3 Temel infaz hukuku kavramlarindan yararlanarak somut meselelere ¢oziim getirmek
¢ To solve concrete problems by utilising the basic concepts of execution law
- Cezacvleri idaresinin igleyigimi ogrenmek
0C/LO4 - o . .
¢ To learn the functioning of the administration of prisons
Mahkum ve tutuklu haklar: ve insancil muameleyi ogrencilere agilamak
OCLos - ] ) ’
¢ To instil in students the rights and humane treatment of prisoners and detainees

1L BOLUM (Fakiilte Kurulu Onayr)

konularinda

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1

OC/LO 2

OC/LO 3

OC/LO 4

OC/LO 5

Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri

Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide)

PCl deger ilme ve giincel i bilmek

PoL Having basic knowledge in professional practices, being able to analyze information,
evaluate data and know current developments.

PC2 is saghg ve giivenligi, evre bilinci ve kalite alaninda bilgi sahibi olmak

PO2 To know in the field of occupational health and safety, environmental awareness, and
quality

pCs Meslegi icin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma

ve kendini siirekli yenilemek

To follow current developments in science and technology for the sake of the

Po3 profession, to use them effectively, and to constantly renew oneself.

PC4 Meslegi ile ilgili bilisim teknolojisi araglarimi ve tekniklerini etkin kullanmak

PO4 Effecti\{ely using information technology tools and techniques related to the
profession

PC5

Mesleki konu ve sorunlan analitik ve elestirel bir bakis agistyla degerlendirip, 6zgiin,

uygulanabilir ¢6ziim dnerileri gelistirebilmek

Bu belge, guvenli elektronik imza ile imzalanmistir.
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To evaluate professional issues and problems from an analytical and critical

PO5 perspective and develop original and applicable solution suggestions.
pCo Sozlii, yazili ve gorsel yontemlerle etkin iletigim kurma rapor yazma ve sunum
C yapma becerisi.
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations
PC7 Meslegi ile ilgili karmagik sorunlari takim ¢alismasi halinde ¢ozebilmek
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamas farkindaligia sahip olmak
Fakiilte/YO Ciktilar X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X
POY To act by scientific, moral, and ethical responsibility principles in professional
practices
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
ve 1ile iletigim gine sahip olmak
PO10 To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
pCi1 Temel hukuk kavramlarma ve Tiirk hukuk mevzuatima iliskin genel bilgi hakim
¢ olmak
X X
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
PC12 Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalar yapabilmek
¢ ve belgeleri hazirlamak
X X X
PO12 To be able to carry out the necessary official correspondence and prepare documents
for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin dii ive
X
PO13 Organizing and archiving court and follow-up files
Program Ciktilari Discipline
Specific Outcomes (program)
PC14 avciliklarda ve icra dairelerinde hakimler, saveilar, icra miidiirleri,
C vatandaslar ve diger ilgililerle etkili iletisim kurmak
X X
POL4 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
PC15 Kamu ve 6zel sektor kurum ve kuruluglarmdaki hukuk alani ile ilgili siiregleri izleme
¢ ve gerekli uygulamalari yapabilme becerisine sahip olmak
X X
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pC16 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
X X
PO16 Having the necessary knowledge about information and communication technology
in the justice system
IIL. BOLUM (Bélim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . . . . . .
Konu Subject /LA /LA “/LO 3 /L “/LO 5
#Subiects Week ] OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO S
Ceza Infaz ve Infaz Hukuku Kavramlari
K/s1 1 X
Criminal Execution and Execution Law Concepts
infazda Yetkili Merci
KIs2 2 X
Competent Authority in Execution
Hiirriyeti Baglayici Cezalarin ve Cezaevlerinin Tarihi Geligimi
KIS 3 3 X X
The Historical Development of the Penalties and Prisons
Hukukta Hiirriyeti Baglayici Ceza ve Hiikiimliiniin Yeri
KIs4 4 X X
Liberty-Binding Punishment and the Place of the Convict in Law

Dogrulama Kodu: BF1IESED
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Hiikmiin Kesinlesmesi ve infazin Baslangic
KI/s5 5 X X
Finalisation of Judgement and Commencement of Execution
Hiikiimliilerin Gruplandirilmast ve infazin Planlanmast
KI/s6 6 X X
Grouping of Convicts and Execution Planning
. . Hiikiimliiniin Hak ve Yiikiimliiliikleri
Ogretilen Konular, Konularm Ogrenim KIS 7 7 X X X
Ciktilara Katkilari, ve Ogrenim Rights and Obligations of the Convicted
Degerlendirme Metodlar
Course Subjects, Contribution of Vize
Course Subjects to Learning Kis8 8 X X X X X
Outcomes, and Methods for Assessing Midterm Exam
Learning of Course Subjects N
infaz Kurumlarinda Uygulanacak Rejim
KI/s9 9 X X
Regime to be Applied in Execution Institutions
Hiikiimliiniin Tahliye Edilmesi, infaz Sonrasi Tedbirler
KI/s 10 10 X X X
Release of the Convict, Post-Execution Measures
Ceza Infazinin Organizasyonu
K/s11 11 X
Organisation of Criminal Execution
Ceza Infazinin Sistemi ve Denetimi
K/s 12 12 X
System and Supervision of Criminal Execution
Denetimli Serbestlik ve Kosullu Saliverilme
K/s 13 13 X X X
Probation and Conditional Release
Cezacvieri ve Infaza Tliskin Gancel Tartisma ve Uygulamadaki
Sorunlar
Kis14 1 Current Debates on Prisons and Execution and Problems in X
Practice
Genel Tekrar
K/s 15 15 X X X X X
General Examination
No Tiir Type Agirhk Weight Uygulama Kurah Implementation Rule Telafi Kuralt Make-Up Rule
Ara Sinav Siavlar esnasinda higbir iletisim aracina izin verilmez.
D1 40% flgili mevzuatin kullanimina izin verilmesi ilgili snavin
. Midterm Exam niteligine gére smavdan uygun bir siire dnce bildirilir.
Ogrenim Degerlendirme Metotlari,
Ders Notuna Etki Agirhklari, )
§ " Kisa Sinav(lar) -
Uygulama ve Telafi Kurallari . N
D2 clirledigi esaslar cercevesinde
Assessment Methods, Weight in Yukid‘\lukulun bn,hrlluhgx esaslar gergevesinde
Course Grade, Implementation and Quizz(es) - mazeret smavi yapihr.
Make-Up Rules Final Sinavi
Sinavlar esnasinda higbir iletigim aracina izin verilmez.
D3 60% ilgili mevzuatin kullanimina izin verilmesi ilgili smavin
Final Exam niteligine gore sinavdan uygun bir siire dnce bildirilir.
TOPLAM / SUM|100%

Ogrenim Ciktilarimn Kazanilmasimn
Kamt1

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktilarini 5dev, ara smav ve final smavlar ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU  [ARALIK HARF NOTU |ARALIK
. B . . . . GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve boliimiin 6nceden
internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 C 55-59
Harf Notu Belirleme Metodu A 8594 c 5054
Method for Determining Letter Grade - i _ _
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory [B+ 80-84 D+ 45-49
course, and is compatible with the grading criteria previously announced by the department on its website. B 7579 D 1044
B- 65-74 F 0-39
No Tiir Method Aciklama Explaination Saat Hours
Ogretim eleman tarafindan uygulanan siire // Time applied by instructor
Sunf Dersi Ders konulart tahtaya yazarak ve projeksiyonda temel noktalar gésterilerck anlatilir. Ogrenimi pekistirmek icin
ers ders sirasinda ek sorular gzl
1 28
Lecture Lesson topics are explained by writing on the board. Sample questions are solved during the lesson to reinforce
learning.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Cahiymast
6
Field Work
X
Ara Smav
7 16
Midterm Exam
0 is Plam
Business Plan
Ders Tekrart Derse ogretilenlerin tekrari ve sinava hazirlik
10 Review Review of what has been taught and preparation for the exam 8
Final Smavi
1n 14
Final Exam
12 Ofis Saati

Office Hours

TOPLAM / TOTAL|

90)
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1V. PART

Isim Soyisim Name 1p1of Dr. Yavuz Erdogan
Surname
. E-posta E yavuz.erdogan@antalya.edu.tr Ofis Office |AG-36
Ogretim Elemam Instructor mail
Goriisme saatleri Pazartesi/Sal1 09.00-13.00
Office Hours
Zorunlu N " N j
Cumbhur Sahin, izzet Ozgeng, infaz Hukuku (Temel Hukuk Dizisi), 2024.
Mandatory
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistlik: "Sahtekarlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diriistligiin ihlali su konular ve daha
fazlasmn i ktedir: Kopya, intihal fikrini, yazili veya sozlii olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma,
baskalari sahtekarligin 1lmasina miisaade etmek, smavlarn izinsiz olarak ele gegirilmesi, baska bir kisinin veya daha 6nce bir
Akademik Diiriistliik Schol{ calismay égretim elemaninin haberi olmadan veya diger dgrencilerin akademik 1 gizlice koy ”
Hatirlanmas: gereken basit kural: Baskalarmin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarmin sizden galmasina izin vermeyin. Bu tiir
uygun olmayan, olmayan ve ahlak dist kademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz igin "F" notu ile akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity
include the following and more: Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false
information, or quoting." allowing the facilitation of fraud by others, taking exams without permission, using another person’s work or previously used work
Scholastic Honesty without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an "'F"* grade for your assignments; Major violations of academic
Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modi ihti
Engelli Ogrenciler varsa, dersin dgretim elemanina bagvurmalisiiz. Biiyiik boy giktilar, ek test siiresi, doktor randevular: gibi ek destekler almak igin dersin 5gretim elemaninin uygun b.]g. ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you
should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain
additional supports such as oversized printouts, additional testing time, and doctor’s appointments.

Giivenlik Konular

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapiimadan énce e-postayla, cevrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilimi, spesifik
konular igin ek materyal gibi) ve diger hafifletici durumlarda (saghk sorunlari gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at
a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yayn Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course De_scription Form

L. BOLUM (Senato Onay1)

PART | (Senate Aeeroval)

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Acan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Department of Office Services and Secretarial

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to court office services Optional
Ders Kodu MBH-222

Course Code

Ders Ad Kadastro Hukuku Bilgisi

Course Name Cadastral Law Information

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalik Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamasi

Registration Restriction

Sadece program 6grencileri alabilir.

Only program students can take the course.

Dersin Amaci

Educational Objective

Dersin amaci, dgrencilerin tapu sicili ve kadastro hukuku ile ilgili temel bilgiler edinmelerini saglamaktir.

The aim of the course is to enable students to obtain basic information about land registry and cadastral law.

Ders icerigi

Course Description

Kadastro Hukuku Bilgisi dersi kapsaminda; Ayni Haklar, Miilkiyet Hakki, Smirli Ayni Haklar, Ayni Haklara Hakim Olan Ilkeler, Tapu Sicili Kavrami ve Unsurlari (Ana Siciller, Yardimer
Siciller, Tapu Sicili Bulunmayan Yerlerde Tutulan Defterler), Tapu Sicili Teskilati, Tapu Siciline Hakim Olan ilkeler, Devletin Sorumlulugu, Tasinmazlarin Kiitiige Gegirilmesi, Tapu Siciline
Kaydedilecek Taginmazlar, Kadastro Kavrami, Kadastro Teskilati ve Tarihi Geligsimi, Tapulama ve Kadastro, Toprak Hukuku, Osmanli Arazi Kanunnamesinin Toprak Miilkiyet Anlayisi, Toprak
Tiirleri, Orman Kadastrosu, 3402 Sayili Kadastro Kanunu, Genel Bilgiler, Kanunun Amaci, Kadastro Hazirlik Calismalari, Sinirlandirma ve Tespit Isleri, Miilkiyet Hakkinin Tespitine iliskin
Esaslar (Tapuya Kayitli Taginmaz Mallarin Tespiti, Tapuda Kayith Olmayan Taginmaz Mallarin Tespiti),Kadastro Kanunu ve Kamu Mallari, Kamu Mallar1 Cesitleri, Mera, Yaylak ve Kislaklar,
Hizmet Mallari, Sahipsiz Mallar, Kadastro Tutanaginin Diizenlenmesi, Kadastro Tespitine itiraz, Kadastro Sonuglarinin ilani, Tutanaklarin Kesinlesmesi, Kadastro Mahkemesi ve Kadastro
Uyusmazliklari konular yer almaktadir.

Within the scope of the Cadastral Law Information course; Real Rights, Right to Ownership, Limited Real Rights, Principles Governing Real Rights, Land Registry Concept and Elements (Main
Registries, Subsidiary Registries, Books Kept in Places Where There is No Land Registry), Land Registry Organization, Principles Governing the Land Registry, Responsibility of the State,
Immovables Registration, Immovable Properties to be Registered in the Land Registry, Concept of Cadastre, Cadastral Organization and Historical Development, Title Deed and Cadastre, Land
Law, Land Ownership Concept of the Ottoman Land Code, Soil Types, Forest Cadastre, Cadastral Law No. 3402, General Information, Purpose of the Law, Cadastre Preparatory Works, Limitation
and Determination Works, Determination of Property Rights Principles (Detection of Immovable Properties Registered in the Land Registry, Detection of Immovable Properties), Cadastral Law and
Public Property, Types of Public Property, Pastures, Plateaus and Winter Grounds, Service Goods, Unclaimed Property, Preparation of Cadastral Report, Objection to Cadastral Determination,
Announcement of Cadastral Results, Finalization of Minutes, Cadastral Court and Cadastral Disputes. .

Ogrenim Ciktilart
Outcomes

Learning

Kadastro Hukukunun kaynaklar1, Ayni Haklar, Smirli Ayni Haklar, Tapu sicili hakkinda bilgi sahibi olup, tanimlamalar yapabilir.

O¢/Lo 1
Have knowledge about the sources of Cadastral Law, Real Rights, Limited Real Rights, Land Registry and can make definitions.
OCLO2 Tapu, Kadastro, Toprak Hukuku kavramlarini tanimlamalar yapabilir.
Can define the concepts of Land Registry, Cadastre and Land Law.
Kadastro Teskilat1 ve Tarihi Gelisimi, Tapulama ve Kadastro, Toprak Hukuku, Osmanl Arazi Kanunnamesinin Toprak Miilkiyet Anlayisi, Toprak Tiirleri, Orman Kadastrosu
. hakkinda bilgi sahibi olabilir.
OC/LO 3
Can have information about Cadastral Organization and Historical Development, Land Registration and Cadastre, Land Law, Ottoman Land Code's Understanding of Land
Ownership, Soil Types, Forest Cadastre.
3402 Sayil Kadastro Kanunu, Kanununun Amact, Kadastro Hazirlik Calismalari, Sinirlandirma ve Tespit isleri konularini analiz edebilir.
OC/LO 4
Can analyze the issues of Cadastre Law No. 3402, Purpose of the Law, Cadastral Preparatory Works, Limitation and Determination Works.
OCILO5 Kadastro Mahkemesi ve Kadastro Uyusmazliklar: hakkinda bilgi sahibi olabilir.

May have information about the Cadastral Court and Cadastral Disputes.

11. BOLUM (Fakiilte Kurulu Onayi)
PART Il ( Faculty Board Approval)

Dogrulama Kodu: BF1IESED

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 0C/LO 4 OC/LO 5
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PCl degerlendirebilme ve giincel gelismeleri bilmek
X X X X X
Having basic knowledge in professional practices, being able to analyze
Po1 information, evaluate data and know current developments.
PC2 s saghg ve giivenligi, gevre bilinci ve kalite alaninda bilgi sahibi olmak
PO2 To know in the field of occupational health and safety, environmental awareness,
and quality
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Meslegi i¢in bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde

PC3 kull ve kendini siirekli yenilemek
Temel Ciktilar  (Universite
Genelinde) Basic Outcomes
(University-wide) To follow current developments in science and technology for the sake of the
PO3 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarini ve tekniklerini etkin kullanmak
Po4 Effectively using information technology tools and techniques related to the
profession
PCS . L . . . -
Mesleki konu ve sorunlari analitik ve elestirel bir bakis agisiyla degerlendirip,
6zgiin, uygulanabilir ¢oziim onerileri gelistirebilmek
X X X X
To evaluate professional issues and problems from an analytical and critical
POS perspective and develop original and applicable solution suggestions.
P Sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
c6 yapma becerisi.
X X X X
POG Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PC7 Meslegi ile ilgili karmagik sorunlari takim galigmasi halinde ¢6zebilmek
X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
pCS Sektor bilgisi,yasam boyu 6grenme ve kariyer planlamasi farkindaligina sahip
¢ olmak
Fakiilte/YO Ciktilart X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PCo davranmak.
X X X X
P09 To act by scientific, moral, and ethical responsibility principles in professional
practices.
PC10 Temel diizeyde bir yabanci dil kullanip, meslegi ile ilgili giincel bilgileri takip
¢ ctmek ve meslektaglari ile iletisim kurabilme yetenegine sahip olmak
PO10 To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PC11
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
Mahkemeler, saveiliklar ve icra daireleri i¢in gerekli resmi yazigmalari yapabilmek
PC12 .
ve belgeleri hazirlamak
POL2 To be able to make the necessary official correspondence and prepare documents for
courts, prosecutors' offices and enforcement offices.
PC13 Mahkeme ve takip dosyalarinin diizenl i ve arsivl ini bilmek
PO13 Ability to organize and archive court and follow-up files
Program Ciktilart Discipline
Specific Outcomes (program)
Mahkemelerde, saveiliklarda ve icra dairelerinde hakimler, savcilar, icra miidiirleri,
PC14 vatandaslar ve diger ilgililerle ctkili iletigim kurmak
pO14 Communicate effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutors' offices and enforcement offices.
Kamu ve 6zel sektor kurum ve kuruluslarindaki hukuk alan ile ilgili siirecleri
PC15 . A ; - .
izleme ve gerekli uygulamalar1 yapabilme becerisine sahip olmak
POLS To have the ability to monitor the processes related to the field of law in public and

Dogrulama Kodu: BF1IESED
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Adalet sistemindeki bilisim ve iletigim teknolojisi hususunda gerekli bilgiye sahip

PC16 olmak

Having the necessary knowledge about information and communication technology

PO16 in the justice system

111 BOLUM (Béliim Kurulunda Géi
PART I11 ( Department Board Approval)

)

Konu No Hafta

. Konu Subject OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 OC/LO 5
#Subjects Week ) OC/LO OC/LO OcC/Lo OC/LO OC/ILO

Ders tanitimi, Ayni Haklar, Miilkiyet Hakki, Sinirlt Ayni Haklar,
Ayni Haklara Hakim Olan Ilkeler
K/S 1 1 X X X X X

Course introduction, Real Rights, Property Rights, Limited Real
Rights, Principles Governing Real Rights

Tapu Sicili Kavrami ve Unsurlar1 (Ana Siciller, Yardimer Siciller,
Tapu Sicili Bulunmayan Yerlerde Tutulan Defterler), Tapu Sicili

KIS 2 2 Teskilat1

Concept and Elements of Land Registry (Main Registries,
Subsidiary Registries, Books Kept in Places Where There is No
Land Registry), Land Registry Organization

Tapu Siciline Hakim Olan Ilkeler, Devletin Sorumlulugu
K/S3 3 X X X

Principles Governing the Land Registry, Responsibility of the
State

Tasinmazlarin Kiitiige Gegirilmesi, Tapu Siciline Kaydedilecek
Taginmazlar
K/S 4 4 X X

Registration of Inmovable Properties, Inmovable Properties to be
Registered in the Land Registry

Kadastro Kavrami, Kadastro Teskilat1 ve Tarihi
K/S5 5 X X X X

Concept of Cadastre, Cadastral Organization and History

Tapulama ve Kadastro, Toprak Hukuku, Osmanli Arazi
Kanunnamesinin Toprak Miilkiyet Anlayisi, Toprak Tiirleri

K/S 6 6 X X X

Land Registration and Cadastre, Land Law, Land Ownership
Concept of the Ottoman Land Code, Soil Types

Ogretilen Konular, Konularin Orman Kadastrosu
Ogrenim Ciktilara Katkilar, ve KIS 7 7 X X X X
6§renim Degerlendirme Metodlart Forest Cadastre

Course Subjects, Contribution of -
Course Subjects to Learning K/S8 8 Vize ( Ara Smav)
Outcomes, and Methods for Assessing Midterm (Midterm Exam)

Learning of Course Subjects
3402 Sayili Kadastro Kanunu, Genel Bilgiler, Kanunun Amaci,

Kadastro Hazirlik Calismalari, Smirlandirma ve Tespit Isleri

K/S9 9 X X X X
Cadastral Law No. 3402, General Information, Purpose of the
Law, Cadastral Preparatory Works, Limitation and Determination
Works

Miilkiyet Hakkimin Tespitine {liskin Esaslar (Tapuya Kayth
Tasinmaz Mallarin Tespiti, Tapuda Kayitli Olmayan Tasinmaz
Mallarm Tespiti

1 X X X X
Kis 10 0 Principles Regarding the Determination of Ownership Rights

(Detection of Immovable Properties Registered in the Land
Registry, Identification of Immovable Properties Not Registered in
the Land Registry

Kadastro Kanunu ve Kamu Mallari, Kamu Mallar1 Cesitleri,
Mera, Yaylak ve Kislaklar, Hizmet Mallar1, Sahipsiz Mallar

K/S11 11 X X X
Cadastral Law and Public Goods, Types of Public Goods,
Pastures, Plateaus and Winter Grounds, Service Goods,
Unclaimed Goods

Kadastro Tutanaginin Diizenlenmesi, Kadastro Tespitine itiraz
K/S 12 12 X X X

Preparation of Cadastral Report, Objection to Cadastral
Determination

Kadastro Sonuglarinin ilani, Tutanaklarin Kesinlesmesi
K/S 13 13 X X X

Announcement of Cadastre Results, Finalization of Minutes

Kadastro Mahkemesi ve Kadastro Uyusmazliklari
K/s 14 14 X X X X

Cadastral Court and Cadastral Disputes

nel Tekrar
KIS 15 15 Genel Tekra X x x X X
General Review
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Telafi Kural
Rule

Make-Up

Mazeret dilekgeleri ve ekleri Birim
Yonetim Kurulunca Mazeret Smav

Yonergesi ve ilgili diger mevzuat
gergevesinde degerlendirilir ve

karara baglanir. Talepleri kabul
edilen 6grencilerin sinavlari,

Final Exam

No Tiir Type Agirhk Weight [Uygulama Kural Implementation Rule
Siavlar esnasinda higbir iletisim aracina izin
verilmez. [lgili mevzuatin kullanimina izin verilmesi
Ara Smav . T " -
ilgili sinavin niteligine gére smavdan uygun bir siire
D1 40% once bildirilir.
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
Midterm Exam
appropriate period of time before the exam according
to the nature of the relevant exam
Kisa Simav(lar) -
D2 -
Quizz(es) -

Ogrenim Degerlendirme Metotlari, Sinavlar esnasinda higbir iletisim aracina izin
Ders Notuna Etki Agirhiklari, Final Sinavi verilmez. flgili mevzuatin kullanimina izin verilmesi
Uygulama ve Telafi Kurallar: h ilgili smavin niteligine gore siavdan uygun bir siire

Assessment Methods, Weight in once bildirilir.

Course Grade, Implementation and

Make-Up Rules
D3 60%

No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
appropriate period of time before the exam according
to the nature of the relevant exam.

Mazeret Sinav Yonergesi ve ilgili
mevzuat gergevesinde yapilir.
Excuse petitions and their
attachments are evaluated and
decided by the Unit Administrative
Board within the framework of the
Excuse Examination Directive and
other relevant legislation. The
exams of the students whose
requests are accepted are held
within the framework of the Excuse
Examination Directive and the
relevant legislation

TOPLAM / SUM

100%

Ogrenim Ciktilarimin Kazamlmasmn

Ogrenciler 6grenim giktilarini sinif ici galismalarla, ara sinav ve final siaviyla kanmitlayacaktir.

Kamti
Evidence of Achievement of Learning
Outcomes Students will demonstrate their learning outcomes through class work, midterm and final exams.
HARF NOTU |ARALIK HARFNOTU |ARALIK
. - . . GRADE MARKS GRADE MARKS
Biitiin degerlendirmelerin basariyla tamamlanmasi sonucu,
ortalama not belirlenecek ve final harf notuna doniistiiriilecektir. A+ - C+ 60-64
A 95-100 [} 55-59
Harf Notu Belirleme Metodu
A- 85-94 C- 50-54
Method for Determining Letter Grade
As a result of successful completion of all evaluations, the average grade will be determined and converted into the final |B+ 80-84 D+ 45-49
letter grade. B 7579 D 2044
B- 65-74 F 0-39
" P Saat
No Tiir Method Aciklama Explaination
Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Tahtaya yazarak ve slaytlarin anlatimi ile yapilacaktir. Sinifta 6grenmeyi gii¢lendirmek icin drnek soru ve
it Derst cevaplar yapilacaktir.
1 28
It will be done by writing on the blackboard and narration of slides. Sample questions and answers will be
Lecture
provided to reinforce learning through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlari, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 practical
Student Work Load ractical
Saha Calismasi
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student
Ara Smav Smavlarla 6grenmeyi giiglendirmek i¢in 6rnek soru ve cevaplar yapilacaktir.
7 10
Midterm Exam Sample questions and answers will be provided to reinforce learning through exams
9 Is Plam Smnavlar harig 14 haftalik ders izlencesinde yer alan konular hazirlanacaktir. 2
Business Plan The topics included in the 14-week course syllabus, excluding exams, will be prepared.
Ders Tekrart
10
Review
Final Smavi Swavlarla dgrenmeyi giiglendirmek igin Srnek soru ve cevaplar yapilacaktir.
11 20
Final Exam Sample questions and answers will be provided to reinforce learning through exams
1 Ofis Saati Ogrencilerin ders sonrast sorulart cevaplandirilacaktir. 10
Office Hours Students' questions will be answered after class.
TOPLAM / TOTAL 92
IV. BOLUM
IV. PART
isim Soyisim Name
Surname
. E-posta E ofis Office
Ogretim Elemam Instructor mail

Office Hours

Goriisme saatleri
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Toprak Hukuku- Fikret EREN - Veysel BASPINAR-Savas Kitabevi
Orman Hukuku — Mehmet UNAL-Savas Kitabevi

Zorunlu 3402 sayilh KADASTRO KANUNU
Mandatory 6831 sayill ORMAN KANUNU
4721 sayili TURK MEDENI KANUNU
Ders Materyalleri Course
Materials
Toprak Hukuku Dersleri, Dr. Akin Diiren, Ankara Universitesi Hukuk Fakiiltesi
Onerilen Kadastro Davalari Uygulama Kilavuzu- Dursun Karaman, Gilgin Seref Siier-Seckin Yaymcilik
Recommended
Okulla ilgili diiriistliik ihlallerini igerir ancak sadece kopya gekme, eser hirsizhig ile sinirh degildir, bagkalarmin ¢alismalarini teslim etme, Ggretim gorevlisi ya
Akademik Diiriistliik Scholida bask galismasini izinsiz ve dgretim gorevlisinin ses ve goriintiisiiniin herhangi bir aragla kayda alinmasi, paylastlmasini da igerir. Herhangi
bir diiriistliik ihlali ciddi bir akademik sugtur ve disiplin cezasi vardir.
N It includes, but is not limited to, cheating, plagiarism, submission of other people's work, unauthorized use of a lecturer's or someone else's work, and the
Scholastic Honesty . . 5 " h A L . . . N S N
recording or sharing of a lecturer's audio or video by any means. Any breach of integrity is a serious academic offense and is subject to disciplinary action.
Engelli Ogrenciler Engelli 6grencilere yonelik belirli sinirlar dahilinde yardim saglanir.
- Students with Disabilities Assistance is provided for students with disabilities within certain limits.
Diger Other

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

0Og iler, herhangi bir degisikli Gncee e-postayla, gevrimigi platformlardaki duyurularla ve onceki derslerde (6gretim elemaninin konferansa
katilimi, spesifik konular icin ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir.

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance
at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues).

Form No: UY-FR-1064 Yaym Tarihi:06.04.2022 Deg.No:0 Deg. Tarihi:-
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AKTS DERS TANITIM FORMU
ECTS Course Description Form

ISP
1. BOLUM (Senato Onayi)

PART | (Senate AEEmVaI

Dersi Agan Fakiilte /'YO

Offering School

Meslek Yiiksekokulu

Vocational School

Dersi Agan Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Bolimii

Office Services and Secretarial Department

Dersi Alan Program (Jar) Mahkeme Biiro Hizmetleri Segmeli
Program(s) Offered to Court Office Services Optional
Ders Kodu MBH 221

Course Code

Ders Adi Vergi Hukuku ve Mali Mevzuat

Course Name Tax Law and Financial Legislation

Ogretim dili Tiirkge Ders Tiirii Teorik

Language of Instruction Turkish Type of Course Theoretical

Ders Sevivesi On Lisans AKTS 5

Level of Course Associate Degree ECTS

Haftalk Ders Sa: 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiirii Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program dgrencileri alabilir.

Only program students can take the course.

Dersin Amact

Educational Objective

Bu dersin amaci vergi hukukuna iliskin temel kavram, ilke ve kurallarin agiklamak, Tiirk vergi sisteminde yer alan vergiler hakkinda temel bilgiler vermek, Mali hukuka iliskin temel kavramlar, kamu gelirleri, vergi konusunda bilgiler

vermektir.

The aim of this course is to explain the basic concepts, principles and rules of tax law, to give basic information about the taxes in the Turkish tax system, to give information about the basic concepts of financial law, public revenues and taxes.

Ders igerigi

Course Description

Ders gerigi Bu ders kapsaminda, vergi hukukunun konusu ve kaynaklari, vergi hukukunda yorum, vergilendirme yetkisi

inin kaynay, vergilendirme ilkeleri, vergi devi, vergi miikellefi, vergi sorumlusu, vergilendirme islemleri ve siiregleri,

verginin tarhi, verginin tebligi, verginin tahakkuku, verginin tahsili, vergi idaresinin rgiitlenmesi ve mikellefi denetlemesi, Tiirk vergi sisteminde yiiriirliikte olan vergilerin ana hatlari, mali hukuk tanimi ve kapsam, vergilendirme kavramlari ve

siiregler islencccktir

Course Content Within the scope of this course, the subject and sources of tax law, interpretation in tax law, source of taxation authority, taxation principles, tax duty, taxpayer, tax responsible, taxation transactions and processes, assessment of
tax, notification of tax, accrual of tax, collection of tax, tax. The organization of the administration and auditing the taxpayer, the outlines of the taxes in force in the Turkish tax system, the definition and scope of financial law, taxation concepts

and processes will be covered.

OQLO 1 | VerE NUKuKuna ThsKin temel Kavramlarin tammiayabi
Can define the basic concepts of tax law.
OcLog | Versilendime fikelerni agilayabil.
Can explain the principles of taxation.
- Vergilendirme islemleri ve siiregleri hakkida ayrmtili agiklamalar yapabilir. Vergi yargisint tanimlayabilir
OC/ILO3
Can make detailed about taxation and processes.
Ogrenim Ciktilart Learning OCILO4 Mali hukuka iliskin temel kavram ve ilkeleri tanilayabilir. Mali hukuka iliskin mevzuata hakimdir.
Outcomes Can identify the basic concepts and principles of financial law.
oo Kamu giderleri ve kamu gelirlerinin tanimimni, onemini, ve tirlerini agiklayabilir.
L
¢ s Can explain the definition, importance and types of public expenses and public revenues.
- Biitgenin temel ilkelerini agiklayabilir
OC/LO 6
Can explain the basic principles of the budget.
~ Kamu ihale mevzuatmin genel csaslarmi agiklayabilir,
OC/ILO T
Can explain the general principles of public procurement legislation
1L BOLUM (Fakiilte Kurulu Onay1)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4
et Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
¢ degerlendirebilme ve giincel gelismeleri bilmek
X X X X X X X
o1 Having basic knowledge in professional practices, being able to analyze
information, evaluate data and know current developments.
PC2 is saghg ve giivenligi, gevre bilinci ve Kalite alaninda bilgi sahibi olmak
pO2 To know in the field of occupational health and safety, environmental awareness,
and quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde
PC3 !
kullanma ve kendini siirekli yenilemek
Temel Ciktilar  (Universite M M
Genelinde) Basic Outcomes
(University-wide) 03 To follow current developments in science and technology for the sake of the
profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarni ve tekniklerini etkin kullanmak
X X
oou Effectively using information technology tools and techniques related to the
profession
PCs " P . "
Mesleki konu ve sorunlart analitik ve elestirel bir bakis agisiyla degerlendirip,
52giin, uygulanabilir ¢oziim onerileri gelistirebilmek
05 To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions
bce Szlii, yazil ve gorsel yontemlerle etkin iletisim kurma rapor yazma ve sunum
f yapma becerisi
x x x x x x x
506 Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT Meslegi ile ilgili karmasik sorunlari takim galismast halinde ¢ozebilmek
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PO7 Ability to solve complex problems related to the profession through teamwork
bcs Sektor bilgisi,yasam boyu dgrenme ve Kariyer planlamast farkimdaligina sahip
¢ olmak
Fakiilte/YO Ciktilart
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
9 Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
PC davranmak.
x x x x x x x
b0o | To act by scientific, moral, and ethical responsibility principles in professional
practices.
pcio Temel diizeyde bir yabanct dil kullanip, meslegi ile ilgili giincel bilgileri takip
¢ ctmek ve meslektaslart ile iletisim kurabilme yetenegine sahip olmak
010 [ To be able to use a foreign language, follow current information about the
profession and have the ability to communicate with colleagues.
Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PCI1
olmak
PO11 | To have general knowledge of basic legal concepts and Turkish legal legislation.
etz Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazigmalari yapabilmek
¢ ve belgeleri hazirlamak
012 To be able to carry out the necessary official correspondence and prepare
documents for courts, prosecutor's offices and enforcement offices.
PC13 Mahkeme ve takip i ive
PO13 Organizing and archiving court and follow-up files
Program Ciktilart Discipline
Specific Outcomes (program)
rcid ve icra dairelerinde hakimler, saveilar, icra midirleri,
¢ vatandaslar ve diger ilgililerle etkili iletisim kurmak
I Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
Kamu ve 6zel sektor kurum ve kuruluslarmdaki hukuk alan ile ilgili siiregleri
PC15 ; X . - "
izleme ve gerekli uygulamalart yapabilme becerisine sahip olmak
To have the ability to monitor the processes related to the field of law in public and
PO15 private sector institutions and organizations and to make the necessary
applications.
pcis Adalet sistemindeki biligim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
Having the necessary about i ion and ication technology
PO16 N P
in the justice system
1L BOLUM (Béliim Kurulunda Giriisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta Konu subject  |OC/LO 1 OC/LO2 OC/LO3 OC/LO 4 OC/LO 5 0C/L0 6 0C/L07
#Subjects \Week

Hukuk, mali hukuk, vergi hukukunun tanimi, kapsami ve vergi
KIS1 1 hukukunun tasnifi M x x x
Law, financial law, definition and scope of tax law and

classification of tax law

Vergilendirmeye Hliskin Anayasal Tlkeler
KIs2 2 Constitutional Principles Regarding Taxation x x X x
53 3 Vergi Hukukunun Kapsami ve Kaynaklan . . .

Scope and Sources of Tax Law

Vergi Kanunlarinm Yer, Anlam ve Zaman Bakimindan
KIS4 4 Uygulanmast x
Application of Tax Laws in Terms of Place, Meaning and Time

Vergilendirme Sireci

KIss ° Taxation Process * *

Ogretilen Konular, Konularin
Ogrenim Ciktilarma Katkilan, ve KIS6 6 Verginin Taraflart ve Vergi Sorumlulugunun Tiirleri M M M
Ogrenim Degerlendirme Metodlar Tax Parties and Types of Tax Liability
Course Subjects, Contribution of

Course Subjects to Learning KIS7 7 Genel Tekrar x x x x x X

Outcomes, and Methods for Assessing General Review lesson X
Learning of Course Subjects KIS 8 8 Vize ~ ~ ~ ~ B B ~

midterm exam

Ozel ve Genel Miikellef Haklar
KIs9 9 , X X X
private taxes and general taxes

s 10 10 Miikellefin Odevleri, Vergi Kabahat, Sug ve Cezalari N N N
Taxpayer's Duties, Tax Misdemeanors, Crimes and Penalties

'Vergi Borcunun Sona Ermesi

s o End of Tax Debt x x x x
KIS 12 12 Vergi Hukukunda Yerx' Alan Guv:n!lk Miiesseseleri Security X X X X
Included in Tax Law
Tiirk Vergi Siteminde Yer Alan Vergl Tirleri
KIS 13 13 X X X X X
Tax Types in the Turkish Tax System
s 14 1 Dénemin Gozden Gegirilmesi M B B B B B B
review of the course period
KIS 15 15 Final - - . - . - .
Final exam
No Tiir Type Agarhk Weight |Uygulama Kurah Implementation Rule, Telafi Kural Make-Up Rule
Ara Sinav Smflvlar e;n?s.lndﬂ ‘higbir iletisim aracina izin . )
verilmez. Tlgili mevzuatin kullanimina izin verilmesi
D1 40% . P -
Midterm Exam ilgili smavin nitelgine gore smavdan uygun bir sire
Ogrenim Deg; it Metotlari, once bildirilir.
Ders Nott Etki Agirhklan, . . - S - N
SR f(';nu':l Kisa Smav(lar) . "Mazeret dilekgeleri ve ckleri Birim Yonetim Kurulunca Mazeret Sinay Yénergesi ve
oyeuama ve Tl Ruratian D2 ilgili diger mevzuat gercevesinde degerlendirilir ve karara baglanir. Talepleri kabul
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MesEIIIIE I VIS UGS, Y EIgiL

Course Grade, and

Quizz(es) - edilen dgrencilerin sinavlar, Mazeret Siav Yonergesi ve ilgili mevzuat ercevesinde

Make-Up Rules

D3

yapilir
Final Sinavi Smavlar esnasinda higbir iletisim aracmna izin
verilmez. flgili mevzuatin kullanimina izin verilmesi
ilgili smavin niteligine gore simavdan uygun bir siire
nce bildirilir.

60%
Final Exam

TOPLAM / SUM 10096

Ogrenim Ciktilarinin Kazanilmasinin
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler dgrenim giktlarimi ddev, ara smav ve final smavlart ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU |ARALIK HARF NOTU ARALIK
o . » GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve bolimiin
onceden internet sayfast iizerinden duyurdugu notlandirma kriterleri ile uyumludur. At - C+ 60-64
A 95-100 [ 55-59
Harf Notu Belirleme Metodu A 3504 c 5054
Method for Determining Letter Grade |ty i of the letter grade determination method is stated in the course syllabus and explained in the . v o P
introductory course, and is compatible with the grading criteria previously announced by the department on its - -
website. B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Agiklama Explaination Saat Hours
Ogretim elemam tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Gaorsel materyaller ile ders anlatimi ve soru goziimii
1 28
Lecture Lectures and question solving with visual materials
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
. Uygulama
retim Metodlari, Tahmini Ogrenci 5 |
Yiikii Teaching Methods, Practical
Student Work Load Saha Cahsmast
6
Field Work
'masi beklenen tahmini siire // Time expected to be allocated by student
Ara Smav
7 10
Midterm Exam
Ts Plam
9 5
Business Plan
Ders Tekrari Derse dgretilenlerin tekrar ve smava hazirhk
10 22
Review Review of what has been taught in class and preparation for the exam
Final Sinavi
1 15
Final Exam
Ofis Saati
12 10
Office Hours
TOPLAM / TOTAL| 90!
1V. BOLUM
1V. PART
isim Soyisim Name
Surname
. E-posta E ofis Office
Ogretim Elemant Instructor mail
Giriisme saatleri
Office Hours
Zorunlu S .
Vergi Hukuku Genel Hiikiimler; Prof. Dr. Murat BATI
Mandatory
Ders Materyalleri Course Vergi Hukuku ; Prof. Dr. Mualla Oneel Prof. Dr. Nami Cagan,Prof. Dr. Ahmet Kumrulu,Prof. Dr. Cenker Giker
N ; Vergi Hukuku Genel Hiikiimler; Prof. Dr. Fevzi Rifat Ortag,Prof. Dr. Hilmi Unsal
Materials Onerilen ! o
Tiirk Vergi Sistemi ve Vergi Hukuku; Prof. Dr. Ahmet Erol
Recommended -
Vergi Kanunlari; Ozkan Aykar
Kisa /Kolay Vergi Hukuku; Prof. Dr. Nurettin Bilici
Akademik diiriistlitk: "Sahtekarlik ve aldatmacadan arindinimis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konulari ve daha fazlasin igermektedir: Kopya,
intihal (bagkasinin fikrini, yazili veya s67i olarak, orijinal kaynagin tam dokiimantasyonu olmadan almak), sahte bilgi veya alinti yapma, baskalar tarafindan sahtekrhgmn kolaylastirimasina miisaade
ctmek, smavlarmn izinsiz olarak ele gegirilmesi, baska bir kisinin alismasini veya daha 6nce kullanilmis bir alismay1 gretim elemaninim haberi olmadan kullanmak veya diger dgrencilerin akademik
Akademik Diiriistlik Scholf calismalarint gizlice kopyalamak”.
Hatirlanmast gereken basit kural: Baskalariin emeklerini ve fikirlerini onlara kredi vermeden calmaktan kaginin ve baskalarinin sizden galmasina izin vermeyin. Bu tiir davranislar uygun olmayan,
profesyonel olmayan ve ahlak dis1 davranislardir. Akademik diriistliik ile ilgili kiiiik ihlaller, 6devleriniz igin "F" notu ile sonuglanir; akademik diiriistliik ile ilgili yapilan biiyiik ihlaller ise ders igin "F" notu
AGAUETTIG WYLy, 1LIS U EUUCALIDTN PUTPUSE U1 LIS INSULULION O CONUUGL SCHUTATIY dGUVILIES 11E€ 11011111 dUU a1 GECEPUIOT. VIVIALIONS U1 dCaUErmIG THEgT Ly ifICIUUE UIE 1010WINY @11d 10T e.
Cheating, plagiarism (taking someone else's idea, written or oral, without full documentation of the original source), false information, or quoting." allowing the facilitation of fraud by others,
taking exams without permission, using another person's work of i used work without the instructor's knowledge, or secretly copying other students' academic work.”
Scholastic Honesty
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is inappropriate, unprofessional and
unethical. Minor violations of academic integrity will result in an "'F"" grade for your assignments; Major violations of academic integrity will result in an F" grade for the course. Cheating on an
i i lation Talling abous id, L aotti ' A from frionds toach ic nat hoati
O, Akademik olarak yeterli bulunan engelli dgrenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir diizenleme veya modifikasyon ihtiyacmniz varsa, dersin 6gretim elemanina
Engelli Ogrenciler . e & " ; oerrsyon o
Diger Other 5 Bilyiitk boy gikular, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin dgretim elemaniin uygun bilgi ve belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course, you should contact the course
instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to obtain additional supports such as oversized printouts, additional
testing time, and doctor's appointments.

Giivenlik Konular1

Safety Issues

Esneklik

Flexibility

Ogrenciler, herhangi bir degisiklik yapimadan 6nce e-postayla, gevrimici platformlardaki duyurularla ve dnceki derslerde (8gretim elemaninin konferansa katihm, spesifik konular igin ek materyal gibi) ve
diger hafifletici durumlarda (saglk sorunlari gibi) bilgilendirilir

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor attendance at a conference, additional
material for specific topics) and other extenuating circumstances (such as health issues).
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AKTS DERS TANITIM FORMU
ECTS Course Dﬁcnpnon Form

1. BOLUM (Senato Onay1)
PART | (Senate Approval)
—

Dersi A¢an Fakiilte /'YO

Offering School

Meslek Yiiksckokulu

Vocational School

Dersi A¢an Boliim

Offering Department

Biiro Hizmetleri ve Sekreterlik Boliimii

Office Services and Secretarial Department

Dersi Alan Program (lar) Mahkeme Biiro Hizmetleri Programi Zorunlu
Program(s) Offered to Court Office Services Program Compulsory
Ders Kodu MBH 109

Course Code

Ders Adi Klavye Kullanimi (I)

Course Name

Keyboard Usage |

Ogretim dili Tiirkge Ders Tiirii Teorik ve Uygulama
Language of Instruction Turkish Type of Course Theoretical and Practical
Ders Seviyesi On Lisans AKTS 3

Level of Course Associate Degree ECTS

Haftalk Ders Saati 2

Hours per Week 2

AKTS Kredisi 3

ECTS Credit 3

Notlandirma Tiiri Harf Notu

Grading Mode

Letter Grade

On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None

Kayit Kisitlamast

Registration Restriction

Sadece program &grencileri alabilir.

Only program students can take the course.

F ve Q klavye ile, on parmak yontemi kullanilarak, klavyeye bakmadan, hizli ve dogru yazi yazma tekniklerinin 6gretilmesi

Dersin Amaci

Educational Objective Teaching fast and accurate typing techniques using the F and Q keyboard, using the ten-finger method, without looking at the keyboard

Ders icerisi Bu dersin igerigi on parmakla, metotlu olarak bilgisayar klavyesini hizli ve verimli kullanma teknikleri ile bu tekniklerde oturus sekli, kollarin durusu, ellerin durusu, parmaklarin durusu, ayaklarin durusu ve
ers feerigh harf tuslarini dogru kullanma tekniklerinin dgretilmesini kapsamaktadir.
The content of this course includes teaching the techniques of using the computer keyboard quickly and efficiently with ten fingers, as well as the sitting position, arm position, hand position, finger position, foot|

Course Description position and correct use of the letter keys.

HCLO 1 F veya Q klavye tizerindeki tuslarin islevlerini tanir.
¢ Recognize the functions of the F or Q keys on the keyboard.
On parmak yontemiyle yazi yazabilir.
0OC/LO2
. Can type on the computer using the ten-finger method
Ogrenim Ciktilar1 Learning
Outcomes OC/LO3 Klavye ru$lfxr|na hukm‘adan yaz1 yazabilir.
Can type without looking at the keyboard keys.
ocLos | Q Klavye ile baslangic hizinda (dakikada en az 20 kelime) yaz1 yazabilir.
Can type at beginner speed (at least 20 words per minute) with F or Q keyboard.
F veya Q Klavye ile hatasiz yaz1 yazabilir.
OC/LA ] .
OC/LO S Can type without errors with F or Q keyboard.

I1. BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)

PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO2 OC/LO3 OC/LO 4 OC/LO 5
pc1 Tiirkge ve Ingilizce sozlii, yazili ve gorsel yontemlerle etkin iletisim kurma rapor
¢ yazma ve sunum yapma becerisi.
X b3 X
.t Ability to communicate effectively in Turkish and English using verbal, written and
visual methods, write reports and make presentations.
PC2 Hem bireysel hem de disiplin i¢i ve ¢ok disiplinli takimlarda etkin bi¢imde
¢ calisabilme becerisi.
X b3 X b3 b3
PO2 Ability to work effectively both individually and in interdisciplinary and
multidisciplinary teams.
P 'Yasam boyu 6grenmenin gerekliligi bilinci ve bilgiye erisebilme, bilim ve
c3 teknolojideki gelismeleri izleme ve kendini siirekli yenileme becerisi.
Temel Ciktilar (Universite Genelinde) x X X X
Basic Outcomes (University-wide) 03 Awareness of the necessity of lifelong learning and the ability to access information,
follow developments in science and technology, and constantly renew oneself.
PC4 Proje yonetimi , risk yonetimi, yenilik¢ilik ve degisiklik yonetimi, girigimcilik, ve
¢ siirdiiriilebilir kalkinma hakkinda bilgi.
X X X X X
pos Knowledge of project management, risk management, innovation and change
management, entrepreneurship, and sustainable development.
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PCS
Sektorler hakkinda farkindalik ve is plani hazirlama becerisi .
X X X X
PO5 Industry awareness and ability to prepare a business plan.
PC6 Mesleki ve etik sorumluluk bilinci ve etik ilkelerine uygun davranma.
X X X X
POG of professional and ethical ibility and acting in accordance with
ethical principles.
pC7 Bilgiyi etkin bir gekilde ma, analiz etme, leme ve
¢ degerlendirme becerisine sahiptir (Elestirel Diisiinme);
X X X
Po7 Has the ability to effectively ize, apply, analyze, ize and evaluate
information (Critical Thinking);
PC8 Yenilikgi fikir ve iirtinleri yaraticilikla tiretebilir (Yaraticilik);
Fakiilte/YO Ciktilart X X X X X
Faculty Specific Outcomes
PO8 Can produce innovative ideas and products with creativity (Creativity);
P Liderlik, girisimeilik ve kendi kendini yonlendirme becerilerine sahiptir (Liderlik ve
9 Girigimeilik);
X X X X X
PO9 F i P irship and self-direction skills (L ip and
Entrepreneurship);
PCI0 Etik deger ve ilkeleri énemser; mesleki ve toplumsal yasamda bunlara uygun
C davranir (Etik Davranis);
X X X X X
PO10 He/she values ethical values and principles and acts accordingly in professional and
social life (Ethical Behavior);
Pei1 Bilgi gereksinimini anlar, tanimlar ve bu bilgiye ulasr; bilgiyi etkili bir sekilde
C kullanp baskalariyla paylasir (Bilgi Okuryazarligr)
POLL Understands, defines and accesses information needs; uses information effectively

and shares it with others (Information Literacy)

Bilgi ve iletisim teknolojilerini bilgi edinmede etkili bir bigimde kullanabilir, bilgi ve
PC12 deneyimlerini, teknoloji ve gorsel araglari kullanarak baskalariyla paylasabilir (Bilgi
ve letisim Teknolojileri Okuryazarhg).

Can use information and ly to obtain
PO12 i ion and share their and experiences with others using technology
and visual tools (Information and Communication Technology Literacy).

Sayisal bilimlerin temellerinin atilmasim saglayan konu ve kavramlari 6grenme,

PC13 daha ileri seviyedeki problemlerin ¢dziimii i¢in gerekli altyapiy olusturabilme.
PO13 Learning the topics and concepts that form the foundations of numerical sciences and
being able to create the necessary infrastructure to solve more advanced problems.
Program Ciktilar1 Discipline
Specific Outcomes (program)
PC14 Yazili ve sozlii iletisim araglarina hakim olarak etkin bir sekilde iletisim kurabilme.
POL4 Ability to communicate effectively by mastering written and verbal communication
tools.
pCIS Alant ile ilgili arag ve gereglerin Kullanilabilmesi ve kullandirilabil
C ile uygulamada aktif rol iistlenebilme.
POLS Being able to recognize, use and have others use the tools and equipment related to
the field and taking an active role in the application.
PC16 Adalet sistemindeki biligim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
POL6 Having the necessary knowledge about information and communication technology
in the justice system
1L BOLUM (Béliim Kurulunda Gériisiiliir)
PART 111 ( Department Board Approval)
Konu No Hafta . " " . .. .
Konu Subject
ssubjects Week j OC/LO1 OC/LO2 OC/LO3 OC/LO 4 OC/LO 5
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Klavye Kullaniminda sagligin onemi (Uturus, kkran Y ukseklgi,
WSt 1 Kullanim siiresi) «
The importance of health in keyboard use (Sitting, Screen Height,
Usage time)
KIS 2 2 F klavye diziliminde harflerin kullanim oranlari ve yiizdelikleri M X X
Usage rates and percentages of letters in the F keyboard layout
Q klavye diziliminde harflerin kullanim oranlari ve yiizdelikleri
K/S3 3 X X X
Usage rates and percentages of letters in the Q keyboard layout
F Klavye i¢in A, K, M - Q Klavye icin F,J,K harfleri
Kis4 4 Letters A, K, M for F Keyboard - F, J, K for Q Keyboard x x x X X
F Klavye igin E, L, i - Q Klavye igin D.S,L harfleri
KIss 5 Letters E, L, I for F Keyboard - D, S, L for Q Keyboard x x x x x
. Ogretilen Konular, Konularm KiS6 6 F Klavye i¢in Y, U, T - Q Klavye i¢in $,A,H harfleri M M M M «
Ogrenim Ciktilarina Katlalar, ve Letters Y, U, T for F Keyboard - $, A, H for Q Keyboard
Ogrenim Degerlendirme Metodlar:
Course Subjects, Contribution of
Course Subjects to Learning R R .
F Klavye i¢in U, $, I - Q Klavye icin G,i,R harfleri
Outcomes, and Methods for Assessing Kis7 7 Letters U, S, I for F Keyboard - G, I, R for Q Keyboard x x x x x
Learning of Course Subjects - °
Vize
K/S8 8
midterm exam
F Klavye i¢in R, S, C - Q Klavye i¢in U,M,V harfleri
KIs9 9 Letters R, S, C for F Keyboard - U, M, V for Q Keyboard x x x X X
F Klavye i¢in Z, O, D - Q Klavye i¢in N,T,Y harfleri
Kis 10 10 Letters Z, O, D for F Keyboard - N, T, Y for Q Keyboard x x x x x
F Klavye icin N, G, € - Q Klavye igin LE,B harfleri
11 X X X X X
Kis1L Letters Z, O, D for F Keyboard - N, T, Y for Q Keyboard
F Klavye iin G, H, V - Q Klavye igin W,0,C harfleri
Kis 12 2 Letters G, H, V for F Keyboard - W, O, C for Q Keyboard x X x X x
F Klavye icin B, F, P - Q Klavye i¢in O,Q, P harfleri
13 X X X X X
KIS 13 Letters B, F, P for F Keyboard - O, Q, P for Q Keyboard
F Klavye igin J,0 - Q Klavye igin Z,X harfleri ve genel tekrar
K/S 14 14 Letters J,0) for F Keyboard - Z,X for Q Keyboard and general X X X X X
repetition
KIS 15 15 Final x x x x X
final exam
Jygulama Kural Implementation
No Tiir Type Agirhk Weighe | Uyewtama Kurah Rule P ! Telafi Kurah Make-Up Rule
Sinavlar esnasinda higbir iletisim aracina izin
verilmez. {lgili mevzuatin kullanimina izin verilmesi
Ara Smav ilgili smavin niteligine gore siavdan uygun bir siire
o once bildirilir.
b1 40% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
Orenim Deerlendi Metotl N notified at an appropriate time before the exam, ™ dilekcel Kleri Birim Y.
grenim Degerlen f"nf etotlar, Midterm Exam depending on the nature of the relevant exam 'Mazeret dilekgeleri ‘u. el L|.'.] mm‘ or?u!n)
Ders Notuna Etki Agirliklari, Kurulunca Mazeret Smav Yonergesi ve ilgili
Uygulama ve Telafi Kurallari diger mevzuat gergevesinde degerlendirilir ve
N . Kisa Siav(lar) - !
Assessment Methods, Weight in D2 karara baglanir. Talepleri kabul edilen
Course Grade, Implementation and Quizz(es) . dgrencilerin sinavlari, Mazeret Smav
Make-Up Rules Yonergesi ve ilgili mevzuat gergevesinde
Smnavlar esnasinda higbir iletisim aracina izin vapili.”
verilmez. lgili mevzuatin kullanimina izin verilmesi |
Final Smavi ilgili smavin niteligine gore smavdan uygun bir siire
once bildirilir.
9
b3 60% No means of communication are allowed during the
exams. Permission to use the relevant legislation is
Final Exam notified at an appropriate time before the exam,
depending on the nature of the relevant exam

TOPLAM / SUM

100%

Ogrenim Ciktilariin Kazamlmasmm
Kamti

Evidence of Achievement of Learning
Outcomes

Ogrenciler 6grenim giktilarini 3dev, ara siav ve final smavlari ile gostereceklerdir.

Students will demonstrate their learning outcomes through homework, midterms and final exams.

HARF NOTU |ARALIK HARF NOTU |ARALIK
. . . . - L . R GRADE MARKS GRADE MARKS
Harf notu belirleme metodu temeli ders izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve béliimiin
Snceden internet sayfast lizerinden duyurdugu notlandirma kriterleri ile uyumludur. A+ - C+ 60-64
A 95-100 C 55-59
Method for Deermining  etter Grade ~ s = —
ete 9 The basis of the letter grade determination method is stated in the course syllabus and explained in the Bt 80-64 D+ 4549
introductory course, and is compatible with the grading criteria previously announced by the department on its _ _
website. B 75-79 D 40-44
B- 65-74 F 0-39
No Tiir Method Aciklama Explaination Saat Hours
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Ogretim Metodlari, Tahmini Ogrenci
Yiikii Teaching Methods,
Student Work Load

Ara Sinav %40 -Yartyil Sonu Smavi %60

Swmav Sinavlar uygulamali sinav seklinde yapilir.
! Exam Midterm Exam 49% - Final Exam 60%
Exams are given in the form of practical exams.
Etkilesimli Ders
2 Interactive Lecture
Problem Dersi
2 Recitation
Laboratuvar
4 Laboratory
Uygulama
s Practical
. Saha Cahsmasi

Field Work

Ogrencinin ayirmasi beklenen tahmini siire / Time expected to be allocated by student

Ara Smav
7 40
Midterm Exam
s is Plam
Business Plan
Simif/Lab./Saha Cahismasi Derse 6gretilenlerin uygulanmasi
. . 10
10 Class/Lab/Fieldwork Application of what was taught in the course
Final Smavi
11 50
Final Exam
1 Of|§ Saati
Office Hours
TOPLAM / TOTAL 100
IV. BOLUM
IV. PART
Isim Soyisim Name | iy Gor.Dr. Turgut Fatih KASALAK
Surname
. E-ppsta & fatih.kasalak@antalya.edu.tr Ofis Office |AG-64
Ogretim Elemam Instructor mail
Goriisme saatleri
Office Hours
Zorunlu
KI Kull I
Mandatory lavye Kullanim
Ders Materyalleri Course
Materials Onerilen
Recommended
Akademik diiriistliik: "Sahtekérlik ve aldatmacadan arindirilmis bilimsel faaliyetler yapmak bu kurumun egitim amacidir. Akademik diiriistliigiin ihlali su konular1 ve daha
fazlasint igermektedir: Kopya, intihal (baskasinm fikrini, yazil veya sozlii olarak, orijinal kaynagm tam dokiimantasyonu olmadan almak), sahte bilgi veya almti yapma,
baskalar1 sahtekarhigin k 1lmasina miisaade etmek, smavlarin izinsiz olarak ele gegirilmesi, baska bir kisinin ¢aligmasini veya daha dnce kullanilnus bir
Akademik Diiriistliik Scholl alismay: 8gretim elemaninin haberi olmadan kullanmak veya diger 6 in akademik 11 gizlice kop ”
Hatirlanmas gereken basit kural: Bagkalarinin emeklerini ve fikirlerini onlara kredi vermeden galmaktan kaginin ve baskalarmin sizden ¢almasina izin vermeyin. Bu tiir
d uygun olmayan, p olmayan ve ahlak digi davramslardir. Akademik diiriistliik ile ilgili kiigiik ihlaller, 6devleriniz i¢in "F" notu ile akademik
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic
integrity include the following and more: Cheating, plagiarism (taking someone else’s idea, written or oral, without full documentation of the original source),
false information, or quoting.™ allowing the facilitation of fraud by others, taking exams without permission, using another person‘s work or previously used
Scholastic Honesty work without the instructor's knowledge, or secretly copying other students' academic work.”
Simple rule to remember: Avoid stealing other people's work and ideas without giving them credit, and don't let others steal from you. Such behavior is
inappropriate, unprofessional and unethical. Minor violations of academic integrity will result in an ""F** grade for your assignments; Major violations of
Akademik olarak yeterli bulunan engelli grenciler dersi alabilmektedir. Dersle ilgili olarak engellilik durumunuz ile baglantili bir dii veya modifik ihti 4
Engelli Ogrenciler varsa, dersin 6gretim elemanina bagvurmalisiniz. Biiyiik boy ¢iktilar, ek test siiresi, doktor randevulari gibi ek destekler almak igin dersin 6gretim elemaninin uygun bilgi ve
Diger Other belgelerin teminini saglamak sizin sorumlulugunuzdadir.

Students with Disabilities

Disabled students who are academically qualified can take the course. If you need an accommodation or modification related to your disability in the course,
you should contact the course instructor. It is your responsibility to ensure that the course instructor provides appropriate information and documentation to
obtain additional supports such as oversized printouts, additional testing time, and doctor's appointments.

Giivenlik Konular

Safety Issues

Esneklik

Ogrenciler, herhangi bir degisiklik yapilmadan énce e-postayla, gevrimigi platformlardaki duyurularla ve dnceki derslerde (6gretim elemaninin konferansa katilim, spesifik
konular i¢in ek materyal gibi) ve diger hafifletici durumlarda (saglik sorunlari gibi) bilgilendirilir

Flexibility

Students are notified before any changes are made by email, through announcements on online platforms, and in previous lectures (such as instructor
attendance at a conference, additional material for specific topics) and other extenuating circumstances (such as health issues)
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AKTS DERS TANITIM FORMU
ECTS Course Descr\EllOn Form

I. BOLUM (Senato Onay)

PART | (Senate Approval

Dersi A¢an Fakiilte /YO Meslek Yiiksekokulu
Offering School Vocational School
Dersi A¢an Boliim Biiro Hizmetleri ve Sekreterlik Boliimii
Offering Department Department of Office Services and Secretarial
Dersi Alan Program (lar) Segmeli
Program(s) Offered to Optional
Ders Kodu MBH227
Course Code
Ders Adi Bireysel s Hukuku Bilgisi
Course Name Individual Labor Law
Ogretim dili Tiirkge Ders Tiirii Teorik
Language of Instruction Turkish Type of Course Theoretical
Ders Seviyesi On Lisans AKTS 3
Level of Course Associate Degree ECTS
Haftahk Ders Saati 2
Hours per Week 3
AKTS Kredisi 3
ECTS Credit 3
Notlandirma Tiirii Harf Notu
Grading Mode Letter Grade
On kosul/lar Yok
Pre-requisites None
Yan kosul/lar Yok
Co-requisites None
Kayit Kisitlamast
Registration Restriction
Bu dersin amact grencilere Bireysel Is Hukuku hakkinda genel bilgilerin aktariimasidir.
Dersin Amaci
Educational Objective The purpose of this course is to provide students with general information about Individual Labor Law.
Bu dersin kapsammda bireysel is hukukuna iliskin konular genel hatlart le incelenmektedir. Bu ders genel olarak:

s hukukuna hakim olan ilkeler, is kaynaklar, is yer alan y2 ar, s
hukukunda cezai sart, i hukukunun temel kavramlars, is hukukunun kay sozlesmesinin kavrami ve tiirleri , i is 56 hiikiimleri, is s¢ inin askiya almmast, is
sozlesmesinin sona ermesi genel olarak, fesih digt sona erme nedenleri, s s6zlesmesinin siireli fesih bildirimiyle sona ermesi, is sozlesmesinin feshine iliskin 6zcl durumlar, hakli nedenle is sozlesmesinin sona crmesi,
fesih hakkmm smirlandinimast, is s6zlesmesinin sona ermesinin hukuki sonuglar, calisma siireleri, fazla saatlerle cahsmalar, dinlenme ve tatil hakki konularmni kapsamaktadir.

Ders igerigi

This course examines the topics related to individual labor law in general. This course generally covers: the principles that dominate labor law, the sources of labor law, the sanctions in labor law, the penal clause in labor
law, the basic concepts of labor law, the scope of labor law, the concept and types of employment contracts, the formation of employment contracts, the provisions of employment contracts, the suspension of

Course Description employment contracts, the termination of employment contracts in general, the reasons for termination other than abolitionary, the termination of employment contracts with a timely termination notice, special cases
regarding the termination of contracts, the termination of [ contracts for just cause, the limitation of the right to termination, the legal consequences of the termination of employment contracts,
working hours, working with overtime, the right to rest and vacation.

N Bireysel is hukukunun kapsammi ve bireysel is hukukuna hakim olan temel ilkeleri kavramak
OCLO1
To the scope of individual labor law and the basic principles that govern individual labor law
OCLO2 sgi, isveren, alt isveren, isveren temsilcisi is yeri gibi temel kavramlart tanimak
To get to know the basic concepts such as worker, employer, subcontractor, employer representative and workplace
OCLO3 s sozlesmesi kavramn ve tiirlerini tanimak
Ogrenim Ciktilar Learning To know the concept and types of employment contracts
Outcomes ocLo4 s sozlesmesinin meydana gelmesini ve hiikiimlerini tanimak ve kavramak
To recognize and understand the formation of the employment contract and its provisions
OCILOS I sozlesmesin sona ermesini ve sonuglarmi kavramak
To understand the termination of the contract and its conseq
. Caligma siircleri, dinlenme ve tatil hakkmna iligkin genel bilgiye sahip olmak
OC/LO 6
To have general information about working hours, rest and vacation rights
11 BOLUM (Fakiilte Kurulu Onayr)
PART Il ( Faculty Board Approval)
PROGRAM CIKTILARI PROGRAM OUTCOMES OC/LO 1 OC/LO 2 OC/LO 3 OC/LO 4 0OCLO 5 OC/LO 6
Mesleki uygulamalarda temel bilgiye sahip olma, bilgiyi analiz etme, veri
PC1 - ; "
degerlendirebilme ve giincel gelismeleri bilmek
X X X X X X
o Having basic knowledge in professional practices, being able to analyze information,
Po1 evaluate data and know current developments.
PC2 &hi ve giivenligi, gevre bilinci ve kalite alaninda b
PO2 To know in the field of occupational health and safety, environmental awareness, and
quality
Meslegi igin bilim ve teknolojideki giincel gelismeleri izleme, etkin sekilde kullanma
PC3 i Y
ve kendini siirekli yenilemek
Temel Ciktilar (Universite Genelinde)
Basic Outcomes (University-wide) . To follow current developments in science and technology for the sake of the
03 profession, to use them effectively, and to constantly renew oneself.
PC4 Meslegi ile ilgili bilisim teknolojisi araglarmi ve tekniklerini etkin kullanmak
PO4 Effectively using information technology tools and techniques related to the
profession
PC5 . -
Mesleki konu ve sorunlar analitik ve elestirel bir bakis agisiyla degerlendirip, 6zgiin,
¢Oziim onerileri
X X X X X X
POS To evaluate professional issues and problems from an analytical and critical
perspective and develop original and applicable solution suggestions.
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Sozlii, yazili ve gorsel yontemlerle ctkin iletisim kurma rapor yazma ve sunum yapma
PC6 becerisi
cerisi.
X X X X X X
POG |Ability to communicate effectively using verbal, written, and visual methods, write
reports, and make presentations.
PCT7 Meslegi ile ilgili karmasik sorunlari takim galismasi halinde ¢ozebilmek
X X X X X X
PO7 Ability to solve complex problems related to the profession through teamwork
PC8 Sektor bilgisi,yasam boyu dgrenme ve kariyer planlamast farkindaligina sahip olmak
Fakiilte/YO Ciktilart X X X X X X
Faculty Specific Outcomes
PO8 Having sector knowledge, lifelong learning, and career planning awareness
PCo Mesleki uygulamalarda bilimsel, ahlaki ve etik sorumluluk ilkelerine uygun
¢ davranmak.
X X X X X X
POg To act by scientific, moral, and ethical responsibility principles in professional
practices.
bclo Temel diizeyde bir yabancr dil kullanip, meslegi ile ilgili giincel bilgileri takip etmek
¢ [ve meslektaslart ile iletisim kurabilme yetenegine sahip olmak
PO10 [ To be able to use a foreign language, follow current information about the profession
and have the ability to communicate with colleagues.
‘Temel hukuk kavramlarina ve Tiirk hukuk mevzuatina iliskin genel bilgi hakim
PCI1
olmak
PO11 To have general knowledge of basic legal concepts and Turkish legal legislation.
bci2 Mahkemeler, saveiliklar ve icra daireleri igin gerekli resmi yazismalari yapabilmek ve
¢ belgeleri hazirlamak
To be able to carry out the necessary official correspondence and prepare documents
PO12 o "
for courts, prosecutor’s offices and enforcement offices
PC13 Mahkeme ve takip i ive
PO13 Organizing and archiving court and follow-up files
Program Ciktilar Discipline
Specific Outcomes (program)
pCi4 ve icra dairelerinde hakimler, saveilar, icra miidirleri,
¢ vatandaslar ve diger ilgililerle etkili iletisim kurmak
PO14 Communicating effectively with judges, prosecutors, enforcement officers, citizens
and other stakeholders in courts, prosecutor's offices and enforcement offices
PC1S Kamu ve 6zel sektér kurum ve kuruluslarindaki hukuk alani ile ilgili siiregleri izleme
¢ ve gerekli uygulamalari yapabilme becerisine sahip olmak
PO15 To have the ability to monitor the processes related to the field of law in public and
private sector institutions and organizations and to make the necessary applications.
pCl6 Adalet sistemindeki bilisim ve iletisim teknolojisi hususunda gerekli bilgiye sahip
¢ olmak
Having the necessary about i ion and
PO16 in the justice system
1ML BOLUM (Béliim Kurulunda Gériisiiliir)
PART III ( Department Board Approval)
K N Haf o - - - - . “
onu No Waeet: Konu Subject OCLO1 OC/LO2 OCILO3 OC/LO 4 OCILOS5 OC/LO 6
j
Is Hukukuna Hakim Olan flkeler, is Hukukunun Kaynaklar
KIis1 1 X
The principles that dominate labor law, the sources of labor law
fs Hukukunda Yer Alan Yaptirmlar, fs Hukukunda Cezai Sart, s
Hukukunun Temel Kavramlar
KIs2 2 X
The sanctions in labor law, the penal clause in labor law, the basic
concepts of labor law
Is Hukukunun Temel Kavramlary, i Hukukunun Kapsami
KIS3 3 X X
The basic concepts of labor law, the scope of labor law
Ts Sozlesmesinin Kavrami ve Tirleri
s 4 4 The concept and types of I contracts X
Is Sozlesmesinin Kavrami ve Tiirleri, Is Sozlesmesinin Meydana
R Gelmesi, I Sozlesmesinin Hiikiimleri
Ogretilen Konular, Konularin
Ogrenim Ciktilarma Katkilar, ve KIs5 5 X X
Ogrenim Degerlendirme Metodlan The concept and types of employment contracts, the formation of
Course Subjects, Contribution of employment contracts, the provisions of employment contracts
Course Subjects to Learning
Outcomes, and Methods for Assessing ToSou1 T Takamion
Learning of Course Subjects K/S 6 6 M _o_z cymesinin mert X
The provisions of employment contracts
is So inin Hiikiimleri, fs S inin Sona Ermesi ve
Sonuglart
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KIs7 7 X X
The provisions of employment contracts, termination of
contract and its consequen
Vize (Ara sinav)
Kise 8 Midterm (Midterm Exam) X X X X X
Ts Sozlesmesinin Sona Ermesi ve Sonuglart
KIs9 9 . X
Termination of employment contract and its consequences
S 10 10 Ts Sozlesmesinin Sona Ermesi ve Sonuglart X
s 11 n T Sozlesmesinin Sona Ermesi ve Sonuglart X
Termination of employment contract and its consequences
KIS 12 10 Callsvma Siireleri, D!nlcnmc ve Tatil Hakki X
Working hours, the right to rest and vacation
KIS 13 13 Callsvma Siireleri, D!nlcnmc ve Tatil Hakki X
Working hours, the right to rest and vacation
KIS 14 14 Calls.ma Siireleri, D!nlcnmc ve Tatil Hakki X
Working hours, the right to rest and vacation
Genel Tekrar
K/Ss 15 15 X X X X X X
General review
No Tiir Type Agirlik Weight | Uygulama Kural Implementation Rule Telafi Kurah Make-Up Rule
Smavlar esnasinda hicbir iletisim aracina izin verilmez.
Ara Smav lgili mevzuatin kullanimma izin verilmesi ilgili smavin
niteligine gore snavdan uygun bir siire dnce bildirilir.
D1 40%
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
Midterm Exam - : " :
appropriate period of time before the exam according to
the nature of the relevant exam.
) Mazeret dilekgeleri ve ekleri Birim Y 6netim Kurulunca
02 Kisa Smav(lar) - Mazeret Smav Yénergesi ve ilgili diger mevzuat
Ogrenim Degerlendirme Metotlar, . gergevesinde degerlendirilir ve karara baglanir. Talepleri|
gDm Nmfm i Aman Quizz(es) - kabul edilen dgrencilerin smavlari, Mazeret Sinav
Usgulama ve Telaf imn’r'l Yonergesi ve ilgili mevzuat gergevesinde yapilir.
Assessment Methods, Weight in Smavlar esnasinda higbir iletisim aracina izin verilmez. | EXCUse petitions and their attachments are evaluated
Course Grade, Implementation and Final Sinavi {lgili mevzuatin kullanimina izin verilmesi ilgili smavin | 2nd decided by the Unit Administrative Board within
Make-Up Rules niteligine gore smavdan uygun bir sire dnce bildirilir. | e framework of the Excuse Examination Directive
and other relevant legislation. The exams of the
students whose requests are accepted are held within
the framework of the Excuse Examination Directive
and the relevant legislation.
D3 60%
No communication tools are allowed during the exams.
Permission to use the relevant legislation is notified an
Final Exam
appropriate period of time before the exam according to
the nature of the relevant exam.

TOPLAM /SUM

100%

Ogrenim Ciktilarmin Kazanilmasinin
Kamiti

Evidence of Achievement of Learning
Outcomes

Ogrenciler grenim giktilarini ara smay ve final smavlart ile gostereceklerdir.

Students will demonstrate their learning outcomes through class work, midterm and final exams.

HARFNOTU |ARALIK HARF NOTU ARALIK
GRADE MARKS GRADE MARKS
ers izlencesinde belirtilmekte olup giris dersinde agiklanmaktadir ve bslimiin 6nceden internet sayfast iizerinden gu[A+ - C+ 60-64
A 95-100 [ 55-59
Harf Notu Belirleme Metodu A 3502 c 5054
Method for Determining Letter Grade - - _ ~
The basis of the letter grade determination method is stated in the course syllabus and explained in the introductory course, | B+ 80-84 D+ 45-49
and is compatible with the grading criteria previously announced by the department on its website.
B 75-79 D 40-44
B- 65-74 F 0-39
" o Saat
No Tiir Method Agiklama Explaination
Hours
Ogretim eleman tarafindan uygulanan siire // Time applied by instructor
Simf Dersi Ders konulari tahtaya yazarak anlatthir. Ogrenimi pekistirmek igin ders sirasinda ornek sorular oziiliir.
1 42
Lecture It will be done by writing on the blackboard. Sample questions and answers will be provided to reinforce learning
through class quizzes.
Etkilesimli Ders
2
Interactive Lecture
Problem Dersi
3
Recitation
Laboratuvar
4
Laboratory
Ogretim Metodlar1, Tahmini Ogrenci Uygulama
Yiikii Teaching Methods, 5 .
Student Work Load Practical
Saha Calismas
6
Field Work
Ogrencinin ayirmasi beklenen tahmini siire // Time expected to be allocated by student
Ara Smav
7 10
Midterm Exam
is Plam
° Business Plan 3
Ders Tekrart Derse dgretilenlerin tekrari ve smava hazirhk
0 Review Review of what has been taught and preparation for the exam %
Final Smavi
1 15
Final Exam
Ofis Saati
12 . 5
Office Hours
TOPLAM / TOTAL 90|
1IV. BOLUM
IV. PART
isim Soyisim Name
Surname
E-posta E ofis Office
mail

Ogretim Elemant Instructor

Gériisme saatleri

Office Hours
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Zorunlu 1-Is ve Sosyal Giivenlik Hukuku/ M. Fatih Usan ve Canan Erdogan 2-4857 sayili I Kanunu
Mandatory
Ders Materyalleri Course 1- I Hukuku/Halik Hadi Siimer
Materials ) 2-Bireysel is Hukuku Ders Kitaby/Ercan Akyigit
Onerilen 3- Semalarla Bireysel Is Hukuku/istar Urhanoglu ve Tugba Hilil Koken
Recommended 4-Bireysel Is Hukuku/Sami Narter
5- i Hukuku/Sarper Siizek
AKademik dUristK: TSantcKArTK ve aldatmacadan armdiriimis bimsel aalycller yapmak bu kurumun cgiim amacidir, Akademik du T Th1al §u Konulart ve daha fazlasmt
Akademik Diiriistlik Sehot isermektedir: Kopya, intihal (baskasmnin fikrini, yazili veya sozli olarak, orjinal kaynagn tam dokiimantasyonu olmadan almak), sahte bilgi veya alintt yapma, baskalart tarafindan
sabtekiriign kolaylastrlmasina miisaade etaek, siavlarn iznsiz olarak ele gegirilmesi, baska bi kisinin galismasint veya daha dnce kullanims bir alsmays Sgretim elemaninin
haberi olmadan kullanmak veya diger 5grencilerin akademik ¢: gizlice
Academic integrity: "It is the educational purpose of this institution to conduct scholarly activities free from fraud and deception. Violations of academic integrity include the
Scholastic Honesty following and more: Cheating, plagiarism (taking someone else's idea, written o oral, without full documentation of the original source), false information, or quoting.” allowing the
facilitation of fraud by others, taking exams without permission, using another person's work or previously used work without the instructor's knowledge, or secretly copying other
students' academic work.”
Diger Other Engelli Ogrenciler AKademiK ofarak yetern bulunan engell ogrcncucr qerst Dersie g ofarak engellnk Tlc bagrantil bir Veya ThTlyaciiz varsa,
— (TSt e A RA Zu B Dov et Sl i ekt én’“a"c‘%%“r}%}%'o' i RS AR 55 o P D S A et e NSNS B IR tne
Students with Disabilities o . : .
course instructor It is vour. 10 ensure that the course instructor provide: and 10 obtain additional supnorts such as oversized
Giivenlik Konulart
Safety Issues
Esneklik Ogrenciler, herhangt bir degisikIkK ONCE C-poStayTa, GevVITmIGT quyurularia ve onceki dersierde (ogretm "Katinn, Spesiik Konular
g arerakind os it i d“"‘“'%f"%““" 3 "’"'“H S A, oniine piatrorms, ana 1 previous fectures (such as istructor attendance at a conference,
F|E)(Ibl|l!y LI. ?ﬂ (S are Nol I e DVEI any changes are made by email, through announcements on online plat p [
dditi Laterial for cpecific tanice) and gthar Lsuch ac hoalth jcgiioc)
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